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Mandate Reimbursement Services

EITH B. PETERSEN, President E-Mail: Kbpsixten@aol.com
P.O. Box 340430 5252 Balboa Avenue, Suite 900
Sacramento, CA 95834-0430 San Diego, CA 92117
Telephone: (916) 419-7093 Telephone: (858) 514-8605
Fax: (916) 263-9701 Fax: (858) 514-8645

June 2, 2015 RECFEIVED
Heather Halsey, Executive Director JUN O 9 2015
Commission on State Mandates

980 Ninth Street, Suite 300 COMMISSION ON
Sacramento, CA 95814 STATE MANDATES

RE:  1116/92 and 764/99 Integrated Waste Management
San Bernardino Community College District
Fiscal Years 1999-00 through 2008-09 and 2010-11
Incorrect Reduction Claim

Dear Ms. Halsey:

Enclosed is the original and two copies of the above referenced incorrect reduction
claim for San Bernardino Community College District.

SixTen and Associates has been appointed by the District as its representative for this
matter and all interested parties should direct their inquiries to me, with a copy as
follows:

Jose Torres, Interim Vice Chancellor, Fiscal Services
San Bernardino Community College District

114 S Del Rosa Drive

San Bernardino, CA 92408-0108

Voice: 909-382-4021

Fax: 909-382-0174

E-Mail: jtorres@sbced.cc.ca.us

Keith B. Petersen
Enclosure: Incorrect Reduction Claim

C: Jose Torres, Interim Vice Chancellor, Fiscal Services



COMMISSION ON STATE MANDATES

1. INCORRECT REDUCTION CLAIM TITLE

1116/92 and 764/99 Integrated Waste
Management

2. CLAIMANT INFORMATION

San Bernardino Community College District

Jose Torres, Interim Vice Chancellor
Fiscal Services

114 S Del Rosa Drive

San Bernardino, CA 92408-0108
Voice: 909-382-4021

Fax: 909-382-0174

E-Mail: jtorres@sbccd.cc.ca.us

3. CLAIMANT REPRESENTATIVE
INFORMATION

Claimant designates the following person to
act as its sole representative in this incorrect
reduction claim. All correspondence and
communications regarding this claim shall be
forwarded to this representative. Any change
in representation must be authorized by the
claimant in writing, and sent to the Commission
on State Mandates.

Keith B. Petersen, President
SixTen and Associates

P.O. Box 340430
Sacramento, CA 95834-0430
Voice: (916) 419-7093

Fax: (916) 263-9701

E-mail: Kbpsixten@aol.com

Q“S"@'natdre
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Filing Date: NEULIVEU
JUN 09 2015
COMMISSION ON
IRC #: STATE-MANDATES |14 -000%-F~I|
4. IDENTIFICATION OF STATUTE

EXECUTIVE ORDERS
Statutes of 1992, Chapter 1116,
Statutes of 1999, Chapter 764,
Public Resources Code 40418, 40196.3, 42920-928
Public Contract Code 12167 and 12167.1

5. AMOUNT OF INCORRECT REDUCTION
Fiscal Year Amount of Reduction
1999-2000 $ 6,715
2000-2001 $ 12,356
2001-2002 $ 16,286
2002-2003 $ 26,406
2003-2004 $ 24,598
2004-2005 $ 40,525
2005-2006 $ 49,712
2006-2007 $ 44,725
2007-2008 $ 25,719
2008-2009 $ 30,481
2010-2011 $ 18,525

TOTAL: $ 296,048

6. NOTICE OF NO INTENT TO CONSOLIDATE

This claim is not being filed with the intent to
consolidate on behalf of other claimants.
Sections 7-12 are attached as follows:

7. Written Detailed Narrative: Pages 1 to 20

8. Final SCO Audit Report: Exhibit A
9. Parameter’s and Guidelines: Exhibit B
10. Claiming Instructions: Exhibit _ C
11. Annual Reimbursement Claims: Exhibit D
12. Controller’s Payment Letters: Exhibit _E

13. CLAIM CERTIFICATION

This claim alleges an incorrect reduction of a
reimbursement claim filed with the State Controller’s
Office pursuant to Government Code section 17561.
This incorrect reduction claim is filed pursuant to
Government Code section 17551, subdivision (d). |
hereby declare, under penalty of perjury under the laws
of the State of California, that the information in this
incorrect reduction claim submission is true and
complete to the best of my own personal knowledge or
information or belief.

Jose Torres, Interim Vice Chancellor

Fiscal ServLc:\eMsj‘)
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Claim Prepared by:

Keith B. Petersen

'SixTen and Associates

P.O. Box 340430
Sacramento, California 95834-0430
Voice: (916) 419-7093
Fax: (916) 263-9701
BEFORE THE
COMMISSION ON STATE MANDATES

STATE OF CALIFORNIA

INCORRECT REDUCTION CLAIM OF: No. CSM

Statutes of 1992, Chapter 1116,
Statutes of 1999, Chapter 764,
Public Resources Code 40418,
40196.3, 42920-928 and
Public Contract Code 12167 and
12167.1.

SAN BERNARDINO
Integrated Waste Management

Community Collegé District

Fiscal Year 1999-00
Fiscal Year 2000-01
Fiscal Year 2001-02
Fiscal Year 2002-03
Fiscal Year 2003-04
Fiscal Year 2004-05
Fiscal Year 2005-06
Fiscal Year 2006-07
Fiscal Year 2007-08
Fiscal Year 2008-09
Fiscal Year 2010-11

Claimant.

)
)
)
)
)
)
)
)
)
;
) Annual Reimbursement Claims:
)
)
)
)
)
)
)
)
)
)
)
)
I

NCORRECT REDUCTION CLAIM FILING

PART I. AUTHORITY FOR THE CLAIM
The Commission on State Mandates has the authority pursuant to Government

Code Section 17551(d) “ . . . to hear and decide upon a claim by a local agency or
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Incorrect Reduction Claim of San Bernardino Community College District
1116/92 and 764/99 Integrated Waste Management

school district, filed on or after January 1, 1985, that the Controller has incorrectly
reduced payments to the local agency or school district pursuant to paragraph (2) of
subdivision (d) of Section 17561.” San Bernardino Community College District
(hereafter “District”) is a “school district” as defined in Government Code Section 17519.
Title 2, CCR, Section 1185 (a), requires the claimant to file an incorrect reduction claim
with the Commission.

This incorrect reduction claim is timely filed. Title 2, CCR, Section 1185 (c),
requires incorrect reduction claims to be filed no later than three years foIIowi'ng the
date of the Controller’s notice to the claimant of a reduction in payment for an annual
claim. A Controller's audit report dated June 23, 2014, has been issued. See Exhibit A.
A Controller's claim action notice letter dated June 28, 2014, has been issued for each
audited annual claim that constitutes notice of the field audit findings that resulted in a
claim payment reduction. See Exhibit E. The audit report and claim action letters each
and both constitute a final adjudication of the claim and notice of payment reduction.

There is no alternative dispute resolution process available from the Controller’s
office. The audit report letter states that an incorrect reduction claim should be filed
with the Commission if the claimant disagrees with the audit findings.

PART Il. SUMMARY OF THE CLAIM

The Controller conducted an audit of the District's annual reimbursement claims

for Fiscal Years 1999-00 through 2008-09 and 2010-11 for the cost of complying with

the legislatively mandated Integrated Waste Management program. As a result of the
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Incorrect Reduction Claim of San Bernardino Community College District
1116/92 and 764/99 Integrated Waste Management

audit, the Controller determined that $304,692 of the $382,484 claimed costs were

unallowable:
Fiscal Amount Audit SCO Amount Due
Year Claimed Adiustment Payments <State> District
1999-00 $ 16,905 $ 6,715 $ O $ 9,171
Late penalty $ 1,019
2000-01 $ 39966 $ 12356 $ O $ 21,041
Late penalty $ 2,761
2001-02 $ 38668 $ 16,286 $ O $ 20,144
Late penalty $ 2,238
2002-03 $ 39255 $ 26,406 $ O $ 11,564
Late penalty $ 1,285
2003-04 $ 38003 $ 24598 $ O $ 12,0064
Late penalty $ 1,341
2004-05 $ 40525 $ 40525 § O $ 0
2005-06 $ 49,712 $ 49,7112 $ O $ 0
2006-07 $ 44,725 $ 44,725 $ O $ 0
2007-08 $ 25719 $ 25719 § O $ 0
2008-09 $ 30,481 ¢ 30481 $ O $ 0
2009-10 No claim filed
2010-11 ¢ 18525 $ 18525 § O $ 0
Totals $ 382,484 $296,048 $ O $ 77,792
Late penalty $ 8644
Net total $ 382,484 $304692 $ O $ 77,792

Since the District did not receive any payments for these claims as of the date of the
audit report, the audit report states that $77,792 is payable to the District.
PART Ill. PREVIOUS INCORRECT REDUCTION CLAIMS
The District has not filed any previous incorrect reduction claims for this mandate
program. The following districts have filed incorrect reduction claim‘s on this mandate

program that include similar issues:
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Incorrect Reduction Claim of San Bernardino Community College District
1116/92 and 764/99 Integrated Waste Management

COSM No. IRC Date  District

13-0007-1-01 03/28/14 Pasadena Area Community College District
13-0007-1-02 06/17/14 Sierra Joint Community College District
14-0007-1-03 07/09/14 Citrus Community College District
14-0007-1-04 07/09/14 Gavilan Joint Community College District
14-0007-1-05 07/09/14 State Center Community College District
14-0007-1-06 07/09/14 Victor Valley Community College District
14-0007-1-07 07/15/14 El Camino Community College District
14-0007-1-08 07/31/14 North Orange County Community College District
14-0007-1-09 08/11/14 Long Beach Community College District
14-0007-1-10 08/14/14 Redwoods Community College District

PART IV. BASIS FOR REIMBURSEMENT

A. Mandate Legislation

Statutes of 1992, Chapter 1116, amended Public Contract Code sections 12167
and 12167.1 allowing the governing board of each college district, on or after July 1,
1994, to expend funds in the Integrated Waste Management Account, upon
appropriation by the Legislature, for the purpose of offsetting costs created by the
recycling program.

Statutes of 1999, Chapter 764, added Public Resources Code sections 40148,
40196.3 and 42920-42928 to require the governing board of each college district, on or
before February 15, 2000, to adopt a state agency model integrated waste
management plan which specifies that the district: complies with the State Agency
Model plan; designate a solid waste reduction and recycling coordinator; divert at least
50 percent of all solid waste from disposal or transformation facilities; submit a report to
the board summarizing the progress made in reducing solid waste; and, submit

information on quantities of recyclable materials collected on an annual basis to the

4
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Incorrect Reduction Claim of San Bernardino Community College District
1116/92 and 764/99 Integrated Waste Management

Board.
B. Test Claim

The Commission on State Mandates, in the Statement of Decision adopted at
the March 25, 2004 hearing, found that Public Resources Code sections 40148,
40196.3, 42920-42928, Public Contract Code sections 12167 and 12167.1, and the
State Agency Model Integrated Waste Management Plan constitute new programs or

higher levels of service for community college districts within the meaning of Section 6,

- Article XIIl B of the California Constitution. The Commission determined that

performing the following specific new activities resulted in increased costs for

community college districts to:

(1)  Comply with the state model plan (Public Resources Code section 42920(b)(3)
and State Agency Model Integrated Waste Management Plan, February 2000).

(2)  Designate a district solid waste reduction and recycling coordinator (Public
Resources Code section 42920 (c)).

(3)  Divert at least 25 percent of all of its solid waste by January 1, 2002 and at least
50 percent by January 1, 2004 (Public Resources Code sections 42921 and
42922(i)). A district may seek an extension from the California Integrated Waste
Management Board until December 31, 2005.

(4) Report by April 1 each year to the California Integrated Waste Management
Board the progress in reducing solid waste (Public Resources Code sections

42926(a) and 42922(i)).




Incorrect Reduction Claim of San Bernardino Community College District
1116/92 and 764/99 Integrated Waste Management

(5)  Submit annual recycled material reports to the California Integrated Waste
Management Board (Public Contract Code section 12167.1).

C. Parameters and Guidelines

On March 30, 2005, the original parameters and guidelines were adopted. As a
result of litigation', amended parameters and guidelines were issued September 26,

2008, with retroactive effect. A copy of the original and amended parameters and

1

State of California, Department of Finance , California Integrated Waste Management
Board v. Commission on State Mandates, et al. (Sacramento County Superior Court,
Case No. 07CS00355)

The Department of Finance and the Integrated Waste Management Board filed a
petition for writ of mandate in March 2007, asking the court to set aside the
Commission’s decision granting the test claim and to require the Commission to issue a
new Statement of Decision and parameters and guidelines that give full consideration
to the community colleges’ cost savings (e.g avoided landfill disposal fees) and
revenues (from recyclables) by complying with the test claim statutes. Petitioners’
position was that the Commission had not properly accounted for all the offsetting cost
savings from avoided disposal costs, or offsetting revenues from the sale of recyclable
materials, in the Statement of Decision or parameters and guidelines. The Judgment
and a Writ of Mandate were issued on June 30, 2008, ordering the Commission to:

1. amend the parameters and guidelines in Test Claim No. 00-TC-07 to
require community college districts claiming reimbursable costs of an integrated
waste management plan under Public Resources Code section 42920, et seq. to
identify and offset from their claims, consistent with the directions for revenue in
Public Contract code sections 12167 and 12167.1, cost savings realized as a
result of implementing their plans; and

2. amend the parameters and guidelines in Test Claim No. 00-TC-07 to
require community college districts claiming reimbursable costs of an integrated
waste management plan under Public Resources Code section 42920, et seq. to
identify and offset from their claims all of the revenue generated as a result of
implementing their plans, without regard to the limitations or conditions described
in sections 12167 and 12167.1 of the Public Contract Code.

6
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Incorrect Reduction Claim of San Bernardino Community Cdllege District
1116/92 and 764/99 Integrated Waste Management

guidelines are attached as Exhibit B.

D. Claiming Insfructions

The Controller issued» the first claiming instructions on June 6, 2005, for Qse to
submit the initial claims for Fiscal Years 1999-00 through 2004-05. The claiming
instructions have been annually revised for purposes of subsequent fiscal year filing
dates. A copy of these claiming instructions are attached. See Exhibit C. However,
since the Controller's claim forms and instructions have not been adopted as
regulations, they have no force of law, and, therefore, have no effect on the outcome of
this incorrect reduction claim.

PART V. STATE CONTROLLER CLAIM ADJUDICATION

The Controller conducted an audit of the District’s annual reimbursement claims
for Fiscal Years 1999-00 through 2008-09 and 2010-11. The audit concluded that only
$77,792 (20%) of the District's $382,484 costs, as claimed, are allowable. A copy of
the June 23, 2014, audit report is attached as Exhibit A.

PART VI. STATEMENT OF THE ISSUES
Finding - Unreported offsetting savings
A. OFFSETTING COST SAVINGS

The District did not report offsetting cost savings because none were realized.
The audit report states that the total claimed costs of $382,484 should have been
reduced by $1,997,947 of cost savings calculated by multiplying the tonnage diverted

by a statewide average landfill fee per ton. However, nbne of these alleged cost
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Incorrect Reduction Claim of San Bernardino Community College District
1116/92 and 764/99 Integrated Waste Management

savings were realized by the District as required by the parameters and guidelines.

1. The Leqgal Requirement

The notion of avoided cost for this mandate is a result of litigation by the
Department of Finance and the Integrated Waste Management Board. The retroactive
court decision requires a community college district to “identify and deduct offsetting
costs savings from its claimed reimbursable costs.” The court asserted, without
evidence in the recdrd, that these reductions will “most likely” occur:

In complying with the mandated solid waste diversion requirements of
Public Resources Code section 42921, California Community Colleges are likely
fo experience cost savings in the form of reduced or avoided costs of landfill
disposal. The reduced or avoided costs are a direct result and an integral part of
the IWM plan mandates under Public Resources Code section 42920 et seq.: as
solid waste diversion occurs, landfill disposal of the solid waste and associated
landfill disposal costs are reduced or avoided. Indeed, diversion is defined in
terms of landfill disposal for purposes of the IWM plan mandates. (See Pub.
Resources Code §§ 40124 ("'diversion' means activities which reduce or
eliminate the amount of solid waste from solid waste disposal for purposes of
this division [i.e., division 30, including § 42920 et seq.]"), 40192, subd. (b) (for
purposes of Part 2 (commencing with Section 40900), 'disposal’ means the
management of solid waste through landfill disposal or transformation at a
permitted solid waste facility.").) Emphasis added.

Such reduction or avoidance of landfill fees and costs resulting from solid
waste diversion activities under § 42920 et seq. represent savings which must be
offset against the costs of the diversion activities to determine the reimbursable
costs of IWM plan implementation -- i.e., the actual increased costs of diversion -
- under section 6 and section 17514. Similarly, under Public Resources Code
section 42925, such offsetting savings must be redirected to fund IWM plan
implementation and administration costs in accordance with Public Contract
Code section 12167. The amount or value of the savings may be determined
from the calculations of annual solid waste disposal reduction or diversion which
California Community Colleges must annually report to petitioner Integrated
Waste Management Board pursuant to subdivision (b)(1) of Public Resources
Code section 42926. Emphasis added.
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Incorrect Reduction Claim of San Bernardino Community College District
1116/92 and 764/99 Integrated Waste Management

The amended and retroactive parameters and guidelines adopted September
26, 2008, applied the court language as follows:
VIIl. OFFSETTING COST SAVINGS

Reduced or avoided costs realized from implementation of the community
college districts’ Integrated Waste Management plans shall be identified and
offset from this claim as cost savings, consistent with the directions for revenue
in Public Contract Code sections 12167 and 12167.1. Pursuant to these statutes,
community college districts are required to deposit cost savings resulting from
their Integrated Waste Management plans in the Integrated Waste Management
Account in the Integrated Waste Management Fund; the funds deposited in the
Integrated Waste Management Account, upon appropriation by the Legislature,
may be expended by the California Integrated Waste Management Board for the
purpose of offsetting Integrated Waste Management plan costs. Subject to the
approval of the California Integrated Waste Management Board, cost savings by
a community college that do not exceed two thousand dollars ($2,000) annually
are continuously appropriated for expenditure by the community college for the
purpose of offsetting Integrated Waste Management program costs. Cost
savings exceeding two thousand dollars ($2,000) annually may be available for
expenditure by the community college only when appropriated by the Legislature.
To the extent so approved or appropriated and applied to the college, these
amounts shall be identified and offset from the costs claimed for implementing
the Integrated Waste Management Plan. Emphasis added.

2. Assumed Cost Savings

The court presupposes a previous legal requirement for districts to incur landfill
disposal fees to divert solid waste. Thus, potentially relieved of the need to incur new
or additional landfill fees for increased waste diversion, a cost savings would occur.
There is no finding of fact or law in the court decision or from the Commission
Statement of Decision for the test claim for this assumed duty to use landfills.
However, since the court stated that the cost savings from avoided landfill costs are

only “likely,” potential cost savings would be a finding of fact not law. There is no
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evidence in the court decision that these reduced or avoided landfill costs occurred at
all or to any one district other than the bare assertion that such savings may have
occurred. Thus, potential landfill cost savings would be a question of fact for each
claiming district. However, the Controller’s audit adjustment erroneously and simply
assumes these cost savings occurred in the form of avoided landfill fees for the
mandated tonnage diverted.

3. Realized Cost Savings

The parameters and guidelines language does not assume that the cost savings
occurred, but instead requires that the cost savings be realized. The amended
parameters and guidelines, relying upon the court decision, state that “(r)educed or
avoided costs realized from implementation of the community college districts’

Integrated Waste Management plans shall be identified and offset from this claim as

cost savings . ... To be realized, the court states that the following string of events

must occur:

Thus, in accordance with section 12167, state agencies, along with
California Community Colleges which are defined as state agencies for purposes
of IWM plan requirements in Public Resources Code section 42920 et seq.

(Pub. Resources Code §§ 40196, 40148), must deposit cost savings resulting
from IWM plans in the Integrated Waste Management Account in the Integrated
Waste Management Fund; the funds deposited in the Integrated Waste
Management Account, upon appropriation by the Legislature, may be expended
by the Integrated Waste Management Board for the purpose of offsetting WM
plan costs. In accordance with section 12167.1 and notwithstanding section
12167, cost savings from the IWM plans of the agencies and colleges that do not
exceed $2,000 annually are continuously appropriated for expenditure by the
agencies and colleges for the purpose of offsetting IWM plan implementation
and administration costs; cost savings resulting from IWM plans in excess of
$2,000 annually are available for such expenditure by the agencies and colleges

10
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when appropriated by the Legislature.

For the cost savings to be realized, the parameters and guidelines further require
that “(t)o the extent so approved or appropriated and applied to the college, these
amounts shall be identified and offset from the costs claimed for implementing the
Integrated Waste Management Plan.” Thus, a certain chain of events must occur: the
cost savings musf exist (avoided landfill costs); be converted to cash; amounts in
excess of $2,000 per year deposited in the state fund: and, these deposits by the
districts appropriated by the Legislature to districts for purposes of mitigating the cost of
implementing the plan. None of those prerequisite events occurred so no cost savings
were “realized” by the District. Regardless, the adjustment cannot be applied to the
District since no state appropriation of the cost savings was made to the District.

4, Calculation of the Cost Savings

The court suggests that “(t)he amount or value of the savings may be determined
from the calculations of annual solid waste disposal reduction or diversion which
California Community Colleges must annually report to petitioner Integrated Waste
Management Board pursuant to subdivision (b)(1) of Public Resources Code section
42926.” The parameters and guidelines are silent as to how to calculate the avoided
costs. The court provided two alternative methods, either disposal reduction or
diversion reported by districts, and the Controller utilized the diversion percentage,
which assumes, without findings of fact, that all diversion tonnage is landfill disposal

tonnage reduction.

11
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a. The Controller’s formula is a standard of general application

The audit adjustment for the assumed landfill cost savings is based on a
formula created by the antroller and has been consistently used for all 39
audits of this mandate published by the Controller (as of the date of this
document). The Controller's use of this formula for audit purposes is a standard
of general application without appropriate state agency rulemaking and is.
theréfore unenforceable (Government Code Section 11340.5). The formula is
not an exempt audit guideline (Government Code Section 11340.9(e)). State
agencies are prohibited from enforcing underground regulations. If a state
agency issues, enforces, or attempts to enforce a rule without following the
Administrative Procedure Act, when it is required to, the rule is called an
"underground regulation." Further, the audit adjustment is a financial penalty
against the District, and since the adjustment is based on an underground
regulation, the formula cannot be used for the audit adjustment (Government
Code Section 11425.50).

b. The Controller’'s formula assumes facts not in evidence

The audited offsetting cost savings is the sum of three components: the
“allocated” diversion percentage, multiplied by the tonnage diverted, muitiplied by
a landfill disposal cost per ton. The Controller’s calculation method includes
several factual errors that make it useless as a basis of determining potential

cost savings.

12
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1. Allécated diversion percentage: The audit report uses the
diversion percentage reported by the District to the state (CalRecycle) for
each year until 2008 at which time this statistic was no longer available
from CalRecycle. The auditor then used the 2007 percentage for all
subsequent years. Therefore, the diversion rates used for the audit
adjustments after 2007 are fiction.

2. Tonnage diverted: The Controller formula uses the total tonnage
reported by the District to CalRecycle. The audit report states that this
total amount includes “solid waste that the district recycled, composted,
and kept out of the landfill.” Next, the audit report assumes without
findings that all diverted tonnage would haye been disposed in a landfill
and thus additional landfill fees incurred for all additonal tonnage diverted.
Composted material, which can be a significant amount of the diverted |
tonnage, would not have gone to the landfill. The audit report also
assumes without findings that all diverted tonnage is within the scope of
the mandate. The total tons diverted for some fiscal years may include
materials that are outside the scope of the mandate (e.g., paint).
Deducting the compost amount and tonnage unrelated to the mandate
would reduce both the total tonnage and the diversion percentage. The
audit report uses the total tonnage divertéd reported by the District to the

state (CalRecycle) for each year until 2008 at which time this statistic was

13
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no longer available from CalRecycle. The auditor then used the 2007
tonnage for all subsequent years. Therefore, the ‘diversion rates used for
the audit adjustments after 2007 are fiction.

3. Landfill disposal fee: Having no District information in the annual
claims for landfill disposal fees, since it was not required for the annual
claims or the CalRecycle report, the Controller's method uses a statewide
average cost to dispose of a ton of waste, ranging from $36.83 to $56 per
ton, based on data said to be obtained from CalRecycle. The audit report
does not include the CalRecycle statewide data used to generate these
average fee amounts. Thus, the source of the average or actual costs

that comprise the average is unknown and unsupported by audit findings.

5. Application of the Formula

The audit calculated cost savings of $1,997,947 which are $1,701,899 in excess

of the claimed program costs of $382,484:

Fiscal Year
FY 1999-00
FY 2000-01
FY 2001-02
FY 2002-03
FY 2003-04
FY 2004-05
FY 2005-06
FY 2006-07
FY 2007-08
FY 2008-09
FY 2010-11
Totals

Amount Audited Adjustment Adjustment Adjustment
Claimed Amount Amount Applied Excess

$ 16,905 $10,190 $ 6,715 $ 6,715 § 0
$ 39,966 $27,610 $ 12,356 $ 12,356 § 0
$ 38,668 $22,382 $ 16,286 $ 16,286 % 0
$ 39,255 $12,849 $ 26,406 $ 26,406 $ 0
$ 38,003 $13,405 $ 24598 $ 24598 $ 0
$ 40525 $ 0 §$ 73385 § 40525 § 32,860
$ 49,712  $ 0 §$ 166,015 $ 49,712 § 116,303
$ 44725 $ 0 $ 369,775 $ 44,725 $ 325,050
$ 25719 §$ 0 $ 553385 §$ 25,719 $§ 527,666
$ 30,481 $ 0 $ 592,513 $ 30,481 $ 562,032
$ 18525 $ 0O $ 156513 $ 18,525 $ 137,988
$382,484 $ 86,436 $1,997,947 $296,048  $1,701,899
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The “excess” adjustment amount means the adjustment exceeded the amount claimed
by the District for all program costs for six fiscal years. There are several factual errors

in the application of this offset. The District did not claim landfill costs, so there are

" none to be offset. The adjustment method does not match or limit the landfill costs

avoided to landfill costs, if any, actually claimed. Instead, the total adjustment amount
for avoided landfill costs is applied to the total annual claim amounts and thus reduces
unrelated salary and benefit costs for: preparing district policies and procedures;
training staff who work on the integrated waste management plan; designating a plan
coordinator; operating the plan accounting system; and, preparing annual recycling
material reports.

The Controller's calculation method thus prevents this District from receiving full
reimbursement of its actual increased program costs, contrary to an unfounded
expectation by the court. Footnote 1 of the court decisions states that:

There is no indication in the administrative record or in the legal
authorities provided to the court that, as respondent argues, a California
Community College might not receive the full reimbursement of its actual
increased costs required by section 6 if its claims for reimbursement of IWM plan
costs were offset by realized cost savings and all revenues received from plan
activities.

Indeed, it appears from the statewide audit results® to date that the application of the

formula has only arbitrary results. The following table indicates the percentage of the

total claimed cost allowed by the “desk audits” conducted by the Controller on the single

2 The Controller’s audit reports are available at:

http://www.sco.ca.gov/aud_mancost_commcolleges_costrpt.html

15




(

-
QCQOWoO~NOOTLhWN

11
12
13
14
15
16
17
18
19

21
22
23
24
25
26
27
28
29
30
31

32

33

34

35

36

Incorrect Reduction Claim of San Bernardino Community College District
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issue of the costs savings offset:

Controller’s Audits-cost savings Issue only Percentage Audit

District Allowed Date

Butte-Glenn Community College District . 0% 09/11/2014
MiraCosta Community College District 0% 10/08/2013
Citrus Community College District 2.0% 09/11/2013
Yuba Community College District 3.4% 05/07/2014
Allan Hancock Joint Community College District 14.8% 06/23/2014
San Bernardino Community College District 20.3% 06/23/2014
Grossmont-Cuyamaca Community College District  28.7% 04/30/2013
State Center Community College District 32.1% 08/30/2013
Merced Community College District 33.2% 07/09/2013
North Orange County Community College District 33.6% 08/15/2013
Solano Community College District 34.4% 06/17/2013
Long Beach Community College District 35.4% 05/22/2014
Sierra Joint Community College District 41.4% 07/22/2013
Yosemite Community College District 41.7% 07/10/2013
El Camino Community College District 43.0% 03/19/2014
Mt. San Antonio Community College District 43.7% 08/15/2013
Hartnell Community College District 45.0% 04/09/2014
Shasta-Tehama-Trinity Jt Community College District 53.3% 06/17/2014
Contra Costa Community College District 58.7% 05/29/2013
Monterey Peninsula Community College District 59.8% 06/05/2014
Siskiyou Joint Community College District 62.2% 06/03/2014
San Joaquin Delta Community College District 69.5% 05/07/2014
Gavilan Joint Community College District 69.6% 04/11/2014
West Kern Community College District 69.9% 06/03/2014
Marin Community College District 72.4% 06/03/2014
Victor Valley Community College District 73.4% 04/09/2014
Cabrillo Community College District 80.8% 06/18/2014
Redwoods Community College District 83.4% 04/11/2014

The District agrees that any relevant realized cost savings should be reported, but the
offset must also be properly matched to relevant costs.
B. OFFSETTING REVENUES AND REIMBURSEMENTS

The District did not report any recycling income. The audit report correctly states

that this District revenue was not deposited into the State IWM Account, but there is no
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such requirement to do so for community colleges. Recycling revenues are not
offsetting cost savings, but are offsetting revenues generated from implementing the
IWM plan. Regarding recycling revenues, the court stated:

Although Public Contract Code sections 12167 and 12167.1 apply to
California Community Colleges for the purpose of offsetting savings pursuant to
the terms of Public Resources Code section 42925, sections 12167 and 12167.1
do not apply to the colleges for the purpose of offsetting revenues or, indeed,
any other purpose. Sections 12167 and 12167.1 apply exclusively to state
agencies and institutions; the colleges, which are school districts rather than
state agencies, are not specially defined as state agencies for purposes of the
State Assistance for Recycling Markets Act of which sections 12167 and 12167.1
are a part. Therefore, sections 12167 and 12167.1 do not properly govern the

‘revenues generated by the colleges' recycling activities pursuant to their IWM
plans. The limits and conditions placed by sections 12167 and 12167.1 on the
expenditure of recycling revenues for the purpose of offsetting recycling program
costs are simply inapplicable to the revenues generated by the colleges’
recycling activities.

The provisions of Public Resources Code section 42920 et seq. do not
address the use of revenues generated by recycling activities of California
Community Colleges under IWM plans to offset reimbursable plan costs. Thus,
use of the revenues to offset reimbursable IWM plan costs is governed by the
general principles of state mandates, that only the actual increased costs of a
state-mandated program are reimbursable and, to that end, revenues provided
for by the state-mandated program must be deducted from program costs. (See
Cal. Const., art. Xl B, § 6; Gov.Code §§ 17514, 17556, subd. (e); County of
Fresno v. State of California (1991) 51 Cal.3d 482, 487; County of Sonoma v.
Commission on State Mandates, (2000) 84 Cal.App.4th 1264, 1284.) These
principles are reflected in respondent's regulation which requires, without
limitation or exception, the identification of offsetting revenues in the parameters
and guidelines for reimbursable cost claims. (Cal. Code Regs., tit. 2, §
1183.1(a)(7).) Emphasis added.

The amended and retroactive parameters and guidelines adopted September 26, 2008,
state:
VIl. OFFSETTING REVENUES AND REIMBURSEMENTS

Reimbursement for this mandate from any source, including but not limited to,

17
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services fees collected, federal funds, and other state funds allocated to any
service provided under this program, shall be identified and offset from this
claim. Offsetting revenue shall include all revenues generated from implementing
the Integrated Waste Management Plan.
Therefore, if the District had reported the recycling income, it would have been as a
reduction of total claimed cost and not subject to state appropriation in the form of cost
savings

C. PROCEDURAL ISSUES

1. Standard of Review

None of the adjustments were made because the program costs claimed were
excessive or unreasonable. The Controller does not assert that the claimed costs were
excessive or reasonable, which is the only mandated cost audit standard in statute
(Government Code Section 17561(d) (2)). It would therefore appear that the entire
findings are based upon the wrong standard for review. If the Controller wishes to
enforce other audit standards for mandated cost reimbursement, the Controller should
comply with the Administrative Procedure Act.

2. Burden of Proof

Here, the evidentiary issue is the Controller's method for determining the
adjustments. In many instances in the audit report, the District was invited to provide
missing data in lieu of fictional data used by auditor, or to disprove the auditor’s factual
assumptions. This is an inappropriate shifting of the burden of proof for an audit. The
Controller must first provide evidence as to the propriety of its audit findings because it

bears the burden of going forward and because it is the party with the power to create,
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maintain, and provide evidence regarding its auditing methods and procedures, as well
as the specific facts relied upon for its audit findings.
PART VIIl. RELIEF REQUESTED

The District filed its annual reimbursement claims within the time limits
prescribed by the Government Code. The amounts claimed by the District for
reimbursement of the costs of implementing the Integrated Waste Management
progfam imposed by the relevant Public Contract and Public Resources Code sections
represent the actual costs incurred by the District to carry out this program. These
costs were properly claimed pursuant to the Commission’s parameters and guidelines.
Reimbursement of these costs is required under Article XllIB, Section 6 of the California
Constitution. The Controller's adjustments deny reimbursement without any basis in
law or fact. The District has met its burden of going forward on this incorrect reduqtion
claim by complying with the requirements of Section 1185, Title 2, California Code of
Regulations. Because the Controller has enforced and is seeking to enforce these
adjustments without benefit of statute or regulation, the burden of proof is now upon the
Controller to establish a legal basis for its actions.

The District requests that the Commission make findings of fact and law on each
and every adjustment made by the Controller and each and every procedural and
jurisdictional issue raised in this claim, and order the Controller to correct its audit report

findings therefrom.
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PART VIll. CERTIFICATION

By my signature below, | hereby declare, under penalty of perjury under the laws
of the State of California, that the information in this incorrect reduction claim
submission is true and complete to the best of my own personal knowledge or
information or belief, and that the attached documents are true and correct copies of
documents received from or sent by the state agency or person who originated the
document.

Executed on May & 2015, at San Bernardino, California, by

Jose Torres ,’lh’te*rTn'VchChancellor, Fiscal Services
San Bernardino Community College District

114 S Del Rosa Drive

San Bernardino, CA 92408-0108

Voice: 909-382-4021

Fax: 909-382-0174

- E-Mail: jtorres@sbccd.cc.ca.us

APPOINTMENT OF REPRESENTATIVE

San Bernardino Community College District appoints Keith B. Petersen, SixTen
and Associates, as its representative for this incorrect reduction claim.

M 5{ze ir

= ‘ _ —
Jose Torres, Interim-Viee-Shancellor Date
San Bernardino Community College District

Attachments:

Exhibit “A” Controller's Audit Report dated June 23, 2014

Exhibit “B” Original Parameters and Guidelines adopted March 30, 2005, and
Amended Parameters and Guidelines dated September 26, 2008

Exhibit “C” Controller’'s Claiming Instructions

Exhibit “D” Annual Reimbursement Claims

Exhibit “E” Controller's Payment Action Letters dated June 28, 2014
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JOHN ‘CHIANG
alifornia State Qontroller

Jime 23, 2014

Tim Oliver, Interim Vice-Chancellot of Fiscal Services
San Bernardino Community College District

114 8. Del Rosa Drive

San Bemardin'q CA 92408

Dear Mr. Oliver:

The State Controller’s Office reviewed the costs claimed by the San Bemardino Commuity
College District for the legislatively mandated Integrated Waste Management ({WM) Program
(Chapter 1116, Statutes of 1992; and Chapter 764, Statutss of 1999) for the period of July 1,
1999, through June 30, 2009; and July 1, 2010, throwgh June 30, 2011. The district did not claim
any program costs for the period of July 1, 2009, ‘through June 30, 2010. We conducted out-
reviewunder the authority of Government Code sections 12410, 17558.5, and 17561.-Our review

was limited to énsuring that offsetting savings were pr coperly-reported inraccordance with
prograin requirements.

The district claimed $382,484 for the mandated program. Our review found that $77.792 is
allowable ($86,436 less a $8,644 penalty for filing lateclaims)-and $304,692 is unallowable, The.
costs are unallowable bacause the distriet did riot offset any savingsrealized from implementing
its IWM plan, as described in the attached Summary of Program Costs (Attachment 1), Summary
of Offsettmg Savings Caleulations (Attachment 2), and the Finding and Recommendation.
(Attachment 3). The State made no payments to the district, The State will pay $77,792,
contingent upon available appropriations.

If you disagree with the review finding, you may file an Incorrect Reduetion Claim (IRC) with
the Comrnission on State Mandates (CSM). The IRC must b filed within thfee years following
the'date that we notify you of a<laim reduction, You may obtain IRC information at the CSM’s
‘website at www.csm.ca. gov/docs/IRCForm pdf.

If you have any questions, please contact Jim L Spano, Chief, Mandated Cost Audits Bureau, by
phone at (916) 323-5849.

Chief, Division of Audits

TVB/sk

MAILING ADDRESS P.0O. Box 942850, Sacramento, CA 94250-5874
SACRAMENTO 3301 C Street; Suite 700, Sacramento, CA 95816 (916) 324-8907
LOS ANGELES 901 Corporate Center Drive, Suite 200, Monterey Pcuk CA 91754-7619 (323) 981-6802




Tim Oliver | 2-

Attachments
RE: $14-MCC-900

cc: Jose Torres, Director of Fiscal Services.

San Bernardino: Community: College District

John Grow, Director of Facilitics Plannifig and Conistruction
San Bernardino Community College District

Lawrence Strong, Director of Internal Audits
San Bernardino Community College District

Christine: Atalig, Spemahst College Finance-and Facilities Planning
California Compiuu oﬂeges Chancellor’s Office

Mollie Quasebarth, Princip Prégram Budget Analyst
Education Systems Unit, California Depariment of Finance

Mario Rodriguez, Finance Budget Analyst _
Education Systefnis Unit, California Department of Finance

Jay Lal, Manager
Division of Accountmg and Reporting:
State Controller’s Office

June 23, 2014




San Bernarding Cotnynity-College District

Integrated Waste Management Prograni

Attachment 1—

Summary of Program Costs
July 1, 1999, through June 30, 2009;
and July 1, 2010, through June 30, 2011

Cost Elements

Actual Costs
Claimed

Allowable per
Review

Revigw

__Adjustoient !

Direct costs:
- Salaries.and benefifs
Indirect costs

Total-direct and indirect costs
Less offsetting savings ”
Subtotal _

Less late filing penalty ?

Total prografi ¢osts -

Less amount paid by. the: State:

Allowable costs claimed in excess of (less than) amaunt paid

July 1, 2000, through June 30, 2001
Direct costs:

Salaties and beniefits
Indirect costs.

Total direct and indirect costs.
Less offsettingsavings >
Subtotal _

Leéss late filing penalty *
“Total program costs

Less amount paid by the State

Allowable costs claimed in excess of (less than) amount paid

July 1, 2001, through June 30.»200@

Direct costs:

Salaries and benefits
Indirect costs
Total direct-and indirect costs
Less offsetting savings z
Subtotal
Less late filing penalty >
Total program costs
Less:amount paid by the State

Allowable costs claimied in excess of (less than) amount paid

$ 11,613
5202

3 —

16,905

(6,715)

10,190

(6,715)

(6,715)
(1,019)

$ 26314

917§ (7134

$ 9171

$ 26314
13,652

$ —

13,652

39,966

39,966
(12,356)

(12,356)

39,966

27,610
(2,761)

(12,356)

$ 39,966

2438 49

$ 24849

§ 26314
12,354

$ —

38,668
(16,286)

(16,286)

38,668 22,382 (16,286)
o (2,238) (2,238)

20,144

$ 20,144

$ (18,524
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San Bernarding Community College District

Integrated Waste Ménagement Program

Attachment 1 (continued)

o Actual Costs  Allowable per Review
Cost Elements Claimned Review Adjustment !

July 1, 2002, through June 30, 2003,
Direct ¢osts:

Salaries and benefits

Indirect costs.

g

26,314

12,941 °

s —

Total direct-and indirect costs
LfiS’s"_ Offsettm g5 avin‘gs %

39,255

(26.406)

(26;406)

Subtotal :
Less late filing penalty*

12,849
{1,285)

(26.406)
(1,285)

Total progtam costs

“Less-amount paid by the:State:

Allowable.costs claimed in excess of (less than) amount paid

July 1, 2003, through June 30,2004

Ditect costs:
Salaries and benefits
Indirect costs

Total direct and indirect costs
Less offsetting savings *

Subtotal __
Less late filing penalty *

Total program costs
Less amount paid by-the State

Allowable costsclaimed in excess of (less than) amount paid

July 1, 2004, through Junie 30, 2005

Direet costs:
Salaries-and benefits
Indirect costs

$ 26314

11,689

[= |

11,564

11,564

26,314
11,689

(27,691,

$ —

38,003

38,003
(24,598)

(24,598)

38,003

13,405
(1,341)

(24,598)
(1,341)

$ 27,830

12,695

12,064

12,064

27,830
12,695

(25,939)

$ —

Total direot and indirect costs

‘Less offsetting savings

Subtotal
Adjustment to eliminate negative balance

40,525

40,525
(73,385)

(73,385)

40,525

(32,860)
32,860

(73,385)
32,860

Total program costs
Less amount paid by the State

Allowable costs claimed in excess of (less than) amount paid

2075

$ 40,525

$ (40529




San Bernardine Community College Disirier Imegrated Waste Management Program.

Attachment 1 (continued)

‘ Actual Costs  -Allowable per Review
Cost Elemgrits Claimed Review  Adjustment'

July 1, 2005, through June 30, 2006

Direct costs: ,
Salaries and benefits $ 33,648 § 33,648 § _—

Total direct-and indiréq't costs 49,712 49,712 —
Less offsetting savings® (166,015)  (166,015)
Subtotal N 49,712 (116303)  (166,015)
Adjustment to-eliminate negative balance — 116303 116,303
Total program costs $ 49,712 — § (49712
Less amount paid by the State —

1

Allowable costs claimed in-excess of (less than) amount paid $ —

Tuly 1, 20086, through June 30..2007

Direct costs: )
‘Salaries-and benefits $ 30,781 § 30,781 § o
Indirect costs 13,944 13944 00—

Total direct and indirectcosts 44,725 44,725 —
Less offsetting savings ™ — (369,775). __ (369,775)
Subtotal ; ) 44,725 (325,050) (369,775).
Adjustmenit to eliminate negative balance v — 325,050 325,050

(44,725).

Total program costs , $ 44,725 —
Legs amouiit paid by the State e
Allowable costs claimed in excess of (Iess than) amount paid $ —_

July 1, 2007, through June 30, 2008°
Direct-costs: _

Salaries and benefits. § 16,708 § 16,708 $ —
Indirect costs 9,011 9,011 _—
Tota] direct and indirect costs 25,719 25,719 —
Less offsetting savings 2 . — _ {553,385) (553,385)
Subtotal 25,719 (527,666) (553,385)
Adjustment to eliminate negative balance S 527,666 527,666
Total program costs. $ 25719 — $ (5719
Less:amount paid by the State L -

————

Allowable costs claimed in excess of (less than) amount paid $ —

Jofbd




San Bernardino Community College District Integrated Waste Management Program

Attachment 1 (continued)

) Actual Costs
Cost Blements Claimed.

Allowable-per Review

Review Adjustment "

July 1, 2008, through June30, 2009

Direet costs:
Salaries and benefits $§ 19473
Indirect costs 1.1,008:

$

11,008 —

Tota] direct and inditect costs 30,481 .

30,481 —

Less offsetting savings > —

Subtotal - ' 30,481
Adjustment to eliminate negative balance -

(592513) _ (592,513)

(562,032y  (592,513)
562,032 562,032

Total program costs $ 30,481
Less amount paid by the State

Allowable costs claimed in excess of (less than) amount paid

July 1. 2010, through June 30, 2011

Direct costs: ; )
Salaries and benefits $ 11,856

Indiréet-costs _ 6,669

$

11,856 § —

Total direct and indirect costs - 18,525
- Less offsetting savings > —

1855 0 —
(156,513) __ (156,513)

Subtotal 18,525

Adjustment-to eliminate negative balance =

Aoy asesi
13_}'7,-9'8;8 v 13—7;9&8

Total program costs _ $ 18,525
Less amount paid by the State '

Allowable costs claimed in excess of (less than) amount paid

Summary: July 1, 1999, through. June 30, 2009: and
July 1, 2010, through June 30, 2011

Direct costs: . o
Salaries and benefits: $ 257,165
Indirect costs 125,319

$

125,319 —

‘Total direct-and indirect costs 382,484

382,484

Less offsstting savings —

Subtotal 382,484
Adjustment to-eliminate negative balance —

(1,997.947) ~_(1,997,947)

(1,615,463)  (1,997,947)
1,701,899 1,701,899

Subtotal 382,484
. Less late filing penalty —

86,436 (296,048)
(8,644) (8,644)

Total program costs $ 382,484
Less amount paid by the State

Allowable costs claimed in excess of (less than) amount paid

4 of 5

$

77,792 §  (304,692)

77,192




San Bernardino Comminity. College Distriet Lrtegrated Waste Management Program

! See Attachment 3, Finding and Recommendation.
2 See Altachment 2, Summary of Offsetting Savings Calculations.

3 The district filed its fiscal year (FY) 1999-2000 through FY 2003-04 initial reimbursement claims after the due
date specified in’ Government Code section 17560. Pursnant to. Government Code section 17561, subdivision
(d)(3), the State assessed a Jate filing penalty equal to 10% of allowable costs, with no maximum penalty amicunt

(for claims filed on or after September 30, 2002).

50f5




Sén Berngrding-Community College District

Attachment 2—
Summary of Offsetting Savings Calculations
July 1, 1999, through June 30, 2009;

Offsetting
_ Savings
Cost Elements ~_Reported

Offsetting Savings Realized

July -

D’chmbc_r“

Jantiary - June Total

Review
Adjustment !

July 1, 1999, through-June 30, 2000
Maximum required diversion percentage
‘Actual diversion percentage ’

Allocated diversion percentage

Tonnage diverted

Statewide average landfill fee pet ton

Offsetting savings; FY 1999-2000 3 R

25.00%,

- — = 24T%

91.01%
(202.75)
$36.39

@IS 8 (6715 8

,(6’71-5'):

July. 1, 2000, through June 30,2001
Maximum tequired diversion percentage
Actual diversion percentage

Allocated diversion percentage
Tonnage diverted
Statewide average landfill fee pet ton

25700%.

25.00%
30.82%

91.01%:

(202.75). =

$36.39

81.12%
(191.10)
$36.39

(6,715) §

Offsetting savings, FY 200001 $ —

July 1..2001, through June30, 2002

-Maximum required.diversion percentage
Actual diversion percentage

Allocated diversion perc-:e,rmﬁge."‘2
Tonnage diverted

Statewide average landfill fee per ton

25.00%

- 30.82% =

G $ (123568

50.00%
3’7,57%3

81.12%
(191.10) x
$36.39 «x

100,00%.
(294.30)
$36.17

7 (5,641) $

(10,645) 3 (16286) §

(12,356)

(16,286)

Offsetting savings, FY 2001-02 $  —

July 1, 2002, through June 30, 2003
Maximum requited diveision percentage
Actual diversion pereentage ‘

Allocated diversion percentage *
Tonnage diverted
Statewide average landfill fee per ton

50.00%

37.57% =

50.00%
56.37%

100.00%
(294.30)

$36.17 %

88:70%
(482.45)
$36.83

$

(15,761) $  (26,406) §

(26,406)

Offsetting savings, FY 2002-03 $ —

10of3
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Sar Bernaidino Conisunity Gollege Distrivt

Integrated Waste Managenient Program

Attachment 2 (continued)

‘Cost Elements

Offsetting
Savings
Repoited

QOffsetting Savings Realized

Jily-~

December

January - June

Review

Total __Adjstment '

July 1, 2003, through June 30,2004
Maximutn required diversion percentage
Actual diversion percentage '

Allotated diversion perceritage
Tonnage diverted. ‘
Statewide average-landfill fee per ton

Offsetting savings, FY 2003-04.
July 1, 2004, through June 30, 2005

Maximum required diversion percentage
Actual diversion percentage

Allocated diversion percentage:
‘Tonnage diverted N
Statewide.average landfill fee perton

Offsetting savings, FY 2004-05
July 1,2005. through June 30, 2006

Maximum required diversion percentage
Actual diversion percentage

Allocated diversion percentage
Tonnage-diverted
Statewide average landfill fee per ton

Offsetting-savings, FY 200506

July 1, 2006, through June 30, 2007
Maximum required diversion percentage
Actual diversion percentage

Alloeated diversion pércentage

Tonnage diverted _

Statewide average landfill fee per ton

Offsetting savings, FY 2006-07

July 1, 2007, through June 30, 2008

 Maximum required diversion percentage
Actual diversion percentage

Allocated diversion percentage
Tonnage diverted

Statewide average landfill fee per toxi

Offsetting savings, FY 2007-08

50.00%
56.37% =+

50.00%
53.12%

X %X

. 88.10%
(482.45)
$36:83

X %

94.13%
(244.35)
$38.42

©:

(15,761) $

(8837) $_

_(24,598) §

_(24,598)

. .[.

50.00%

50.00%
93.49%

x x

53.12% +
94.13%
(244.35) x

$38.42 x

53.48%
(3,094.75)
53900

(8.837)

e=

(64,548) 3

(73,385) §

(73,385)

50.00%
93.49% =

50.00%

X X%

(3,094.75)

53.48%.

$39.00

% x

. 84,79%
58.97%
$46.00

&

(64,548)

(101,467 $

(166,015) $

(166,015)

e

50.00%
84.79%

;.[L

50:00%.
90.36%

X

(3,740.55)

58.97%

X X

$46.00

5533%
(10,102.55)
$48.00

(101,467)

]

(268,308) $

(369,775) $

(369,775)

3 —

50.00%
90.36%

50.00%
9036%

X X

55.33%

$48.00

55.33%

(10,102.55) x (10,102.55)

$51.00

$§ (268308) $

(285.077) $

(553,385) §

(553,385)

20f3




San Bernarding Community College District Integrated Waste Management Program

Attachment 2 (continued)

Offsettinig __ Offsetting Savings Realized

» Savings = July- Re-view
Cost Elements Reported December __January - June Total Adjustment !

July 1, 2008, through June 30, 2009

Maximum required diversion percentage 50.00% 50.00%

Actual diversion percentage +9036% +  90.36%

Allocated diversion percentage 55.33%  55.33%

Tonnage diverted » x (10,102.55) = (10,102.55)

Statewide average Tandfill fee per ton X $51.00 x $55.00:

Offsetting savings, FY 2008-09 3 — 8 (285077) § (307436) § (592,513) §  (592,513)

July 1,2010, through June 30,2011

Maximum required diversion percentage 50.00% —
Actual diversion percentage 90.36% = —

&

Allosated diversion: percentage . - 55 33% .

Tonnage diverted X (5,051.28) x —

Statewide average landfill fee pet ton X $56.00 % e

Offsetting savings, FY 2010-11 $ — § (156,513) § — $  (156513) $_ (156,513)
June 30, 2009; and Julvrl 2010 ; i |

through June 30,2011 3 — 3 023512 § (1,074435) $ (1,997,947) $ (1,997,947)

' See Attachment 3, Finding and Recommendation,

% San Bernardino Valley Co]lege did not achieve the maximum required diversion per centage in 2002. Therefore,
100% of the tonnage diverted is offseiting savings realized by the district.

3of3




San Bernardino Community College District

Integrated Wasie Management Program

Attachment 3—

Finding and Recommendation

July 1, 1999, throngh June 30, 2009;
and July 1, 2010, through June 30, 2011

FINDING—
Unreported offsetting
savings

The district did not report any offsetting savings on its mandated ‘cost
elaims for the review period. We found: that the district vealized savings
of $1,997,947 from implementation of its integrated waste management
(IWM) plan.

We informed Tim Oliver, Interim Vice Chancellor of Fiscal Services, of
the review finding via email on June 13, 2014, John Grow Director of
Facilities Planning and Construcnon, responded’ by .email on June 19,
2014, stating that the. district has a- general understanding’ of the issues
mvolved but does not agrée with the audit methodology.

The followmg table summarizes the unreported offsetting, sayings, by
fiscal year:

Offsetting.

Offsetting
Savings Savings Review

Fiscal Year  Reported Realized Adjustihent

1999-2000 % - % (6715 % (6,715)
2000-01 - (12,356) (12,356)
2001-02 - (16,286) (16,286)
2002-03 - (26,406) (26,406)
2003-04 - (24,598) (24,598)
2004:05 N (73,385) (73,385)
2005-06 - (166,015) (166,015)
2006:07 - (369,775) (369,775)
2007-08 - (853,385) (553,385)
2008-09 - (592,513) (592,513)
2010-11 - (156,513) (156,513)
Total $ - $(1,997.947) &  (1,997.947)

On March 25, 2004, the Commission on State Mandates (CSM) adopted
the statement of decision for the IWM Program, The CSM determined
that Chapter 1116, Statutes of 1992; and Chapter 764, Statutes of 1999,
imposed upon community college districts a state mandate reimbursable
under Government Code section 17561, commencing July 1, 1999.

The program’s parameters and guidelines establish the state mandate-and
detine the reimbursement criteria. The CSM adopted the parameters-and
guidelines on March 30, 2005,

In March 2007, the Department of Finance and the IWM Board filed a
petition for a Writ of Mandate requesting the CSM to issue new
parameters and. guxdelmes that give full consideration to the community:
colleges’ cost savings (e.g., avoided landfill disposal fees) and revenues
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San Bernardino Community College District Integrated Waste Managemerit Progrant

(from recyclables) by complying with the fest ¢claim statutes. The
Judgment and a Writ:of Mandate were issued on June 30, 2008, ordering
the C8M to amend the parameters and guidelines to require commumfy
college districts to identify and offset from their claims cost savings
realized as a result of implementing their plan.

On. September 26, 2008, the CSM amended the ‘parameters and
guidelines to the original period of reimbursement becatise the court’s
decision interprets the test claim statutes-as aquestion of law.

In compliance with Government Code section 17558, the State
Controller’s Office issues. claiming instructions to -assist community
college districts in clalmmg mandated-program reimbursable costs.

The parameters and -guidelines (section VI Offsetting Cost Savings)
stafe: ‘ '

Reduced or avoided costs- realized from implementation. of the
community college districts’ Integrated Waste Managemen s shall
be identified and.offset from this claim:as: cost $avings, consistenit with:
the direction for revenue in Public Contract-Code sections 12167 and
121671,

Public Contract Code séctions: 12167 and 12167.1 require agencies in
state-owned and state-leased buildings. to depos1t all revenues from the
sale of recyclables into the IWM Account in the TWM Fund, The
revenues are to be continuously appropriated to the Board for the
purpose of offsetting recycling program costs. Fot the review petiod, the
district did not remit to the State the savings realized from
implementation of its TWM plan.

Offsetting Savings Calculation

The CSM’s Final Staff Analysis of the proposed amendments to the
parameters and guidelines (Item. #8-CSM hearinig ‘of Septeriber 26 '
2008) statés:

..cost savings may be calculated from the annual solid waste disposal
reducnon or diversion rates that community colleges must -aniivally
report to the Board pursuant. to Public Resources Code section 42926,
subdivision (b).(1).

To comnpute the savings amount, we multiplied the allocated diversion
percentage by the tonnage diverted, and then multiplied the total by the
avoided landfill disposal fee, as follows:

Allocated Diversion %

Maximum Avoided
Offsetting Required Landfill
Savirigs = _ Diversion %  x Tonnage x Disposal Fee
Realized Actual Diverted (per Ton).

Diversion %
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San Bernardine Cotunity College District Integrated Werste Management Progriam

This calculation determines the cost that the distriet did not incur for
solid waste disposal as a result of implementing its IWM plan. The
offsetting savings calculation is presented in Attachment 2 — Suminary of
Offsetting Savings Calculations.

Allocated Diversion Percentgge

Public Resource Code 42921 tequires districts to achieve a solid waste
diversion percentage of 25% beginning January 1, 2002, and a 50%
diversion percentage by January 1, 2004. The paranieters-and giiidelines
state that districts will be reimbursed for all mandated costs incurred to
achieve these levels, without reduction when they fall short of stated
goals, but not for amowunts that exceed these state-mandated levels:
Therefore, we allocated the -offsetting savings to be consistent with the
requirements of the mandated program.

For calendar years 2000 through 2007, we used the actual diversion
percentage. répoited by the district to LalRecycla (formerly the TWM
Board): pursuant’ to Public. Resources Code: section 42926, subdivision:

(®d)(1):

In 2008, CalRecycle began focusing on “per-capita disposal” instead of 4
“divetsion percentage.” As a result, CalReécycle stopped requiring
comumunity college. .districts to repoit the actual amount of tonnage
diverted, and the annual reports no lomger identify a “diversion
percentage.” Therefore, we used the 2007 diversion percentage to
calculate the offsetting savings. for fiscal year (FY)) 2007-08, FY 2008-
09, and FY 2010-11. The district did not provide any documentation to
support a different diversion percentage.

Tonnage Diverted

The tonnage diverted is solid waste that the district recy¢led, composted,
and kept out.of a landfill,

For calendar 'years 2000 through 2007, we used the actual tonnage
diverted, as reported by the district to CalRecycle pursuant to Public
Resources Code section 42926, subdivision (b)(1).

As previously noted, in 2008, CalRecycle stopped requiring community
college. districts to report the actual amount of tonnage diverted.
Therefore, we used the fonnage diverted in 2007 to calculate the
offsetting savings for FY 2007-08, FY 200809, and FY 2010-11. The
district did not provide any documentation to support a different amount
of diverted fonnage.

Avoided Landfill Disposal Fee (per Ton)

The avoided landfill disposal fee is used to calculate realized savings
because the district no longer incurs a cost to dispose of the diverted
tonnage at a landfill. For-each fiscal year in the review period, we used
the statewide average disposal fee provided by CalRecycle. The district
did not provide any documentation to support a different disposal fee.
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Recomniendation

The IWM Program was suspended in the FY 2011-12 throngh FY 2013-
14 Budget Acts. Further, commencing in: FY 2013-14, the district
elected to- participate in a block grant program, pursuant to Governinent
Code sectiori 17581.7, in lieu of filing annual mandated cost ¢claims. If
the program becomes active and if the district chooses to opt out of the
block grant program, we: recommend that the district offset all savings
realized from implementation of its TWM plan.
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BEFORE THE
COMMISSION ON STATE MANDATES
STATE OF CALIFORNIA

IN RE TEST CLAIM ON:

Public Resources Code Sections 40148,
40196.3, 42920, 42921, 42922, 42923,
42924, 42925, 42926, 42927, and 42928;

Public Contract Code Sections 12167 and
12167.1;

Statutes 1999, Chapter 764 (AB 75);
Statutes 1992, Chapter 1116 (A.B. 3521);

State Agency Model Integrated Waste
Management Plan (February 2000).

Filed on March 9, 2001, .
By Santa Monica and South Lake Tahoe

No. 00-TC-07
Integrated Waste Management

ADOPTION OF PARAMETERS AND
GUIDELINES PURSUANT TO
GOVERNMENT CODE SECTION 17557 AND
TITLE 2, CALIFORNIA CODE OF
REGULATIONS, SECTION 1183.12

(Adopted on March 30, 2005)

Community College Districts, Co-claimants

PARAMETERS AND GUIDELINES

On March 30, 2005, the Comm1ss1on on State Mandates adopted the attached Parameters and

Guidelines.

Aot etk

PAULA HIGASHI, Executive Director

Q{m [, 2005
Date




Adopted: March 30, 2005

- PARAMETERS AND GUIDELINES

" Public-Resources Code Sections 40148,40196.3, 42920-42928
Public Contract Code Sections 12167 and 12167.1

Statutes 1999, Chapter 764 (A.B. 75)
Statutes 1992, Chapter 1116 (A.B. 3521)

State Agency Model Integrated Waste Management Plan (February 2000)
Integrated Waste Management (00-TC-07)

Santa Monica and Lake Tahoe Community College Districts, Co~claimants

L SUMMARY OF THE MANDATE

On March 25, 2004, the Commission on State Mandates (Commission) adopted its Statement of
Decision finding that Public Resources Code sections 40 148, 40196.3, 42920-42928; Public
Contract Code sections 12167 and 12167.1; and the State Agency Model Integrated Waste
Management Plan (February 2000) require new activities, as specified below, which constitute
new programs or higher levels of service for community. college districts within the meaning of
article XTII B, section 6, of the California Constitution, and impose costs mandated by the state
pursuant to Government Code section 17514. ' :

Specifically, the Commission approved this test claim for the increased costs of perfdrmiﬁg the
following specific new activities:

e Comply with the model plan (Pub. Resources Code, § 42920, subd. (b)(3) & State
Agency Model Integrated Waste Management Plan, February 200 0): A community

- college must comply with the California Integrated Waste Management Board’s (Board)

- model integrated waste management plan, which includes consulting with the Board to revise
the model plan, as well as completing and submitting to the Board the following: (1) state
agency or large state facility information form; (2) state agency list of facilities; (3) state
agency waste reduction and recycling program worksheet, includifig thé s&ctions on program
activities, promotional programs, and procurement activities; and (4) state agency integrated
waste management plan questions. :

e Designate a solid waste reduction and recycling coordinator (Pub. Resources
Code, § 42920, subd. (c)): A community college must designate one solid waste reduction
and recycling coordinator to perform new duties imposed by chapter 18.5 (Pub. Resources
Code, §§ 42920 — 42928), including implementing the community college’s integrated waste
management plan, and acting as a liaison to other state agencies (as defined by section
40196.3) and coordinators. ' ' o

e Divert solid waste (Pub. Resources Code, §§ 42921 & 42922, subd. (i)): A community
college must divert at least 25 percent of all its solid waste from landfill disposal or
transformation facilities by January 1, 2002, through source reduction, recycling, and
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composting activities, and divert at least 50 percent of all solid waste from landfill disposal

or transformation facilities by January 1, 2004, through source reduction, recycling, and
composting,

A community college unable to comply with this diversion requitement may instead seek;
until December 31, 2005, either an-altemative requirement or time extension (but not both) as
specified below: L S S e

o Seek an alternative requirement (Pub. Resources Code, 8§ 42927 & 42922,
subds. (2) & (b)): A. community college that is unable to comply with the 50-percent
* . diversiop requirement must: (1) notify the Board in writing, detailing the reasons for
its inability to comply; (2) request of the Board an alternative to the 50-percent
requirement; (3) participate in a public hearing on its alternative requirement;
(4)provide the Board with information as to (a) the community college’s good faith
efforts to effectively implement the source reduction, recycling, and composting
measures described in its integrated waste management plan, and demonstration of its
progress toward meeting the alternative requirement as described in its annual reports’
to the Board; (b) the community college’s inability to meet the 50-percent diversion
requirement despite implementing the measures in its plan; (c) the alternative source
reduction, recycling, and composting requirement represents the greatest diversion
amount that the community college may reasonably and feasibly achieve, and
(d) relate to the Board circumstances that support the request for an alternative
© requirement, such as waste disposal patterns and the types of wasts disposed by the
" community college. 7 0 R o S o
© Seek a time extension (Pub. Resources Code, §§ 42927 &, 42923 subds. (a) & (c)):
~+~ Acommunity college that is unable to comply with the-January 1; 2002 deadline to -
* - divert 25 percent of its solid waste, must do the following pursuant to section 42923,
~ subdivisions (a) and (c): (1) notify the Board in writing, detailing the reasons for its
inability to comply; (2) request of the Board an alternative to the January 1, 2002
deadline; (3) provide evidence to the Board that it is making a good faith effort to
implement the source reduction, recycling, and composting programs identified in its
integrated waste management plan; and (4) provide information to the Board that _
describes the relevant circumstances that contributed to the request for extension,
such as lack of markets forrecyeled materials, local efforts to implement source
reduction, recycling and composting programs, facilities built or planned, waste
-disposal patterns, and the type of waste disposed of by the community college.
(5) The community college must also submit a plan of correction that demonstrates
that it will meet the requirements of Section 42921 [the 25 and 50 percent diversion
requirements] before the time extension expires, including the source reduction,
Trecycling, or composting steps the community college will implement, a date prior to
the expiration of the time extension when the requirements of Séction 42921 will be
‘met, the existing programs that it will modify, any new programs that will be
implemented to meet those requirements, and the means by which these programs will
‘be funded. T : Co
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e Report to the Board (Pub. Resources Code, §§ 42926, subd. (a) & 42922, subd. D) A
community college must annually submit, by April 1, 2002 and by April 1 each subsequent .
year; d report to the Board summarizing its progress in reducing solid waste. The information
in the report is to encompass the previous calendar year and shall contain, at a minimum, the
followmg as outlined i in section 42926, subdivision (b): (1) calculations of annual d1sposa1
reduction; (2) information on the changes in waste. generated or d1sposed of due to increases
or decreases in employees, economics, or other factors; (3) a summary of progress
implementing the mtegrated waste management plan; (4) the extent to which the community
college intends to use programs or facilities established by the local agency for handling,
diversion, and disposal of solid waste. (If the college does not intend to use those established
programs or facilities, it must identify sufficient disposal capacity for solid waste that is not
source reduced, recycled or composted.) (5) For a community college that has been granted a
time extension by the Board, it shall include a summary of progress made in meeting the
integrated waste management plan implémentatiéti $chedule pursuant to section 42921,
subdivision (b), and complying with the college’s plan of correction, before the expiration of
the time extension. (6) For a community college that has been granted an alternative source
reduction, recycling, and composting requirement by the Board pursuant to section 42922, it
shall include a summary of progress made towards meeting the alternative requirement as

well as an explanation of current circumstances that support the continuation of the
alternative requirement.

o Submit recycled material reports (Pub. Contract Code, § 12167.1): A community college

must annually report to the Board on quantities of recyclable: materials collected for
recycling.

IL ELIGIBLE CLAIMANTS

Community college districts that incur 1ncreased costs as a result of this mandate are eligible to
claim reimbursement.

IIi. PERIOD OF REIMBURSEMENT

Government Code section 17557 states that a test claim must be submitted on or before June 30
following a given fiscal year to establish eligibility for that fiscal year. The test claim for this
mandate was filed on March 9, 2001. Therefore, costs incurred for compliance with Public
Contract Code sections.12167 and 12167.1 (Stats. 1992, ch. 1116) are eligible for reimbursement
on or after July 1, 1999. However, because of the statute’s operative date, all other costs incurred
pursuant to Statutes 1999, chapter 764 are eligible for reimbursement on or after January 1, 2000,

Seeking an alternative diversion goal or time extension (Pub. Resources Code, §§ 42922, 42923,
and 42927) is reimbursable until December 31, 2005.

Actual costs for one fiscal year should be included in each claim. Estimated costs for the
subsequent year may be included on the same claim, if applicable. Pursuant to- Government
Code section 17561, subdivision (d), all claims for reimbursement of initial years’ costs shall be
submitted within 120 days of the issuance of the claiming instructions by the State Controller.

If the total. costs for a given fiscal year do not.exceed $1000, no. rexmbursement shall be allowed,
except as otherwise allowed by Govemment Code section 17564
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IV.  REIMBURSABLE ACTIVITIES

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be
claimed. Actual costs are those costs actually incurred to implement the mandated activities. -
Actual costs must be traceable and supported by source docurnents that show the validity of such
costs, when they were incurred, and their relationship to'the reimbursable activities. A sotirce -
document is a document created at or fiear the same time the'actual cost was incurred-for the -
event or activity in question. Source documents may include, but are not limited to, employee
time records or time logs, sign-in sheets, invoices, receipts, and the community college plan
approved by the Board, ‘

Evidence corroborating the source documents may include, but is not limited to, worksheets, cost
allocation reports (system generated), purchase orders, contracts, agendas, training packets, and
declarations. Declarations must include a certification or declaration stating, “I certify (or
declare) under penalty of perjury under the laws of the State of California that the foregoing is
true and correct,” and must further comply with the requirements of Code of Civil Procedure
section 2015.5.  Bvidence corroborating the source documents may include data relevant to the
reimbursable activities otherwise in compliance with local, state, and federal government
requirements. However, corroborating documents cannot be substituted for source documents,

The claimant is only allowed to claim and be reimbursed for increased costs for reimbursable

activities identified below. Increased cost is limited to the cost of an activity that the claimant is
required to-incur as a result of the mandate. = :

For each eligible claimant, the-following activities ate reimbursable: . -

A. One-Time Activities (Reimbursable starting January |, 2000)

1. Develop the necessary district policies and procedures for the implementation of the
integrated waste management plan. o L -

2. Train district staff on the requirements and implementation of the inte gratéd waste

management plan (one-time per employee). Training is limited to the staff working
directly on the plan. ' '

B. Ongoing Acfivities. (Reimbursable starting January 1, 2000)
1. Complete and submit to the. Board the following as part of the State Agency Model

Integrated Waste Management Plan (Pub. Resources Code, § 42920, subd, (b)(3) & State
Agency Model Integrated Waste Management Plan, February 2000.):

a. state agency or large state facility information form;

b. state agency list of facilities;

C. state agency waste reduction and recycling program worksheets that describe

program activities, promotional pro grams, and procurement activities, and other
.. questionnaires; and o ' : :

‘d. state'agency integrated waste management plan questions, -

NOTE: Although reporting on promotional programs and procurement activities in the
model plan is reimbursable, implementing promotional programs and procurement
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activities is not.

2. Respond to any Board reporting requirements during the approval process. (Pub.
Resources Gode, §42920, subd: (b)(3)-& State Agency Model Integrated Waste .
."Management Plan, February 2000.). = = % v i . :
3. Consult with the Board to revise the model plan, if necessary.! (Pub. Resources Code,
§ 42920, subd. (b)(3) & State Agency Model Integrated Waste Management Plan,
February 2000.)

4. Designate one solid waste reduction and recycling coordinator ("coordinator") for each
college in the district to perform new duties imposed by chapter 18.5 (Pub. Resources
Code, §§ 42920 —42928). The coordinator shall implement the integrated waste
management plan. The coordinator shall act as a liaison to other state agencies (as defined
by section 40196.3) and coordinators. (Pub. Resources Code, § 42920, subd. (c).)

5. Divert at least 25 percent of all solid waste from landfill disposal or transformation
facilities by January 1, 2002, and at least 50 percent of all solid waste from landfill
disposal or transformation facilities by J anuary 1, 2004, through source reduction,
recycling, and composting activities. Maintain the required level of reduction, as
approved by the Board. (Pub. Resources Code, §§ 42921 & 42922, subd. (i).)

C.. Alternative Compliatice (Reimbursable Jrom January 1, 2000 ~ December 31, 2005)

1. Seek either an altérnative Tequirement or time extension if a community college is unable
to comply with the January 1, 2002 deadline to divert 25 percent of its solid waste, by
doing the following: (Pub. Resources Code, 8§ 42927 & 42923 subds. (a) & (c).)

a. Notify the Board in writing, detailing the reasons for its inability to comply.

b. Request of the Board an alternative to the J anuary 1, 2002 deadline.

¢. Provide evidence to the Board that the college is making a good faith effort to
implement the source reduction, recycling, and composting programs identified in
its integrated waste management plan.

d. Provide information that describes the relevant circumstances that contributed to
the request for extension, such as lack of markets for recycled materials, local
efforts to implement source reduction, recycling and composting programs,
facilities built or planned, waste disposal patterns, and the type of waste disposed
of by the community college. '

€. Submit a plan of correction that demonstrates that the college will meet the
requirements of Section 42921 [the 25 and 50 percent diversion requirements]
before the time extension expires, including the source reduction, recycling, or
composting steps the community college will implement, a date prior to the
expiration of the time extension when the requirements of Section 42921 will be
met, the existing programs that it will modify, any new programs that will be

! Attachment 1, California Integrated Waste Management Board, State Agency Model Integrated
Waste Management Plan (February 2000). ’
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implemented to meet those requirements, and the means by which these programs
. will be fund_c_d.. L B .

2. Seckeither:an a,lltemativé'réquire;nent;or’..time extension if a cOmfnunity' college‘i"s unable
to comply with the January 1, 2004 deadline to divert 50 percerit of ifs solid:waste; by
doing the following: (Pub. Resources Code, §§ 42027 & 42922, subds. (a) & (b)) = .

"~ a. Notify the Board in writing, detailing the reasons for'its-inability to comply.
b. Request of the Board an alternative to the 50-percent requirement.
Participate in a public hearing on its alternative requirement. |

d. Provide the Board with information as to:

(i) the community college’s good faith efforts to implement the source :
reduction, recycling, and composting measures described in its integrated -
waste management plan, and demonstration of its pro gress toward meeting
the alternative requirement as described in its annual reports to the Board;

(ii) the community college’s inability to meet the 50 percent diversion
requirement despite implementing the measures in ifs plan;

(iii) how the éltematii/e source reduction, recycling, and composting requirement
represents the greatest diversion amount that the community collegé may
reasonably and feasibly achieve; and, 2 e

(i)’ the circumstances that support the réqhest foran alternative réquirément,
- such as-waste‘disposal pattéins and the types of waste dispased by -the
-.--community-cellege. . . . T R

D. Accounting System (Reimbursable starting January I, 2000)

Developing, implementing; and maintaining an accounting system to enter and track the
college’s source reduction, recycling and composting activities, the cost of those activities,
the proceeds from the sale of any recycled materials, and such other accounting systems
which will allow it to make its annual reports to the state and determine waste reduction.
Note: only the pro-rata portion of the costs incurred to implement the reimbursable activities
can be claimed. o - Co

E. Annual Report (Reimbursable starting January 1, 2000) :
Annually prepare and submit, by April 1, 2002, and by April 1 each subsequent year, a report
to the Board summarizing its progress in reducing solid waste. The information in the report
must encompass the previous calendar year and shall contain, at a minimum, the following as

outlined in section 42926, subdivision (b): (Pub. Resources Code, §§ 42926, subd. (a) &
42922, subd. (i).) . : _

1. calculations of annual disposal reduction;

2. information on the changes in waste generated or disposed of due t0 increases or
decreases in employees, economics, or other factors;

3. asummary of progress made in implementing the integrated waste ménagement'plan;'
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F.

V.

4. the extent to which the community college intends 0 use programs-or facilities
- established by the local agency for handling, diversion, and disposal of solid waste
(If the college does not intend to use those, estabhshed programs or facilities, it must.

. identify sufﬁc1ent dlsposal capa01ty for SOlld waste that is not source reduced recycled or -
' icomposted );

5. fora communrty college that has been granted a trme extensron by the Board, it shall
include a summary of progress made in meeting the integrated waste management plan
implementation schedule pursuant to section 42921, subdivision (b), and complying with
the college’s plan of correction, before the expiration of the time extension;

6. for a community college that has been granted an alternative source reduction, recycling,
and composting requirement by the Board pursuant to section 42922, it shall include a
summary of progress made towards rneetlng the alternative requirement as well as an

explanation of current circumstances that support the continuation of the alternative
requirement,

Annual Recycled Material Reports (Reimbursable Starting July 1, 1999)

Annually report to the Board on quantities of recyclablé materials collected for recycling,

(Pub. Contract Code, § 12167.1.) (See Section VII. regarding offsetting revenues from
recyclable materials.) ' ‘

CLAIM PREPARATION AND SUBMISSION

Each of the following cost elements must be identified for. each reimbursable activity identified
in Section IV, Relmbursable Act1V1t1es .of this document Each claimed reimbursable cost ‘must
be supported by source documentatlon as described in Section Iv. Add1t1onally, each
reimbursement claim must be filed in.a timely manner.

A,

Direct Cost Reporting

Direct costs are those costs incurred specifically for the retmbursable act1v1t1es The following
direct costs are eligible for rermbursement :

1. Salaries and Benefits

Report each employee implementing the reimbursable activities by name, job classification,
and productive hourly rate (total wages and related benefits divided by-productive hours)
Describe the specific reimbursable activities performed and the hours devoted to each
reimbursable activity performed. :

2. Materials and Supplies

Report the cost of materials and supplies that have been consumed or expended for the
purpose of the reimbursable activities. Purchases shall be claimed at the actual price after
deducting discounts, rebates, and allowances received by the claimant. Supplies that are
withdrawn from inventory shall be charged on an appropnate and.recognized method of -
costing, consistently applied. :
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3. Contracted Services

Report the name of the contractor and services performed o implement the reimbursable
activities.” Attach & copy of the contract'to the claim, If the contractor bills for time and
materials, report the number of Hours sperit'on the activities aid all cgsts charged: If'the
contract is a fixed price, report the dates when services were performed ard ‘itémize all costs
for those services,” - SR A

4. Fixed Assets and Equipment

Report the purchase price paid for fixed assets and equipment (including computers)
necessary to implement the reimbuirsable activities. The purchase price includes taxes,
delivery costs, and installation costs. If the fixed asset or equipment is also used for purposes
other than the reimbursable activities, only the pro-rata portion of the purchase price used to
implement the reimbursable activities can be claimed.

5. Travel

Report the name of the employee traveling for the purpose of the reimbursable activities.
Include the date of travel, destination point, the specific reimbursable activity requiring
travel, and related travel expenses reimbursed to the employee in compliance with the rules
of the local jurisdiction. Report employee travel time according to the rules of cost element
A.1, Salaries and Benefits, for each applicable reimbursable activity.

6. Training

 Section IV of this document. Report the name and job-classification of each employes -
preparing for, attending, and/or conducting training necessary. to implement-the reimbursable

Re_"_port the costof :’trainih'g"_ﬁh_ employee 'to:pje.r'jfbrzrﬁ' te réimbursable activities, as "_spéc_i;ﬁ_e_d_’inf

activities. Provide the title, subject, and purpose (relatedto the mandaté of the training
session), dates attended, and location. If the training encompasses subjects broader than the
reimbursable activities, only the pro-rata portion can be claimed. Report employee training
time for each applicable reimbursable activity according to the rules of cost element A,
Salaries and Benefits, and A.2, Materials and Supplies. Report the cost of consultants who
conduct the training according to the rules of cost element A.3, Contracted Services.

B. Indirect Cost Ra’tes

Indirect costs are costs that have beeii incurred for common or joint purposes. These costs
benefit more than one cost objective and cannot be readily identified with a particular final cost
objective without effort disproportionate to the results achieved. After direct costs have been
determined and assigned to other activities, as appropriate, indirect costs are those remaining to
be allocated to benefited cost objectives. A cost may not be allocated as an indirect cost if any
other cost incurred for the same purpose, in like circumstances, has been claimed as a direct cost.

Indirect:costs include: (a) the indirect costs originating in each department or-agency of the
governmental unit carrying out state mandated programs, and (b) the costs-of central

governmental services distributed through the central service cost allocation plan and not-.~ -
otherwise treated as direct costs.
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Community colleges have the option of using: (1) a federally approved rate, utilizing the cost
accounting principles from the Office of‘Management and Budget Circular A-21, "Cost
Principles of Educational Institutions"; (2) the rate caleulated-on State Controller's Form =~
FAM-29C; or (3) a 7% indirect cost rate. -~ - -+ . :

VI.  RECORD RETENTION

Pursuant to Government Code section 17558.5, subdivision (a), a reimbursement claim for actual
costs filed by a local agency or school district pursuant to this chapter is $ubject to the initiation
of an audit by the Controller no later than three years after the date that the actual reimbursement
claim is filed or last amended, whichever is later. However, if no funds are appropriated or no
payment is made to a claimant for the program for the fiscal year for which the claim is filed, the
time for the Controller to initiate an audit shall commence to run from the date of initial payment
of the claim. In any case, an audit shall be completed not later than two years after the date that
the audit is commenced. All documents used to support the reimbursable activities, as described
in Section IV, must be retained during the period subject to audit, If an audit has been initiated

by the Controller during the period subject to audit, the retention period is extended until the
ultimate resolution of any audit findings.

VIL. OFFSETTING REVENUES AND REIMBURSEMENTS

Reimbursement for this mandate from any source, including but not limited to, services fees
collected, federal funds, and other state funds allocated to any service provided under this
program, shall be identified and deducted from this claim. Offsetting revenue shall include the

revenues cited in Public Resources Code section 42925 and Public Contract Code sections 12167
and 12167.1. ' '

Subject to the approval of the California Integrated Waste Management Board, revenues derived
from the sale of recyclable materials by a community college that do not exceed two thousand
dollars (32,000) annually are continuously appropriated for expenditure by the community
college for the purpose of offsetting recycling program costs, Revenues exceeding two thousand
dollars ($2,000) annually may be available for expenditure by the community college only when
appropriated by the Legislature. To the extent so approved or appropriated and applied to the

college, these amounts are a reduction to the recycling costs mandated by the state to implement
Statutes 1999, chapter 764.

In addition, revenue from a building—operéting fee imposed pursuant to Education Code section

76375, subdivision (a) if received by a claimant and the revenue is applied to this program, shall
be deducted from the costs claimed.

Vili. STATE CONTROLLER’S CLAIMING INSTRUCTIONS

Pursuant to Government Code section 17558, subdivision (b), the Controller shall issue claiming
instructions for each mandate that requires state reimbursement not later than 60 days after
receiving the adopted parameters and guidelines from the Commission, to assist local agencies
and school districts in claiming costs to be reimbursed. The claiming instructions shall be

derived from the test claim decision and the parameters and guidelines adopted by the
Commission.,
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Pursuant to Government Code section 17561, subdivision (d)(1), issuance of the claiming
instructions shall constitute a notice of the right of the local agencies and school districts to file _

reimbursement claims, based upon parameters and guidelines adopted by the:Commission.

IX.  REMEDIES BEFORE THE COMMISSION -~ - . i ¥

Upon request of a local agency or school district, the Commission shall review the claiming
instructions issued by the State Controller or any other authorized state-agency for reimbursement
of mandated costs pursuant to Government Code section 17571 .. If the Commission determines
that the claiming instructions do not conform to the parameters and guidelines, the Commission
shall direct the Controller to modify the claiming instructions and the Controller shall modify the

claiming instructions to conform to the parameters and guidelines as directed by the
Commission,

In addition, requests may be made to amend parameters and guidelines pursuant to Government
Code section 17557, subdivision (d), and California Code of Regulations, title 2, section 1183.2,

X. LEGAL AND FACTUAL BASIS FOR THE PARAMETERS AND GUIDELINES

The Statement of Decision is legally binding on all parties and provides the legal and factual
basis for the parameters and guidelines. The support for the legal and factual findings is found in

the administrative record for the test claim. The administrative record, including the Statement
of Decision, is on file with the Commission. ; :
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Santa Monica and Lake Tahoe Community College Districts, Co-claimants
L SUMMARY OF THE MANDATE

On March 25, 2004, the Commission on State Mandates (Commission) adopted its Statement of
Decision finding that Public Resources Code sections 40148, 40196.3, 42920-42928; Public
Contract Code sections 12167 and 12167.1; and the State Agency Model Integrated Waste
Management Plan (February 2000) require new activities, as specified below, which constitute
new programs or higher levels of service for community college districts within the meaning of
article XIII B, section 6, of the California Constitution, and impose costs mandated by the state
pursuant to Government Code section 17514,

Specifically, the Commission approved this test claim for the increased costs of performing the
following specific new activities:

¢ Comply with the model plan (Pub. Resources Code, § 42920, subd. (b)(3) & State
Agency Model Integrated Waste Management Plan, February 2000): A community
college must comply with the California Integrated Waste Management Board’s (Board)
model integrated waste management plan, which includes consulting with the Board to revise
the model plan, as well as completing and submitting to the Board the following: (1) state
agency or large state facility information form; (2) state agency list of facilities; (3) state
agency waste reduction and recycling program worksheet, including the sections on program
activities, promotional programs, and procurement activities; and (4) state agency integrated
waste management plan questions.

¢ Designate a solid waste reduction and recycling coordinator (Pub. Resources
Code, § 42920, subd. (c)): A community college must designate one solid waste reduction
and recycling coordinator to perform new duties imposed by chapter 18.5 (Pub. Resources
Code, §§ 42920 —42928), including implementing the community college’s integrated waste
management plan, and acting as a liaison to other state agencies (as defined by section
40196.3) and coordinators.
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Divert solid waste (Pub. Resources Code, §§ 42921 & 42922, subd. (i)): A community
college must divert at least 25 percent of all its solid waste from landfill disposal or
transformation facilities by January 1, 2002, through source reduction, recycling, and
composting activities, and divert at least 50 percent of all solid waste from landfill disposal
or transformation facilities by January 1, 2004, through source reduction, recycling, and
composting.

A community college unable to comply with this diversion requirement may instead seek,
until December 31, 2005, either an alternative requirement or time extension (but not both)
as specified below:

o Seek an alternative requirement (Pub. Resources Code, §§ 42927 & 42922,
subds. (a) & (b)): A community college that is unable to comply with the 50-percent
diversion requirement must: (1) notify the Board in writing, detailing the reasons for
its inability to comply; (2) request of the Board an alternative to the 50-percent
requirement; (3) participate in a public hearing on its alternative requirement;
(4)provide the Board with information as to (a) the community college’s good faith
efforts to effectively implement the source reduction, recycling, and composting
measures described in its integrated waste management plan, and demonstration of its
progress toward meeting the alternative requirement as described in its annual reports
to the Board; (b) the community college’s inability to meet the 50-percent diversion
requirement despite implementing the measures in its plan; (c) the alternative source
reduction, recycling, and composting requirement represents the greatest diversion
amount that the community college may reasonably and feasibly achieve, and
(d) relate to the Board circumstances that support the request for an alternative
requirement, such as waste disposal patterns and the types of waste disposed by the
community college. '

o Seek a time extension (Pub. Resources Code, §§ 42927 & 42923 subds. (a) & (¢)):
A community college that is unable to comply with the January 1, 2002 deadline to .
divert 25 percent of its solid waste, must do the following pursuant to section 42923,
subdivisions (a) and (c): (1) notify the Board in writing, detailing the reasons for its
inability to comply; (2) request of the Board an alternative to the January 1, 2002
deadline; (3) provide evidence to the Board that it is making a good faith effort to
implement the source reduction, recycling, and composting programs identified in its
integrated waste management plan; and (4) provide information to the Board that
describes the relevant circumstances that contributed to the request for extension,
such as lack of markets for recycled materials, local efforts to implement source
reduction, recycling and composting programs, facilities built or planned, waste
disposal patterns, and the type of waste disposed of by the community college.

(5) The community college must also submit a plan of correction that demonstrates
that it will meet the requirements of Section 42921 [the 25 and 50 percent diversion
requirements] before the time extension expires, including the source reduction,
recycling, or composting steps the community college will implement, a date prior to
the expiration of the time extension when the requirements of Section 42921 will be
met, the existing programs that it will modify, any new programs that will be
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implemented to meet those requirements, and the means by which these programs
will be funded.

e Report to the Board (Pub. Resources Code, §§ 42926, subd. (a) & 42922, subd. (i)): A
community college must annually submit, by April 1, 2002 and by April 1 each subsequent
year, a report to the Board summatizing its progress in reducing solid waste. The
information in the report is to encompass the previous calendar year and shall contain, at a
minimum, the following as outlined in section 42926, subdivision (b): (1) calculations of
annual disposal reduction; (2) information on the changes in waste generated or disposed of
due to increases or decreases in employees, economics, or other factors; (3) a summary of
progress implementing the integrated waste management plan; (4) the extent to which the
community college intends to use programs or facilities established by the local agency for
handling, diversion, and disposal of solid waste. (If the college does not intend to use those
established programs or facilities, it must identify sufficient disposal capacity for solid waste
that is not source reduced, recycled or composted.) (5) For a community college that has
been granted a time extension by the Board, it shall include a summary of progress made in
meeting the integrated waste management plan implementation schedule pursuant to section
42921, subdivision (b), and complying with the college’s plan of correction, before the
expiration of the time extension. (6) For a community college that has been granted an
alternative source reduction, recycling, and composting requirement by the Board pursuant to
section 42922, it shall include a summary of progress made towards meeting the alternative
requirement as well as an explanation of current circumstances that support the continuation
of the alternative requirement.

o Submit recycled material reports (Pub. Contract Code, § 12167.1): A community
college must annually report to the Board on quantities of recyclable materials collected for
recycling.

State of California, Depariment of Finance , California Integrated Waste Management Board v.
Commission on State Mandates, et al. (Sacramento County Supenor Court, Case
» No. 07CS00355)

The Department of Finance and the Integrated Waste Management Board filed a petition for writ
of mandate in March 2007, asking the court to set aside the Commission’s decision granting the
test claim and to require the Commission to issue a new Statement of Decision and parameters
and guidelines that give full consideration to the community colleges’ cost savings (e.g. avoided
landfill disposal fees) and revenues (from recyclables) by complying with the test claim statutes.
Petitioners’ position was that the Commission had not properly accounted for all the offsetting
cost savings from avoided disposal costs, or offsetting revenues from the sale of recyclable
materials, in the Statement of Decision or parameters and guidelines. The Judgment and a Writ
of Mandate were issued on June 30, 2008, ordering the Commission to:

I. amend the parameters and guidelines in Test Claim No. 00-TC-07 to require
community college districts claiming reimbursable costs of an integrated waste
management plan under Public Resources Code section 42920, et seq. to identify
and offset from their-claims, consistent with the directions for revenue in Public
Contract code sections 12167 and 12167.1, cost savings realized as a result of
implementing their plans; and
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2. amend the parameters and guidelines in Test Claim No. 00-TC-07 to require
community college districts claiming reimbursable costs of an integrated waste
management plan under Public Resources Code section 42920, et seq. to identify
and offset from their claims all of the revenue generated as a result of implementing
their plans, without regard to the limitations or conditions described in sections
12167 and 12167.1 of the Public Contract Code.

I1. ELIGIBLE CLAIMANTS

Community college districts that incur increased costs as a result of this mandate are eligible to
claim reimbursement.

III.  PERIOD OF REIMBURSEMENT

Government Code section 17557 states that a test claim must be submitted on or before June 30
following a given fiscal year to establish eligibility for that fiscal year. The test claim for this
mandate was filed on March 9, 2001. Therefore, costs incurred for compliance with Public
Contract Code sections 12167 and 12167.1 (Stats. 1992, ch. 1116) are eligible for reimbursernent
on or after July 1, 1999. However, because of the statute’s operative date, all other costs
incurred pursuant to Statutes 1999, chapter 764 are eligible for reimbursement on or after
January 1, 2000.

Seeking an alternative diversion goal or time extension (Pub. Resources Code, §§ 42922, 42923,
and 42927) is reimbursable until December 31, 2005.

Actual costs for one fiscal year should be included in each claim. Pursuant to Government Code
section 17561, subdivision (d), all claims for reimbursement of initial years® costs shall be
submitted within 120 days of the issuance of the claiming instructions by the State Controller.

If the total costs for a given fiscal year do not exceed $1000, no reimbursement shall be allowed,
except as otherwise allowed by Government Code section 17564.

1V.  REIMBURSABLE ACTIVITIES

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be
claimed. Actual costs are those costs actually incurred to implement the mandated activities.
Actual costs must be traceable and supported by source documents that show the validity of such
costs, when they were incurred, and their relationship to the reimbursable activities. A source
document is a document created at or near the same time the actual cost was incurred for the
event or activity in question. Source documents may include, but are not limited to, employee
time records or time logs, sign-in sheets, invoices, receipts, and the community college plan
approved by the Board.

Evidence corroborating the source documents may include, but is not limited to, worksheets, cost
allocation reports (system generated), purchase orders, contracts, agendas, training packets, and
declarations. Declarations must include a certification or declaration stating, “I certify (or
declare) under penalty of petjury under the laws of the State of California that the foregoing is
true and correct,” and must further comply with the requirements of Code of Civil Procedure
section 2015.5. Evidence corroborating the source documents may include data relevant to the
reimbursable activities otherwise in compliance with local, state, and federal government
requirements. However, corroborating documents cannot be substituted for source documents.
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The claimant is only allowed to claim and be reimbursed for increased costs for reimbursable
activities identified below. Increased cost is limited to the cost of an activity that the claimant is
required to incur as a result of the mandate.

For each eligible claimant, the following activities are reimbursable:

A. One-Time Activities (Reimbursable starting January 1, 2000)

L.

Develop the necessary district policies and procedures for the implementation of the
integrated waste management plan.

2. Train district staff on the requirements and implementation of the integrated waste

- management plan (one-time per employee). Training is limited to the staff working
directly on the plan.

| B. Ongoing Activities (Reimbursable starting January 1, 2000)

1.

Complete and submit to the Board the following as part of the State Agency Model
Integrated Waste Management Plan (Pub. Resources Code, § 42920, subd. (b)(3) & State
Agency Model Integrated Waste Management Plan, February 2000.):

a. state agency or large state facility information form;
b. state agency list of facilities;

c. state agency waste reduction and recycling program worksheets that describe
program activities, promotional programs, and procurement activities, and other
questionnaires; and

d. state agency integrated waste management plan questions.

NOTE: Although reporting on promotional programs and procurement activities in the
model plan is reimbursable, implementing promotional programs and procurement
activities is not. '

Respond to any Board reporting requirements during the approval process. (Pub.
Resources Code, § 42920, subd. (b)(3) & State Agency Model Integrated Waste
Management Plan, February 2000.)

Consult with the Board to revise the model plan, if necessary.' (Pub. Resources Code,
§ 42920, subd. (b)(3) & State Agency Model Integrated Waste Management Plan,
February 2000.)

Designate one solid waste reduction and recycling coordinator ("coordinator") for each
college in the district to perform new duties imposed by chapter 18.5 (Pub. Resources
Code, §§ 42920 — 42928). The coordinator shall implement the integrated waste
management plan. The coordinator shall act as a liaison to other state agencies (as
defined by section 40196.3) and coordinators. (Pub. Resources Code, § 42920, subd.

(©).)

! Attachment 1, California Integrated Waste Management Board, State Agency Model Integrated
Waste Management Plan (February 2000).
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5. Divert at least 25 percent of all solid waste from landfill disposal or transformation
facilities by January 1, 2002, and at least 50 percent of all solid waste from landfill
disposal or transformation facilities by January 1, 2004, through source reduction,
recycling, and composting activities. Maintain the required level of reduction, as
approved by the Board. (Pub. Resources Code, §§ 42921 & 42922, subd. (i).)

C. Alternative Compliance (Reimbursable from January 1, 2000 — December 31, 2005)

1. Seck either an alternative requirement or time extension if a community college is unable
to comply with the January 1, 2002 deadline to divert 25 percent of its solid waste, by
doing the following: (Pub. Resources Code, §§ 42927 & 42923 subds. (a) & (¢).)

a. Notify the Board in writing, detailing the reasons for its inability to comply.
b. Request of the Board an alternative to the January 1, 2002 deadline.

c. Provide evidence to the Board that the college is making a good faith effort to
implement the source reduction, recycling, and composting programs identified in
its integrated waste management plan.

d. Provide information that describes the relevant circumstances that contributed to
the request for extension, such as lack of markets for recycled materials, local
efforts to implement source reduction, recycling and composting programs,
facilities built or planned, waste disposal patterns, and the type of waste disposed
of by the community college.

e. Submit a plan of correction that demonstrates that the college will meet the
requirements of Section 42921 [the 25 and 50 percent diversion requirements]
before the time extension expires, including the source reduction, recycling, or
composting steps the community college will implement, a date prior to the
expiration of the time extension when the requirements of Section 42921 will be
met, the existing programs that it will modify, any new programs that will be

implemented to meet those requirements, and the means by which these programs
will be funded.

2. Seek either an alternative requirement or time extension if a community college is unable
to comply with the January 1, 2004 deadline to divert 50 percent of its solid waste, by
doing the following: (Pub. Resources Code, §§ 42927 & 42922, subds. (a) & (b).)

a. Notify the Board in writing, detailing the reasons for its inability to comply.
b. Request of the Board an alternative to the 50-percent requirement.

c. Participate in a public hearing on its alternative requirement.

I

Provide the Board with information as to:

(i) the community college’s good faith efforts to implement the source
reduction, recycling, and composting measures described in its integrated
waste management plan, and demonstration of its progress toward meeting
the alternative requirement as described in its annual reports to the Board;

(if) the community college’s inability to meet the 50 percent diversion
requirement despite implementing the measures in its plan,
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(iii) how the alternative source reduction, recycling, and composting »
requirement represents the greatest diversion amount that the community
college may reasonably and feasibly achieve; and,

(iv) the circumstances that support the request for an alternative requirement,
such as waste disposal patterns and the types of waste disposed by the
community college.

D. Accounting System (Reimbursable starting January 1, 2000)

Developing, implementing, and maintaining an accounting system to enter and track the
college’s source reduction, recycling and composting activities, the cost of those activities,
the proceeds from the sale of any recycled materials, and such other accounting systems
which will allow it to make its annual reports to the state and determine waste reduction.
Note: only the pro-rata portion of the costs incurred to implement the reimbursable activities
can be claimed.

E. Annual Report (Reimbursable starting January 1, 2000)

Annually prepare and submit, by April 1, 2002, and by April 1 each subsequent year, a report
to the Board summarizing its progress in reducing solid waste. The information in the report
must encompass the previous calendar year and shall contain, at a minimum, the following as
outlined in section 42926, subdivision (b): (Pub. Resources Code, §§ 42926, subd. (a) &
42922, subd. (i).)

1. calculations of annual disposal reduction;

2. information on the changes in waste generated or disposed of due to increases or
decreases in employees, economics, or other factors;

a summary of progress made in implementing the integrated waste management plan;

4. the extent to which the community college intends to use programs or facilities
established by the local agency for handling, diversion, and disposal of solid waste
(If the college does not intend to use those established programs or facilities, it must
identify sufficient disposal capacity for solid waste that is not source reduced, recycled or
composted.);

5. for a community college that has been granted a time extension by the Board, it shall
include a summary of progress made in meeting the integrated waste management plan
implementation schedule pursuant to section 42921, subdivision (b), and complying with
the college’s plan of correction, before the expiration of the time extension;

6. for a community college that has been granted an alternative source reduction, recycling,
and composting requirement by the Board pursuant to section 42922, it shall include a
summary of progress made towards meeting the alternative requirement as well as an
explanation of current circumstances that support the continuation of the alternative
requirement.
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F. Annual Recycled Material Reports (Reimbursable starting July 1, 1999)

Annually report to the Board on quantities of recyclable materials collected for recycling.
(Pub. Contract Code, § 12167.1.)

V. CLAIM PREPARATION AND SUBMISSION

Each of the following cost elements must be identified for each reimbursable activity identified
in Section IV, Reimbursable Activities, of this document. Each claimed reimbursable cost must
be supported by source documentation as described in Section IV. Additionally, each
reimbursement claim must be filed in a timely manner.

A. Direct Cost Reporting

Direct costs are those costs incurred specifically for the reimbursable activities. The following
direct costs are eligible for reimbursement.

1. Salaries and Benefits

Report each employee implementing the reimbursable activities by name, job classification,
and productive hourly rate (total wages and related benefits divided by productive hours).
Describe the specific reimbursable activities performed and the hours devoted to each
reimbursable activity performed. N

2. Materials and Supplies

Report the cost of materials and supplies that have been consumed or expended for the
purpose of the reimbursable activities. Purchases shall be claimed at the actual price after
deducting discounts, rebates, and allowances received by the claimant. Supplies that are
withdrawn from inventory shall be charged on an appropriate and recognized method of
costing, consistently applied.

3. Contracted Services

Report the name of the contractor and services performed to implement the reimbursable
activities. Attach a copy of the contract to the claim. If the contractor bills for time and
materials, report the number of hours spent on the activities and all costs charged. If the
contract is a fixed price, report the dates when services were performed and itemize all costs
for those services.

4. Fixed Assets and Equipment

Report the purchase price paid for fixed assets and equipment (including computers)
necessary to implement the reimbursable activities. The purchase price includes taxes,
delivery costs, and installation costs. If the fixed asset or equipment is also used for purposes
other than the reimbursable activities, only the pro-rata portion of the purchase price used to
implement the reimbursable activities can be claimed.

5. Travel

Report the name of the employee traveling for the purpose of the reimbursable activities.
Include the date of travel, destination point, the specific reimbursable activity requiring
travel, and related travel expenses reimbursed to the employee in compliance with the rules

of the local jurisdiction. Report employee travel time according to the rules of cost element
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A.1.,, Salaries and Benefits, for each applicable reimbursable activity.
6. Training

Report the cost of training an employee to perform the reimbursable activities, as specified in
Section IV of this document. Report the name and job classification of each employee
preparing for, attending, and/or conducting training necessary to implement the reimbursable
activities. Provide the title, subject, and purpose (related to the mandate of the training
session), dates attended, and location. If the training encompasses subjects broader than the
reimbursable activities, only the pro-rata portion can be claimed. Report employee training
time for each applicable reimbursable activity according to the rules of cost element A.1.,
Salaries and Benefits, and A.2., Materials and Supplies. Report the cost of consultants who
conduct the training according to the rules of cost element A.3., Contracted Services.

B. Indirect Cost Rates

Indirect costs are costs that have been incurred for common or joint purposes. These costs
benefit more than one cost objective and cannot be readily identified with a particular final cost
objective without effort disproportionate to the results achieved. After direct costs have been
determined and assigned to other activities, as appropriate, indirect costs are those remaining to
be allocated to benefited cost objectives. A cost may not be allocated as an indirect cost if any
other cost incurred for the same purpose, in like circumstances, has been claimed as a direct cost.

Indirect costs include: (a) the indirect costs originating in each department or agency of the
governmental unit carrying out state mandated programs, and (b) the costs of central
governmental services distributed through the central service cost allocation plan and not
otherwise treated as direct costs.

Community colleges have the option of using: (1) a federally approved rate, utilizing the cost
accounting principles from the Office of Management and Budget Circular A-21, "Cost
Principles of Educational Institutions"; (2) the rate calculated on State Controller's Form
FAM-29C,; or (3) a 7% indirect cost rate.

VI. RECORD RETENTION

Pursuant to Government Code section 17558.5, subdivision (a), a reimbursement claim for actual
costs filed by a local agency or school district pursuant to this chapter is subject to the initiation
of an audit by the Controller no later than three years after the date that the actual reimbursement
claim is filed or last amended, whichever is later. However, if no funds are appropriated or no
payment is made to a claimant for the program for the fiscal year for which the claim is filed, the
time for the Controller to initiate an audit shall commence to run from the date of initial payment
of the claim. In any case, an audit shall be completed not later than two years after the date that
the audit is commenced. All documents used to support the reimbursable activities, as described
in Section IV, must be retained during the period subject to audit. If an audit has been initiated
by the Controller during the period subject to audit, the retention period is extended until the
ultimate resolution of any audit findings.

Vil. OFFSETTING REVENUES AND REIMBURSEMENTS

Reimbursement for this mandate from any source, including but not limited to, services fees
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collected, federal funds, and other state funds allocated to any service provided under this
program, shall be identified and offset from this claim. Offsetting revenue shall include all
revenues generated from implementing the Integrated Waste Management Plan.

In addition, revenue from a building-operating fee imposed pursuant to Education Code
section 76375, subdivision (a) if received by a claimant and the revenue is applied to this
program, shall be deducted from the costs claimed.

VIII. OFFSETTING COST SAVINGS

Reduced or avoided costs realized from implementation of the community college districts’
Integrated Waste Management plans shall be identified and offset from this claim as cost
savings, consistent with the directions for revenue in Public Contract Code sections 12167 and
12167.1. Pursuant to these statutes, community college districts are required to deposit cost
savings resulting from their Integrated Waste Management plans in the Integrated Waste
Management Account in the Integrated Waste Management Fund; the funds deposited in the
Integrated Waste Management Account, upon appropriation by the Legislature, may be
expended by the California Integrated Waste Management Board for the purpose of offsetting
Integrated Waste Management plan costs. Subject to the approval of the California Integrated
Waste Management Board, cost savings by a community college that do not exceed two
thousand dollars ($2,000) annually are continuously appropriated for expenditure by the
community college for the purpose of offsetting Integrated Waste Management program costs.
Cost savings exceeding two thousand dollars ($2,000) annually may be available for expenditure
by the community college only when appropriated by the Legislature. To the extent so approved
or appropriated and applied to the college, these amounts shall be identified and offset from the
costs claimed for implementing the Integrated Waste Management Plan.

IX. STATE CONTROLLER’S REVISED CLAIMING INSTRUCTIONS

The Controller shall, within 60 days after receiving amended parameters and guidelines prepare
and issue revised claiming instructions for mandates that require state reimbursement after any
decision or order of the commission pursuant to section 17559. The claiming instructions shall
be derived from the test claim decision and the parameters and guidelines adopted by the
Commission. Pursuant to Government Code section 17561, subdivision (d)(2), issuance of the
claiming instructions shall constitute a notice of the right of the local agencies and school
districts to file reimbursement claims, based upon parameters and guidelines adopted by the
Commission. In preparing revised claiming instructions, the Controller may request the
assistance of other state agencies. (Gov. Code, § 17558, subdivision (c).)

If revised claiming instructions are issued by the Controller pursuant to subdivision (c) of section
17558 between November 15 and February 15, a local agency or school district filing an annual
reimbursement claim shall have 120 days following the issuance date of the revised claiming
instructions to file a claim.

X. REMEDIES BEFORE THE COMMISSION

Upon request of a local agency or school district, the Commission shall review the claiming
instructions issued by the State Controller or any other authorized state agency for
reimbursement of mandated costs pursuant to Government Code section 17571. If the
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Commission determines that the claiming instructions do not conform to the parameters and
guidelines, the Commission shall direct the Controller to modify the claiming instructions and
the Controller shall modify the claiming instructions to conform to the parameters and guidelines
as directed by the Commission.

In addition, requests may be made to amend parameters and guidelines pursuant to Government
Code section 17557, subdivision (d), and California Code of Regulations, title 2, section 1183.2.

XI. LEGAL AND FACTUAL BASIS FOR THE PARAMETERS AND GUIDELINES

The Statement of Decision is legally binding on all parties and provides the legal and factual
basis for the parameters and guidelines. The support for the legal and factual findings is found in
the administrative record for the test claim. The administrative record, including the Statement
of Decision, is on file with the Commissioni.

11 Parameters and Guidelines Amendment
Integrated Waste Management
00-TC-07




Exhibit C




OFFICE OF THE STATE CONTROLLER
STATE MANDATED COSTS CLAIMING INSTRUCTIONS NO. 2005-05

INTEGRATED WASTE MANAGEMENT
(COMMUNITY COLLEGES)

June 6, 2005

In accordance with Government Code (GC) section 17561, eligible claimants may submit
claims to the State Controller’s Office (SCO) for reimbursement of costs incurred for state
mandated cdst programs. The following are claiming instructions and forms that eligible
claimants will use for the filing of claims for the Integrated Waste Management (IWM)
program. These claiming instructions are issued subsequent to adoption of the program’s
parameters and guidelines (P’s & G’s) by the Commission on State Mandates (COSM).

On March 25, 2004, the COSM determined that Chapter 764, Statutes of 1999, and
Chapter 1116, Statutes of 1992, established costs mandated by the State according to the
provisions listed in the P’s & G’s. For your reference, the P’s & G’s are included. as an integral
part of the claiming instructions.

Eligible Claimants

Any community college that incurs increased costs as a direct result of this mandate is eligible
to claim reimbursement of these costs.

Filing Deadlines
A. Reimbursement Claims

Initial reimbursement claims must be filed within 120 days from the issuance date of
claiming instructions. Reimbursement claims for thé period January 1, 2000, to
June 30, 2000, and fiscal years 2000-01 through 2004-2005 must be filed with the SCO and
be delivered or postmarked on or before October 4, 2005. Estimated claims for fiscal year
2005-06 must be filed on or before October 4, 2005, or by January 15, 2006.

Costs for all initial reimbursement claims must be filed separately according to the fiscal
year in which the costs were incurred. In order for a claim to be considered properly filed, it
must include any specific supporting documentation requested in the instructions. Claims
filed more than one year after the deadline or without the requested supporting
documentation will not be accepted.

The reimbursement periods for the following activities are as follows:

1. One-Time Activities - January 1, 2000, to June 30, 2000, fiscal year 2000-01 and
subsequent fiscal years;

2. Ongoing Activities - January 1, 2000, to June 30, 2000, fiscal year 2000-01 and
subsequent fiscal years;

3. Alternative Compliance - January 1, 2000, to June 30, 2000, fiscal years 2000-01 through
2004-05, and July 1, 2005, to December 31, 2005;
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4. Accounting System - January 1, 2000, to June 30, 2000, fiscal year 2000-01 and
subsequent fiscal years; '

5. Annual Report - January 1, 2000, to June 30, 2000, fiscal year 2000-01 and subsequent
fiscal years; and

6. Annual Recycled Material Reports - Fiscal year 1999-00 and subsequent fiscal years.

B. Late Penalty
1. Initial Claims

AB 3000 enacted into law on September 30, 2002, amended the late penalty assessments
on initial claims. Late initial claims submitted on or after September 30, 2002, are
assessed a late penalty of 10% of the total amount of the initial claims without
limitation.

2. Annual Reimbursement Claims

All late reimbursement claims are assessed a late penalty of 10% subject to the $1,000
limitation regardless of when the claims were filed.

C. Estimated Claims

Unless otherwise specified in the claiming instructions, a community college is not required
to provide cost schedules and supporting documents with an estimated claim if the estimated
amount does not exceed the previous fiscal year's actual costs by more than 10%. Claimants
can simply enter the estimated amount on form FAM-27, line (07).

However, if the estimated claim exceeds the previous fiscal year's actual costs by more than
10%, claimants must complete supplemental claim forms to support their estimated costs as
specified for the program to explain the reason for the increased costs. If no explanation
supporting the higher estimate is provided with the claim, it will automatically be adjusted
to 110% of the previous fiscal year's actual costs. Future estimated claims filed with the
SCO must be postmarked by January 15 of the fiscal year in which costs will be incurred.
Claims filed timely will be paid before late claims.

Minimum Claim Cost

GC section 17564(a) provides that no claim shall Be filed pursuant to Sections 17551 and
17561, unless such a claim exceeds one thousand dollars ($1,000).

Reimbursement of Claims

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be
claimed. Actual costs are those costs actually incurred to implement the mandated activities.
Actual costs must be traceable and supported by source documents that show the validity of
such costs, when they were incurred, and their relationship to the reimbursable activities. A
source document is a document created at or near the same time the actual cost was incurred for
the event or activity in question.

Source documents may include, but are not limited to, employee time records or time logs, sign-
in sheets, invoices, receipts and the community college plan approved by the Board. Evidence
corroborating the source documents may include, but is not limited to, worksheets, cost




allocation reports (system generated), purchase orders, contracts, agendas, training packets, and
declarations. Evidence corroborating the source documents may include data relevant to the
reimbursable activities otherwise in compliance with local, state, and federal government
requirements. However, corroborating documents cannot be substituted for source documents.

Certification of Claim

In accordance with the provisions of Government Code section 17561, an authorized
representative of the claimant shall be required to provide a certification of claim stating: I
certify, (or declare), under penalty of perjury under the laws of the State of California that the
foregoing is true and correct,” and must further comply with the requirements of Code of Civil
Procedure section 2015.5, for those costs mandated by the State and contained herein.

Audit of Costs

All claims submitted to the SCO are reviewed to determine if costs are related to the mandate,
are reasonable and not excessive, and the claim was prepared in accordance with the SCO’s
claiming instructions and the P’s & G’s adopted by the COSM. If any adjustments are made to a
claim, a "Notice of Claim Adjustment" specifying the claim component adjusted, the amount
adjusted, and the reason for the adjustment, will be mailed within 30 days after payment of the
claim.

Pursuant to GC section 17558.5, subdivision (a), a reimbursement claim for actual costs filed by
a community college pursuant to this chapter is subject to the initiation of an audit by the SCO
no later than three years after the date that the actual reimbursement claim is filed or last
amended, whichever is later. However, if no funds are appropriated or no payment is made to a
claimant for the program for the fiscal year for which the claim is filed, the time for the SCO to
initiate an audit shall commence to run from the date of initial payment of the claim.

In any case, an audit shall be completed not later than two years after the date that the audit is
commenced. All documents used to support the reimbursable activities must be retained during
the period subject to audit. If an audit has been initiated by the SCO during the period subject to
audit, the retention period is extended until the ultimate resolution of any audit findings. On-site
audits will be conducted by the SCO as deemed necessary.

Retention of Claiming Instructions

The claiming instructions and forms in this package should be retained permanently in your
Mandated Cost Manual for future reference and use in filing claims. These forms should be
duplicated to meet your filing requirements. You will be notified of updated forms or changes to
-claiming instructions as necessary.

Questions or requests for hard éopies of these instructions should be faxed to Ginny Brummels
at (916) 323-6527, or e-mailed to LRSDAR@sco.ca.gov. If you wish, you may call the Local
Reimbursements Section at (916) 324-5729.

For your reference, these and future mandated costs claiming instructions and forms can be
found on the Internet at www.sco.ca.gov/ard/local/locreim/index.shtml.




Address for Filing Claims

Claims should be rounded to the nearest dollar, Submit a signed original and a copy of form
FAM-27, Claim for Payment, and all other forms and supporting documents. (To expedite the

payment process, please sign the form in blue ink, and attach a copy of the form FAM-27
to the top of the claim package.)

Use the following mailing addresses:

If delivered by ‘ If delivered by

U.S. Postal Service: other delivery services:

Office of the State Controller Office of the State Controller

Attn: Local Reimbursements Section Attn: Local Reimbursements Section
Division of Accounting and Reporting Division of Accounting and Reporting
P.O. Box 942850 3301 C Street, Suite 500

Sacramento, CA 94250 Sacramento, CA 95816




Adopted: March 30, 2005
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PARAMETERS AND GUIDELINES

Public Resources Code Sections 40148, 40196.3, 42920-42928
Public Contract Code Sections 12167 and 12167.1

Statutes 1999, Chapter 764 (A.B. 75)
Statutes 1992, Chapter 1116 (A.B. 3521)

State Agency Model Integrated Waste Management Plan (February 2000)
Integrated Waste Management (00-TC-07)

Santa Monica and Lake Tahoe Community College Districts, Co-claimants

SUMMARY OF THE MANDATE

On March 25, 2004, the Commission on State Mandates (Commission) adopted its Statement of
Decision finding that Public Resources Code sections 40148, 40196.3, 42920-42928; Public
Contract Code sections 12167 and 12167.1; and the State Agency Model Integrated Waste
Management Plan (February 2000) require new activities, as specified below, which constitute
new programs or higher levels of service for community college districts within the meaning of
article XIII B, section 6, of the California Constitution, and impose costs mandated by the state
pursuant to Government Code section 17514.

Specifically, the Commission approved this test claim for the increased costs of performing the
following specific new activities:

Comply with the model plan (Pub. Resources Code, § 42920, subd. (b)(3) & State
Agency Model Integrated Waste Management Plan, February 2000): A community
college must comply with the California Integrated Waste Management Board’s (Board)
model integrated waste management plan, which includes consulting with the Board to revise
the model plan, as well as completing and submitting to the Board the following: (1) state
agency or large state facility information form; (2) state agency list of facilities; (3) state
agency waste reduction and recycling program worksheet, including the sections on program
activities, promotional programs, and procurement activities; and (4) state agency integrated
waste management plan questions.

Designate a solid waste reduction and recycling coordinator (Pub. Resources

Code, § 42920, subd. (c)): A community college must designate one solid waste reduction
and recycling coordinator to perform new duties imposed by chapter 18.5 (Pub. Resources
Code, §§ 42920 —42928), including implementing the community college’s integrated waste
management plan, and acting as a liaison to other state agencies (as defined by section
40196.3) and coordinators.

Divert solid waste (Pub. Resources Code, §§ 42921 & 42922, subd. (i)): A community
college must divert at least 25 percent of all its solid waste from landfill disposal or
transformation facilities by January 1, 2002, through source reduction, recycling, and
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composting activities, and divert at least 50 percent of all solid waste from landfill disposal
or transformation facilities by January 1, 2004, through source reduction, recycling, and
composting.

A community college unable to comply with this diversion requirement may instead seek,
until December 31, 2005, either an alternative requirement or time extension (but not both)
as specified below:

o Seek an alternative requirement (Pub. Resources Code, §§ 42927 & 42922,
subds. (a) & (b)): A community college that is unable to comply with the 50-percent
diversion requirement must: (1) notify the Board in writing, detailing the reasons for
its inability to comply; (2) request of the Board an alternative to the 50-percent
requirement; (3) participate in a public hearing on its alternative requirement;
(4)provide the Board with information as to (a) the community college’s good faith
efforts to effectively implement the source reduction, recycling, and composting
measures described in its integrated waste management plan, and demonstration of its
progress toward meeting the alternative requirement as described in its annual reports
to the Board; (b) the community college’s inability to meet the 50-percent diversion
requirement despite implementing the measures in its plan; (c) the alternative source
reduction, recycling, and composting requirement represents the greatest diversion
amount that the community college may reasonably and feasibly achieve, and
(d) relate to the Board circumstances that support the request for an alternative
requirement, such as waste disposal patterns and the types of waste disposed by the
community college.

o Seek a time extension (Pub. Resources Code, §§ 42927 & 42923 subds. (a) & (c)):
A community college that is unable to comply with the January 1, 2002 deadline to
divert 25 percent of its solid waste, must do the following pursuant to section 42923,
subdivisions (a) and (c): (1) notify the Board in writing, detailing the reasons for its
inability to comply; (2) request of the Board an alternative to the January 1, 2002
deadline; (3) provide evidence to the Board that it is making a good faith effort to
implement the source reduction, recycling, and composting programs identified in its
integrated waste management plan; and (4) provide information to the Board that
describes the relevant circumstances that contributed to the request for extension,
such as lack of markets for recycled materials, local efforts to implement source
reduction, recycling and composting programs, facilities built or planned, waste
disposal patterns, and the type of waste disposed of by the community college.

(5) The community college must also submit a plan of correction that demonstrates
that it will meet the requirements of Section 42921 [the 25 and 50 percent diversion
requirements] before the time extension expires, including the source reduction,
recycling, or composting steps the community college will implement, a date prior to
the expiration of the time extension when the requirements of Section 42921 will be
met, the existing programs that it will modify, any new programs that will be
implemented to meet those requirements, and the means by which these programs
will be funded.
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¢ Report to the Board (Pub. Resources Code, §§ 42926, subd. (a) & 42922, subd. (i)): A
community college must annually submit, by April 1,2002 and by April 1 each subsequent
year, a report to the Board summarizing its progress in reducing solid waste. The
information in the report is to encompass the previous calendar year and shall contain, at a
minimum, the following as outlined in section 42926, subdivision (b): (1) calculations of
annual disposal reduction; (2) information on the changes in waste generated or disposed of
due to increases or decreases in employees, economics, or other factors; (3) a summary of
progress implementing the integrated waste management plan; (4) the extent to which the
community college intends to use programs or facilities established by the local agency for
handling, diversion, and disposal of solid waste. (If the college does not intend to use those
established programs or facilities, it must identify sufficient disposal capacity for solid waste
that is not source reduced, recycled or composted.) (5) For a community college that has
been granted a time extension by the Board, it shall include a summary of progress made in
meeting the integrated waste management plan implementation schedule pursuant to section
42921, subdivision (b), and complying with the college’s plan of correction, before the
expiration of the time extension. (6) For a community college that has been granted an
alternative source reduction, recycling, and composting requirement by the Board pursuant to
section 42922, it shall include a summary of progress made towards meeting the alternative
requirement as well as an explanation of current circumstances that support the continuation
of the alternative requirement.

* Submit recycled material reports (Pub. Contract Code, § 12167.1): A community
college must annually report to the Board on quantities of recyclable materials collected for
recycling. ‘

IL. ELIGIBLE CLAIMANTS

Community college districts that incur increased costs as a result of this mandate are eligible to
claim reimbursement.

III.  PERIOD OF REIMBURSEMENT

Government Code section 17557 states that a test claim must be submitted on or before June 30
following a given fiscal year to establish eligibility for that fiscal year. The test claim for this
mandate was filed on March 9, 2001. Therefore, costs incurred for compliance with Public
Contract Code sections 12167 and 12167.1 (Stats. 1992, ch. 1116) are eligible for reimbursement
on or after July 1, 1999. However, because of the statute’s operative date, all other costs
incurred pursuant to Statutes 1999, chapter 764 are eligible for reimbursement on or after
January 1, 2000.

Seeking an alternative diversion goal or time extension (Pub. Resources Code, §§ 42922, 42923,
and 42927) is reimbursable until December 31, 2005.

Actual costs for one fiscal year should be included in each claim. Estimated costs for the
subsequent year may be included on the same claim, if applicable. Pursuant to Government
Code section 17561, subdivision (d), all claims for reimbursement of initial years’ costs shall be
submitted within 120 days of the issuance of the claiming instructions by the State Controller.

If the total costs for a given fiscal year do not exceed $1000, no reimbursement shall be allowed,
except as otherwise allowed by Government Code section 17564.
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IV.  REIMBURSABLE ACTIVITIES

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be
claimed. Actual costs are those costs actually incurred to implement the mandated activities.
Actual costs must be traceable and supported by source documents that show the validity of such
costs, when they were incurred, and their relationship to the reimbursable activities. A source
document is a document created at or near the same time the actual cost was incurred for the
event or activity in question. Source documents may include, but are not limited to, employee
time records or time logs, sign-in sheets, invoices, receipts, and the community college plan
approved by the Board. N

Evidence corroborating the source documents may include, but is not limited to, worksheets, cost
allocation reports (system generated), purchase orders, contracts, agendas, training packets, and
declarations. Declarations must include a certification or declaration stating, “I certify (or
declare) under penalty of perjury under the laws of the State of California that the foregoing is
true and correct,” and must further comply with the requirements of Code of Civil Procedure
section 2015.5. Evidence corroborating the source documents may include data relevant to the
reimbursable activities otherwise in compliance with local, state, and federal government
requirements. However, corroborating documents cannot be substituted for source documents.:

The claimant is only allowed to claim and be reimbursed for increased costs for reimbursable
activities identified below. Increased cost is limited to the cost of an activity that the claimant is
required to incur as a result of the mandate.

For each eligible claimant, the following activities are reimbursable:

A. One-Time Activities (Reimbursable starting January 1, 2000)

1. Develop the necessary district policies and procedures for the implementation of the
integrated waste management plan.

2. Train district staff on the requirements and implementation of the integrated waste
management plan (one-time per employee). Training is limited to the staff working
directly on the plan.

B. Ongoing Activities (Reimbursable starting January 1, 2000)

1. Complete and submit to the Board the following as part of the State Agency Model
Integrated Waste Management Plan (Pub. Resources Code, § 42920, subd. (b)(3) & State
Agency Model Integrated Waste Management Plan, February 2000.):

a. state agency or large state facility information form;
b. state agency list of facilities;

c. state agency waste reduction and recycling program worksheets that describe
program activities, promotional programs, and procurement activities, and other
questionnaires; and

d. state agency integrated waste management plan questions.

NOTE: Although reporting on promotional programs and procurement activities in the
model plan is reimbursable, implementing promotional programs and procurement
activities is not.
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2. Respond to any Board reporting requirements during the approval process. (Pub.
Resources Code, § 42920, subd. (b)(3) & State Agency Model Integrated Waste -
Management Plan, February 2000.)

3. Consult with the Board to revise the model plan, if necessary.! (Pub. Resources Code,
§ 42920, subd. (b)(3) & State Agency Model Integrated Waste Management Plan,
February 2000.)

4. Designate one solid waste reduction and recycling coordinator ("coordinator") for each
college in the district to perform new duties imposed by chapter 18.5 (Pub. Resources
Code, §§ 42920 — 42928). The coordinator shall implement the integrated waste
management plan. The coordinator shall act as a liaison to other state agencies (as
defined by section 40196.3) and coordinators. (Pub. Resources Code, § 42920, subd.

(©).)

5. Divert at least 25 percent of all solid waste from landfill disposal or transformation
facilities by January 1, 2002, and at least 50 percent of all solid waste from landfill
disposal or transformation facilities by January 1, 2004, through source reduction,
recycling, and composting activities. Maintain the required level of reduction, as
approved by the Board. (Pub. Resources Code, §§ 42921 & 42922, subd. (i).)

C. Alternative Compliance (Reimbursable from January 1, 2000 — December 31, 2005)

1. Seek gither an alternative requirement or time extension if a community college is unable
to comply with the January 1, 2002 deadline to divert 25 percent of its solid waste, by
doing the following: (Pub. Resources Code, §§ 42927 & 42923 subds. (a) & (c).)

a. Notify the Board in writing, detailing the reasons for its inability to comply.

b. Request of the Board an alternative to the January 1, 2002 deadline.

¢. Provide evidence to the Board that the college is making a good faith effort to
implement the source reduction, recycling, and composting programs identified in
its integrated waste management plan.

d. Provide information that describes the relevant circumstances that contributed to
the request for extension, such as lack of markets for recycled materials, local
efforts to implement source reduction, recycling and composting programs,
facilities built or planned, waste disposal patterns, and the type of waste disposed
of by the community college.

e. Submit a plan of correction that demonstrates that the college will meet the
requirements of Section 42921 [the 25 and 50 percent diversion requirements]
before the time extension expires, including the source reduction, recycling, or
composting steps the community college will implement, a date prior to the
expiration of the time extension when the requirements of Section 42921 will be
met, the existing programs that it will modify, any new programs that will be
implemented to meet those requirements, and the means by which these programs

' Attachment 1, California Integrated Waste Management Board, State Agency Model Integrated
Waste Management Plan (February 2000).
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will be funded.

2. Seek either an alternative requirement or time extension if a community college is unable
to comply with the January 1, 2004 deadline to divert 50 percent of its solid waste, by
doing the following: (Pub. Resources Code, §§ 42927 & 42922, subds. (a) & (b).)

a. Notify the Board in writing, detailing the reasons for its inability to comply.
b. ‘Request of the Board an alternative to the 50-percent requirement.

c. Participate in a public hearing on its alternative requirement.

d. Provide the Board with information as to:

(i) the community college’s good faith efforts to implement the source
reduction, recycling, and composting measures described in its integrated
waste management plan, and demonstration of its progress toward meeting
the alternative requirement as described in its annual reports to the Board;

(ii) the community college’s inability to meet the 50 percent diversion
requirement despite implementing the measures in its plan;

(iii) how the alternative source reduction, recycling, and composting
requirement represents the greatest diversion amount that the community
college may reasonably and feasibly achieve; and,

(iv) the circumstances that support the request for an alternative requirement,
such as waste disposal patterns and the types of waste disposed by the
community college.

D. Accounting System (Reimbursable starting January 1, 2000)

Developing, implementing, and maintaining an accounting system to enter and track the
college’s source reduction, recycling and composting activities, the cost of those activities,
the proceeds from the sale of any recycled materials, and such other accounting systems
which will allow it to make its annual reports to the state and determine waste reduction. -
Note: only the pro-rata portion of the costs incurred to implement the reimbursable activities
can be claimed.

E. Annual Report (Reimbursable starting January 1, 2000)

Annually prepare and submit, by April 1, 2002, and by April 1 each subsequent year, a report
to the Board summarizing its progress in reducing solid waste. The information in the report
must encompass the previous calendar year and shall contain, at a minimum, the following as
outlined in section 42926, subdivision (b): (Pub. Resources Code, §§ 42926, subd. (a) &
42922, subd. (i).) . | :

1. calculations of annual disposal reduction;

2. information on the changes in waste generated or disposed of due to increases or
decreases in employees, economics, or other factors;

3. asummary of progress made in implementing the integrated waste management plan;

4. the extent to which the community college intends to use programs or facilities
established by the local agency for handling, diversion, and disposal of solid waste
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(If the college does not intend to use those established programs or facilities, it must
identify sufficient disposal capacity for solid waste that is not source reduced, recycled or
composted.);

- 5. for a community college that has been granted a time extension by the Board, it shall
include a summary of progress made in meeting the integrated waste management plan
implementation schedule pursuant to section 42921, subdivision (b), and complying with
the college’s plan of correction, before the expiration of the time extension;

6. for a community college that has been granted an alternative source reduction, recycling,
and composting requirement by the Board pursuant to section 42922, it shall include a
summary of progress made towards meeting the alternative requirement as well as an
explanation of current circumstances that support the continuation of the alternative
requirement. '

F. Annual Recycled Material Reports (Reimbursable starting July 1, 1999)

Annually report to the Board on quantities of recyclable materials collected for recyding.
(Pub. Contract Code, § 12167.1.) (See Section VII. regarding offsetting revenues from
recyclable materials.)

V.  CLAIM PREPARATION AND SUBMISSION

Each of the following cost elements must be identified for each reimbursable activity identified
in Section IV, Reimbursable Activities, of this document. Each claimed reimbursable cost must
be supported by source documentation as described in Section IV. Additionally, each
reimbursement claim must be filed in a timely manner.

A. Direct Cost Reporting

Direct costs are those costs incurred specifically for the reimbursable activities. The following
direct costs are eligible for reimbursement.

1. Salaries and Benefits

“Report each employee implementing the reimbursable activities by name, job classification,
and productive hourly rate (total wages and related benefits divided by productive hours).
Describe the specific reimbursable activities performed and the hours devoted to each
reimbursable activity performed.

2. Materials and Supplies

Report the cost of materials and supplies that have been consumed or expended for the
purpose of the reimbursable activities. Purchases shall be claimed at the actual price after
deducting discounts, rebates, and allowances received by the claimant. Supplies that are
withdrawn from inventory shall be charged on an appropriate and recognized method of
costing, consistently applied.
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3. Contracted Services

Report the name of the contractor and services performed to implement the reimbursable
activities. Attach a copy of the contract to the claim. If the contractor bills for time and
materials, report the number of hours spent on the activities and all costs charged. If the
contract is a fixed price, report the dates when services were performed and itemize all costs
for those services.

4. Fixed Assets and Equipment

Report the purchase price paid for fixed assets and equipment (including computers)
necessary to implement the reimbursable activities. The purchase price includes taxes,
delivery costs, and installation costs. If the fixed asset or equipment is also used for purposes
other than the reimbursable activities, only the pro-rata portion of the purchase price used to
implement the reimbursable activities can be claimed.

5. Travel

Report the name of the employee traveling for the purpose of the reimbursable activities.
Include the date of travel, destination point, the specific reimbursable activity requiring
travel, and related travel expenses reimbursed to the employee in compliance with the rules
of the local jurisdiction. Report employee travel time according to the rules of cost element
A.1, Salaries and Benefits, for each applicable reimbursable activity.

6. Training

Report the cost of training an employee to perform the reimbursable activities, as specified in
Section IV of this document. Report the name and job classification of each employee
preparing for, attending, and/or conducting training necessary to implement the reimbursable
activities. Provide the title, subject, and purpose (related to the mandate of the training
session), dates attended, and location. If the training encompasses subjects broader than the
reimbursable activities, only the pro-rata portion can be claimed. Report employee training
time for each applicable reimbursable activity according to the rules of cost element A.1,
Salaries and Benefits, and A.2, Materials and Supplies. Report the cost of consultants who
conduct the training according to the rules of cost element A.3, Contracted Services.

B. Indirect Cost Rates

Indirect costs are costs that have been incurred for common or joint purposes. These costs
benefit more than one cost objective and cannot be readily identified with a particular final cost
objective without effort disproportionate to the results achieved. After direct costs have been
determined and assigned to other activities, as appropriate, indirect costs are those remaining to
be allocated to benefited cost objectives. A cost may not be allocated as an indirect cost if any
other cost incurred for the same purpose, in like circumstances, has been claimed as a direct cost.

Indirect costs include: (a) the indirect costs originating in each department or agency of the
governmental unit carrying out state mandated programs, and (b) the costs of central
governmental services distributed through the central service cost allocat1on plan and not
otherwise treated as direct costs.
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Community colleges have the option of using: (1) a federally approved rate, utilizing the cost
accounting principles from the Office of Management and Budget Circular A-21, "Cost
Principles of Educational Institutions"; (2) the rate calculated on State Controller's Form
FAM-29C; or (3) a 7% indirect cost rate.

VL. RECORD RETENTION

Pursuant to Government Code section 17558.5, subdivision (a), a reimbursement claim for actual
costs filed by a local agency or school district pursuant to this chapter is subject to the initiation
of an audit by the Controller no later than three years after the date that the actual reimbursement
claim is filed or last amended, whichever is later. However, if o funds are appropriated or no
payment is made to a claimant for the program for the fiscal year for which the claim is filed, the
time for the Controller to initiate an audit shall commence to run from the date of initial payment
of the claim. In any case, an audit shall be completed not later than two years after the date that
the audit is commenced. All documents used to support the reimbursable activities, as described
in Section IV, must be retained during the period subject to audit. If an audit has been initiated
by the Controller during the period subject to audit, the retention period is extended until the
ultimate resolution of any audit findings.

VII. OFFSETTING REVENUES AND REIMBURSEMENTS

Reimbursement for this mandate from any source, including but not limited to, services fees
collected, federal funds, and other state funds allocated to any service provided under this
program, shall be identified and deducted from this claim. Offsetting revenue shall include the
revenues cited in Public Resources Code section 42925 and Public Contract Code sections 12167
and 12167.1.

Subject to the approval of the California Integrated Waste Management Board, revenues derived
from the sale of recyclable materials by a community college that do not exceed two thousand
dollars ($2,000) annually are continuously appropriated for expenditure by the community
college for the purpose of offsetting recycling program costs. Revenues exceeding two thousand
dollars ($2,000) annually may be available for expenditure by the community college only when
appropriated by the Legislature. To the extent so approved or appropriated and applied to the
college, these amounts are a reduction to the recycling costs mandated by the state to implement
Statutes 1999, chapter 764.

In addition, revenue from a building-operating fee imposed pursuant to Education Code section
76375, subdivision (a) if received by a claimant and the revenue is applied to this program, shall
be deducted from the costs claimed.

VIII. STATE CONTROLLER’S CLAIMING INSTRUCTIONS

Pursuant to Government Code section 17558, subdivision (b), the Controller shall issue claiming
instructions for each mandate that requires state reimbursement not later than 60 days after
receiving the adopted parameters and guidelines from the Commission, to assist local agencies
and school districts in claiming costs to be reimbursed. The claiming instructions shall be
derived from the test claim decision and the parameters and guidelines adopted by the
Commission.
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Pursuant to Government Code section 17561, subdivision (d)(1), issuance of the claiming
instructions shall constitute a notice of the right of the local agencies and school districts to file
reimbursement claims, based upon parameters and guidelines adopted by the Commission.

IX.  REMEDIES BEFORE THE COMMISSION

Upon request of a local agency or school district, the Commission shall review the claiming
instructions issued by the State Controller or any other authorized state agency for
reimbursement of mandated costs pursuant to Government Code section 17571, If the
Commission determines that the claiming instructions do not conform to the parameters and-
guidelines, the Commission shall direct the Controller to modify the claiming instructions and
the Controller shall modify the claiming instructions to conform to the parameters and guidelines
as directed by the Commission.

In addition, requests may be made to amend parameters and guidelines pursuant to Government
Code section 17557, subdivision (d), and California Code of Regulations, title 2, section 1183.2.

X. LEGAL AND FACTUAL BASIS FOR THE PARAMETERS AND GUIDELINES

The Statement of Decision is legally binding on all parties and provides the legal and factual
basis for the parameters and guidelines. The support for the legal and factual findings is found in
the administrative record for the test claim. The administrative record, including the Statement
of Decision, is on file with the Commission.
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State Controller's Office

Community College Mandated Cost Manual

CLAIM FOR PAYMENT
Pursuant to Government Code Section 17561

INTEGRATED WASTE MANAGEMENT

(19) Program Number 256

(20) Date Filed / /
/ !/

(21) LRS Input

(01) Claimant Identification Number

Reimbursement Claim Data
(02) Claimant Name
(22) 1WM-1, (03)(A)(1)(f)
County of Location (23) TN, (03)AY2))
Street Address or P.O. Box Suite (24) TWN-1, (03)B)(1)(H
City State Zip Code

J

(25) IWM-1, (03)(B)(2)()

Type of Claim Estimated Claim
(03) Estimated
(04) Combined

(05) Amended

[
m
U

Reimbursement Claim

(26) IWM-1, (03)(B)(3)(f)

(27) IWM-1, (03)(B)(4)(f)

(28) IWM-1, (03)(B)(5)(f)

(09) Reimbursement [}
(10) Combined ]
(11) Amended ]

(29) IWM-1, (03)(C)(1)(F)

20

Fiscal Year of Cost (06)

120___

(12)

_ 120

(30) 1WM-1, (03)(CH2)(f)

Total Claimed Amount | (07)

(13)

(31) IWM-1, (03)(D)(f)

Less: 10% Late Penalty

(14

(32) IWM-1, (03XE)(H)

Less: Prior Claim Payment Received

(15)

(33) [WM-1, (03)(F)(H

Net Claimed Amount

(16)

(34) IWM-1, (06)

Due from State (08)

(17)

(35) IWM-1, (08)

Due to State

(18)

(36) IWM-1, (09)

(37) CERTIFICATION OF CLAIM

foregoing is true and correct.

In accordance with the provisions of Government Code Section 17561, | certify that | am the officer authorized by the community college
district to file mandated cost claims with the State of California for this program, and certify under penalty of perjury that | have not
violated any of the provisions of Government Code Sections 1090 to 1098, inclusive.

I further certify that there was no application other than from the claimant, nor any grant or payment received, for reimbursement of
costs claimed herein, and such costs are for a new program or increased level of services of an existing program. All offsetting savings
and reimbursements set forth in the Parameters and Guidelines are identified, and all costs claimed are supported by source
documentation currently maintained by the claimant.

The amounts for this Estimated Claim and/or Reimbursement Claim are hereby claimed from the State for payment of estimated and/or
actual costs set forth on the attached statements. | certify under penalty of perjury under the laws of the State of California that the

Signature of Authorized Officer Date
Type or Print Name Title
(38) Name of Contact Person for Claim
Telephone Number ) - Ext.

E-Mail Address

Form FAM-27 (New 06/05)




State Controller's Office Community College Mandated Cost Manual

INTEGRATED WASTE MANAGEMENT
Certification Claim Form
Instructions

FORM
FAM-27

(oY)
(02)
(03)
(04)
(05)
(08)
07)

(08)
(09)
(10
(an
(12)

(13

(14

(15)

(16)
(17)
(18)
(19) to (21)
(22) to (36)

(37

(38)

Enter the payee number assigned by the State Controller's Office.

Enter your Official Name, County of Location, Street or P. O. Box address, City, State, and Zip Code.
Iffiling an estimated claim, enter an “X" in the box on line (03) Estimated.

Leave blank.

If filing an amended estimated claim, enter an "X" in the box on line (05) Amended.

Enter the fiscal year in which costs are to be incusred.

Enter the amount of the estimated claim. If the estimate exceeds the previous year's actual costs by more than 10%, complete
form IWM-1 and enter the amount from line (10).

Enter the same amount as shown on line (07).

If filing a reimbursement claim, enter an "X" in the box on line (09) Reimbursement.
Leave blank.

If filing an amended reimbursement claim, enter an "X" in the box on line (11) Amended.

Enter the fiscal year for which actual costs are being claimed. If actual costs for more than one fiscal year are being claimed,
complete a separate form FAM-27 for each fiscal year. .

Enter the amount of the reimbursement claim from form {WM-1, line (10). The total claimed amount must exceed $1,000.

Filing Deadline. Estimated claims for fiscal year 2005-06 must be filed by October 4, 2005. Reimbursement claims must be
filed by January 15 of the following fiscal year in which costs were incurred or the claims shall be reduced by a late penalty of
10%. Enter zero if the claim was timely filed; otherwise, enter the product of multiplying fine (13) by the factor 0.10 (10% penalty).

It filing an actual reimbursement claim or an estimated claim was previously filed for the same fiscal year, enter the amount
received for the claim. Otherwise, enter a zero.

Enter the result of subtracting line (14) and line (15) from line (13).

If line (16), Net Claimed Amount, is positive, enter that amount on line (17), Due from State.
If line (16), Net Claimed Amount, is negative, enter that amount on line (18), Due to State.
Leave blank.

Reimbursement Claim Data. Bring forward the cost information as specified on the left-hand column of lines (22) through (36) for
the reimbursement claim, e.g. IWM-1, (03)(A)(1)(f), means the information is located on form IWM-1, block (0), line (A)(1),
column (f). Enter the information on the same fine but in the right-hand column. Cost information should be rounded to the
nearest dollar, i.e., no cents. indirect costs percentage should be shown as a whole number and without the percent symbol, i.e.,
7.548% should be shown as 8. Completion of this data block will expedite the payment process.

Read the statement "Certification of Claim." If it is true, the claim must be dated, signed by the agency's authorized officer, and
must include the person’'s name and title, typed or printed. Claims cannot be paid unless accompanied by an original signed
certification. (To expedite the payment process, please sign the form FAM-27 with blue ink, and attach a copy of the
form FAM-27 to the top of the claim package.)

Enter the name, telephone number, and e-mail address of the person to contact if additional information is required.

SUBMIT A SIGNED ORIGINAL, AND A COPY OF FORM FAM-27, WITH ALL OTHER FORMS AND SUPPORTING
DOCUNMENTS TO:

Address, if delivered by U.S. Postal Service: Address, if delivered by other delivery service:
OFFICE OF THE STATE CONTROLLER OFFICE OF THE STATE CONTROLLER

ATTN: Local Reimbursements Section ATTN: Local Reimbursements Section
Division of Accounting and Reporting Division of Accounting and Reporting

P.O. Box 942850 3301 C Street, Suite 500

Sacramento, CA 94250 Sacramento, CA 95816

Form FAM-27 (New 06/05)




State Controller's Office

Community College Mandated Cost Manual

A. One-Time Activities

Development of Policies and

t. Procedures

MANDATED COSTS
INTEGRATED WASTE MANAGEMENT m);_l:l
CLAIM SUMMARY

(01) Claimant (02) Type of Claim Fiscal Year

Reimbursement [_]

Estimated T
Direct Costs Object Accounts
(03) Reimbursable Activities (@ (b) (c) (d (e) ®

Salaries and Materials and Contract Fixed Traygl & Total
Benefits Supplies Services Assets Training

2. | Staff Training

B. Ongoing Activities

1. Board

Compiletion and Submission of Plan to

Response to Board During Approval

2.
Process

3. |Consultation with Board

Designation of Waste Reduction and
Recycling Coordinator

Level of Reduction

Diversion and Maintenance of Approved

C. Alternative Compliance

Alternative Requirement or Time
Extension for 1/1/02 for 25% Waste

Alternative Requirement or Time
Extension for 1/1/04 for 50% Waste

D. Accounting System

E. Annual Report

F. Annual Recycled Material Reports

(04) Total Direct Costs

Indirect Costs

(05) Indirect Cost Rate

[Federally approved OMB A-21, FAM-29C, or 7%]

%

(06) Total indirect Costs

[Line (05) x line (04)(a)]

Cost Reduction

(07) Total Direct and Indirect Costs

[Line (04)(f) + fine (06)]

(08) Less: Offsetting Savings

(09) Less: Other Reimbursements

(10) Total Claimed Amount

[Line (07) - {line (08) + line (09)}]

New 06/05




ller’s Office Community College Mandated Cost Manual '

(01)

(02)

(03)

(04)

(05)

(08)

(09)

(10)

INTEGRATED WASTE MANAGEMENT
CLAIM SUMMARY
Instructions

FORM
IWM-1

Claimant: Enter the name of the claimant.

Type of Claim: Check a box, Reimbursement or Estimated, to identify the type of claim being filed.
Enter the fiscal year of costs.

Form IWM-1 must be filed for a reimbursement claim. Do not complete form IWM-1 if you are filing
an estimated claim and the estimate does not exceed the previous fiscal year's actual costs by more
than 10%. Simply enter the amount of the estimated claim on form FAM-27, line (07). However, if
the estimated claim exceeds the previous fiscal year's actual costs by more than 10%, form [WM-1
must be completed and a statement attached explaining the increased costs. Without this
information the estimated claim will automatically be reduced to 110% of the previous fiscal year's
actual costs.

Reimbursable Activities: For each reimbursable activity, enter the total from form IWM-2, line (05),
columns (d) through (h) to form IWM-1, block (04), columns (a) through (e) in the appropriate row.
Total each row.

Total Direct Costs: Total column (f).

fndirect Cost Rate: Enter the indirect cost rate. Community coliege districts may use the federally
approved OMBA-21, rate computed using form FAM-29C, or the 7% indirect cost rate, for the fiscal
year of costs.

Total Indirect Costs: Enter the result of multiplying Total Salaries and Benefits, line (04)(a), by the
Indirect Cost Rate, line (05)

Total Direct and Indirect Costs: Enter the sum of Total Direct Costs, line (04)(f), and Total Indireci
Costs, line (08).

Less: Offsetting  Savings. If applicable, enter the total savings experienced by the claimant as a
direct result of this mandate. Submit a detailed schedule of savings with the claim.

Less: Other Reimbursements. If applicable, enter the amount of other reimbursements received from
any source including, but not limited to, service fees collected, federal funds, and other state funds,
that reimbursed any portion of the mandated cost program. Submit a schedule detailing the
reimbursement sources and amounts.

From Total Direct and Indirect Costs, line (07), subtract the sum of Offsetting Savings, line (08), and
Other Reimbursements, line (09). Enter the remainder on this line and carry the amount forward to

- form FAM-27, line (07) for the Estimated Claim or line (13) for the Reimbursement Claim.

New 06/05
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MANDATED COSTS
INTEGRATED WASTE MANAGEMENT
ACTIVITY COST DETAIL

FORM
IWM-2

(01) Claimant (02) Fiscal Year

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed.

One-Time Development of Policies and -
Activites 1 Procedures [ Staff Training
Compietion and Submission of Plan Response to Board During .
Ongoing L] to Board L] Approval Process [L_1 Consultation With Board
Activites i i i
1 g:z')?cr]l;gogg r\(/j\i/re:::(oarReductlon and [ Maintenance of Approved Level of Reduction
égﬂ;ﬁ;‘:ﬁe ] éﬁg,?;%‘,’f&em',rg? fir:tzosro/;ﬂvn\}g ste [ Alternative Requirement or Time Extension for 1/1/04 for 50% Waste
Accounting Annual Recycled Material
:] System l:] Annual Report |:] Reports
(04) Description of Expenses Object Accounts
(@) ) (© @ (e) ® @ Q)
Employee Names, Job Hourly Hours Salaries Materials Contract Fixed Travel and
Classifications, Functions Performed Rate or Worked or and and Services Assets Training
and Description of Expenses Unit Cost Quantity Benefits Supplies

(05) Total 1 Subtotal [ Page: of
New 06/05
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INTEGRATED WASTE MANAGEMENT
ACTIVITY COST DETAIL
Iinstructions

FORM
IWM-2

(01) Claimant: Enter the name of the claimant.

(02) Fiscal Year: Enter the fiscal year for which costs were incurred.

(03) Reimbursable Activities: Check the box that indicates the cost activity being claimed. Check only one

' box per form. A separate form IWM-2 shall be prepared for each applicable activity.

(04) Description of Expenses: The following table identifies the type of information required to support
reimbursable costs. To detail costs for the activity box “checked” in block (03), enter the employee
names, position titles, a brief description of the activities performed, actual time spent by each
employee, productive hourly rates, fringe benefits, supplies used, contract services, and travel and
training expenses. The descriptions required in column (4)(a) must be of sufficient detail to
explain the cost of activities or items being claimed. For audit purposes, all supporting documents
must be retained by the claimant for a period of not less than three years after the date the claim was
filed or last amended, whichever is later. If no funds were appropriated and no payment was made at
the time the claim was filed, the time for the Controller to initiate an audit shall be from the date of initial
payment of the claim. Such documents shall be made available to the State Controller's Office on
request.

. : Submit
Slﬁ)bi)icjgct Columns supporting
Accounts documents

(a) (b} (c) {d) (e) n (o) (h) with the claim
Salari Salaries = 2 ‘ 5
alarles Employee Hourly Hours Hourly Rate
Name/Title Rate Worked x Hours
Worked
Activities Benefit
Benefits Performed Rate
Ma;enréals Desc;ifption Unit Quantity Unit Co_st'
Supplies Supplies Used Cost Used X Quusaer:jlny :
: i Coil=
Name of Hours Worked ;5 A Hourly Rate | Copy of
Cont'ract Contractor Hourly Inclusive : Contract
Services Specific Tasks Rate Dates of and
Performed Service Invoices
§ Description of A
:;xe(z Equipment Unit Cost Usage Unit Cost

sets Purchased

Travel and | Purpose of Trip| Per Diem Days Cost = Rate x

y
Training Name and Title Rate ] Days or Miles
. Miles
Departure and | Mileage Rate or Total
Travel Return Date Travel Mode Travel Cost

Employee

Name/Title Dates Registration
Training Name of Class Attended Fee

(05) Total line (04), columns (d) through (h) and enter the sum on this line. Check the appropriate box to

New 06/05

indicate if the amount is a total or subtotal. If more than one form is needed to detail the activity costs,
number each page. Enter totals from line (05), columns (d) through (h) to form IWM-1, block (04),
columns (a) through (e) in the appropriate row.







OFFICE OF THE STATE CONTROLLER
STATE MANDATED COSTS CLAIMING INSTRUCTIONS NO. 2008-21
INTEGRATED WASTE MANAGEMENT
COMMUNITY COLLEGE DISTRICTS
DECEMBER 1, 2008

Revised January 21, 2009

In accordance with Government Code (GC) Section 17561, eligible claimants may submit claims
to the State Controller’s Office (SCO) for reimbursement of costs incurred for state mandated
cost programs. The following are claiming instructions and forms that eligible claimants will use
for filing claims for the Integrated Waste Management (IWM) program. These claiming
instructions are issued subsequent to adoption of the program’s Parameters and Guidelines
(P’s & G’s) by the Commission on State Mandates (CSM).

On March 25, 2004, CSM determined that the test claim legislation established costs mandated
by the State according to the provisions listed in the P’s & G’s. For your reference, the P’s & G’s
are included as an integral part of the claiming instructions.

Eligible Claimants

Any community college district that incurs increased costs as a result of this mandate is eligible
to claim reimbursement of these costs. '

Requirements, Limitations, and Exceptions

Form 1B for Alternative Compliance is to be completed only if the community college is unable
to comply with the requirements of B.5. (Divert Solid Waste/Maintain Required Level) on Form
LA, pursuant to Reimbursable Activity C.1. or 2. as listed on page 6 of the P’s and G’s.

It is not mandatory to re-file claims for fiscal years in which there are no changes. In addition, if
there is no “cost avoidance” to report and consequently no additional offsets to the original claim
amounts, there is no need to re-file.

Filing Deadlines

A. Reimbursement Claims

A reimbursement claim is defined in GC Section 17522 as any claim filed with SCO by a
CCD for reimbursement of costs incurred for which an appropriation is made for the purpose
of paying the claim.

In order for a claim to be considered properly filed, it must include documentation to support
the indirect cost rate if the indirect cost rate exceeds seven percent. A full discussion of the
indirect cost methods available to community colleges may be found in the P’s &G’s.
Documentation to support actual costs must be kept on hand by the claimant and made
available to SCO upon request as explained in the P’s & G’s.

| g{/ﬁé o TEE




Initial reimbursement claims must be filed within 120 days from the issuance date of the
claiming instructions. Costs incurred for compliance with the mandated activities pursuant to
Public Contract Code (PCC) Sections 12167 and 12167.1 are reimbursable for fiscal years
1999-00 and subsequent years. Seeking an alternative diversion goal or time extension
pursuant to Public Resources Code Sections 42922, 42923, and 42927 are reimbursable from
January 1, 2000, to December 31, 2005. All other costs incurred pursuant to Chapter 764,
Statutes of 1999, are reimbursable for the period January 1, 2000, to June 30, 2000, and
subsequent years. Actual claims must be filed with SCO and be delivered or postmarked on
or before March 31, 2009. Claims for fiscal year 2008-09 must be delivered or postmarked
on or before February 16, 2010, or a late fee will be assessed. Claims filed more than one
year after the deadline will not be accepted.

B. Estimated Claims

Pursuant to AB 8, Chapter 6, Statutes of 2008, the option to file estimated glaims has been
eliminated. Therefore, estimated claims filed on or after February 16, 2008, will not be
accepted by SCO.

Minimum Claim Cost

GC Section 17564(a) provides that no claim may be filed pursuant to Sections 17551 and 17561,
unless such claim exceeds one thousand dollars ($1,000).

Certification of Claim

In accordance with the provisions of the Code of Civil Procedure Section 2015.5, an authorized
officer of the claimant is required to provide a certification of claim stating: “I certify, (or
declare), under penalty of perjury under the laws of the State of California that the foregoing is
true and correct,” and must further comply with the requirements of GC Section 17561, for the
costs mandated by the State and contained herein.

Audit of Costs

All claims submitted to SCO are reviewed to determine if costs are related to the mandate, are
reasonable and not excessive, and the claim was prepared in accordance with SCO’s claiming
instructions and the P’s & G’s adopted by CSM. If any adjustments arc made to a claim, a
"Notice of Claim Adjustment" specifying the claim component adjusted, the amount adjusted,
and the reason for the adjustment, will be mailed within 30 days after payment of the claim.

Pursuant to GC Section 17558.5, subdivision (a), a reimbursement claim for actual costs filed by
a community college district for this mandate is subject to the initiation of an audit by SCO no
later than three years after the date that the actual reimbursement claim was filed or last
amended, whichever is later. However, if no funds are appropriated or no payment was made to a
claimant for the program for the fiscal year for which the claim was filed, the time for SCO to
initiate an audit shall commence to run from the date of initial payment of the claim.

In any case, an audit shall be completed no later than two years after the date that the audit was
initiated. All documents used to support the reimbursable activities must be retained during the
period subject to audit. If an audit has been initiated by SCO during the period subject to audit,
the retention period is extended until the ultimate resolution of any audit findings. On-site audits
will be conducted by SCO as deemed necessary.




Retention of Claiming Instructions

The claiming instructions and forms in this package should be retained permanently in your
Mandated Cost Manual for future reference and use in filing claims. These forms should be
duplicated to meet your filing requirements. You will be notified of updated forms or changes to
claiming instructions as necessary.

Questions, or requests for hard copies of these instructions, should be faxed to Angie Lowi-Teng
at (916) 323-6527 or e-mailed to ateng@sco.ca.gov. Or, if you wish, you may call Angie of the
Local Reimbursements Section at (916) 323-0706.

For your reference, these and future mandated costs claiming instructions and forms can be
found on the Internet at www.sco.ca.gov/ard/local/locreim/index.shtml.

Address for Filing Claims

Claims should be rounded to the nearest dollar. Submit a signed original and a copy of form
FAM-27, Claim for Payment, and all other forms and supporting documents.

To expedite the payment process, please sign the form in blue ink, and attach a copy of the
form FAM-27 to the top of the claim package.

Use the following mailing addresses:

If delivered by If delivered by

U.S. Postal Service: other delivery services:

Office of the State Controller Office of the State Controller

Attn: Local Reimbursements Section Attn: Local Reimbursements Section
Division of Accounting and Reporting Division of Accounting and Reporting
P.O. Box 942850 3301 C Street, Suite 500

Sacramento, CA 94250 Sacramento, CA 95816




Amended: September 26, 2008
Adopted: March 30, 2005

AMENDMENTS TO

PARAMETERS AND GUIDELINES

Public Resources Code Sections 40148, 40196.3, 42920-42928
Public Contract Code Sections 12167 and 12167.1

Statutes 1999, Chapter 764 (A.B. 75)
Statutes 1992, Chapter 1116 (A.B. 3521)

State Agency Model Integrated Waste Management Plan (F ebruary 2000)

Integrated Waste Management
00-TC-07

Santa Monica and Lake Tahoe Community College Districts, Co-claimants
L SUMMARY OF THE MANDATE

On March 25, 2004, the Commission on State Mandates (Commission) adopted its Statement of
Decision finding that Public Resources Code sections 40148, 40196 .3, 42920-42928; Public
Contract Code sections 12167 and 12167.1; and the State Agency Model Integrated Waste
Management Plan (February 2000) require new activities, as specified below, which constitute
new programs or higher levels of service for community college districts within the meaning of
article XIII B, section 6, of the California Constitution, and impose costs mandated by the state
pursuant to Government Code section 17514.

Specifically, the Commission approved this test claim for the increased costs of performing the
following specific new activities:

¢ Comply with the model plan (Pub. Resources Code, § 42920, subd. (b)(3) & State
Agency Model Integrated Waste Management Plan, February 2000): A community
college must comply with the California Integrated Waste Management Board’s (Board)
model integrated waste management plan, which includes consulting with the Board to revise
the model plan, as well as completing and submitting to the Board the following: (1) state
agency or large state facility information form; (2) state agency list of facilities; (3) state
agency waste reduction and recycling program worksheet, including the sections on program
activities, promotional programs, and procurement activities; and (4) state agency integrated
waste management plan questions.

* Designate a solid waste reduction and recycling coordinator (Pub. Resources _
Code, § 42920, subd. (¢)): A community college must designate one solid waste reduction
and recycling coordinator to perform new duties imposed by chapter 18.5 (Pub. Resources
Code, §§ 42920 —42928), including implementing the community college’s integrated waste
management plan, and acting as a liaison to other state agencies (as defined by section
40196.3) and coordinators.

1 Parameters and Guidelines Amendment
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Divert solid waste (Pub. Resources Code, §§ 42921 & 42922, subd. (i)): A community
college must divert at least 25 percent of all its solid waste from landfill disposal or
transformation facilities by January 1, 2002, through source reduction, recycling, and
composting activities, and divert at least 50 percent of all solid waste from landfill disposal
or transformation facilities by January 1, 2004, through source reduction, recycling, and
composting.

A community college unable to comply with this diversion requirement may instead seek,
until December 31, 2005, either an alternative requirement or time extension (but not both)
as specified below:

o Seek an alternative requirement (Pub. Resources Code, §§ 42927 & 42922,
subds. (a) & (b)): A community college that is unable to comply with the 50-percent
diversion requirement must: (1) notify the Board in writing, detailing the reasons for
its inability to comply; (2) request of the Board an alternative to the 50-percent
requirement; (3) participate in a public hearing on its alternative requirement;
(4)provide the Board with information as to (a) the community college’s good faith
efforts to effectively implement the source reduction, recycling, and composting
measures described in its integrated waste management plan, and demonstration of its
progress toward meeting the alternative requirement as described in its annual reports
to the Board; (b) the community college’s inability to meet the 50-percent diversion
requirement despite implementing the measures in its plan; (c) the alternative source
reduction, recycling, and composting requirement represents the greatest diversion
amount that the community college may reasonably and feasibly achieve, and
(d) relate to the Board circumstances that support the request for an alternative
requirement, such as waste disposal patterns and the types of waste disposed by the
community college.

o Seek a time extension (Pub. Resources Code, §§ 42927 & 42923 subds. (a) & (¢)):
A community college that is unable to comply with the January 1, 2002 deadline to
divert 25 percent of its solid waste, must do the following pursuant to section 42923,
subdivisions (a) and (c): (1) notify the Board in writing, detailing the reasons for its
inability to comply; (2) request of the Board an alternative to the January 1, 2002
deadline; (3) provide evidence to the Board that it is making a good faith effort to
implement the source reduction, recycling, and composting programs identified in its
integrated waste management plan; and (4) provide information to the Board that
describes the relevant circumstances that contributed to the request for extension,
such as lack of markets for recycled materials, local efforts to implement source
reduction, recycling and composting programs, facilities built or planned, waste
disposal patterns, and the type of waste disposed of by the community college.

(5) The community college must also submit a plan of correction that demonstrates
that it will meet the requirements of Section 42921 [the 25 and 50 percent diversion
requirements] before the time extension expires, including the source reduction,
recycling, or composting steps the community college will implement, a date prior to
the expiration of the time extension when the requirements of Section 42921 will be
met, the existing programs that it will modify, any new programs that will be
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implemented to meet those requirements, and the means by which these programs
will be funded.

¢ Report to the Board (Pub. Resources Code, §§ 42926, subd. (a) & 42922, subd. (i)): A
community college must annually submit, by April 1, 2002 and by April 1 each subsequent
year, a report to the Board summarizing its progress in reducing solid waste. The
information in the report is to encompass the previous calendar year and shall contain, at a
minimum, the following as outlined in section 42926, subdivision (b): (1) calculations of
annual disposal reduction; (2) information on the changes in waste generated or disposed of
due to increases or decreases in employees, economics, or other factors; (3) a summary of
progress implementing the integrated waste management plan; (4) the extent to which the
community college intends to use programs or facilities established by the local agency for
handling, diversion, and disposal of solid waste. (If the college does not intend to use those
established programs or facilities, it must identify sufficient disposal capacity for solid waste
that is not source reduced, recycled or composted.) (5) For a community college that has
been granted a time extension by the Board, it shall include a summary of progress made in
meeting the integrated waste management plan implementation schedule pursuant to section
42921, subdivision (b), and complying with the college’s plan of correction, before the
expiration of the time extension. (6) For a community college that has been granted an
alternative source reduction, recycling, and composting requirement by the Board pursuant to
section 42922, it shall include a summary of progress made towards meeting the alternative
requirement as well as an explanation of current circumstances that support the continuation
of the alternative requirement.

* Submit recycled material reports (Pub. Contract Code, § 12167.1): A community
college must annually report to the Board on quantities of recyclable materials collected for
recycling.

State of California, Department of Finance . California Integrated Waste Management Board v.
Commission on State Mandates, et al. (Sacramento County Superior Court, Case
. No. 07CS00355)

The Department of Finance and the Integrated Waste Management Board filed a petition for writ
of mandate in March 2007, asking the court to set aside the Commission’s decision granting the
test claim and to require the Commission to issue a new Statement of Decision and parameters
and guidelines that give full consideration to the community colleges’ cost savings (e.g. avoided
landfill disposal fees) and revenues (from recyclables) by complying with the test claim statutes.
Petitioners’ position was that the Commission had not properly accounted for all the offsetting
cost savings from avoided disposal costs, or offsetting revenues from the sale of recyclable
materials, in the Statement of Decision or parameters and guidelines. The Judgment and a Writ
of Mandate were issued on June 30, 2008, ordering the Commission to:

1. amend the parameters and guidelines in Test Claim No. 00-TC-07 to require
community college districts claiming reimbursable costs of an integrated waste
management plan under Public Resources Code section 42920, et seq. to identify
and offset from their claims, consistent with the directions for revenue in Public
Contract code sections 12167 and 12167.1, cost savings realized as a result of
implementing their plans; and
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2. amend the parameters and guidelines in Test Claim No. 00-TC-07 to require
community college districts claiming reimbursable costs of an integrated waste
management plan under Public Resources Code section 42920, et seq. to identify
and offset from their claims all of the revenue generated as a result of implementing
their plans, without regard to the limitations or conditions described in sections
12167 and 12167.1 of the Public Contract Code,

I1. ELIGIBLE CLAIMANTS

Community college districts that incur increased costs as a result of this mandate are eligible to
claim reimbursement.

III.  PERIOD OF REIMBURSEMENT

Government Code section 17557 states that a test claim must be submitted on or before June 30
following a given fiscal year to establish eligibility for that fiscal year. The test claim for this
mandate was filed on March 9, 2001. Therefore, costs incurred for compliance with Public
Contract Code sections 12167 and 12167.1 (Stats. 1992, ch. 1116) are eligible for reimbursement
on or after July 1, 1999. However, because of the statute’s operative date, all other costs
incurred pursuant to Statutes 1999, chapter 764 are eligible for reimbursement on or after
January 1, 2000. ‘

Seeking an alternative diversion goal or time extension (Pub. Resources Code, §§ 42922, 42923,
and 42927) is reimbursable until December 31, 2005.

Actual costs for one fiscal year should be included in each claim. Pursuant to Government Code
section 17561, subdivision (d), all claims for reimbursement of initial years’ costs shall be
submitted within 120 days of the issuance of the claiming instructions by the State Controller.

If the total costs for a given fiscal year do not exceed $1000, no reimbursement shall be allowed,
except as otherwise allowed by Government Code section 17564.

IV.  REIMBURSABLE ACTIVITIES

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be
claimed. Actual costs are those costs actually incurred to implement the mandated activities.
Actual costs must be traceable and supported by source documents that show the validity of such
costs, when they were incurred, and their relationship to the reimbursable activities. A source
document is a document created at or near the same time the actual cost was incurred for the
event or activity in question. Source documents may include, but are not limited to, employee
time records or time logs, sign-in sheets, invoices, receipts, and the community college plan
approved by the Board.

Evidence corroborating the source documents may include, but is not limited to, worksheets, cost
allocation reports (system generated), purchase orders, contracts, agendas, training packets, and
declarations. Declarations must include a certification or declaration stating, “I certify (or
declare) under penalty of perjury under the laws of the State of California that the foregoing is
true and correct,” and must further comply with the requirements of Code of Civil Procedure
section 2015.5. Evidence corroborating the source documents may include data relevant to the
reimbursable activities otherwise in compliance with local, state, and federal government
requirements. However, corroborating documents cannot be substituted for source documents.
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The claimant is only allowed to claim and be reimbursed for increased costs for reimbursable
activities identified below. Increased cost is limited to the cost of an activity that the claimant is
required to incur as a result of the mandate.

For each eligible claimant, the following activities are reimbursable:

A. One-Time Activities (Reimbursable starting January 1, 2000)

1.

2.

Develop the necessary district policies and procedures for the implementation of the
integrated waste management plan.

Train district staff on the requirements and implementation of the integrated waste
management plan (one-time per employee). Training is limited to the staff working
directly on the plan.

B. Ongoing Activities (Reimbursable starting January 1, 2000)

L.

Complete and submit to the Board the following as part of the State Agency Model
Integrated Waste Management Plan (Pub. Resources Code, § 42920, subd. (b)(3) & State
Agency Model Integrated Waste Management Plan, February 2000.):

a. state agency or large state facility information form;
b. state agency list of facilities;

c. state agency waste reduction and recycling program worksheets that describe
program activities, promotional programs, and procurement activities, and other
questionnaires; and

d. state agency integrated waste management plan questions.

NOTE: Although reporting on promotional programs and procurement activities in the
model plan is reimbursable, implementing promotional programs and procurcment
activities is not,

Respond to any Board reporting requirements during the approval process. (Pub.
Resources Code, § 42920, subd. (b)(3) & State Agency Model Integrated Waste
Management Plan, February 2000.)

. Consult with the Board to revise the model plan, if necessary.! (Pub. Resources Code,

§ 42920, subd. (b)(3) & State Agency Model Integrated Waste Management Plan,
February 2000.)

Designate one solid waste reduction and recycling coordinator ("coordinator”) for each
college in the district to perform new duties imposed by chapter 18.5 (Pub. Resources
Code, §§ 42920 — 42928). The coordinator shall implement the integrated waste
management plan. The coordinator shall act as a liaison to other state agencies (as
defined by section 40196.3) and coordinators. (Pub. Resources Code, § 42920, subd.

(c).)

' Attachment 1, California Integrated Waste Management Board, State Agency Model Integrated
Waste Management Plan (February 2000).
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5. Divert at least 25 percent of all solid waste from landfill disposal or transformation
facilities by January 1, 2002, and at least 50 percent of all solid waste from landfill
disposal or transformation facilities by January 1, 2004, through source reduction,
recycling, and composting activities. Maintain the required level of reduction, as
approved by the Board. (Pub. Resources Code, §§ 42921 & 42922, subd. (i).)

C. Alternative Compliance (Reimbursable from January I, 2000 — December 31, 2005)

1. Seek either an alternative requirement or time extension if a community college is unable
to comply with the January 1, 2002 deadline to divert 25 percent of its solid waste, by
doing the following: (Pub. Resources Code, §§ 42927 & 42923 subds. (a) & (c).)

Notify the Board in writing, detailing the reasons for its inability to comply.
Request of the Board an alternative to the January 1, 2002 deadline.

Provide evidence to the Board that the college is making a good faith effort to
implement the source reduction, recycling, and composting programs identified in
its integrated waste management plan.

Provide information that describes the relevant circumstances that contributed to
the request for extension, such as lack of markets for recycled materials, local
efforts to implement source reduction, recycling and composting programs,
facilities built or planned, waste disposal patterns, and the type of waste disposed
of by the community college.

Submit a plan of correction that demonstrates that the college will meet the
requirements of Section 42921 [the 25 and 50 percent diversion requirements]
before the time extension expires, including the source reduction, recycling, or
composting steps the community college will implement, a date prior to the
expiration of the time extension when the requirements of Section 42921 will be
met, the existing programs that it will modify, any new programs that will be
implemented to meet those requirements, and the means by which these programs
will be funded.

2. Seek gither an alternative requirement or time extension if a community college is unable
to comply with the January 1, 2004 deadline to divert 50 percent of its solid waste, by
doing the following: (Pub. Resources Code, §§ 42927 & 42922, subds. (a) & (b).)

a
b.

C.

~

Notify the Board in writing, detailing the reasons for its inability to comply.
Request of the Board an alternative to the 50-percent requirement.
Participate in a public hearing on its alternative requirement.

Provide the Board with information as to:

(i)  the community college’s good faith efforts to implement the source
reduction, recycling, and composting measures described in its integrated
waste management plan, and demonstration of its progress toward meeting
the alternative requirement as described in its annual reports to the Board;

(ii) the community college’s inability to meet the S0 percent diversion
requirement despite implementing the measures in its plan;
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(iii) how the alternative source reduction, recycling, and composting
requirement represents the greatest diversion amount that the community
college may reasonably and feasibly achieve; and,

(iv) the circumstances that support the request for an alternative requirement,
such as waste disposal patterns and the types of waste disposed by the
community college.

D.  Accounting System (Reimbursable starting January 1, 2000)

Developing, implementing, and maintaining an accounting system to enter and track the
college’s source reduction, recycling and composting activities, the cost of those activities,
the proceeds from the sale of any recycled materials, and such other accounting systems
which will allow it to make its annual reports to the state and determine waste reduction.
Note: only the pro-rata portion of the costs incurred to implement the reimbursable activities
can be claimed.

E. Annual Report (Reimbursable starting January 1, 2000)

Annually prepare and submit, by April 1, 2002, and by April 1 each subsequent year, a report
to the Board summarizing its progress in reducing solid waste. The information in the report
must encompass the previous calendar year and shall contain, at a minimum, the following as
outlined in section 42926, subdivision (b): (Pub. Resources Code, §§ 42926, subd. (a) &
42922, subd. (i).)

1.
2.

calculations of annual disposal reduction;

information on the changes in waste generated or disposed of due to increases or
decreases in employees, economics, or other factors;

a summary of progress made in implementing the integrated waste management plan;

the extent to which the community college intends to use programs or facilities
established by the local agency for handling, diversion, and disposal of solid waste

(If the college does not intend to use those established programs or facilities, it must
identify sufficient disposal capacity for solid waste that is not source reduced, recycled or
composted.);

for a community college that has been granted a time extension by the Board, it shall
include a summary of progress made in meeting the integrated waste management plan
implementation schedule pursuant to section 42921, subdivision (b), and complying with
the college’s plan of correction, before the expiration of the time extension;

for a community college that has been granted an alternative source reduction, recycling,
and composting requirement by the Board pursuant to section 42922, it shall include a
summary of progress made towards meeting the alternative requirement as well as an
explanation of current circumstances that support the continuation of the alternative
requirement.
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F. Annual Recycled Material Reports (Reimbursable starting July 1, 1 999)

Annually report to the Board on quantities of recyclable materials coliected for recycling.
(Pub. Contract Code, § 12167.1.)

V. CLAIM PREPARATION AND SUBMISSION

Each of the following cost elements must be identified for each reimbursable activity identified
in Section IV, Reimbursable Activities, of this document. Each claimed reimbursable cost must
be supported by source documentation as described in Section IV. Additionally, each
reimbursement claim must be filed in a timely manner.

A. Direct Cost Reporting

 Direct costs are those costs incurred specifically for the reimbursable activities. The following
direct costs are eligible for reimbursement. :

1. Salaries and Benefits

Report each employee implementing the reimbursable activities by name, Jjob classification,
and productive hourly rate (total wages and related benefits divided by productive hours).
Describe the specific reimbursable activities performed and the hours devoted to each
reimbursable activity performed.

2. Materials and Supplies

Report the cost of materials and supplies that have been consumed or expended for the
purpose of the reimbursable activities. Purchases shall be claimed at the actual price after
deducting discounts, rebates, and allowances received by the claimant. Supplies that are
withdrawn from inventory shall be charged on an appropriate and recognized method of
costing, consistently applied.

3. Contracted Services

Report the name of the contractor and services performed to implement the reimbursable
activities. Attach a copy of the contract to the claim. If the contractor bills for time and
materials, report the number of hours spent on the activities and all costs charged. Ifthe
contract is a fixed price, report the dates when services were performed and itemize all costs
for those services.

4. TFixed Assets and Equipment

Report the purchase price paid for fixed assets and equipment (including computers)
necessary to implement the reimbursable activities. The purchase price includes taxes,
delivery costs, and installation costs. If the fixed asset or equipment is also used for purposes
other than the reimbursable activities, only the pro-rata portion of the purchase price used to
implement the reimbursable activities can be claimed.

5. Travel

Report the name of the employee traveling for the purpose of the reimbursable activities.
Include the date of travel, destination point, the specific reimbursable activity requiring
travel, and related travel expenses reimbursed to the employee in compliance with the rules

of the local jurisdiction. Report employee travel time according to the rules of cost element
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A.1., Salaries and Benefits, for each applicable reimbursable activity.
6. Training

Report the cost of training an employee to perform the reimbursable activities, as specified in
Section IV of this document. Report the name and job classification of each employee
preparing for, attending, and/or conducting training necessary to implement the reimbursable
activities. Provide the title, subject, and purpose (related to the mandate of the training
session), dates attended, and location. If the training encompasses subjects broader than the
reimbursable activities, only the pro-rata portion can be claimed. Report employee training
time for each applicable reimbursable activity according to the rules of cost element A.1.,
Salaries and Benefits, and A.2., Materials and Supplies. Report the cost of consultants who
conduct the training according to the rules of cost element A.3., Contracted Services.

B. Indirect Cost Rates

Indirect costs are costs that have been incurred for common or joint purposes. These costs
benefit more than one cost objective and cannot be readily identified with a particular final cost
objective without effort disproportionate to the results achieved. After direct costs have been
determined and assigned to other activities, as appropriate, indirect costs are those remaining to
be allocated to benefited cost objectives. A cost may not be allocated as an indirect cost if any
other cost incurred for the same purpose, in like circumstances, has been claimed as a direct cost.

Indirect costs include: (a) the indirect costs originating in each department or agency of the
governmental unit carrying out state mandated programs, and (b) the costs of central
governmental services distributed through the central service cost allocation plan and not
otherwise treated as direct costs.

Community colleges have the option of using: (1) a federally approved rate, utilizing the cost
accounting principles from the Office of Management and Budget Circular A-21, "Cost
Principles of Educational Institutions"; (2) the rate calculated on State Controller's Form
FAM-29C; or (3) a 7% indirect cost rate.

VI.  RECORD RETENTION

Pursuant to Government Code section 17558.5, subdivision (a), a reimbursement claim for actual
costs filed by a local agency or school district pursuant to this chapter is subject to the initiation
of an audit by the Controller no later than three years after the date that the actual reimbursement
claim is filed or last amended, whichever is later. However, if no funds are appropriated or no
payment is made to a claimant for the program for the fiscal year for which the claim is filed, the
time for the Controller to initiate an audit shall commence to run from the date of initial payment
of the claim. In any case, an audit shall be completed not later than two years after the date that
the audit is commenced. All documents used to support the reimbursable activities, as described
in Section IV, must be retained during the period subject to audit. If an audit has been initiated
by the Controller during the period subject to audit, the retention period is extended until the
ultimate resolution of any audit findings.

VIL.  OFFSETTING REVENUES AND REIMBURSEMENTS

Reimbursement for this mandate from any source, including but not limited to, services fees
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collected, federal funds, and other state funds allocated to any service provided under this
program, shall be identified and offset from this claim. Offsetting revenue shall include all
revenues generated from implementing the Integrated Waste Management Plan.

[n addition, revenue from a building-operating fee imposed pursuant to Education Code
section 76375, subdivision (a) if received by a claimant and the revenue is applied to this
program, shall be deducted from the costs claimed.

VIII. OFFSETTING COST SAVINGS

Reduced or avoided costs realized from implementation of the community college districts’
Integrated Waste Management plans shall be identified and offset from this claim as cost
savings, consistent with the directions for revenue in Public Contract Code sections 12167 and
12167.1. Pursuant to these statutes, community college districts are required to deposit cost
savings resulting from their Integrated Waste Management plans in the Integrated Waste
Management Account in the Integrated Waste Management Fund; the funds deposited in the
Integrated Waste Management Account, upon appropriation by the Legislature, may be
expended by the California Integrated Waste Management Board for the purpose of offsetting
Integrated Waste Management plan costs. Subject to the approval of the California Integrated
Waste Management Board, cost savings by a community college that do not exceed two
thousand dollars ($2,000) annually are continuously appropriated for expenditure by the
community college for the purpose of offsetting Integrated Waste Management program costs.
Cost savings exceeding two thousand dollars ($2,000) annually may be available for expenditure
by the community college only when appropriated by the Legislature. To the extent so approved
or appropriated and applied to the college, these amounts shall be identified and offset from the
costs claimed for implementing the Integrated Waste Management Plan.

IX. STATE CONTROLLER’S REVISED CLAIMING INSTRUCTIONS

The Controller shall, within 60 days after receiving amended parameters and guidelines prepare
and issue revised claiming instructions for mandates that require state reimbursement after any
decision or order of the commission pursuant to section 17559. The claiming instructions shall
be derived from the test claim decision and the parameters and guidelines adopted by the
Commission. Pursuant to Government Code section 17561, subdivision (d)(2), issuance of the
claiming instructions shall constitute a notice of the right of the local agencies and school
districts to file reimbursement claims, based upon parameters and guidelines adopted by the
Commission. In preparing revised claiming instructions, the Controller may request the
assistance of other state agencies. (Gov. Code, § 17558, subdivision (c).)

If revised claiming instructions are issued by the Controller pursuant to subdivision (c) of section
17558 between November 15 and February 15, a local agency or school district filing an annual
reimbursement claim shall have 120 days following the issuance date of the revised claiming
instructions to file a claim.

X. REMEDIES BEFORE THE COMMISSION

Upon request of a local agency or school district, the Commission shall review the claiming
instructions issued by the State Controller or any other authorized state agency for
reimbursement of mandated costs pursuant to Government Code section 17571. If the
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Commission determines that the claiming instructions do not conform to the parameters and
guidelines, the Commission shall direct the Controller to modify the claiming instructions and
the Controller shall modify the claiming instructions to conform to the parameters and guidelines
as directed by the Commission.

In addition, requests may be made to amend parameters and guidelines pursuant to Government
Code section 17557, subdivision (d), and California Code of Regulations, title 2, section 1183.2.

XI.  LEGAL AND FACTUAL BASIS FOR THE PARAMETERS AND GUIDELINES

The Statement of Decision is legally binding on all parties and provides the legal and factual
basis for the parameters and guidelines. The support for the legal and factual findings is found in
the administrative record for the test claim. The administrative record, including the Statement
of Decision, is on file with the Commission.
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State Controller's Office Community College Mandated Cost Manual
For State Controller Use Only

CLAIM FOR PAYMENT Program
Pursuant to Government Code Section 17561 (19) Program Number 00256
INTEGRATED WASTE MANAGEMENT (20) Date Filed 2 5 6

(21) LRS Input

(01) Claimant Identification Number Reimbursement Claim Data

(02) Claimant Name (22) FORM-1, (04)(H

Address (23) FORM-1, (05)
(24) FORM-1, (08)
(25) FORM-1, (09)
Type of Claim Reimbursement Claim (26) FORM-1, (10)

(09) Reimbursement D 27)

(10) Combined L | 28

(11) Amended il (29)

Fiscal Year of
Cost

Total Claimed
Amount

Less: Late Penalty

? (12) (30)

(13) (31)

(refer to claiming instructions) (14) (32)
Less: Prior Claim Payment Received (15) (33)

Net Claimed Amount (16) (34)

Due from State (17 (35)

Due to State (18) (36)

(37) CERTIFICATION OF CLAIM

In accordance with the provisions of Government Code § 17561, | certify that | am the officer authorized by the community
college to file mandated cost claims with the State of California for this program, and certify under penalty of perjury that | have
not violated any of the provisions of Government Code Sections 1090 to 1098, inclusive.

| further certify that there was no application other than from the claimant, nor any grant or payment received, for reimbursement
of costs claimed herein; and such costs are for a new program or increased level of services of an existing program. All
offsetting savings and reimbursements set forth in the Parameters and Guidelines are identified, and all costs claimed are
supported by source documentation currently maintained by the claimant.

The amounts for the Reimbursement Claim are hereby claimed from the State for payment of actual costs set forth on the
attached statements. | certify under penalty of perjury under the laws of the State of California that the foregoing is true and
correct.

Signature of Authorized Officer Date

Type or Print Name Title

(38) Name of Contact Person for Claim Telephone Number

E-mail Address

Form FAM-27 (Revised 01/09)
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Program
] INTEGRATED WASTE MANAGEMENT FORM
2 56 CERTIFICATION CLAIM FORM EAM
INSTRUCTIONS -27

o1 Enter the payee number assigned by the State Controller's Office.

(02) Enter your Official Name, County of Location, Street or P. O. Box address, City, State, and Zip Code.

(03) Leave blank.

(04) Leave blank.

(05) Leave blank.

(06) Leave blank.

07) Leave blank.

(08) Leave blank.

(09) If filing a reimbursement claim, enter an X" in the box on line (09) Reimbursement.

(10) If filing a combined reimbursement claim on behalf of districts within the county, enter an "X" in the box on line (10) Combined.

(11) If filing an amended reimbursement claim, enter an "X" in the box on line (11) Amended.

(12) Enter the fiscal year for which actual costs are being claimed. If actual costs for more than one fiscal year are being claimed,
complete a separate form FAM-27 for each fiscal year.

(13) Enter the amount of the reimbursement claim from Form-1A, line (11). The total claimed amount must exceed $1,000.

(14) Reimbursement claims must be filed by February 15 of the following fiscal year in which costs were incurred or the claims will

: be reduced by a late penalty. Enter zero if the claim was timely filed, otherwise, enter the product of multiplying line (13) by the

factor 0.10 (10 % penalty), not to exceed $10,000. :

(15) If filing a reimbursement claim or a claim was previously filed for the same fiscal year, enter the amount received for the claim.
Otherwise, enter a zero.

(16) Enter the resuit of subtracting line (14) and line (15) from line (13).

(17) If line (16), Net Claimed Amount, is positive, enter that amount on line (17), Due from State.

(18) If line (16), Net Claimed Amount, is negative, enter that amount on line (18), Due to State.

(19) to (21) Leave blank.

(22) to (36)

37

(38)

Reimbursement Claim Data. Bring forward the cost information as specified on the left-hand column of lines (22) through (36) for
the reimbursement claim, e.g., Form-1, (04)(f), means the information is located on Form-1, block (04), column (f). Enter the
information on the same line but in the right-hand column. Cost information should be rounded to the nearest dollar, i.e., no
cents. Indirect costs percentage should be shown as a whole number and without the percent symbol, i.e., 7.548% should be
shown as 8. Completion of this data block will expedite the payment process.

Read the statement "Certification of Claim." If it is true, the claim must be dated, signed by the district's authorized officer, and
must include the person's name and title, typed or printed. Claims cannot be paid unless accompanied by an original
signed certification. (To expedite the payment process, please sign the form FAM-27 with blue ink, and attach a copy of
the form FAM-27 to the top of the claim package.)

Enter the name, telephone number, and e-mail address of the person to contact if additional information is required.

SUBMIT A SIGNED ORIGINAL, AND A COPY OF FORM FAM-27, WITH ALL OTHER FORMS AND SUPPORTING
DOCUMENTS TO:

Address, if delivered by U.S. Postal Service: Address, if delivered by other delivery service:
OFFICE OF THE STATE CONTROLLER OFFICE OF THE STATE CONTROLLER

ATTN: Local Reimbursements Section ATTN: Local Reimbursements Section
Division of Accounting and Reporting Division of Accounting and Reporting

P.O. Box 942850 3301 C Street, Suite 500

Sacramento, CA 94250 Sacramento, CA 95816

Form FAM-27 (Revised 01/09)
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Community College Mandated Cost Manual

Program MANDATED COSTS FORM
INTEGRATED WASTE MANAGEMENT
256 CLAIM SUMMARY 1 A
(01) Claimant (02) Type of Claim Fiscal Year
Reimbursement
Direct Costs Object Accounts <
(03) Reimbursable (a) (b) (c) (d) (e) f
Activities ; ; .
Salaries Materials Contract Fixed Travel
and and Services Assets and Total
Benefits Supplies Training

A, |One-Time Activity

Develop Policies and
Procedures

Train District Staff on
IWM Plan

B. |Ongoing Activities

Complete and Submit
IWM Plan to Board

Respond to Board
Requirements

Consult with Board to
Revise Plan

Designate Coordinator
for Each College

Divert Solid
5. |Waste/Maintain
Required Level

(04) Total Direct Costs

Indirect Costs

(05) Indirect Cost Rate

[Refer to Claiming Instructions]

(06) Total Indirect Costs

{Refer to Claiming Instructions]

(07) Total Direct and Indirect Costs

[Line (05)(H) + fine (07)]

(08) Total from Forms 1A, 1B, and 1C

[Add 1A(07) + 1B(07) + 1C(07)]

Cost Reduction

(09) Less: Offsetting Savings

(10) Less: Other Reimbursements

(11) Total Claimed Amount

[Line (08) - {line (09) + line (10)}]

Revised 01/09
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Program

MANDATED COSTS FORM
INTEGRATED WASTE MANAGEMENT

. CLAIM SUMMARY 1 A
256 INSTRUCTIONS

(01)
(02)

(03)

(B)(5)

(04)

(05)

(10)

(11)

Enter the name of the claimant.

Enter the fiscal year of costs.

Reimbursable Activities. For each reimbursable activity, enter the totals from form Form-2A, line (09),
columns (d) through (h), to form Form-1A, block (03), columns (a) through (e), in the appropriate row.
Total each row.

Divert Solid Waste/Maintain Required Level. If this activity is claimed, Form 1B for Alternative
Compliance must not be completed.

Total Direct Costs. Total columns (a) through (f).

Use the SCO FAM-29C, Flat 7%, or Federally Approved OMB A-21 methodology if specifically allowed by
the P's and G's for this program. See the Community College Mandated Cost Manual, Section 9,
Indirect Costs for important instructions on claming indirect costs using the Federally Approved
OMB A-21 Rate for electronic claims.

Enter the result of multiplying Salaries and Benefits Only, line (04)(a), by the Indirect cost rate, line (05).

Total Direct and Indirect Costs. Enter the sum of Total Direct Costs, line (04)(f), and Total Indirect Costs,
line (06). >

Enter the sum total of Forms 1A, 1B and 1C here.

Less: Offsetting Savings. If applicable, enter the total savings experienced by the claimant as a direct
result of this mandate, such as reduction in disposal costs, staff reductions (including benefits), materials
and supplies (less purchases due to re-use), elimination of storage, reduction in transportation costs,
equipment, and any other relevant reduction in costs. Submit a detailed schedule of savings with the
claim.

Less: Other Reimbursements. If applicable, enter the amount of other reimbursements received from any
source including, but not limited to, sale of recyclables, sale of surplus equipment, service fees collected,
federal funds, and other state funds, which reimbursed any portion of the mandated cost program. Submit
a schedule detailing the reimbursement sources and amounts.

Total Claimed Amount. From Total Direct and Indirect Costs, line (08), subtract the sum of Offsetting
Savings, line (09), and Other Reimbursements, line (10). Enter the remainder on this line and carry the
amount forward to form FAM-27, line (13) for the Reimbursement Claim.

Revised 01/09




State Controller's Office

Community College Mandated Cost Manual

Program MANDATED COSTS FORM
INTEGRATED WASTE MANAGEMENT

2 5 6 CLAIM SUMMARY 1 B

(01) Ciaimant (02) Type of Claim Fiscal Year

Reimbursement

C. Alternative Compliance (From 01/01/2000 to 12/31/2005) Do not complete if B5 on Form 1A is claimed.

(03) Reimbursable Activities: Choose either 1 or 2, as applicable.

Direct Costs

Object Accounts

1.

Alternative Requirement
of Time Extension {If
unable to comply with
01/01/02 deadline to divert
25% of solid waste per
PRCEE 42927 & 42923 (a)

& (o)}

(@)

Salaries
and
Benefits

(b)

Materials
and
Supplies

(©) (d)

Fixed
Assets

Cbntract
Services

()

Travel
and
Training

U]

Total

Provide Written Notification
fo the Board

Request Alternative from
the Board

Provide Evidence to the
Board

Provide Relevant
Information

€.

Submit Plan of Correction

(04) Total Direct Costs

Direct Costs

Object Accounts

2,

Alternative Requirement
of Time Extension {If
unable to comply with
01/01/04 deadline to divert
25% of solid waste per
PRCE€ 42927 & 42922 (a)
& (b)}

(a)

Salaries
and
* Benefits

(b)

Materials
and
Supplies

(c) (d)

Fixed
Assefs

Contract
Services

(e)

Travel
and
Training

Total

Provide Written Notification
to-the Board

Request Alternative from
the Board

C.

Participate in Public
Hearing

d.

Provide Information to the
Board

(04) Total Direct Costs

Indirect Costs

(05) Indirect Cost Rate

[Refer to Claiming Instructions]

(06) Total Indirect Costs

[Refer to Claiming Instructions)

(07) Total Direct and Indirect Costs

[Line (05)(f) + line (06)]

{Forward total to Form-1A, line (08)}

Revised 01/09
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Program FORM
MANDATED COSTS

2 5 6 INTEGRATED WASTE MANAGEMENT 1 B
CLAIM SUMMARY

This form is to be completed only if the community college is unable to comply with the reimbursable
activity, listed on the P’s and G’s page 6, under IV. REIMBURSABLE ACTIVITIES, B.5., Ongoing
Activities, and listed on Form-1A as Divert Solid Waste/Maintain Required Level.

Choose either Reimbursable Activity 1 or 2, as applicable. .

If the community college is unable to comply with the January 1, 2002, deadline to divert at least 25% of all
solid waste from landfill disposal or transformation facilities, complete Reimbursable Activity. 1.

If the community college is unable to comply with the January 1, 2004, deadiine to divert at least 50% of all
solid waste from landfill disposal or transformation facilities, complete Reimbursable Activity 2.

(01) Enter the name of the claimant.

(02) Enter the fiscal year of claim.

(03) Reimbursable Activities. For each reimbursable activity, enter the total from form 2B, line (09), columns (d)
through (h) to form 1A, block (03), columns (a) through (e) in the appropriate row. Total each row.

(04) Total Direct Costs. Total columns (a) through (f).

(05) Use the SCO FAM-29C, Flat 7%, or Federally Approved OMB A-21 methodology if specifically allowed by the
P's and G’s for this program. See the Community College Mandated Cost Manual, Section 9, Indirect
Costs for important instructions on claming indirect costs using the Federally Approved. OMB A-21
Rate for electronic claims.

(06) Depending on the direct cost method used, enter the result of multiplying Salaries and Benefits Only, line
(04)(1)(a) or line (04)(2)(a) , by the Indirect cost rate, line (05).

(07) Total Direct and Indirect Costs. Actual Cost Method: Enter the sum of Total Direct Costs, line (04)(f), and Total
Indirect Costs, line (06). Forward this amount to Form-1A, line (08).

Revised 01/09




State Controller's Office Community College Mandated Cost Manual

Program MANDATED COSTS FORM
INTEGRATED WASTE MANAGEMENT
2 5 6 CLAIM SUMMARY : 1 C
(01) Claimant (02) Type of Claim Fiscal Year
Reimbursement
Direct Costs Object Accounts
-1(03)|Reimbursable (a) (b) (€) ’ (d) (e) (f
Activities Salari Material T |
aai:jles aairéla S Cont_ract Fixed ;?]\ée Total
Benefits Supplies Services Assets Training
D. |Accounting System Reimbursement begins January 1, 2000
1 Develop, Implement &
* [Maintain System
E. S:ongur:'sgemn of Reimbursement begins January 1, 2000
1 Calculations of Annual
" |Disposal Reduction
5 Information on the
* [Changes
3 Summary of Process Made
© lin IWM Plan
4 The Extent of CCD's Use
© jof IWM Plan
5 Time Extension Summary
" |of Progress
6 Alternative Reduction
* [Summary of Progress
F. ag?(;?;lr‘::gg:: Reimbursement begins July 1, 1999
1 Annual Report to the
* |Board
(04) Total Direct Costs
Indirect Costs
(05) Indirect Cost Rate [Refer to Claiming Instructions]
(06) Total Indirect Costs [Refer to Claiming Instructions]
(07) Total Direct and Indirect Costs [Line (04)(f) + line (06)]  [Forward total to Form-1A, line (08)]
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Program MANDATED COSTS FORM

INTEGRATED WASTE MANAGEMENT

256 CLAIM SUMMARY : 1 C
INSTRUCTIONS

(01)
(02)

(03)

Enter the name of the claimant.
Enter the fiscal year of costs.
Reimbursable Activities. For each reimbursable activity, enter the totals from form Form-2C, line (09),

columns (d) through (h), to form Form-1C, block (03), columns (a) through (e), in the appropriate row. Total
each row.

(B)(5) Divert Solid Waste/Maintain Required Level. If this activity is claimed, Form 1B for Alternative Compliance

(04)

(05)

must not be completed.

Total Direct Costs. Total columns (a) through (f).

Use the SCO FAM-29C, Flat 7%, or Federally Approved OMB A-21 methodology if specifically allowed by
the P’s and G's for this program. See the Community College Mandated Cost Manual, Section 9,
Indirect Costs for important instructions on claming indirect costs using the Federally Approved
OMB A-21 Rate for electronic claims.

Enter the result of multiplying Salaries and Benefits Only, line (04)(a), by the Indirect cost rate, line (05).

Total Direct and Indirect Costs. Enter the sum of Total Direct Costs, line (04)(f), and Total Indirect Costs,
line (06). Forward this total to Form-1A, line (08).

Revised 01/09




State Controler’s Office Community College Mandated Cost Manual

Program MANDATED COSTS . FORM
INTEGRATED WASTE MANAGEMENT
2 5 6 COMPONENT/ACTIVITY COST DETAIL 2 A
(01) Claimant (02) Fiscal Year

(07) Reimbursable Components: Check only one box per form to identify the activity being claimed.

One-Time Activities , Ongoing Activities
] Development of Policies and Procedures 1] Complete and Submit of WM Plan to Board
[ Train District Staff on WM Pian ] Respond to Board Requirements
3 Consult with Board to Revise Plan
] Designate Coordinator for Each College
[] Divert Solid Waste/Maintain Required Leve!
(08) Description of Expenses Object Accounts
(a) (b) (c) (d) (e) (® (9) (h)
Employee Names, Job Hourly Hours Salaries Materials Contract Fixed Travel and
Classifications, Functions Rate or | Worked or and and Services Assets Training
Performed Unit Cost | Quantity Benefits Supplies

and Description of Expenses

(09) Total L1 Subtotal [1 Page: of
Revised 01/09




State Controller’s Office

Community College Mandated Cost Manual

Program FORM
INTEGRATED WASTE MANAGENMENT
2 5 6 COMPONENT/ACTIVITY COST DETAIL 2 A
INSTRUCTIONS

(01)  Enter the name of the claimant.

(02)  Enter the fiscal year for which costs were incurred.

(03) Leave blank.

(04) Leave blank.

(05) Leave biank.

(06) Leave blank.

(07) Reimbursable Activities. Check the box that indicates the activity being claimed. Check only one box per form. A separate Form-2 must
be prepared for each applicable activity.

(08)  Description of Expenses. The following table identifies the type of information required to support reimbursable costs. To detail costs for
the activity box “checked" in block (03), enter the employee names, position titles, a brief description of the activities performed, actual
time spent by each employee, productive hourly rates, fringe benefits, supplies used, contract services, and travel and training
expenses. The descriptions required in column (4)(a) must be of sufficient detail to explain the cost of activities or items being
claimed. For audit purposes, all supporting documents must be retained by the claimant for a period of not less than three years after
the date the claim was filed or last amended, whichever is later. If no funds were appropriated and no payment was made at the time the
claim was filed, the time for the Controller to initiate an audit shall be from the date of initial payment of the claim. Such documents shall
be made available to SCO on request.

j Submit
St%bgeb(;th Columns supporting
Accounts documents

(a) (b) {c) {d) (e) H (a) (h) with the claim
Salaries and Salaries =
Benefits Employee Hourly Hours Hourly Rate
. Name/Title Rate Worked x Hours
Salaries Worked
. Benefits =
it Benefit :
Activities Benefit Rate
Benefits Performed Rate X Salaries
. . Cost =
Mat:;&a's Description Unit Quantity Unit Cost
Supplies Supplies Used Cost Used X %leaerglty
Name of Hours Worked Cost=Hourly Col
py of
Contract Contractor Hourly inclusive Rs:/i:l((::z;s Contract
Services Specific Tasks Rate Dates of Total Contract and
Performed Service Cost Invoices
. Description of Cost=
leecti Equipment Unit Cost Usage Unit Cost
ssets Purchased x Usage
Travel and | pyspose of Trip| Per Diem |
Training | Name and Title Rate D'ays gg)tsatl;rg:e
r Miles
Departure and | Mileage Rate x Days or
Travel Return Date | Travel Cost | |2vel Mode Miles
Employee Dat Registrati

- Name/Title ates egistration

Trainin
g Name of Class Attended Fee
1

(09) Total line (08), columns (d) through (h) and enter the sum on this line. Check the appropriate box to indicate if the amount is a total or

subtotal. If more than one form is needed to detail the activity costs, number each page. Enter totals from line (09)

(h) to Form-1A, block (03), columns (a) through (e) in the appropriate row.
Revised 01/09
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Community College Mandated Cost Manual

Program MANDATED COSTS FORM
INTEGRATED WASTE MANAGEMENT
2 5 6 COMPONENT/ACTIVITY COST DETAIL 2 B
(01) Claimant (02) Fiscal Year

1. Alternative Requirement or Time

] Request Alternative from the Board
[ Providie Evidence to the Board
[] Provide Relevant Information

(1 Submit Plan of Correction

L] Provide Written Notification to the Board

(07) Reimbursable Components: Check only one box per form to identify the activity being claime

2. Alternative Requirement or Time Extens
[J Provide Written Notification to the Board
] Request Alternative from the Board
[ Participate in Public Hearing

(1 Provide Information to the Board

ion

(08) Description of Expenses

Object Accounts

(@) (b) (c)
Employee Names, Job Hourly Hours
Classifications, Functions Rate or | Worked or
Performed Unit Cost | Quantity

and Description of Expenses

(d)
Salaries

and
Benefits

(e) ® (9)
Materials Contract Fixed

and . Services Assets
Supplies

(h)
Travel and
Training

(09) Total [] Subtotal (I Page: of

Revised 01/09
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FORM

2B

INTEGRATED WASTE MANAGEMENT
COMPONENT/ACTIVITY COST DETAIL
INSTRUCTIONS

(01)

Enter the name of the claimant.

(02) Enter the fiscal year for which costs were incurred.

(03) Leave blank.

(04) Leave blank.

(05) Leave blank.

(06) Leave blank.

(07) Reimbursable Activities. Check the box that indicates the activity being claimed. Check only one box per form. A separate Form-2 must
be prepared for each applicable activity.

(08) Description of Expénses. The following table identifies the type of information required to support reimbursable costs. To detail costs for
the activity box “checked” in block (03), enter the employee names, position titles, a brief description of the activities performed, actual
time spent by each employee, productive hourly rates, fringe benefits, supplies used, contract services, and trave! and training
expenses. The descriptions required in column (4)(a) must be of sufficient detail to explain the cost of activities or items being
claimed. For audit purposes, all supporting documents must be retained by the claimant for a period of not less than three years after
the date the claim was filed or last amended, whichever is later. If no funds were appropriated and no payment was made at the time the
claim was filed, the time for the Controller to initiate an audit shall be from the date of initial payment of the claim. Such documents shall
be made available to SCO on request. :

Object/ Columns SUthEt
Sub object supporting
Accounts documents

(a) (b) {c) (d) (e} (f (9) (h) with the claim
Salaries and Salaries =
Benefits Employee Hourly Hours Hourly Rate
. Name/Title Rate Worked X Hours
Salaries Worked
A Benefit Benefits =
clivities Benefit Rate
Benefits Performed Rate x Salaries
. e Cost =
Materials Description Unit Quantity Unit Cost
and of ;
X " Cost Used X Quantity
Supplies Supplies Used Used
Name of Hours Worked g"tSFHl_‘l)u”V Copy of
Cont_ract Contractor Hourly Inclusive 3Vi:(edog;5 Contract
Services | specific Tasks Rate Dates of Total Contract and
Performed Service Cost Invoices
P Description of Cost=
:'xe‘: Equipment Unit Cost Usage Unit Cost
ssels Purchased x Usage
Travgl_and Purpose of Trip|  Per Diem Days Total Travel
Training Name and Tiile Rate ) Cost = Rate
; Miles
Departure and | Mileage Rate i Mod x Days or
Travel Return Date | Travel Cost | !'avel Mode Miles
. Employee Dat Registrati
fn Name/Title ates egistration
Trainin
g Name of Class Attended Fee

(09) Total line (08), columns (d) through (h) and enter the sum on this line. Check the appropriate box to indicate if the amount is a total or

subtotal. If more than one form is needed to detail the activity costs, number each page. Enter totals from line (08

(h) to Form-1A, block (03), columns (a) through (e) in the appropriate row.

Revised 01/09
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State Controller’s Office Community College Mandated Cost Manual

Program ' MANDATED COSTS FORM
INTEGRATED WASTE MANAGEMENT
2 5 6 COMPONENT/ACTIVITY COST DETAIL 2 C
(01) Claimant (02) Fiscal Year

(07) Reimbursable Activities: Check only one box per form to identify the activity being claimed.

D. Accounting System E. Annual Report of Progress

O Develop, Implement & Maintain System [] calculations of Annual Disbosal Reduction
F. Annual Recycled Material Reports Information on the Changes
D Anuual Report to the Board Summary of Progress Made in IWM Plan

]
L]
[T]" The Extent of CCD's Use of WM Plan
D Time Extension Summary of Progress
L]

Alternative Reduction Summary of Progress

(08) Description of Expenses Object Accounts
(a) (b) (c) (d) (e) ® (@) (h)
Employee Names, Job Hourly Hours Salaries Materials Contract Fixed Travel and
Classifications, Functions Rate or | Worked or and and Services Assets Training
Performed . Unit Cost | Quantity Benefits Supplies

and Description of Expenses

(09) Total [1 Subtotal I Page:  of

Revised 01/09
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INTEGRATED WASTE MANAGEMENT
COMPONENT/ACTIVITY COST DETAIL
INSTRUCTIONS

FORM

2C

(01)  Enter the name of the claimant.

(02)  Enter the fiscal year for which costs were incurred.

(03) Leave blank.
(04) Leave blank.
(05) Leave blank.
(06) Leave blank.

(07) Reimbursable Activities. Check the box that indicates the activity being claimed. Check only one box per form. A separate Form-2 must
be prepared for each applicable activity.

(08)  Description of Expenses. The following table identifies the type of information required to support reimbursable costs. To detail costs for
the activity box “checked” in block (03), enter the employee names, position fitles, a brief description of the activities performed, actual
time spent by each employee, productive hourly rates, fringe benefits, supplies used, contract services, and travel and training
expenses. The descriptions required in column (4)(a) must be of sufficient detail to explain the cost of activities or items being
claimed. For audit purposes, ali supporting documents must be retained by the claimant for a period of not less than three years after
the date the claim was filed or last amended, whichever is later. If no funds were appropriated and no payment was made at the time the
claim was filed, the time for the Controller to initiate an audit shall be from the date of initial payment of the claim. Such documents shall

be made available to SCO on request.

Name of Class

Object/ Columns SUth!t
Sub object Gt
Accounts (a) (b) (©) {d) (e) {n (9 (h) with the claim

Salaries and Salaries =
Benefits Employee Hourly Hours Hourly Rate
" Name/Title Rate Worked x Hours
Salaries Worked
. Benefits =
Activities Bgntef[t Benefit Rate
Benefits Performed ate X Salaries
. . Cost =
i
Waterials Description Unit Quantity Unit Cost
a"‘! .°f Cost Used x Quantity
Supplies Supplies Used Used
Name of Hours Worked Cost=Hourly Copy of
Contractor Rate x Hours
Contract Hourly Inclusive Worked or Contract
Services Specific Tasks Rate Dates of Total Confract and
Performed Service Cost Invoices
P Description of Cost=
:lxe(: Equipment Unit Cost Usage Unit Cost
ssets Purchased x Usage
Trav'el'and Purpose of Trip|  Per Diem Days Total Trave!
Training | Name and Title Rate ) =
) Miles Cost = Rate
Departure and | Mileage Rate Travel Mod x Days or
Travel Retun Date | Travel Gost | ' '2vel Mode Miles
Employee Dat Registrati
L © NamefTitle ates egistration
Training Attended Fee

(09) Total line (08), columns (d) through (h) and enter the sum on this line. Check the appropriate box to indicate if the amount is a total or

subtotal. If more than one form is needed to detail the activit

(h} to Form-1A, block (03), columns (a) through (e) in the appropriate row.
Revised 01/09

y costs, number each page. Enter totals from line (09), columns (d) through







OFFICE OF THE STATE CONTROLLER gb
STATE MANDATED COSTS CLAIMING INSTRUCTIONS NO. 2008-21
INTEGRATED WASTE MANAGEMENT
COMMUNITY COLLEGE DISTRICTS
DECEMBER 1, 2008

REVISED SEPTEMBER 12, 2009

In accordance with Government Code (GC) Section 17561, eligible claimants may submit claims
to the State Controller’s Office (SCO) for reimbursement of costs incurred for state mandated
cost programs. The following are claiming instructions and forms that eligible claimants will use
for filing claims for the Integrated Waste Management (IWM) program. These claiming
instructions are issued subsequent to adoption of the program’s Parameters and Guidelines
(P’s & G’s) by the Commission on State Mandates (Commission).

On March 25, 2004, the Commission determined that the test claim legislation established costs
mandated by the State according to the provisions listed in the P’s & G’s. For your reference, the
P’s & G’s are included as an integral part of the claiming instructions.

Eligible Claimants

Any community college district (CCD) that incurs increased costs as a result of this mandate is
eligible to claim reimbursement of these costs.

Requirements, Limitations, and Exceptions

Form 1B for Alternative Compliance is to be completed only if the community college is unable
to comply with the requirements of B.5. (Divert Solid Waste/Maintain Required Level) on Form
1A, pursuant to Reimbursable Activity C.1. or 2. as listed on page 6 of the P’s and G’s.

It is not mandatory to re-file claims for fiscal years in which there are no changes. In addition, if
there is no “cost avoidance” to report and consequently no additional offsets to the original claim
amounts, there is no need to re-file. '

Filing Deadlines
A. Reimbursement Claims

A reimbursement claim is defined in GC Section 17522 as any claim filed with the State
Controller’s Office by a CCD for reimbursement of costs incurred for which an appropriation
is made for the purpose of paying the claim.

Costs incurred for compliance with the mandated activities pursuant to Public Contract Code
(PCC) Sections 12167 and 12167.1 are reimbursable for fiscal years 1999-00 and subsequent
years. Seeking an alternative diversion goal or time extension pursuant to Public Resources
Code Sections 42922, 42923, and 42927 are reimbursable from January 1, 2000, to
December 31, 2005. All other costs incurred pursuant to Chapter 764, Statutes of 1999, are
reimbursable for the period January 1, 2000, to June 30, 2000, and subsequent years. Initial
claims and the first actual claims for this program must be filed with the SCO and be

7ond ~ 206/ [
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delivered or postmarked on or before March 31, 2009. Actual reimbursement claims for
fiscal year 2008-09 must be delivered or postmarked on or before February 16, 2010.

B. Late Penalty
1. Initial Claims

Late initial claims are assessed a late penalty of 10% of the total amount of the initial
claims without limitation.

2. Annual Reimbursement Claims

Late annual reimbursement claims are assessed a late penalty of 10% of the claim
amount; $10,000 maximum penalty.

Minimum Claim Cost

GC Section 17564(a) provides that no claim may be filed pursuant to Sections 17551 and 17561,
unless such claim exceeds one thousand dollars ($1,000).

Certification of Claim

In accordance with the provisions of the Code of Civil Procedure Section 2015.5, an authorized
officer of the claimant is required to provide a certification of claim stating: “I certify, (or
declare), under penalty of perjury under the laws of the State of California that the foregoing is
true and correct,” and must further comply with the requirements of GC Section 17561, for the
costs mandated by the State and contained herein.

Audit of Costs

Pursuant to GC Section 17558.5, Subdivision (b), The SCO may conduct a field review of any
claim after the claim has been submitted, prior to the reimbursement of the claim. To determine
if costs are related to the mandate, are reasonable and not excessive, and the claim was prepared
in accordance with the SCO’s claiming instructions and the P’s & G’s adopted by the
Commission. If any adjustments are made to a claim, a Notice of Claim Adjustment specifying
the claim component adjusted, the amount adjusted, and the reason for the adjustment, will be
mailed within thirty days after payment of the claim.

On-site audits will be conducted by the SCO as deemed necessary. Pursuant to GC Section
17558.5, Subdivision (a), a reimbursement claim for actual costs filed by a CCD for this mandate
is subject to the initiation of an audit by the SCO no later than three years after the date that the
actual reimbursement claim was filed or last amended, whichever is later. However, if no funds
were appropriated or no payment was made to a claimant for the program for the fiscal year for
which the claim was filed, the time for the SCO to initiate an audit will commence to run from
the date of initial payment of the claim.

In any case, an audit shall be completed no later than two years after the date that the audit was
initiated. All documents used to support the reimbursable activities must be retained during the
period subject to audit. If an audit has been initiated by the SCO during the period subject to
audit, the retention period is extended until the ultimate resolution of any audit findings.
Supporting documentation must be kept on hand by the claimant and made available to the SCO
upon request. '




Retention of Claiming Instructions

All documentation to support actual costs claimed must be retained for a period of three years
after the end of the calendar year in which the reimbursement claim was filed or last amended
regardless of the year of costs incurred. Therefore, all documentation to support actual costs
claimed must be retained for the same period, and must be made available to the SCO on request.

Questions, or requests for hard copies of these instructions, should be faxed to LRSDAR at (916)
323-6527 or e-mailed to LRSDAR@sco.ca.gov or you may call the Local Reimbursements
Section at (916) 324-5729. Future mandated costs claiming instructions and forms can be found
on the Internet at www.sco.ca.gov/ard_mancost.html,

Address for Filing Claims

Claims should be rounded to the nearest dollar. Submit a signed original and a copy of form
FAM-27, Claim for Payment, and all other forms. To expedite the payment process, please
sign the form in blue ink, and attach a copy of the form FAM-27 to the top of the claim
package.

Use the following mailing addresses:

If delivered by If delivered by

U.S. Postal Service: other delivery services:

Office of the State Controller Office of the State Controller

Attn: Local Reimbursements Section Attn: Local Reimbursements Section
Division of Accounting and Reporting Division of Accounting and Reporting
P.O. Box 942850 3301 C Street, Suite 700

Sacramento, CA 94250 Sacramento, CA 95816
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Amended: September 26, 2008
Adopted: March 30, 2005

L

AMENDMENTS TO

PARAMETERS AND GUIDELINES

Public Resources Code Sections 40148, 40196.3, 42920-42928
Public Contract Code Sections 12167 and 12167.1

Statutes 1999, Chapter 764 (A.B. 75)
Statutes 1992, Chapter 1116 (A.B. 3521)

State Agency Model Integrated Waste Management Plan (February 2000)

Integrated Waste Management
00-TC-07

Santa Monica and Lake Tahoe Community College Districts, Co-claimants
SUMMARY OF THE MANDATE

On March 25, 2004, the Commission on State Mandates (Commission) adopted its Statement of
Decision finding that Public Resources Code sections 40148, 40196.3, 42920-42928; Public
Contract Code sections 12167 and 12167.1; and the State Agency Model Integrated Waste
Management Plan (February 2000) require new activities, as specified below, which constitute
new programs or higher levels of service for community college districts within the meaning of
article XIII B, section 6, of the California Constitution, and impose costs mandated by the state
pursuant to Government Code section 17514.

Specifically, the Commission approved this test claim for the increased costs of performing the
following specific new activities:

Comply with the model plan (Pub. Resources Code, § 42920, subd. (b)(3) & State
Agency Model Integrated Waste Management Plan, February 2000): A community
college must comply with the California Integrated Waste Management Board’s (Board)
model integrated waste management plan, which includes consulting with the Board to revise
the model plan, as well as completing and submitting to the Board the following: (1) state
agency or large state facility information form; (2) state agency list of facilities; (3) state
agency waste reduction and recycling program worksheet, including the sections on program
activities, promotional programs, and procurement activities; and (4) state agency integrated
waste management plan questions.

Designate a solid waste reduction and recycling coordinator (Pub. Resources

Code, § 42920, subd. (¢)): A community college must designate one solid waste reduction
and recycling coordinator to perform new duties imposed by chapter 18.5 (Pub. Resources
Code, §§ 42920 —42928), including implementing the community college’s integrated waste
management plan, and acting as a liaison to other state agencies (as defined by section
40196.3) and coordinators.

1 Parameters and Guidelines Amendment
Integrated Waste Management
00-TC-07




Divert solid waste (Pub. Resources Code, §§ 42921 & 42922, subd. (i)): A community
college must divert at least 25 percent of all its solid waste from landfill disposal or
transformation facilities by January 1, 2002, through source reduction, recycling, and
composting activities, and divert at least 50 percent of all solid waste from landfill disposal
or transformation facilities by January 1, 2004, through source reduction, recycling, and
composting.

A community college unable to comply with this diversion requirement may instead seek,
until December 31, 2005, either an alternative requirement or time extension (but not both)
as specified below:

o Seek an alternative requirement (Pub. Resources Code, §§ 42927 & 42922,
subds. (a) & (b)): A community college that is unable to comply with the 50-percent
diversion requirement must: (1) notify the Board in writing, detailing the reasons for
its inability to comply; (2) request of the Board an alternative to the 50-percent
requirement; (3) participate in a public hearing on its alternative requirement;
(4)provide the Board with information as to (a) the community college’s good faith
efforts to effectively implement the source reduction, recycling, and composting
measures described in its integrated waste management plan, and demonstration of its
progress toward meeting the alternative requirement as described in its annual reports
to the Board; (b) the community college’s inability to meet the 50-percent diversion
requirement despite implementing the measures in its plan; (c) the alternative source
reduction, recycling, and composting requirement represents the greatest diversion
amount that the community college may reasonably and feasibly achieve, and
(d) relate to the Board circumstances that support the request for an alternative
requirement, such as waste disposal patterns and the types of waste disposed by the
community college.

o Seek a time extension (Pub. Resources Code, §§ 42927 & 42923 subds. (a) & (¢)):
A community college that is unable to comply with the January 1, 2002 deadline to
divert 25 percent of its solid waste, must do the following pursuant to section 42923,
subdivisions (a) and (c): (1) notify the Board in writing, detailing the reasons for its
inability to comply; (2) request of the Board an alternative to the January 1, 2002
deadline; (3) provide evidence to the Board that it is making a good faith effort to
implement the source reduction, recycling, and composting programs identified in its
integrated waste management plan; and (4) provide information to the Board that
describes the relevant circumstances that contributed to the request for extension,
such as lack of markets for recycled materials, local efforts to implement source
reduction, recycling and composting programs, facilities built or planned, waste
disposal patterns, and the type of waste disposed of by the community college.

(5) The community college must also submit a plan of correction that demonstrates
that it will meet the requirements of Section 42921 [the 25 and 50 percent diversion
requirements] before the time extension expires, including the source reduction,
recycling, or composting steps the community college will implement, a date prior to
the expiration of the time extension when the requirements of Section 42921 will be
met, the existing programs that it will modify, any new programs that will be
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implemented to meet those requirements, and the means by which these programs
will be funded.

* Report to the Board (Pub. Resources Code, §§ 42926, subd. (a) & 42922, subd. (i)): A
community college must annually submit, by April 1, 2002 and by April 1 each subsequent
year, a report to the Board summarizing its progress in reducing solid waste. The
information in the report is to encompass the previous calendar year and shall contain, at a
minimum, the following as outlined in section 42926, subdivision (b): (1) calculations of
annual disposal reduction; (2) information on the changes in waste generated or disposed of
due to increases or decreases in employees, economics, or other factors; (3) a summary of
progress implementing the integrated waste management plan; (4) the extent to which the
community college intends to use programs or facilities established by the local agency for
handling, diversion, and disposal of solid waste. (If the college does not intend to use those
established programs or facilities, it must identify sufficient disposal capacity for solid waste
that is not source reduced, recycled or composted.) (5) For a community college that has
been granted a time extension by the Board, it shall include a summary of progress made in
meeting the integrated waste management plan implementation schedule pursuant to section
42921, subdivision (b), and complying with the college’s plan of correction, before the
expiration of the time extension. (6) For a community college that has been granted an
alternative source reduction, recycling, and composting requirement by the Board pursuant to
section 42922, it shall include a summary of progress made towards meeting the alternative
requirement as well as an explanation of current circumstances that support the continuation
of the alternative requirement.

¢ Submit recycled material reports (Pub. Contract Code, § 12167.1): A community
college must annually report to the Board on quantities of recyclable materials collected for
recycling.

State of California, Department of Finance , California Integrated Waste Management Board v.
Commission on State Mandates,_et al. (Sacramento County Superior Court, Case
No. 07CS00355)

The Department of Finance and the Integrated Waste Management Board filed a petition for writ
of mandate in March 2007, asking the court to set aside the Commission’s decision granting the
test claim and to require the Commission to issue a new Statement of Decision and parameters
and guidelines that give full consideration to the community colleges’ cost savings (e.g. avoided
landfill disposal fees) and revenues (from recyclables) by complying with the test claim statutes.
Petitioners’ position was that the Commission had not properly accounted for all the offsetting
cost savings from avoided disposal costs, or offsetting revenues from the sale of recyclable
materials, in the Statement of Decision or parameters and guidelines. The Judgment and a Writ
of Mandate were issued on June 30, 2008, ordering the Commission to:

1. amend the parameters and guidelines in Test Claim No. 00-TC-07 to require
community college districts claiming reimbursable costs of an integrated waste
management plan under Public Resources Code section 42920, et seq. to identify
and offset from their claims, consistent with the directions for revenue in Public
Contract code sections 12167 and 12167.1, cost savings realized as a result of
implementing their plans; and
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2. amend the parameters and guidelines in Test Claim No. 00-TC-07 to require
community college districts claiming reimbursable costs of an integrated waste
management plan under Public Resources Code section 42920, et seq. to identify
and offset from their claims all of the revenue generated as a result of implementing
their plans, without regard to the limitations or conditions described in sections
12167 and 12167.1 of the Public Contract Code.

II.  ELIGIBLE CLAIMANTS

Community college districts that incur increased costs as a result of this mandate are eligible to
claim reimbursement.

III.  PERIOD OF REIMBURSEMENT

Government Code section 17557 states that a test claim must be submitted on or before June 30
following a given fiscal year to establish eligibility for that fiscal year. The test claim for this
mandate was filed on March 9, 2001. Therefore, costs incurred for compliance with Public
Contract Code sections 12167 and 12167.1 (Stats. 1992, ch. 1116) are eligible for reimbursement
on or after July 1, 1999. However, because of the statute’s operative date, all other costs
incurred pursuant to Statutes 1999, chapter 764 are eligible for reimbursement on or after
January 1, 2000.

Seeking an alternative diversion goal or time extension (Pub. Resources Code, §§ 42922, 42923,
and 42927) is reimbursable until December 31, 2005.

Actual costs for one fiscal year should be included in each claim. Pursuant to Government Code
section 17561, subdivision (d), all claims for reimbursement of initial years’ costs shall be
submitted within 120 days of the issuance of the claiming instructions by the State Controller.

If the total costs for a given fiscal year do not exceed $1000, no reimbursement shall be allowed,
except as otherwise allowed by Government Code section 17564,

IV.  REIMBURSABLE ACTIVITIES

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be
claimed. Actual costs are those costs actually incurred to implement the mandated activities.
Actual costs must be traceable and supported by source documents that show the validity of such
costs, when they were incurred, and their relationship to the reimbursable activities. A source
document is a document created at or near the same time the actual cost was incurred for the
event or activity in question. Source documents may include, but are not limited to, employee
time records or time logs, sign-in sheets, invoices, receipts, and the community college plan
approved by the Board.

Evidence corroborating the source documents may include, but is not limited to, worksheets, cost
allocation reports (system generated), purchase orders, contracts, agendas, training packets, and
declarations. Declarations must include a certification or declaration stating, “I certify (or
declare) under penalty of perjury under the laws of the State of California that the foregoing is
true and correct,” and must further comply with the requirements of Code of Civil Procedure
section 2015.5. Evidence corroborating the source documents may include data relevant to the
reimbursable activities otherwise in compliance with local, state, and federal government
requirements. However, corroborating documents cannot be substituted for source documents.

4 Parameters and Guidelines Amendment
Integrated Waste Management
00-TC-07




The claimant is only allowed to claim and be reimbursed for increased costs for reimbursable
activities identified below. Increased cost is limited to the cost of an activity that the claimant is
required to incur as a result of the mandate.

For each eligible claimant, the following activities are reimbursable:

A. One-Time Activities (Reimbursable starting January 1, 2000)

1.

Develop the necessary district policies and procedures for the implementation of the
integrated waste management plan.

Train district staff on the requirements and implementation of the integrated waste
management plan (one-time per employee). Training is limited to the staff working
directly on the plan.

B. Ongoing Activities (Reimbursable starting January 1, 2000)

L.

Complete and submit to the Board the following as part of the State Agency Model
Integrated Waste Management Plan (Pub. Resources Code, § 42920, subd. (b)(3) & State
Agency Model Integrated Waste Management Plan, February 2000.):

a. state agency or large state facility information form;
b. state agency list of facilities;

c. state agency waste reduction and recycling program worksheets that describe
program activities, promotional programs, and procurement activities, and other
questionnaires; and

d. state agency integrated waste management plan questions.

NOTE: Although reporting on promotional programs and procurement activities in the
model plan is reimbursable, implementing promotional programs and procurement
activities is not.

Respond to any Board reporting requirements during the approval process. (Pub.
Resources Code, § 42920, subd. (b)(3) & State Agency Model Integrated Waste
Management Plan, February 2000.)

Consult with the Board to revise the model plan, if necessary.! (Pub. Resources Code,
§ 42920, subd. (b)(3) & State Agency Model Integrated Waste Management Plan,
February 2000.)

Designate one solid waste reduction and recycling coordinator ("coordinator") for each
college in the district to perform new duties imposed by chapter 18.5 (Pub. Resources
Code, §§ 42920 — 42928). The coordinator shall implement the integrated waste
management plan. The coordinator shall act as a liaison to other state agencies (as
defined by section 40196.3) and coordinators. (Pub. Resources Code, § 42920, subd.

(c).)

" Attachment 1, California Integrated Waste Management Board, State Agency Model Integrated
Waste Management Plan (February 2000).
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5. Divert at least 25 percent of all solid waste from landfill disposal or transformation
facilities by January 1, 2002, and at least 50 percent of all solid waste from landfill
disposal or transformation facilities by January 1, 2004, through source reduction,
recycling, and composting activities. Maintain the required level of reduction, as
approved by the Board. (Pub. Resources Code, §§ 42921 & 42922, subd. (i).)

C. Alternative Compliance (Reimbursable from January 1, 2000 — December 31, 2005)

1. Seek either an alternative requirement or time extension if a community college is unable
to comply with the January 1, 2002 deadline to divert 25 percent of its solid waste, by
doing the following: (Pub. Resources Code, §§ 42927 & 42923 subds. (a) & (c).)

a.
b.

C.

Notify the Board in writing, detailing the reasons for its inability to comply.
Request of the Board an alternative to the January 1, 2002 deadline.

Provide evidence to the Board that the college is making a good faith effort to
implement the source reduction, recycling, and composting programs identified in
its integrated waste management plan.

Provide information that describes the relevant circumstances that contributed to
the request for extension, such as lack of markets for recycled materials, local
efforts to implement source reduction, recycling and composting programs,
facilities built or planned, waste disposal patterns, and the type of waste disposed
of by the community college.

Submit a plan of correction that demonstrates that the college will meet the
requirements of Section 42921 [the 25 and 50 percent diversion requirements]
before the time extension expires, including the source reduction, recycling, or
composting steps the community college will implement, a date prior to the
expiration of the time extension when the requirements of Section 42921 will be
met, the existing programs that it will modify, any new programs that will be
implemented to meet those requirements, and the means by which these programs
will be funded.

2. Seck either an alternative requirement or time extension if a community college is unable
to comply with the January 1, 2004 deadline to divert 50 percent of its solid waste, by
doing the following: (Pub. Resources Code, §§ 42927 & 42922, subds. (a) & (b).)

a. Notify the Board in writing, detailing the reasons for its inability to comply.
b.

C.

Request of the Board an alternative to the 50-percent requirement.
Participate in a public hearing on its alternative requirement.
Provide the Board with information as to:

()  the community college’s good faith efforts to implement the source
reduction, recycling, and composting measures described in its integrated
waste management plan, and demonstration of its progress toward meeting
the alternative requirement as described in its annual reports to the Board;

(i) the community college’s inability to meet the 50 percent diversion
requirement despite implementing the measures in its plan;
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(iif) " how the alternative source reduction, recycling, and composting
requirement represents the greatest diversion amount that the community
college may reasonably and feasibly achieve; and,

(iv) the circumstances that support the request for an alternative requirement,
such as waste disposal patterns and the types of waste disposed by the
community college.

D. Accounting System (Reimbursable starting January 1, 2000)

Developing, implementing, and maintaining an accounting system to enter and track the
college’s source reduction, recycling and composting activities, the cost of those activities,
the proceeds from the sale of any recycled materials, and such other accounting systems
which will allow it to make its annual reports to the state and determine waste reduction.
Note: only the pro-rata portion of the costs incurred to implement the reimbursable activities
can be claimed.

E. Annual Report (Reimbursable starting January 1, 2000)

Annually prepare and submit, by April 1, 2002, and by April 1 each subsequent year, a report
to the Board summarizing its progress in reducing solid waste. The information in the report
must encompass the previous calendar year and shall contain, at a minimum, the following as
outlined in section 42926, subdivision (b): (Pub. Resources Code, §§ 42926, subd. (a) &
42922, subd. (i).)

1. calculations of annual disposal reduction;

2. information on the changes in waste generated or disposed of due to increases or
decreases in employees, economics, or other factors;

a summary of progress made in implementing the integrated waste management plan;

4. the extent to which the community college intends to use programs or facilities
established by the local agency for handling, diversion, and disposal of solid waste
(If the college does not intend to use those established programs or facilities, it must
identify sufficient disposal capacity for solid waste that is not source reduced, recycled or
composted.);

5. for a community college that has been granted a time extension by the Board, it shall
include a summary of progress made in meeting the integrated waste management plan
implementation schedule pursuant to section 42921, subdivision (b), and complying with
the college’s plan of correction, before the expiration of the time extension;

6. for a community college that has been granted an alternative source reduction, recycling,
and composting requirement by the Board pursuant to section 42922, it shall include a
summary of progress made towards meeting the alternative requirement as well as an
explanation of current circumstances that support the continuation of the alternative
requirement.
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F. Annual Recycled Material Reports (Reimbursable starting July 1, 1999)

Annually report to the Board on quantities of recyclable materials collected for recycling,
(Pub. Contract Code, § 12167.1.)

V. CLAIM PREPARATION AND SUBMISSION

Each of the following cost elements must be identified for each reimbursable activity identified
in Section IV, Reimbursable Activities, of this document. Each claimed reimbursable cost must
be supported by source documentation as described in Section IV. Additionally, each
reimbursement claim must be filed in a timely manner.

A. Direct Cost Reporting

Direct costs are those costs incurred specifically for the reimbursable activities. The following
direct costs are eligible for reimbursement.

1. Salaries and Benefits

Report each employee implementing the reimbursable activities by name, job classification,
and productive hourly rate (total wages and related benefits divided by productive hours).
Describe the specific reimbursable activities performed and the hours devoted to each
reimbursable activity performed.

2. Materials and Supplies

Report the cost of materials and supplies that have been consumed or expended for the
purpose of the reimbursable activities. Purchases shall be claimed at the actual price after
deducting discounts, rebates, and allowances received by the claimant. Supplies that are
withdrawn from inventory shall be charged on an appropriate and recognized method of
costing, consistently applied.

3. Contracted Services

Report the name of the contractor and services performed to implement the reimbursable
activities. Attach a copy of the contract to the claim. If the contractor bills for time and
materials, report the number of hours spent on the activities and all costs charged. If the
contract is a fixed price, report the dates when services were performed and itemize all costs
for those services.

4. Fixed Assets and Equipment

Report the purchase price paid for fixed assets and equipment (including computers)
necessary to implement the reimbursable activities. The purchase price includes taxes,
delivery costs, and installation costs. If'the fixed asset or equipment is also used for purposes
other than the reimbursable activities, only the pro-rata portion of the purchase price used to
implement the reimbursable activities can be claimed.

5. Travel

Report the name of the employee traveling for the purpose of the reimbursable activities.
Include the date of travel, destination point, the specific reimbursable activity requiring
travel, and related travel expenses reimbursed to the employee in compliance with the rules

of the local jurisdiction. Report employee travel time according to the rules of cost element
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A.1., Salaries and Benefits, for each applicable reimbursable activity.
6. Training

Report the cost of training an employee to perform the reimbursable activities, as specified in
Section IV of this document. Report the name and job classification of each employee
preparing for, attending, and/or conducting training necessary to implement the reimbursable
activities. Provide the title, subject, and purpose (related to the mandate of the training
session), dates attended, and location. If the training encompasses subjects broader than the
reimbursable activities, only the pro-rata portion can be claimed. Report employee training
time for each applicable reimbursable activity according to the rules of cost element A. 1 -
Salaries and Benefits, and A.2., Materials and Supplies. Report the cost of consultants who
conduct the training according to the rules of cost element A.3., Contracted Services.

B. Indirect Cost Rates

Indirect costs are costs that have been incurred for common or joint purposes. These costs
benefit more than one cost objective and cannot be readily identified with a particular final cost
objective without effort disproportionate to the results achieved. After direct costs have been
determined and assigned to other activities, as appropriate, indirect costs are those remaining to
be allocated to benefited cost objectives. A cost may not be allocated as an indirect cost if any
other cost incurred for the same purpose, in like circumstances, has been claimed as a direct cost.

Indirect costs include: (a) the indirect costs originating in each department or agency of the
governmental unit carrying out state mandated programs, and (b) the costs of central
governmental services distributed through the central service cost allocation plan and not
otherwise treated as direct costs.

Community colleges have the option of using: (1) a federally approved rate, utilizing the cost
accounting principles from the Office of Management and Budget Circular A-21, "Cost
Principles of Educational Institutions"; (2) the rate calculated on State Controller's Form
FAM-29C; or (3) a 7% indirect cost rate.

VL.  RECORD RETENTION

Pursuant to Government Code section 17558.5, subdivision (a), a reimbursement claim for actual
costs filed by a local agency or school district pursuant to this chapter is subject to the initiation
of an audit by the Controller no later than three years after the date that the actual reimbursement
claim is filed or last amended, whichever is later. However, if no funds are appropriated or no
payment is made to a claimant for the program for the fiscal year for which the claim is filed, the
time for the Controller to initiate an audit shall commence to run from the date of initial payment
of the claim. In any case, an audit shall be completed not later than two years after the date that
the audit is commenced. All documents used to support the reimbursable activities, as described
in Section IV, must be retained during the period subject to audit. If an audit has been initiated
by the Controller during the period subject to audit, the retention period is extended until the
ultimate resolution of any audit findings.

VII. OFFSETTING REVENUES AND REIMBURSEMENTS
Reimbursement for this mandate from any source, including but not limited to, services fees
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collected, federal funds, and other state funds allocated to any service provided under this
program, shall be identified and offset from this claim. Offsetting revenue shall include all
revenues generated from implementing the Integrated Waste Management Plan.

In addition, revenue from a building-operating fee imposed pursuant to Education Code
section 76375, subdivision (a) if received by a claimant and the revenue is applied to this
program, shall be deducted from the costs claimed.

VIII. OFFSETTING COST SAVINGS

Reduced or avoided costs realized from implementation of the community college districts’
Integrated Waste Management plans shall be identified and offset from this claim as cost
savings, consistent with the directions for revenue in Public Contract Code sections 12167 and
12167.1. Pursuant to these statutes, community college districts are required to deposit cost
savings resulting from their Integrated Waste Management plans in the Integrated Waste
Management Account in the Integrated Waste Management Fund; the funds deposited in the
Integrated Waste Management Account, upon appropriation by the Legislature, may be
expended by the California Integrated Waste Management Board for the purpose of offsetting
Integrated Waste Management plan costs. Subject to the approval of the California Integrated
Waste Management Board, cost savings by a community college that do not exceed two
thousand dollars ($2,000) annually are continuously appropriated for expenditure by the
community college for the purpose of offsetting Integrated Waste Management program costs.
Cost savings exceeding two thousand dollars ($2,000) annually may be available for expenditure
by the community college only when appropriated by the Legislature. To the extent so approved
or appropriated and applied to the college, these amounts shall be identified and offset from the
costs claimed for implementing the Integrated Waste Management Plan.

IX. STATE CONTROLLER’S REVISED CLAIMING INSTRUCTIONS

The Controller shall, within 60 days after receiving amended parameters and guidelines prepare
and issue revised claiming instructions for mandates that require state reimbursement after any
decision or order of the commission pursuant to section 17559. The claiming instructions shall
be derived from the test claim decision and the parameters and guidelines adopted by the
Commission. Pursuant to Government Code section 17561, subdivision (d)(2), issuance of the
claiming instructions shall constitute a notice of the right of the local agencies and school
districts to file reimbursement claims, based upon parameters and guidelines adopted by the
Commission. In preparing revised claiming instructions, the Controller may request the
assistance of other state agencies. (Gov. Code, § 17558, subdivision (c).)

If revised claiming instructions are issued by the Controller pursuant to subdivision (c) of section
17558 between November 15 and February 15, a local agency or school district filing an annual
reimbursement claim shall have 120 days following the issuance date of the revised claiming
instructions to file a claim.

X. REMEDIES BEFORE THE COMMISSION

Upon request of a local agency or school district, the Commission shall review the claiming
instructions issued by the State Controller or any other authorized state agency for
reimbursement of mandated costs pursuant to Government Code section 17571. If the
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Commission determines that the claiming instructions do not conform to the parameters and
guidelines, the Commission shall direct the Controller to modify the claiming instructions and
the Controller shall modify the claiming instructions to conform to the parameters and guidelines
as directed by the Commission.

In addition, requests may be made to amend parameters and guidelines pursuant to Government
Code section 17557, subdivision (d), and California Code of Regulations, title 2, section 1183.2.

XI. LEGAL AND FACTUAL BASIS FOR THE PARAMETERS AND GUIDELINES

The Statement of Decision is legally binding on all parties and provides the legal and factual
basis for the parameters and guidelines. The support for the legal and factual findings is found in
the administrative record for the test claim. The administrative record, including the Statement
of Decision, is on file with the Commission.
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State Controller’s Office

Community College Mandated Cost Manual

CLAIM FOR PAYMENT
Pursuant to Government Code Section 17561
INTEGRATED WASTE MANAGEMENT

For State Controller Use Only | PROGRAM

256

(19) Program Number 00256
(20) Date Filed
(21) LRS Input

(01) Claimant Identification Number

Reimbursement Claim Data

(02) Claimant Name

(22) FORM-1, (03)

County of Location

(23) FORM-1, (04)(A)(1)(f)

Street Address of P.O. Box

(10) Combined

Suite (24) FORM-1, (04)(A)(2)(M
City State Zip Code (25) FORM-1, (04)(B)(1)()
Type of Claim (26) FORM-1, (04)(B)(2)(f)

(09) Reimbursement D

(27) FORM-1, (04)(B)(3)(f)

[

(28) FORM-1, (04)(B)(4)(f)

[

(29) FORM-1, (04)(B)(5)(f)

Fiscal Year of Cost

(30) FORM-1, (06)

Total Claimed Amount

(31) FORM-1, (09)

Less: 10% Late Penalty (refer to attached Instructions) | (14)

(32) FORM-1, (10)

Less: Prior Claim Payment Received

(33) FORM-1, (11)

Net Claimed Amount

(34)

Due from State

(35)

Due to State

(36)

(37) CERTIFICATION OF CLAIM

documentation currently maintained by the claimant,

Signature of Authorized Officer

Type or Print Name and Title of Authorized Signatory

In accordance with the provisions of Government Code Section 17561, | certify that | am the officer authorized by the community college
district to file mandated cost claims with the State of California for this program, and certify under penalty of perjury that | have not
violated any of the provisions of Article 4, Chapter 1 of Division 4 of Title 1 Government Code.

I further certify that there was no application other than from the claimant, nor any grants or payments received for reimbursement of
costs claimed herein and claimed costs are for a new program or increased level of services of an existing program. All offsetting
savings and reimbursements set forth in the parameters and guidelines are identified, and all costs claimed are supported by source

The amount for this reimbursement is hereby claimed from the State for payment of actual costs set forth on the attached statements.

I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Date Signed ’

Telephone Number

E-Mail Address

(38) Name of Agency Contact Person for Claim

Name of Consulting Firm / Claim Preparer

Telephone Number

E-mail Address

Telephone Number

E-mail Address

Form FAM-27 (Revised 09/09)
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PROGRAM INTEGRATED WASTE MANAGEMENT FORM
Certification Claim Form
Instructions for Form FAM-27 FAM-27

(0o1) Enter the payee number assigned by the State Controller's Office.

(02) Enter your Official Name, County of Location, Street or P. O. Box address, City, State, and Zip Code.

(03) to (08) Leave blank.

(09) If filing a reimbursement claim, enter an "X" in the box on line (09) Reimbursement.

(10) If filing & combined reimbursement claim on behalf of districts within the county, enter an "X* in the box on line (10) Combined.

(11) If filing an amended reimbursement claim, enter an “X" in the box on line (11) Amended.

(12) Enter the fiscal year for which actual costs are being claimed. If actual costs for more than one fiscal year are being claimed, complete
a separate form FAM-27 for each fiscal year.

(13) Enter the amount of the reimbursement claim as shown in the attached Form-1 line (12). The total claimed amount must exceed
$1,000.

(14) Reimbursement claims must be filed by February 15 of the following fiscal year in which costs were incurred or the claims must be
reduced by a late penalty. Enter zero if the claim was timely filed. Otherwise, enter the penalty amount as a result of the calculation
formula as follows:

« Late Initial Claims: FAM-27 line(13) multiplied by 10%, without limitation; or
¢ Late Annual Reimbursement Claims: FAM-27, line (13) muitiplied by 10%, late penalty not to exceed $10,000.

(15) Enter the amount of payment, if any, received for the claim. if no payment was received, enter zero.

(16) Enter the net claimed amount by subtracting the sum of lines (14) and (15) from line (13).

17) If line (16), Net Claimed Amount, is positive, enter that amount on line (17), Due from State.

(18) If line (16), Net Claimed Amount, is negative, enter that amount on line (18), Due to State.

(19) to (21) Leave blank.

(22) to (36) Reimbursement Claim Data. Bring forward the cost information as specified on the left-hand column of lines (22) through (36) for the
reimbursement claim, e.g., Form-1, (04)(A)(1)(f), means the information is located on form Form-1, line (04)(A)(1), column (f). Enter the
information on the same line but in the right-hand column. Cost information should be rounded to the nearest dollar, i.e., no cents.
Indirect costs percentage should be shown as a whole number and without the percent symbol, i.e., 7.548% should be shown as 8.
Completion of this data block will expedite the payment process.

(37) Read the statement of Certification of Claim. The claim must be dated, signed by the agency's authorized officer, and must type or
print name, title, telephone number and email address. Claims cannot be paid unless accompanied by an original signed
certification. (To expedite the payment process, please sign the form FAM-27 with blue ink, and attach a copy of the form
FAM-27 to the top of the claim package.)

(38) Enter the name, telephone number, and e-mail address of the agency contact person for the claim. If claim is prepared by external

consultant, type or print the name of the consulting firm, telephone number, and e-mail address.

SUBMIT A SIGNED ORIGINAL, AND A COPY OF FORM FAM-27, WITH ALL OTHER FORMS TO:

Address, if delivered by U.S. Postal Service: Address, if delivered by other delivery service:
OFFICE OF THE STATE CONTROLLER OFFICE OF THE STATE CONTROLLER

ATTN: Local Reimbursements Section ATTN: Local Reimbursements Section
Division of Accounting and Reporting Division-of Accounting and Reporting

P.O. Box 942850 3301 C Street, Suite 700

Sacramento, CA 94250 Sacramento, CA 95816

Form FAM-27 (Revised 09/09)
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Program MANDATED COSTS FORM
INTEGRATED WASTE MANAGEMENT
2 5 6 CLAIM SUMMARY 1 A
(01) Claimant (02) Fiscal Year
20__20_

Claim Statistics

(03) Leave blank

Direct Costs ' Object Accounts
(@ (b) © (d) (e) ®
. . Salaries Materials . Travel
(04) Reimbursable Activities and and Contract Fixed and Total
Benefits Supplies Services Assels Training
A. One-Time Activity
1. Develop Policies and Procedures
2. Train District Staff on IWM Plan
B. Ongoing Activities
1. Complete and Submit IWM Plan to Board
2. Respond to Board Requirements
3. Consult with Board to Revise Plan
4. Designate Coordinator for Each College
5 Divert Solid Waste/Maintain Required Level
" (Form 1B cannot be used if this activity is claimed)
(05) Total Direct Costs
Indirect Costs
(08) Indirect Cost Rate [Federally Approved OMB A-21, FAM-29C, or 7%]] %
(07) Total Indirect Costs [Line (05)(a) x line (06)]
(08) Total Direct and Indirect Costs [Line (05)(f) + line (07)]
(09) Total from Forms 1A,1B, and 1C [Add 1A(07) + 1B(07) + 1C(07)]

Cost Reduction

(10) Less: Offsetting Savings

(11) Less: Other Reimbursements

(12) Total Claimed Amount [Line (09) - {line (10) + line (11)}]
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Prog ram INTEGRATED WASTE MANAGEMENT FORM

CLAIM SUMMARY
2 5 6 Instructions 1 A

(01)
(02)
(03)
(04)

(B) (5)

(05)
(06)

(07)

(08)

(09)
(10)

(11

(12)

Enter the name of the claimant.
Enter the fiscal year of costs.
Claim Statistics. Leave blank.

Reimbursable Activities. For each reimbursable activity, enter the totals from form Form-2, line (05),
columns (d) through (h), to form Form-1, block (04), columns (a) through (e), in the appropriate row.
Total each row.

Divert Solid Waste/Maintain Required Level. If this activity is claimed, Form 1B for Alternative
Compliance must not be completed.

Total Direct Costs. Total columns (a) through (f).

Indirect Cost Rate. Community college districts may use the federally approved OMBA-21 rate, the
rate computed using form FAM 29C, or a 7% indirect cost rate, for the fiscal year of costs.

Total Indirect Costs. Enter the result of multiplying the Indirect Cost Rate, line (086), by the Total
Salaries and Benefits, line (05)(a).

Total Direct and Indirect Costs. Enter the sum of Total Direct Costs, line (05)(f), and Total Indirect
Costs, line (07).

Enter the sum total of Forms 1A, 1B and 1C here.

Less: Offsetting Savings. If applicable, enter the total savings realized by the claimant as a direct
result of this mandate, such as reduction in disposal costs, staff reductions (including benefits),
materials and supplies (less purchases due to re-use), elimination of storage, reduction in
transportation costs, equipment, and any other relevant reduction in costs. Submit a detailed
schedule of savings with the claim.

Less: Other Reimbursements. If applicable, enter the amount of other reimbursements received from
any source including, but not limited to, sale of recyclables, sale of surplus equipment, service fees
collected, federal funds, and other state funds, which reimbursed any portion of the mandated cost
program. Submit a schedule detailing the reimbursement sources and amounts.

Total Claimed Amount. From Total Direct and Indirect Costs, line (09), subtract the sum of Offsetting
Savings, line (10), and Other Reimbursements, line (11). Enter the remainder on this line and carry
the amount forward to form FAM-27, line (13) for the Reimbursement Claim.

Revised 07/09
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Community College Mandated Cost Manual

Progra
gram MANDATED COSTS FORM
2 56 INTEGRATED WASTE MANAGEMENT
CLAIM SUMMARY 1 B
(01) Claimant (02) Fiscal Year
20 /20

C. Aiternative Compliance (From 01/01/00 to 12/31/05) Do not complete if B5 on Form 1A is claimed.

(03) Reimbursable Activities: Choose either 1. or 2, as applicable.

Direct Costs Object Accounts
1.  Alternative Requirement or Time Extension (@) ) (© - (d) () 0]
{If unable to comply with 01/01/02 deadline to Salaries | Materials | contract Fixed Travel Total
divert 25% of solid waste per PRCEE 42927 & and and Senvices Assels and
42923 (a) & (c)} Benefits | Supplies Training
a. Provide Written Notification to the Board
b. Request Alternative from the Board
c. Provide Evidence to the Board
d. Provide Relevant Information
e. Submit Plan of Correction
(04) Total Direct Costs
Direct Costs Object Accounts
2.  Alternative Requirement or Time Extension (a) (b) © (@ () 0]
{If unable to comply with 01/01/04 deadline to Salaries | Materials | Gontract Fixed Travel Total
divert 50% of solid waste per PRC €€ 42927 & and and Services Assets and
42922 (a) & ()} Benefits | Supplies Training
a. Provide Written Notification to the Board
b. Request Alternative from the Board
c. Participate in Public Hearing
d. Provide Information to the Board
(04) Total Direct Costs

Indirect Costs

(05) Indirect Cost Rate

[From FAM-29C, OMB-A-21, or 7%]

%

(06) Total Indirect Costs

[Line (04)(a) x line (05)]

(07) Total Direct and Indirect Costs

[Line (04)(f) + line (06)}

[Forward total to Form-1A, line (08)]

New 12/08
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Program FORM

2 56 INTEGRATED WASTE MANAGEMENT 1 B
CLAIM SUMMARY

MANDATED COSTS

(01)

(02)
(03)

(04)

(05)

(06)

(Q7)

This form is to be completed only if the community college is unable to comply with the
reimbursable activity, listed on the P's and G’s page 6, under IV. REIMBURSABLE ACTIVITIES,
B.5., Ongoing Activities, and listed on Form-1A as Divert Solid Waste/Maintain Required Level.

Choose either Reimbursable Activity 1 or 2, as applicable.

if the community college is unable to comply with the January 1, 2002, deadline to divert at least 25%
of all solid waste from landfill disposal or transformation facilities, complete Reimbursable Activity 1.

If the community coliege is unable to comply with the January 1, 2004, deadline to divert at least 50%
of all solid waste from landfill disposal or transformation facilities, complete Reimbursable Activity 2.

Enter the name of the claimant.

Enter the fiscal year of claim.

Reimbursable Activities. For each reimbursable activity, enter the total from form 2, line (05), columns
(d) through (h) to form 1, block (04), columns (a) through (e) in the appropriate row. Total each row.
Total Direct Costs. Total columns (a) through (f).

Indirect Cost Rate. Community colleges have three options: (1) Use the indirect cost rate from the
Office of Management and Budget Circular A-21, “Cost Principles of Educational Institutions”; (2) the
rate from SCO’s FAM-29C; or (3) use 7% rate.

Total Indirect Costs. Enter the product of multiplying Total Salaries and Benefits, line (04)(a), by the
Indirect Cost Rate, line (05).

Total Direct and Indirect Costs. Actual Cost Method: Enter the sum of Total Direct Costs, line (04)(f),
and Total Indirect Costs, line (06). Forward this amount to Form-1A, line (08).

New 12/08
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Program MANDATED COSTS . FORM
INTEGRATED WASTE MANAGEMENT

2 5 6 CLAIM SUMMARY 1 C

(01) Claimant (02) Fiscal Year
20__20_
Direct Costs Object Accounts
(@ (b) (© (@ O] Ul
(03) Reimbursable Activities Sa;ﬁﬂes Maﬁﬁﬂa's ggp\}if‘:; /fsiﬁf;?s T:]\éel Total
Benefits Supplies Training

D. Accounting System Reimbursement begins January 1, 2000
1. Develop, Implement & Maintain System
E. Annual Report of Progress Reimbursement begins January 1, 2000
1. Calculations of Anr-lual Disposal Reduction
2. Information on the Changes
3. Summary of Progress Made in IWM Plan
4. The Extent of CCD’s Use of IWM Plan
5. Time Extension Summary of Progress
6. Alternative Reduction Summary of Progress
F. Annual Recycled Material Reports Reimbursement begins July 1, 1999
1. Annual Report to the Board
(04) Total Direct Costs
Indirect Costs
(05) Indirect Cost Rate [Federally Approved OMB A-21, FAM-29C, or 7%]} %
(06) Total Indirect Costs [Line (04)(a) x line (05)]
(07) Total Direct and Indirect Costs [Line (04)(f) + line (06)] [Forward total to Form-1A, line (08)]

New 12/08
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Program INTEGRATED WASTE MANAGEMENT FORM

CLAIM SUMMARY
2 5 6 Instructions 1 C

(01)

(02)

(03)

(B) (5)

(04)

(05)

(06)

07)

Enter the name of the claimant.
Enter the fiscal year of costs.

Reimbursable Activities. For each reimbursable activity, enter the totals from form Form-2, line (05),
columns (d) through (h), to form Form-1, block (04), columns (a) through (e), in the appropriate row.
Total each row. :

Divert Solid Waste/Maintain Required Level. If this activity is claimed, Form 1B for Alternative
Compliance must not be completed.

Total Direct Costs. Total columns (a) through (f).

Indirect Cost Rate. Community college districts may use the federally approved OMBA-21 rate, the
rate computed using form FAM 29C, or a 7% indirect cost rate, for the fiscal year of costs.

Total Indirect Costs. Enter the result of multiplying the Indirect Cost Rate, line (05), by the Total
Salaries and Benefits, line (04)(a).

Total Direct and Indirect Costs. Enter the sum of Total Direct Costs, line (04)(f), and Total Indirect
Costs, line (06). Forward this total to Form-1A, line (08).

New 12/08
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Program

256

FORM

MANDATED COSTS

INTEGRATED WASTE MANAGEMENT 2 A

ACTIVITY COST DETAIL

(01) Claimant

(02) Fiscal Year

A. One-Time Activity

[ ] Develop Policies and Procedures

[ ] Train District Staff on IWM Plan

(03) Reimbursable Activities: Check only one box per form to identify the éctivity being claimed.

B. Ongoing Activities

Complete and Submit WM Plan to Board

Respond to Board Requirements

Consult with Board to Revise Plan

Designate Coordinator for Each College

O O 0O 0O O

Divert Solid Waste/Maintain Required Level

(04) Description of Expenses

Object Accounts

@
Employee Names, Job
Classifications, Functions Performed
and Description of Expenses

(b)
Hourly
Rate or

Unit Cost

{© (d) O] ® @ (h)

Hours Salaries Materials Contract Fixed Travel
Worked or and and Services Assets and
Quantity Benefits Supplies Training

(05) Total [_1 Subtotal ] Page: of

Revised 07/09
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Program

256

FORM

2A

INTEGRATED WASTE MANAGEMENT
ACTIVITY COST DETAIL

Instructions

(01) Claimant. Enter the name of the claimant.

(02) Fiscal Year. Enter the fiscal year for which costs were incurred.

(03) Reimbursable Activities. Check the box that indicates the activity being claimed. Check only one box
per form. A separate Form 2 must be prepared for each applicable activity.

(04) Description of Expenses. The following table identifies the type of information required to support
reimbursable costs. To detail costs for the activity box checked in block (03), enter the employee
names, position titles, a brief description of the activities performed, actual time spent by each
employee, productive hourly rates, fringe benefits, supplies used, contract services, and travel and
training expenses. The descriptions required in column (4)(a) must be of sufficient detail to
explain the cost of activities or items being claimed. For audit purposes, all supporting documents
must be retained by the claimant for a period of not less than three years after the date the claim was
filed or last amended, whichever is later. If no funds were appropriated and no payment was made at
the time the claim was filed, the time for the Controller to initiate an audit will be from the date of initial
payment of the claim. Such documents must be made available to the SCO on request.

f Submit
Accounts documents
(a) (b) (c) (d) (e) \i] 1G]] (h) with the claim
Salaries and Salaries =
Benefits Employee Hourly Hours Hourly Rate
. Name/Title Rate Worked x Hours
Salaries Worked
. Benefits =
B f Activities B;nteflt Benefit Rate
enefits Performed ale x Salaries
. o Cost =
Ma;er::ials Descrlfptlon Unit Quantity Unit Cost
" 0 Cost Used x Quantity
Supplies Supplies Used Used
Name of Hours Worked Cost=Hourly Co
py of
Cont.ract Contractor Hourly Inclusive Rs\tli:::: glr_s Contract
Services Specific Tasks Rate Dates of Totat Contract and
Performed Service Cost fnvoices
: Description of Cost=
:lxectl Equipment Unit Cost Usage Unit Cost
ssels Purchased x Usage
Travsel'and Purpose of Trip| Per Diem Days Total Travel
Training Name and Title Rate . Cost = Rate
. Miles Rat
Departure and | Mileage Rate x Days or
Travel Return Date | Travel Gost | ''ave! Mode Miles
Employee Dat Registrati
.. Name/Title ates egistration
Trainin
9 Name of Class Attended Fee
(05) Total line (04), columns (d) through (h) and enter the sum on this line. Check the appropriate box to

indicate if the amount is a total or subtotal. If more than one form is needed to detail the activity costs,
number each page. Enter totals from line (05), columns (d) through (h) to Form-1A, block (04), columns
(a) through (e) in the appropriate row.
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State Controller’s Office Community College Mandated Cost Manual

Program
g MANDATED COSTS FORM
2 5 6 INTEGRATED WASTE MANAGEMENT 2 B
ACTIVITY COST DETAIL
(01) Claimant (02) Fiscal Year

claimed.

[ ] SubmitPlan of Correction

[ ] Provide Written Notification to the Board [] Provide Written Notification to the Board
[ ] Request Alternative from the Board [ ] Request Alternative from the Board

[ ] Provide Evidence to the Board [ ] Participate in Public Hearing

|:] Provide Relevant Information [] Provide Information to the Board

(03) Reimbursable Activities: Choose either 1. or 2. Check only one box per form to identify the activity being

1. Alternative Requirement or Time Extension 2. Alternative Requirement or Time Extension

(04) Description of Expenses Object Accounts
@ (b) (c) G () ® @ ()
Employee Names, Job Hourly Hours Salaries Materials Contract Fixed Travel
Classifications, Functions Performed Rate or | Worked or and and Services Assets and
and Description of Expenses Unit Cost | Quantity Benefits Supplies Training

(05) Total 1 Subtotal 1 Page: of

Revised 06/09
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Program FORM
INTEGRATED WASTE MANAGEMENT

2 5 6 ACTIVITY COST DETAIL 2 B

instructions

(01) Claimant. Enter the name of the claimant.

(02) Fiscal Year. Enter the fiscal year for which costs were incurred.

(03) Reimbursable Activities. Check the box that indicates the activity being claimed. Check only one box
per form. A separate Form 2 must be prepared for each applicable activity.

(04) Description of Expenses. The following table identifies the type of information required to support
reimbursable costs. To detail costs for the activity box checked in block (03), enter the employee
names, position titles, a brief description of the activities performed, actual time spent by each
employee, productive hourly rates, fringe benefits, supplies used, contract services, and travel and
training expenses. The descriptions required in column (4)(a) must be of sufficient detail to
explain the cost of activities or items being claimed. For audit purposes, all supporting documents
must be retained by the claimant for a period of not less than three years after the date the claim was
filed or last amended, whichever is later. If no funds were appropriated and no payment was made at
the time the claim was filed, the time for the Controller to initiate an audit will be from the date of initial
payment of the claim. Such documents must be made available to the SCO on request.

. Submit
Object/ Columns :
P
Accounts (a) (b) (©) (@) (e) h (9) () | with the claim

Salaries and Salaries =

Benefits Employee Hourly Hours Hourly Rate
. Name/Title Rate Worked x Hours
Salaries Worked
) Benefits =
. Benefit o
Activities Benefit Rat
Benefits Performed Rate : nSeallariease
: . Cost =
Magel:éa's Description Unit Quantity Unit Cost
Supplies Supplies Used Cost Used X QUusa:arglty
Name of Hours Worked Cost=Hourly Co
Rate x H py of
Contract Contractor Hourly Inclusive SV?);;@ : t;s Contract
Services Specific Tasks Rate Dates of Total Contract and
Performed Service Cost Invoices
. Description of Cost=
Fixed Equipment Unit Cost Usage Unit Cost
Assets Purchased x Usage
Travel and | purpose of Tri Per Diem
Training | Name and Tiie|  Rate mﬁ- E?:tsatll E:;
Departure and | Mileage Rate x Days or
Travel Return Date | Travel Cost Travel Mode Miles
Employee . .
NamelTitle Dates Registration
Training Name of Class Attended Fee
(05) Total line (04), columns (d) through (h) and enter the sum on this line. Check the appropriate box to

indicate if the amount is a total or subtotal. If more than o
number each page. Enter totals from line (05), columns (d) through (h)

(a) through (e) in the appropriate row.

Revised 06/09
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Program

256

MANDATED COSTS

INTEGRATED WASTE MANAGEMENT

ACTIVITY COST DETAIL

FORM

2C

(01) Claimant

(02) Fiscal Year

D. Accounting System

[] Annual Report to the Board

F. Annual Recycled Material Reports

|:| Develop, Iimplement & Maintain System

E. Annual Report of Progress

O O d oo

Information on the Changes

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed.

Summary of Progress Made in IWM Plan
The Extent of CCD’s Use of IWM Plan

Time Extension Summary of Progress

Calculations of Annual Disposal Reduction

Alternative Reduction Summary of Progress

(04) Description of Expenses

Object Accounts

©

(a) (b) (d) (e) M @ Q)]
Employee Names, Job Hourly Hours Salaries Materials Contract Fixed Travel
Classifications, Functions Performed Rate or | Worked or and and Services Assets and
and Description of Expenses Unit Cost | Quantity Benefits Supplies Training

(05) Total ] Subtotal ] Page:_  of
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State Controller’s Office

Community College Mandated Cost Manual

Program
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FORM

2C

INTEGRATED WASTE MANAGEMENT
ACTIVITY COST DETAIL

Instructions

(o1 Claimant. Enter the name of the claimant.

(02) Fiscal Year. Enter the fiscal year for which costs were incurred.

(03) Reimbursable Activities. Check the box that indicates the activity being claimed. Check only one box
per form. A separate Form 2 must be prepared for each applicable activity.

(04) Description of Expenses. The following table identifies the type of information required to support
reimbursable costs. To detail costs for the activity box checked in block (03), enter the employee
names, position titles, a brief description of the activities performed, actual time spent by each
employee, productive hourly rates, fringe benefits, supplies used, contract services, and travel and
training expenses. The descriptions required in column (4)(a) must be of sufficient detail to
explain the cost of activities or items being claimed. For audit purposes, all supporting documents
must be retained by the claimant for a period of not less than three years after the date the claim was
filed or last amended, whichever is later. If no funds were appropriated and no payment was made at
the time the claim was filed, the time for the Controller to initiate an audit will be from the date of initial
payment of the claim. Such documents must be made available to the SCO on request.

Object/ Columns suspl:)l:,Ttiitng
Sub object documents
Accounts (a) (b) (c) {d) (e) f (9) (h) with the claim

Salaries_and Salaries =

Benefits Employee Hourly Hours Hourly Rate
. Name/Title Rate Worked x Hours
Salaries Worked
Activi Benefit Benefits =
ctivities Benefit Rate
Benefits Performed Rate « Salaries
. L Cost =
Ma;e': ('fls Doscription Unit Quantity Unit Cost
" R Cost Used X Quantity
Supplies Supplies Used Used
Name of Hours Worked Cost=Hourly Copy of
Rate x Hours py O
Cont'ract Contractor Hourly Inclusive Worked or Contract
Services Specific Tasks Rate Dates of Total Contract and
Performed Service Cost Invoices
f Description of Cost=
:Ixe(tj Equipment Unit Cost Usage Unit Cost
ssets Purchased x Usage
Travel and | pyrpose of Trip|  Per Diem Total Travel
Training Name and Title Rate 3:2: Ccc:sat = E:fe
Departure and | Mileage Rate x Days or
Travel Return Date | Travel Cost Travel Mode Miles
. Employee . X
Training Name/Title Dates Registration
Name of Class Attended Fee
(05) Total line (04), columns (d) through (h) and enter the sum on this line. Check the appropriate box to

indicate if the amount is a total or subtotal. If more than one form is needed to detail the activity costs,
number each page. Enter totals from line (05), columns (d) through (h) to Form-1C, block (04), columns
(a) through (e) in the appropriate row.

Revised 06/09







OFFICE OF THE STATE CONTROLLER
STATE MANDATED COSTS CLAIMING INSTRUCTIONS NO. 2008-21
INTEGRATED WASTE MANAGEMENT
COMMUNITY COLLEGE DISTRICTS

DECEMBER 1, 2008
REVISED OCTOBER 14, 2010

In accordance with Government Code (GC) Section 17561, eligible claimants may submit claims
to the State Controller’s Office (SCO) for reimbursement of costs incurred for state mandated
cost programs. The following are claiming instructions and forms that eligible claimants will use
for filing claims for the Integrated Waste Management (IWM) program. These claiming
instructions are issued subsequent to adoption of the program’s Parameters and Guidelines
(P’s & G’s) by the Commission on State Mandates (Commission).

On March 25, 2004, the Commission determined that Public Resources Code sections 40148,
40196.3, 42920-42928; Public Contract Code sections 12167 and 12167.1; and the State Agency
Model Integrated Waste Management Plan (February 2000) require new activities, as specified
below, which constitute new programs or higher levels of service for community college districts
within the meaning of article XIII B, section 6, of the California Constitution, and impose costs
mandated by the state pursuant to Government Code section 17514.

Requirements, Limitations, and Exceptions

There will be no reimbursement for any period in which the Legislature has suspended the
operation of a mandate pursuant to state law.

Form 1B for Alternative Compliance is to be completed only if the community college is unable
to comply with the requirements of B.S5. (Divert Solid Waste/Maintain Required Level) on Form
1A, pursuant to Reimbursable Activity C.1. or 2. as listed on page 6 of the P’s and G’s.

Eligible Claimants

Any community college district (CCD) that incurs increased costs as a result of this mandate is
eligible to claim reimbursement of these costs. '

Filing Deadlines

A. Reimbursement Claims

An actual claim may be filed by February 15 following the fiscal year in which costs were
incurred. Claims for fiscal year 2009-10 will be accepted without penalty if postmarked or
delivered on before February 15,\2011. Claims filed more than one year after the
deadline will not be accepted.




B. Late Penalty
1. Initial Claims

Late initial claims are assessed a late penalty of 10% of the total amount of the initial
claims without limitation.

2. Annual Reimbursement Claims

Annual reimbursement claims must be filed by February 15 of the following fiscal year in
which costs were incurred or the claims will be reduced by a late penalty.

Late annual reimbursement claims are assessed a late penalty of 10% of the claim
amount; $10,000 maximum penalty.

Minimum Claim Cost

If the total costs for a given year do not exceed $1,000, no reimbursement will be allowed except
as otherwise allowed by GC Section 17564.

Reimbursement of Claims

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be
claimed. These costs must be traceable and supported by source documents that show the
validity of such costs, when they were incurred, and their relationship to the reimbursable
activities. A source document is created at or near the same time the actual cost was incurred for
the event or activity in question. Source documents may include, but are not limited to, employee
time records or time logs, sign-in sheets, invoices, and receipts.

Evidence corroborating the source documents may include, but is not limited to, worksheets, cost
allocation reports (system generated), purchase orders, contracts, agendas, training packets, and
declarations. Declarations must include a certification or declaration stating: “I certify (or
declare) under penalty of perjury under the laws of the State of California that the foregoing is
true and correct,” and must further comply with the requirements of Code of Civil Procedure
Section 2015.5.

Evidence corroborating the source documents may include data relevant to the reimbursable
activities otherwise in compliance with local, state, and federal government requirements.
However, corroborating documents cannot be substituted for source documents.

Audit of Costs

All claims submitted to the SCO are subject to review to determine if costs are related to the
mandate, are reasonable and not excessive, and if the claim was prepared in accordance with the
SCO’s claiming instructions and the P’s & G’s adopted by the Commission. If any adjustments
are made to a claim, a Notice of Claim Adjustment specifying the activity adjusted, the amount
adjusted, and the reason for the adjustment, will be mailed within thirty days after payment of the
claim.




On-site audits will be conducted by the SCO as deemed necessary. Pursuant to GC Section
17558.5, Subdivision (a), a reimbursement claim for actual costs filed by a CCD for this mandate
is subject to the initiation of an audit by the SCO no later than three years after the date that the
actual reimbursement claim was filed or last amended, whichever is later. However, if no funds
were appropriated or no payment was made to a claimant for the program for the fiscal year for
which the claim was filed, the time for the Controller to initiate an audit will commence to run
from the date of initial payment of the claim.

All documents used to support the reimbursable activities must be retained during the period
subject to audit. If an audit has been initiated by the Controller during the period subject to audit,
the retention period is extended until the ultimate resolution of any audit findings.

Retention of Claim Documentation

All documentation to support actual costs claimed must be retained for a period of three years
after the end of the calendar year in which the reimbursement claim was filed or last amended
regardless of the year of costs incurred. Therefore, all documentation to support actual costs
claimed must be retained for the same period, and must be made available to the SCO on request.

Address for Filing Claims

Submit a signed original and a copy of form FAM-27, Claim for Payment, and all other forms
and supporting documents. To expedite the payment process, please sign the form in blue
ink, and attach a copy of the form FAM-27 to the top of the claim package.

Use the following mailing addresses:

If delivered by If delivered by

U.S. Postal Service: other delivery services:

Office of the State Controller Office of the State Controller

Attn: Local Reimbursements Section Attn: Local Reimbursements Section
Division of Accounting and Reporting Division of Accounting and Reporting
P.0O. Box 942850 3301 C Street, Suite 700

Sacramento, CA 94250 Sacramento, CA 95816

Mandated costs claiming instructions and forms are available online at the SCO’s Web site:
www.sco.ca.gov/ard_mancost.html. If you have questions, call the Local Reimbursements
Section at (916) 624-5729 or email LRSDAR@sco.ca.gov.




Amended: September 26, 2008
Adopted: March 30, 2005

AMENDMENTS TO

PARAMETERS AND GUIDELINES

Public Resources Code Sections 40148, 40196.3, 42920-42928
Public Contract Code Sections 12167 and 12167.1

Statutes 1999, Chapter 764 (A.B. 75)
Statutes 1992, Chapter 1116 (A.B. 3521)

State Agency Model Integrated Waste Management Plan (February 2000)

Integrated Waste Management
00-TC-07

Santa Monica and Lake Tahoe Community College Districts, Co-claimants
L SUMMARY OF THE MANDATE

On March 25, 2004, the Commission on State Mandates (Commission) adopted its Statement of
Decision finding that Public Resources Code sections 40148, 40196.3, 42920-42928; Public
Contract Code sections 12167 and 12167.1; and the State Agency Model Integrated Waste
Management Plan (February 2000) require new activities, as specified below, which constitute
new programs or higher levels of service for community college districts within the meaning of
article XIII B, section 6, of the California Constitution, and impose costs mandated by the state
pursuant to Government Code section 17514,

Specifically, the Commission approved this test claim for the increased costs of performing the
following specific new activities:

* Comply with the model plan (Pub. Resources Code, § 42920, subd. (b)(3) & State
Agency Model Integrated Waste Management Plan, February 2000): A community
college must comply with the California Integrated Waste Management Board’s (Board)
model integrated waste management plan, which includes consulting with the Board to revise
the model plan, as well as completing and submitting to the Board the following: (1) state
agency or large state facility information form; (2) state agency list of facilities; (3) state
agency waste reduction and recycling program worksheet, including the sections on program
activities, promotional programs, and procurement activities; and (4) state agency integrated
waste management plan questions.

* Designate a solid waste reduction and recycling coordinator (Pub. Resources
Code, § 42920, subd. (¢)): A community college must designate one solid waste reduction
and recycling coordinator to perform new duties imposed by chapter 18.5 (Pub. Resources
Code, §§ 42920 — 42928), including implementing the community college’s integrated waste
management plan, and acting as a liaison to other state agencies (as defined by section
40196.3) and coordinators.

1 Parameters and Guidelines Amendment
Integrated Waste Management
00-TC-07




Divert solid waste (Pub. Resources Code, §§ 42921 & 42922, subd. (i)): A community
college must divert at least 25 percent of all its solid waste from landfill disposal or
transformation facilities by January 1, 2002, through source reduction, recycling, and
composting activities, and divert at least 50 percent of all solid waste from landfill disposal
or transformation facilities by January 1, 2004, through source reduction, recycling, and
composting.

A community college unable to comply with this diversion requirement may instead seek,
until December 31, 2005, either an alternative requirement or time extension (but not both)
as specified below:

o Seek an alternative requirement (Pub. Resources Code, §§ 42927 & 42922,
subds. (a) & (b)): A community college that is unable to comply with the 50-percent
diversion requirement must: (1) notify the Board in writing, detailing the reasons for
its inability to comply; (2) request of the Board an alternative to the 50-percent
requirement; (3) participate in a public hearing on its alternative requirement;
(4)provide the Board with information as to (a) the community college’s good faith
efforts to effectively implement the source reduction, recycling, and composting
measures described in its integrated waste management plan, and demonstration of its
progress toward meeting the alternative requirement as described in its annual reports
to the Board; (b) the community college’s inability to meet the 50-percent diversion
requirement despite implementing the measures in its plan; (c) the alternative source
reduction, recycling, and composting requirement represents the greatest diversion
amount that the community college may reasonably and feasibly achieve, and
(d) relate to the Board circumstances that support the request for an alternative
requirement, such as waste disposal patterns and the types of waste disposed by the
community college.

o Seek a time extension (Pub. Resources Code, §§ 42927 & 42923 subds. (a) & (c)):
A community college that is unable to comply with the January 1, 2002 deadline to
divert 25 percent of its solid waste, must do the following pursuant to section 42923,
subdivisions (a) and (c): (1) notify the Board in writing, detailing the reasons for its
inability to comply; (2) request of the Board an alternative to the January 1, 2002
deadline; (3) provide evidence to the Board that it is making a good faith effort to
implement the source reduction, recycling, and composting programs identified in its
integrated waste management plan; and (4) provide information to the Board that
describes the relevant circumstances that contributed to the request for extension,
such as lack of markets for recycled materials, local efforts to implement source
reduction, recycling and composting programs, facilities built or planned, waste
disposal patterns, and the type of waste disposed of by the community college.

(5) The community college must also submit a plan of correction that demonstrates
that it will meet the requirements of Section 42921 [the 25 and 50 percent diversion
requirements] before the time extension expires, including the source reduction,
recycling, or composting steps the community college will implement, a date prior to
the expiration of the time extension when the requirements of Section 42921 will be
met, the existing programs that it will modify, any new programs that will be
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implemented to meet those requirements, and the means by which these programs
will be funded.

e Report to the Board (Pub. Resources Code, §§ 42926, subd. (a) & 42922, subd. (i)): A
community college must annually submit, by April 1, 2002 and by April 1 each subsequent
year, a report to the Board summarizing its progress in reducing solid waste. The
information in the report is to encompass the previous calendar year and shall contain, at a
minimum, the following as outlined in section 42926, subdivision (b): (1) calculations of

“annual disposal reduction; (2) information on the changes in waste generated or disposed of
due to increases or decreases in employees, economics, or other factors; (3) a summary of
progress implementing the integrated waste management plan; (4) the extent to which the
community college intends to use programs or facilities established by the local agency for
handling, diversion, and disposal of solid waste. (If the college does not intend to use those
established programs or facilities, it must identify sufficient disposal capacity for solid waste
that is not source reduced, recycled or composted.) (5) For a community college that has
been granted a time extension by the Board, it shall include a summary of progress made in
meeting the integrated waste management plan implementation schedule pursuant to section
42921, subdivision (b), and complying with the college’s plan of correction, before the
expiration of the time extension. (6) For a community college that has been granted an
alternative source reduction, recycling, and composting requirement by the Board pursuant to
section 42922, it shall include a summary of progress made towards meeting the alternative
requirement as well as an explanation of current circumstances that support the continuation
of the alternative requirement.

¢ Submit recycled material reports (Pub. Contract Code, § 12167.1): A community
college must annually report to the Board on quantities of recyclable materials collected for
recycling.

State of California, Department of Finance , California Integrated Waste Management Board v.
Commission on State Mandates, et al. (Sacramento County Superior Court, Case
No. 07CS00355)

The Department of Finance and the Integrated Waste Management Board filed a petition for writ
of mandate in March 2007, asking the court to set aside the Commission’s decision granting the
test claim and to require the Commission to issue a new Statement of Decision and parameters
and guidelines that give full consideration to the community colleges’ cost savings (e.g. avoided
landfill disposal fees) and revenues (from recyclables) by complying with the test claim statutes.
Petitioners’ position was that the Commission had not properly accounted for all the offsetting
cost savings from avoided disposal costs, or offsetting revenues from the sale of recyclable
materials, in the Statement of Decision or parameters and guidelines. The Judgment and a Writ
of Mandate were issued on June 30, 2008, ordering the Commission to:

1. amend the parameters and guidelines in Test Claim No. 00-TC-07 to require
community college districts claiming reimbursable costs of an integrated waste
management plan under Public Resources Code section 42920, et seq. to identify
and offset from their claims, consistent with the directions for revenue in Public
Contract code sections 12167 and 12167.1, cost savings realized as a result of
implementing their plans; and
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2. amend the parameters and guidelines in Test Claim No. 00-TC-07 to require
community college districts claiming reimbursable costs of an integrated waste
management plan under Public Resources Code section 42920, et seq. to identify
and offset from their claims all of the revenue generated as a result of implementing
their plans, without regard to the limitations or conditions described in sections
12167 and 12167.1 of the Public Contract Code.

1L ELIGIBLE CLAIMANTS

Community college districts that incur increased costs as a result of this mandate are eligible to

‘claim reimbursement.

III.  PERIOD OF REIMBURSEMENT

Government Code section 17557 states that a test claim must be submitted on or before June 30
following a given fiscal year to establish eligibility for that fiscal year. The test claim for this
mandate was filed on March 9, 2001. Therefore, costs incurred for compliance with Public
Contract Code sections 12167 and 12167.1 (Stats. 1992, ch. 1116) are eligible for reimbursement
on or after July 1, 1999. However, because of the statute’s operative date, all other costs
incurred pursuant to Statutes 1999, chapter 764 are eligible for reimbursement on or after
January 1, 2000.

Seeking an alternative diversion goal or time extension (Pub. Resources Code, §§ 42922, 42923,
and 42927) is reimbursable until December 31, 2005.

Actual costs for one fiscal year should be included in each claim. Pursuant to Government Code
section 17561, subdivision (d), all claims for reimbursement of initial years’ costs shall be
submitted within 120 days of the issuance of the claiming instructions by the State Controller.

If the total costs for a given fiscal year do not exceed $1000, no reimbursement shall be allowed,
except as otherwise allowed by Government Code section 17564.

IV.  REIMBURSABLE ACTIVITIES

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be
claimed. Actual costs are those costs actually incurred to implement the mandated activities.
Actual costs must be traceable and supported by source documents that show the validity of such
costs, when they were incurred, and their relationship to the reimbursable activities. A source
document is a document created at or near the same time the actual cost was incurred for the
event or activity in question. Source documents may include, but are not limited to, employee
time records or time logs, sign-in sheets, invoices, receipts, and the community college plan
approved by the Board.

Evidence corroborating the source documents may include, but is not limited to, worksheets, cost
allocation reports (system generated), purchase orders, contracts, agendas, training packets, and
declarations. Declarations must include a certification or declaration stating, “I certify (or
declare) under penalty of perjury under the laws of the State of California that the foregoing is
true and correct,” and must further comply with the requirements of Code of Civil Procedure
section 2015.5. Evidence corroborating the source documents may include data relevant to the
reimbursable activities otherwise in compliance with local, state, and federal government
requirements. However, corroborating documents cannot be substituted for source documents.
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The claimant is only allowed to claim and be reimbursed for increased costs for reimbursable
activities identified below. Increased cost is limited to the cost of an activity that the claimant is
required to incur as a result of the mandate.

For each eligible claimant, the following activities are reimbursable:

A. One-Time Activities (Reimbursable starting January 1, 2000)

1. Develop the necessary district policies and procedures for the implementation of the
integrated waste management plan.

2. Train district staff on the requirements and implementation of the integrated waste
management plan (one-time per employee). Training is limited to the staff working
directly on the plan,

B. Ongoing Activities (Reimbursable starting January 1, 2000)

1. Complete and submit to the Board the following as part of the State Agency Model
Integrated Waste Management Plan (Pub. Resources Code, § 42920, subd. (b)(3) & State
Agency Model Integrated Waste Management Plan, February 2000.):

a. state agency or large state facility information form;
b. state agency list of facilities;

¢. state agency waste reduction and recycling program worksheets that describe
program activities, promotional programs, and procurement activities, and other
questionnaires; and

d. state agency integrated waste management plan questions.

NOTE: Although reporting on promotional programs and procurement activities in the
model plan is reimbursable, implementing promotional programs and procurement
activities is not.

2. Respond to any Board reporting requirements during the approval process. (Pub.
Resources Code, § 42920, subd. (b)(3) & State Agency Model Integrated Waste
Management Plan, February 2000.)

3. Consult with the Board to revise the model plan, if necessary.! (Pub. Resources Code,
§ 42920, subd. (b)(3) & State Agency Model Integrated Waste Management Plan,
February 2000.)

4. Designate one solid waste reduction and recycling coordinator ("coordinator") for each
college in the district to perform new duties imposed by chapter 18.5 (Pub. Resources
Code, §§ 42920 —42928). The coordinator shall implement the integrated waste
management plan. The coordinator shall act as a liaison to other state agencies (as
defined by section 40196.3) and coordinators. (Pub. Resources Code, § 42920, subd.

(©).)

! Attachment 1, California Integrated Waste Management Board, State Agency Model Integrated
Waste Management Plan (February 2000).
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5. Divert at least 25 percent of all solid waste from landfill disposal or transformation
facilities by January 1, 2002, and at least 50 percent of all solid waste from landfill
disposal or transformation facilities by January 1, 2004, through source reduction,
recycling, and composting activities. Maintain the required level of reduction, as
approved by the Board. (Pub. Resources Code, §§ 42921 & 42922, subd. (i).)

C. Alternative Compliance (Reimbursable from January 1, 2000 — December 31, 2005)

1. Seek either an alternative requirement or time extension if a community college is unable
to comply with the January 1, 2002 deadline to divert 25 percent of its solid waste, by
doing the following: (Pub. Resources Code, §§ 42927 & 42923 subds. (a) & (c).)

a. Notify the Board in writing, detailing the reasons for its inability to comply.

Request of the Board an alternative to the January 1, 2002 deadline.
Provide evidence to the Board that the college is making a good faith effort to

- implement the source reduction, recycling, and composting programs identified in

its integrated waste management plan.

Provide information that describes the relevant circumstances that contributed to
the request for extension, such as lack of markets for recycled materials, local
efforts to implement source reduction, recycling and composting programs,
facilities built or planned, waste disposal patterns, and the type of waste disposed
of by the community college.

Submit a plan of correction that demonstrates that the college will meet the
requirements of Section 42921 [the 25 and 50 percent diversion requirements]
before the time extension expires, including the source reduction, recycling, or
composting steps the community college will implement, a date prior to the
expiration of the time extension when the requirements of Section 42921 will be
met, the existing programs that it will modify, any new programs that will be
implemented to meet those requirements, and the means by which these programs
will be funded. '

2. Seek either an alternative requirement or time extension if a community college is unable
to comply with the January 1, 2004 deadline to divert 50 percent of its solid waste, by
doing the following: (Pub. Resources Code, §§ 42927 & 42922, subds. (a) & (b).)

a. Notify the Board in writing, detailing the reasons for its inability to comply.
b.

C.

Request of the Board an alternative to the 50-percent requirement.
Participate in a public hearing on its alternative requirement.
Provide the Board with information as to:

(i) the community college’s good faith efforts to implement the source
reduction, recycling, and composting measures described in its integrated
waste management plan, and demonstration of its progress toward meeting
the alternative requirement as described in its annual reports to the Board;

(if) the community college’s inability to meet the 50 percent diversion
requirement despite implementing the measures in its plan;
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(iii) how the alternative source reduction, recycling, and composting
requirement represents the greatest diversion amount that the community
college may reasonably and feasibly achieve; and,

(iv) the circumstances that support the request for an alternative requirement,
such as waste disposal patterns and the types of waste disposed by the
community college.

D. Accounting System (Reimbursable starting January I, 2000)

Developing, implementing, and maintaining an accounting system to enter and track the
college’s source reduction, recycling and composting activities, the cost of those activities,
the proceeds from the sale of any recycled materials, and such other accounting systems
which will allow it to make its annual reports to the state and determine waste reduction.
Note: only the pro-rata portion of the costs incurred to implement the reimbursable activities
can be claimed.

E. Annual Report (Reimbursable starting January 1, 2000)

Annually prepare and submit, by April 1, 2002, and by April 1 each subsequent year, a report
to the Board summarizing its progress in reducing solid waste. The information in the report
must encompass the previous calendar year and shall contain, at a minimum, the following as
outlined in section 42926, subdivision (b): (Pub. Resources Code, §§ 42926, subd. (a) &
42922, subd. (i).)

1. calculations of annual disposal reduction;

2. information on the changes in waste generated or disposed of due to increases or
decreases in employees, economics, or other factors;

a summary of progress made in implementing the integrated waste management plan;

4. the extent to which the community college intends to use programs or facilities
established by the local agency for handling, diversion, and disposal of solid waste
(If the college does not intend to use those established programs or facilities, it must
identify sufficient disposal capacity for solid waste that is not source reduced, recycled or
composted.);

5. for a community college that has been granted a time extension by the Board, it shall
include a summary of progress made in meeting the integrated waste management plan
implementation schedule pursuant to section 42921, subdivision (b), and complying with
the college’s plan of correction, before the expiration of the time extension;

6. for a community college that has been granted an alternative source reduction, recycling,
and composting requirement by the Board pursuant to section 42922, it shall include a
summary of progress made towards meeting the alternative requirement as well as an
explanation of current circumstances that support the continuation of the alternative
requirement.
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F. Annual Recycled Material Reports (Reimbursable starting July 1, 1999)

Annually report to the Board on quantities of recyclable materials collected for recycling.
(Pub. Contract Code, § 12167.1.)

V. CLAIM PREPARATION AND SUBMISSION

Each of the following cost elements must be identified for each reimbursable activity identified
in Section IV, Reimbursable Activities, of this document. Each claimed reimbursable cost must
be supported by source documentation as described in Section IV. Additionally, each
reimbursement claim must be filed in a timely manner.

A. Direct Cost Reporting

- Direct costs are those costs incurred specifically for the reimbursable activities. The following
direct costs are eligible for reimbursement.

1. Salaries and Benefits

Report each employee implementing the reimbursable activities by name, job classification,
and productive hourly rate (total wages and related benefits divided by productive hours).
Describe the specific reimbursable activities performed and the hours devoted to each
reimbursable activity performed.

2. Materials and Supplies

Report the cost of materials and supplies that have been consumed or expended for the
purpose of the reimbursable activities. Purchases shall be claimed at the actual price after
deducting discounts, rebates, and allowances received by the claimant. Supplies that are
withdrawn from inventory shall be charged on an appropriate and recognized method of
costing, consistently applied.

3. Contracted Services

Report the name of the contractor and services performed to implement the reimbursable
activities. Attach a copy of the contract to the claim. If the contractor bills for time and
materials, report the number of hours spent on the activities and all costs charged. Ifthe
contract is a fixed price, report the dates when services were performed and itemize all costs
for those services.

4. Fixed Assets and Equipment

Report the purchase price paid for fixed assets and equipment (including computers)
necessary to implement the reimbursable activities. The purchase price includes taxes,
delivery costs, and installation costs. If the fixed asset or equipment is also used for purposes
other than the reimbursable activities, only the pro-rata portion of the purchase price used to
implement the reimbursable activities can be claimed.

5. Travel

Report the name of the employee traveling for the purpose of the reimbursable activities.
Include the date of travel, destination point, the specific reimbursable activity requiring
travel, and related travel expenses reimbursed to the employee in compliance with the rules

of the local jurisdiction. Report employee travel time according to the rules of cost element
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A.1., Salaries and Benefits, for each applicable reimbursable activity.
6. Training

Report the cost of training an employee to perform the reimbursable activities, as specified in
Section IV of this document. Report the name and job classification of each employee
preparing for, attending, and/or conducting training necessary to implement the reimbursable
activities. Provide the title, subject, and purpose (related to the mandate of the training
session), dates attended, and location. If the training encompasses subjects broader than the
reimbursable activities, only the pro-rata portion can be claimed. Report employee training
time for each applicable reimbursable activity according to the rules of cost element A.1.,
Salaries and Benefits, and A.2., Materials and Supplies. Report the cost of consultants who
conduct the training according to the rules of cost element A.3., Contracted Services.

B. Indirect Cost Rates

Indirect costs are costs that have been incurred for common or joint purposes. These costs
benefit more than one cost objective and cannot be readily identified with a particular final cost
objective without effort disproportionate to the results achieved. After direct costs have been
determined and assigned to other activities, as appropriate, indirect costs are those remaining to
be allocated to benefited cost objectives. A cost may not be allocated as an indirect cost if any
other cost incurred for the same purpose, in like circumstances, has been claimed as a direct cost.

Indirect costs include: () the indirect costs originating in each department or agency of the
governmental unit carrying out state mandated programs, and (b) the costs of central
governmental services distributed through the central service cost allocation plan and not
otherwise treated as direct costs.

Community colleges have the option of using: (1) a federally approved rate, utilizing the cost
accounting principles from the Office of Management and Budget Circular A-21, "Cost
Principles of Educational Institutions"; (2) the rate calculated on State Controller's Form
FAM-29C; or (3) a 7% indirect cost rate.

VI. RECORD RETENTION

Pursuant to Government Code section 17558.5, subdivision (a), a reimbursement claim for actual
costs filed by a local agency or school district pursuant to this chapter is subject to the initiation
of an audit by the Controller no later than three years after the date that the actual reimbursement
claim is filed or last amended, whichever is later. However, if no funds are appropriated or no
payment is made to a claimant for the program for the fiscal year for which the claim is filed, the
time for the Controller to initiate an audit shall commence to run from the date of initial payment
of the claim. In any case, an audit shall be completed not later than two years after the date that
the audit is commenced. All documents used to support the reimbursable activities, as described
in Section IV, must be retained during the period subject to audit. If an audit has been initiated
by the Controller during the period subject to audit, the retention period is extended until the
ultimate resolution of any audit findings.

VII. OFFSETTING REVENUES AND REIMBURSEMENTS

Reimbursement for this mandate from any source, including but not limited to, services fees

9 Parameters and Guidelines Amendment
Integrated Waste Management
00-TC-07




collected, federal funds, and other state funds allocated to any service provided under this
program, shall be identified and offset from this claim. Offsetting revenue shall include all
revenues generated from implementing the Integrated Waste Management Plan.

In addition, revenue from a building-operating fee imposed pursuant to Education Code
section 76375, subdivision (a) if received by a claimant and the revenue is applied to this
program, shall be deducted from the costs claimed.

VIII. OFFSETTING COST SAVINGS

Reduced or avoided costs realized from implementation of the community college districts’
Integrated Waste Management plans shall be identified and offset from this claim as cost
savings, consistent with the directions for revenue in Public Contract Code sections 12167 and
12167.1. Pursuant to these statutes, community college districts are required to deposit cost
savings resulting from their Integrated Waste Management plans in the Integrated Waste
Management Account in the Integrated Waste Management Fund; the funds deposited in the
Integrated Waste Management Account, upon appropriation by the Legislature, may be
expended by the California Integrated Waste Management Board for the purpose of offsetting
Integrated Waste Management plan costs. Subject to the approval of the California Integrated
Waste Management Board, cost savings by a community college that do not exceed two
thousand dollars ($2,000) annually are continuously appropriated for expenditure by the
community college for the purpose of offsetting Integrated Waste Management program costs.
Cost savings exceeding two thousand dollars ($2,000) annually may be available for expenditure
by the community college only when appropriated by the Legislature. To the extent so approved
or appropriated and applied to the college, these amounts shall be identified and offset from the
costs claimed for implementing the Integrated Waste Management Plan.

IX. STATE CONTROLLER’S REVISED CLAIMING INSTRUCTIONS

The Controller shall, within 60 days after receiving amended parameters and guidelines prepare
and issue revised claiming instructions for mandates that require state reimbursement after any
decision or order of the commission pursuant to section 17559. The claiming instructions shall
be derived from the test claim decision and the parameters and guidelines adopted by the
Commission. Pursuant to Government Code section 17561, subdivision (d)(2), issuance of the
claiming instructions shall constitute a notice of the right of the local agencies and school
districts to file reimbursement claims, based upon parameters and guidelines adopted by the
Commission. In preparing revised claiming instructions, the Controller may request the
assistance of other state agencies. (Gov. Code, § 17558, subdivision (c).)

If revised claiming instructions are issued by the Controller pursuant to subdivision (c) of section
17558 between November 15 and February 15, a local agency or school district filing an annual
reimbursement claim shall have 120 days following the issuance date of the revised claiming
instructions to file a claim.

- X REMEDIES BEFORE THE COMMISSION

Upon request of a local agency or school district, the Commission shall review the claiming
instructions issued by the State Controller or any other authorized state agency for
reimbursement of mandated costs pursuant to Government Code section 17571. If the
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Commission determines that the claiming instructions do not conform to the parameters and
guidelines, the Commission shall direct the Controller to modify the claiming instructions and
the Controller shall modify the claiming instructions to conform to the parameters and guidelines
as directed by the Commission.

In addition, requests may be made to amend parameters and guidelines pursuant to Government
Code section 17557, subdivision (d), and California Code of Regulations, title 2, section 1183.2.

XI. LEGAL AND FACTUAL BASIS FOR THE PARAMETERS AND GUIDELINES

The Statement of Decision is legally binding on all parties and provides the legal and factual
basis for the parameters and guidelines. The support for the legal and factual findings is found in
the administrative record for the test claim. The administrative record, including the Statement
of Decision, is on file with the Commission.
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State Controller’s Office

Community College Mandated Cost Manual

INTEGRATED WASTE MANAGEMENT
CLAIM FOR PAYMENT

For State Controller Use Only | PROGRAM

256

(19) Program Number 00256
(20) Date Filed
(21) LRS Input

(01) Claimant Identification Number

Reimbursement Claim Data

(02) Claimant Name

(22) FORM-1, (03)

County of Location

(23) FORM-1, (04) A. 1. ()

(10) Combined

(11) Amended

Street Address of P.O. Box Suite (24) FORM-1, (04) A. 2. (f)
Type of Claim (26) FORM-1, (04) B. 2. (f)

(09) Reimbursement D

(27) FORM-1, (04) B. 3. (f)

l
[

(28) FORM-1, (04) B. 4. (f)

(29) FORM-1, (04) B. 5. (f)

Fiscal Year of Cost

(30) FORM-1, (06)

Total Claimed Amount

(31) FORM-1, (09)

Less: 10% Late Penalty (refer to attached Instructions) {(14)

(32) FORM-1, (10)

Less: Prior Claim Payment Received

(33) FORM-1, (11)

Net Claimed Amount

(34

Due from State

(35)

Due to State

(36)

(37) CERTIFICATION OF CLAIM

documentation currently maintained by the claimant.

Signature of Authorized Officer

Type or Print Name and Title of Authorized Signatory

In accordance with the provisions of Government Code Sections 17560 and 17561, I certify that | am the officer authorized by the
community college district to file mandated cost claims with the State of California for this program, and certify under penalty of perjury
that | have not violated any of the provisions of Article 4, Chapter 1 of Division 4 of Title 1 Government Code.

[ further certify that there was no application other than from the claimant, nor any grants or payments received for reimbursement of
costs claimed herein and claimed costs are for a new program or increased level of services of an existing program. All offsetting
savings and reimbursements set forth in the parameters and guidelines are identified, and all costs claimed are supported by source

The amount for this reimbursement is hereby claimed from the State for payment of actual costs set forth on the attached statements.

| certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Date Signed

Telephone Number

E-Mail Address

(38) Name of Agency Contact Person for Claim

Name of Consulting Firm / Claim Preparer

Telephone Number

E-mail Address

Telephone Number

E-mail Address

Form FAM-27 (Revised 10/10)
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Program INTEGRATED WASTE MANAGEMENT EORM
256 CLAIM FOR PAYMENT i
‘ INSTRUCTIONS , FAM-27
1) Enter the payee number assigned by the State Controller's Office.
©02) Enter your Official Name, County of Location, Street or P. O. Box address, City, State, and Zip Code.
(03) to (08) Leave blank.
(09) If filing a reimbursement claim, enter an "X" in the box on line (09) Reimbursement.
(10) If filing a combined reimbursement claim on behalf of districts within the county, enter an "X" in the box on {ine (10) Combined.
(11 If filing an amended reimbursement claim, enter an "X" in the box on line (11) Amended.
(12) Enter the fiscal year for which actual costs are being claimed. If actual costs for more than one fiscal year are being claimed, complete
a separate form FAM-27 for‘each fiscal year.
(13) g?tgéothe amount of the reimbursement claim as shown in the attached Form-1 line (11). The total claimed amount must exceed
(14) Initial claims must be filed as specified in the claiming instructions. Annual reimbursement claims must be filed by February 15 of the
following fiscal year in which costs were incurred or the claims must be reduced by a late penalty. Enter zero if the claim was timely
filed. Otherwise, enter the penalty amount as a result of the calculation formula as follows:
* Late Initial Claims: FAM-27 line(13) multiplied by 10%, without limitation; or
o Late Annual Reimbursement Claims: FAM-27, line (13) muitiplied by 10%, late penalty not to exceed $10,000.
(15) Enter the amount of péyment, if any, received for the claim. If no payment was received, enter zero.

(16)

(17)

(18)
(19) to (21)

(22) to (36)

(37)

(38)

Enter the net claimed amount by subtracting the sum of lines (14) and (15) from line (13).

If line (16), Net Claimed Amount, is positive, enter that amount on line (17), Due from State.
If line (16), Net Claimed Amount, is negative, enter that amount on line (18), Due to State.
Leave blank.

Reimbursement Claim Data. Bring forward the cost information as specified on the left-hand column of lines (22) through (36) for the
reimbursement claim, e.g., Form-1, (04) A. 1. (f), means the infofmation is located on Form-1, line (04) A. 1., column (f). Enter the
information on the same line but in the right-hand column. Cost information should be rounded to the nearest dollar, i.e., no cents.
Indirect costs percentage should be shown as a whole number and without the percent symboal, i.e., 7.548% should be shown as 8.
Completion of this data block will expedite the payment process.

Read the statement of Certification of Claim. The claim must be dated, signed by the agency's authorized officer, and must type or
print name, title, telephone number and email address. Claims cannot be paid unless accompanied by an original signed
certification. (To expedite the payment process, please sign the form FAM-27 with blue ink, and attach a copy of the form
FAM-27 to the top of the claim package.)

Enter the name, telephone number, and e-mail address of the agency contact person for the claim. If claim is prepared by external
consultant, type or print the name of the consulting firm, telephone number, and e-mail address.

SUBMIT A SIGNED ORIGINAL, AND A COPY OF FORM FAM-27, WITH ALL OTHER FORMS TO:

Address, if delivered by U.S. Postal Service: Address, if delivered by other delivery service:
OFFICE OF THE STATE CONTROLLER OFFICE OF THE STATE CONTROLLER

ATTN: Local Reimbursements Section ATTN: Local Reimbursements Section
Division.of Accounting and Reporting Division of Accounting and Reporting

P.O. Box 942850 3301 C Street, Suite 700

Sacramento, CA 94250 Sacramento, CA 95816

Form FAM-27 (Revised 10/10)
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Program INTEGRATED WASTE MANAGEMENT FORM

256 CLAIM SUMMARY 1A

(01) Claimant (02) Fiscal Year
2020

Claim Statistics

(03) Leave blank

Direct Costs Object Accounts
(@) {b) (c) (d) (e) ®

. o Salaries Materials Travel
(04) Reimbursable Activities and and and Total
Benefits Supplies Training

Contract Fixed
Services Assets

A. One-Time Activity

1. Develop Policies and Procedures

2. Train District Staff on IWM Plan

B. Ongoing Activities

1. Complete and Submit IWM Plan to Board

2. Respond to Board Requirements

3. Consult with Board to Revise Plan

4. Designate Coordinator for Each College

5. Divert Solid Waste/Maintain Required Level

" (Form 1B cannot be used if this activity is claimed)

(05) Total Direct Costs

Indirect Costs

(08) Indirect Cost Rate [Federally Approved OMB A-21, FAM-29C, or 7%]} %

(07) Total Indirect Costs [Line (05)(a) x line (06)]

(08) Total Direct and Indirect Costs [Line (05)(f) + line (07)]

(09) Total from Forms 1A,1B, and 1C [Add 1A(07) + 1B(07) + 1C(07)]

Cost Reduction

(10) Less: Offsetting Savings

(11) Less: Other Reimbursements

(12) Total Claimed Amount [Line (09) - {line (10) + line (11)}]
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Program INTEGRATED WASTE MANAGEMENT FORM

. CLAIM SUMMARY
256 INSTRUCTIONS 1 A

(01)

(02)

(03)

(04)

(B) (8)

(05)

(06)

(07)

(08)

(09)

(10)

(mn

(12)

Enter the name of the claimant.
Enter the fiscal year of costs.
Claim Statistics. Leave blank.

Reimbursable Activities. For each reimbursable activity, enter the totals from form Form-2, line (05),
columns (d) through (h), to form Form-1, block (04), columns (a) through (e}, in the appropriate row.
Total each row.

Divert Solid Waste/Maintain Required Level. If this activity is claimed, Form 1B for Alternative
Compliance must not be completed.

Total Direct Costs. Total columns (a) through (f).

Indirect Cost Rate. Community college districts may use the federally approved OMBA-21 rate, the
rate computed using form FAM 29C, or a 7% indirect cost rate, for the fiscal year of costs.

Total Indirect Costs. Enter the result of multiplying the Indirect Cost Rate, line (06), by the Total
Salaries and Benéefits, line (05)(a).

Total Direct and Indirect Costs. Enter the sum of Total Direct Costs, line (05)(f), and Total Indirect
Costs, line (07).

Enter the sum total of Forms 1A, 1B and 1C here.

Less: Offsetting Savings. If applicable, enter the total savings realized by the claimant as a direct
result of this mandate, such as reduction in disposal costs, staff reductions (including benefits),
materials and supplies (less purchases due to re-use), elimination of storage, reduction in
transportation costs, equipment, and any other relevant reduction in costs. Submit a detailed
schedule of savings with the claim.

Less: Other Reimbursements. If applicable, enter the amount of other reimbursements received from
any source including, but not limited to, sale of recyclables, sale of surplus equipment, service fees
collected, federal funds, and other state funds, which reimbursed any portion of the mandated cost
program. Submit a schedule detailing the reimbursement sources and amounts.

Total Claimed Amount. From Total Direct and Indirect Costs, line (09), subtract the sum of Offsetting
Savings, line (10), and Other Reimbursements, line (11). Enter the remainder on this line and carry
the amount forward to form FAM-27, line (13) for the Reimbursement Claim.
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Program :
J INTEGRATED WASTE MANAGEMENT FORM
256 CLAIM SUMMARY 1 B
(01) Claimant (02) Fiscal Year
20 /20

C. Alternative Compliance (From 01/01/00 to 12/31/05) Do not complete if B5 on Form 1A is claimed.

(03) Reimbursable Activities: Choose either 1. or 2, as applicable.

Direct Costs

Object Accounts

1. |Alternative Requirement or Time Extension (@) {b) © (d) () ®
{If unable to comply with 01/01/02 deadline to Salari Material . T I
divert 25% of solid waste per PRCEE 42027 & alares | Matertals Contract | Fixed vy Total
42923 (a) & (c)} Benefits | Supplies Training
a. |Provide Written Notification to the Board
b. |Request Alternative from the Board
c. |Provide Evidence to the Board
d. |Provide Relevant Information
e. [Submit Plan of Correction
(04)| Total Direct Costs
Direct Costs Object Accounts
2. |Alternative Requirement or Time Extension (a) (b) © (d) () ®
{If unable to comply with 01/01/04 deadline to Salaries Materials ) Travel
divert 50% of solid waste per PRC €€ 42927 & and g Sonwract :S":;fs and Total
42922 (a) & (b)) Benefits | Supplies Training
a. |Provide Wiritien Notification to the Board
b. |Request Alternative from the Board
c. |Participate in Public Hearing
d. |Provide Information to the Board
(04) | Total Direct Costs

Indirect Costs

(05) |Indirect Cost Rate [From FAM-29C, OMB-A-21, or 7%} %
(06) {Total Indirect Costs [Line (04)(a) x line (05)]
(07) [Total Direct and Indirect Costs [Line (04)(f) + line (06)} [Forward total to Form-1A, line (08)]
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Program INTEGRATED WASTE MANAGEMENT FORM

256 CLAIM SUMMARY 1 B
INSTRUCTIONS

This form is to be completed only if the community college is unable to comply with the
reimbursable activity, listed on the P’s and G’s page 6, under V. REIMBURSABLE ACTIVITIES,
B.5., Ongoing Activities, and listed on Form-1A as Divert Solid Waste/Maintain Required Level.

Choose either Reimbursable Activity 1 or 2, as applicable.

If the community college is unable to comply with the January 1, 2002, deadline to divert at least 25%
of all solid waste from landfill disposal or transformation facilities, complete Reimbursable Activity 1.

If the community college is unable to comply with the January 1, 2004, deadline to divert at least 50%
of all solid waste from landfill disposal or transformation facilities, complete Reimbursable Activity 2.

Enter the name of the claimant.’

Enter the fiscal year of claim.

Reimbursable Activities. For each reimbursable activity, enter the total from form 2, line (05), columns
(d) through (h) to form 1, block (04), columns (a) through (e) in the appropriate row. Total each row.
Total Direct Costs. Total columns (a) through (f).

Indirect Cost Rate. Community colleges have three options: (1) Use the indirect cost rate from the
Office of Management and Budget Circular A-21, "Cost Principles of Educational Institutions”; (2) the
rate from SCO's FAM-29C; or (3) use 7% rate.

Total Indirect Costs. Enter the product of multiplying Total Salaries and Benefits, line (04)(a), by the
Indirect Cost Rate, line (05).

Total Direct and Indirect Costs. Actual Cost Method: Enter the sum of Total Direct Costs, line (04)(f),
and Total Indirect Costs, line (08). Forward this amount to Form-1A, line (08).
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Program INTEGRATED WASTE MANAGEMENT FORM
2 56 CLAIM SUMMARY 1 C
(01) Claimant (02) Fiscal Year

20 20
Direct Costs Object Accounts
(a) (b) (©) (d) (e ®
Salaries Materiais . Travel
(03) Reimbursable Activities and and Contract. | Fixed and Total
Benefits Supplies Services Assets Training

D. Accounting System

Reimbursement begins January 1, 2000

1. Develop, Implement & Maintain System
E. Annual Report of Progress

1. Calculations of Annual Disposal Reduction

2. Information on the Changes

3. Summary of Progress Made in IWM Plan

4. The Extent of CCD's Use of IWM Plan

5. Time Extension Summary of Progress

6. Alternative Reduction Summary of Progress

F. Annual Recycled Material Reports

1. Annual Report to the Board

Reimbursement begins January 1, 2000

Reimbursement begins July 1, 1999

(04) Total Direct Costs

Indirect Costs

(05) Indirect Cost Rate

[Federally Approved OMB A-21, FAM-29C, or 7%]]

%

(06) Total Indirect Costs

[Line (04)(a) x line (05)]

(07) Total Direct and Indirect Costs

[Line (04)(f) + line (06)] [Forward total to Form-1A, line (08)]
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Program INTEGRATED WASTE MANAGEMENT FORM
256 CLAIM SUMMARY 1 C
INSTRUCTIONS
(o) Enter the name of the claimant.
(02) Enter the fiscal year of costs.
(03) Reimbursable Activities. For each reimbursable activity, enter the totals from form Form-2, line (05),

columns (d) through (h), to form Form-1, block (04), columns (a) through (g), in the appropriate row.
Total each row.

(B) (5) Divert Solid Waste/Maintain Required Level. If this activity is claimed, Form 1B for Alternative
Compliance must not be completed.

(04) Total Direct Costs. Total columns (a) through (f).

(05) Indirect Cost Rate. Community college districts may use the federally approved OMBA-21 rate, the
rate computed using form FAM 29C, or a 7% indirect cost rate, for the fiscal year of costs.

(06) Total Indirect Costs. Enter the result of multiplying the Indirect Cost Rate, line (05), by the Total
Salaries and Benefits, line (04)(a).

(07) Total Direct and Indirect Costs. Enter the sum of Total Direct Costs, line (04)(f), and Total Indirect
Costs, line (06). Forward this total to Form-1A, line (08).
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Program INTEGRATED-WASTE MANAGEMENT FORM
2 56 ACTIVITY COST DETAIL 2 A
(01) Claimant | (02) Fiscal Year

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed.

A. One-Time Activity B. . Ongoing Activities
|:| Develop Policies and Procedures |:| Complete and Submit IWM Plan to Board
|:| Train District Staff on IWM Plan |:| Respond to Board Requirements

|:| Consult with Board to Revise Plan

D Designate Coordinator for Each College

D Divert Solid Waste/Maintain Required Level

(04) Description of Expenses Object Accounts
@ (b) () @ (e U] @ - (h)
Employee Names, Job Hourly Hours Salaries Materials Contract Fixed Travel
Classifications, Functions Performed Rate or | Worked or and and Services Assets and
and Description of Expenses Unit Cost | Quantity Benefits Supplies Training

(05) Total L] Subtotal 1 Page:__of
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INTEGRATED WASTE MANAGEMENT

Program FORM
2 56 ACTIVITY COST DETAIL 2 B
INSTRUCTIONS
(01 Claimant. Enter the name of the claimant.
)
(02 Fiscal Year. Enter the fiscal year for which costs were incurred.
) |
(03 Reimbursable Activities. Check the box that indicates the activity being claimed. Check only one box
) per form. A separate Form 2 must be prepared for each applicable activity.
(04 Description of Expenses. The following table identifies the type of information required to support
) reimbursable costs. To detail costs for the activity box checked in block (03), enter the employee
names, position titles, a brief description of the activities performed, actual time spent by each
employee, productive hourly rates, fringe benefits, supplies used, contract services, and travel and
training expenses. The descriptions required in column (4)(a) must be of sufficient detail to
explain the cost of activities or items being claimed. For audit purposes, all supporting documents
must be retained by the claimant for a period of not less than three years after the date the claim was
filed or last amended, whichever is later. If no funds were appropriated and no payment was made at
the time the claim was filed, the time for the Controller to initiate an audit will be from the date of initial
payment of the claim. Such documents must be made available to the SCO on request.

; Submit
Object/ Columns :
Supportng
Accounts (a) (b) (c) (d) (e) ® (9) (h) with the claim

Salaries.and Salaries =
Benefits Employee Hourly Hours Hourly Rate
. Name/Title Rate Worked X Hours
Salaries Worked
5 Benefits =
Activities Benefit Benefit Rate
Benefits Performed Rate x Salaries
. . Cost =
Mataer::ials Desc:fphon Unit Quantity Unit Co§t
Supplies Supplies Used Cost Used X %iir:jhty
Name of Hours Worked Cost=Hourly Co
Rate x H py of
Cont_ract Contractor Hourly Inclusive Sveoﬁ( e : g:s Contract
Services Specific Tasks Rate Dates of Total Contract and
Performed Service Cost lnvoices
: Description of Cost=
:lxed Equipment Unit Cost Usage Unit Cost
ssets Purchased x Usage
Travel and Purpose of Trip| Per Diem Total Travel
Training |NameandTile|  Rate zﬁzz Cost = Rae
Departure and | Mileage Rate ! x Days or
Travel Return Date | Travel Cost | Tavel Mode Miles
Employee Dat Registrafi
L. Name/Title ates egistration
Trainin
Ining Name of Class Attended Fee
(05) Total line (04), columns (d) through (h) and enter the sum on this line. Check the appropriate box to

indicate if the amount is a total or subtotal. If more than one form is needed to detail the activity costs,
number each page. Enter totals from line (05), columns (d) through (h) to Form-1A, block (04), columns
(a) through (e) in the appropriate row.
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Program INTEGRATED WASTE MANAGEMENT FORM
2 56 ACTIVITY COST DETAIL 2 B
(01)  Claimant ‘ (02) Fiscal Year

(03) Reimbursable Activities: Choose either 1. or 2. Check only one box per form to identify the activity being
claimed.

1. Alternative Requirement or Time Extension 2. Alternative Requirement or Time Extension
I:] Provide Written Notification to the Board D Provide Written Notification to the Board

|:| Request Alternative from the Board D Request Alternative from the Board

|:| Provide Evidence to the-Board D Participate in Public Hearing

[:I Provide Relevant Information l:l Provide Information to the Board

|:| Submit Plan of Correction

(04) Description of Expenses Object Accounts
(@) (b) (© (@ (e) M @ (h)
Employee Names, Job ] Hourly Hours Salaries Materials Contract Fixed Travel
Ciassifications, Functions Performed Rate or | Worked or and and Services Assets and
and Description of Expenses Unit Cost | Quantity Benefits Supplies Training

(05) Total ] Subtotal 1 Page: of
Revised 10/10
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Program INTEGRATED WASTE MANAGEMENT FORM
2 5 6 ACTIVITY COST DETAIL 2 B
INSTRUCTIONS _
(o) ‘ Claimant. Enter the name of the claimant.
(02) Fiscal Year. Enter the fiscal year for which costs were incurred.
(03) Reimbursable Activities. Check the box that indicates the activity being claimed. Check only one box

per form. A separate Form 2 must be prepared for each applicable activity.

(04) Description of Expenses. The following table identifies the type of information required to support
reimbursable costs. To detail costs for the activity box checked in block (03), enter the employee
names, position titles, a brief description of the activities performed, actual time spent by each

- employee, productive hourly rates, fringe benefits, supplies used, contract services, and travel and
training expenses. The descriptions required in column (4)(a) must be of sufficient detail to
explain the cost of activities or items being claimed. For audit purposes, all supporting documents
must be retained by the claimant for a period of not less than three years after the date the claim was
filed or last amended, whichever is later. If no funds were appropriated and no payment was made at
the time the claim was filed, the time for the Controller to initiate an audit will be from the date of initial
payment of the claim. Such documents must be made available to the SCO on request.

i Submit
Slﬁ:biebt}gct Columns supporting
Accounts documents

(a) (b} (c) (d) (e) (4] (a) (h) with the claim
Salaries and - Salaries =
Benefits Employee Hourly Hours Hourly Rate
. Name/Title Rate Worked x Hours
Salaries Worked
Benefits =
Bene Activities B;"teﬁ‘ Benefit Rate
enefits Performed ate x Salaries
Materi .. Cost =
L‘;rdals Description Unit Quantity Unit Cost
" " Cost Used X Quantity
Supplies Supplies Used Used
Name of Hours Worked Cost=Hourly Copy of
Rate x Hours py o
Contract Contractor Houry Inclusive Worked or Contract
Services Specific Tasks Rate Dates of Total Contract and
Performed Service Cost Invoices
. Description of Cost=
:Ixe(: Equipment Unit Cost Usage Unit Cost
ssels Purchased x Usage
Trav'el'and Purpose of Trip| Per Diem Days Total Travel
Training Name and Title Rate ) Cost = Rate
’ Miles
Departure and | Mileage Rate x Days or
Travel Return Date | Travel Cost | 17@vel Mode Miles
Employee . .
NamefTitle Dates Registration
Training Name of Class Attended Fee
(05) Total line (04), columns (d) through (h) and enter the sum on this line. Check the appropriate box to

indicate if the amount is a total or subtotal. If more than one form is needed to detail the activity costs,
number each page. Enter totals from line (05), columns (d) through (h) to Form-1B, block (04), columns
(a) through (e) in the appropriate row.
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Program INTEGRATED WASTE MANAGEMENT FORM
2 5 6 ACTIVITY COST DETAIL 2 C
(01)  Claimant (02) Fiscal Year
(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed.
D. Accounting System E. Annual Report of Progress
|:| Develop, Implement & Maintain System D Calculations of Annual Disposal Reduction
F. Annual Recycled Material Reports |:| Information on the Changes
_ |:| Annual' Report to the Board |:] Summary of Progress Made in the IWM Plan
[:I The Extent of CCD's Use of IWM Plan
D Time Extension Summary of Progress
|:| Alternative Reduction Summary of Progress
(04) Description of Expenses Object Accounts
@ (b) (© ) (e) ® @ )
Employee Names, Job Hourly Hours Salaries Materials Contract Fixed Travel
Classifications, Functions Performed Rate or {Worked or and and Services Assets and
and Description of Expenses Unit Cost | Quantity Benefits Supplies Training

(05) Total [ ] Subtotal [~ _|Page:_ _of
Revised 10/10
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Program

256

INTEGRATED WASTE MANAGEMENT
ACTIVITY COST DETAIL
INSTRUCTIONS

FORM

2C

(o Claimant. Enter the name of the claimant.
(02) Fiscal Year. Enter the fiscal year for which costs were incurred.
(03) Reimbursable Activities. Check the box that indicates the activity being claimed. Check only one box
per form. A separate Form 2 must be prepared for each applicable activity.
(04) Description of Expenses. The following table identifies the type of information required to support
reimbursable costs. To detail costs for the activity box checked in block (03), enter the employee
names, position titles, a brief description of the activities performed, actual time spent by each
employee, productive hourly rates, fringe benefits, supplies used, contract services, and travel and
training expenses. The descriptions required in column (4)(a) must be of sufficient detail to
explain the cost of activities or items being claimed. For audit purposes, all supporting documents
must be retained by the claimant for a period of not less than three years after the date the claim was
filed or last amended, whichever is later. If no funds were appropriated and no payment was made at
the time the claim was filed, the time for the Controller to initiate an audit will be from the date of initial
payment of the claim. Such documents must be made available to the SCO on request.
. Submit
Stg)bfl:}gct Columns supporting
Accounts documents
(a) (b) (c) (o (e) ® (@) (h) with the claim
Salaries.and Salaries =
Benefits Employee Hourly Hours Hourly Rate
. Name/Title Rate Worked X Hours
Salaries Worked
) Benefits =
Activities Benafit Benefit Rate
Benefits Performed Rate x Salaries
: . Cost =
Ma;er:'aals Desc;pt(on Unit Quantity Unit Co_st
Supplies Supplies Used Cost Used X %usaerétnty
Name of Hours Worked Cost=Hourly Co
Rate x Hours py of
Contract Contractor Hourly Inclusive Worked or Contract
Services | Specific Tasks Rate Dates of Total Contract and
Performed Service Cost Invoices
f Description of Cost=
:Ixe(: Equipment Unit Cost Usage Unit Cost
ssets Purchased x Usage
Trav.el.and Purpose of Trip | Per Diem Days Total Trave!
Training | Name and Titfe Rate Miles Cost = Rate
Departure and | Mileage Rate x Days or
Travel Retumn Date | Travel Cost | |avel Mode Miles
Employee Dat Registrati
R es IS
Training NamefTitte Atiended e
Name of Class
(05) Total line (04), columns (d) through (h) and enter the sum on this line. Check the appropriate box to

indicate if the amount is a total or subtotal. If more than one form is needed to detail the activity costs,
number each page. Enter totals from line (05), columns (d) through (h) to Form-1A, block (04), columns
(a) through (e) in the appropriate row.
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FILING A CLAIM

1. Introduction

The law in the State of California, (GC Sections 17500 through 17617), provides for the
reimbursement of costs incurred by community college districts (CCD) for costs mandated by the
State. Costs mandated by the State means any increased costs which a CCD is required to incur
after July 1, 1980, as a result of any statute enacted after January 1, 1975, or any executive order
implementing such statute which mandates a new program or higher level of service of an existing
program.

Estimated claims that show costs to be incurred in the current fiscal year and reimbursement claims
that detail the costs actually incurred for the prior fiscal year may be filed with the State Controller's
Office (SCO). Claims for on-going programs are filed annually by January 15. Claims for new
programs are filed within 120 days from the date claiming instructions are issued for the program. A
10 percent penalty, up to $1,000 for continuing claims, no limit for initial claims, is assessed for late
claims. The SCO may audit the records of any CCD to verify the actual amount of mandated costs
and may reduce any claim that is excessive or unreasonable.

When a program has been reimbursed for three or more years, the Commission on State Mandates
(COSM) may approve the program for inclusion in the State Mandates Apportionment System
(SMAS). For programs included in SMAS, the SCO determines the amount of each claimant's
entitlement based on an average of three consecutive fiscal years of actual costs adjusted by any
changes in the Implicit Price Deflator (IPD). Claimants with an established entitlement receive an
annual apportionment adjusted by any changes in the IPD and, under certain circumstances, by
any changes in workload. Claimants with an established entitlement do not file further claims for the
program.

The SCO is authorized to make payments for costs of mandated programs from amounts
appropriated by the State Budget Act, by the State Mandates Claims Fund, or by specific
legislation. In the event the appropriation is insufficient to pay claims in full, claimants will receive
prorated payments in proportion to the dollar amount of approved claims for the program. Balances
of prorated payments will be made when supplementary funds are made available.

The instructions contained in this manual are intended to provide general guidance for filing a
mandated cost claim. Since each mandate is administered separately, it is important to refer to the
specific program for information relating to established policies on eligible reimbursable costs.

2. Types of Claims

There are three types of claims: Reimbursement, estimated, and entitlement. A claimant may file a
reimbursement claim for actual mandated costs incurred in the prior fiscal year or may file an
estimated claim for mandated costs to be incurred during the current fiscal year. An entitlement
claim may be filed for the purpose of establishing a base year entittement amount for mandated
programs included in SMAS. A claimant who has established a base year entitlement for a
program, would receive an automatic annual payment which is reflective of the current costs for the
program.

All claims received by the SCO will be reviewed to verify actual costs. An adjustment of the claim
will be made if the amount claimed is determined to be excessive, improper, or unreasonable. The
claim must be filed with sufficient documentation to support the costs claimed. The types of
documentation required to substantiate a claim are identified in the instructions for the program.
The certification of claim, form FAM-27, must be signed and dated by the entity's authorized officer
in order for the SCO to make payment on the claim.
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A. Reimbursement Claim

A reimbursement claim is defined in GC Section 17522 as any claim filed with the SCO by a
CCD for reimbursement of costs incurred for which an appropriation is made for the purpose of
paying the claim. The claim must include supporting documentation to substantiate the costs
claimed.

Initial reimbursement claims are first-time claims for reimbursement of costs for one or more
prior fiscal years of a program that was previously unfunded. Claims are due 120 days from the
date of issuance of the claiming instructions for the program by the SCO. The first statute that
appropriates funds for the mandated program will specify the fiscal years for which costs are
eligible for reimbursement.

Annual reimbursement claims must be filed by January 15 following the fiscal year in which
costs were incurred for the program. A reimbursement claim must detail the costs actually
incurred in the prior fiscal year.

An actual claim for 2005-06 fiscal year, may be filed by January 15, 2007 without a late penalty.
Claims filed after the deadline will be reduced by a late penalty of 10%, not to exceed $1,000.
However, initial reimbursement claims will be reduced by a late penalty of 10% with no
limitation. In order for a claim to be considered properly filed, it must include any specific
supporting documentation requested in the instructions. Claims filed more than one year after
the deadline or without the requested supporting documentation will not be accepted.

B. Estimated Claim

An estimated claim is defined in GC Section 17522 as any claim filed with the SCO, during the
fiscal year in which the mandated costs are to be incurred by the CCD, against an
appropriation made to the SCO for the purpose of paying those costs.

An estimated claim may be filed in conjunction with an initial reimbursement claim, annual
reimbursement claim, or at other times for estimated costs to be incurred during the current
fiscal year. Annual estimated claims are due January 15 of the fiscal year in which the costs
are to be incurred. Initial estimated claims are due on the date specified in the claiming
instructions. Timely filed estimated claims are paid before those filed after the deadline.

After receiving payment for an estimated claim, the claimant must file a reimbursement claim
by January 15 following the fiscal year in which costs were incurred. If the claimant fails to file
a reimbursement claim, monies received for the estimated claims must be returned to the
State.

C. Entitlement Claim

An entitiement claim is defined in GC Section 17522 as any claim filed by a CCD with the SCO
for the sole purpose of establishing or adjusting a base year entitlement for a mandated
program that has been included in SMAS. An entitlement claim should not contain nonrecurring
or initial start-up costs. There is no statutory deadline for the filing of entitlement claims.
However, entitlement claims and supporting documents should be filed by January 15,
following the third fiscal year used to develop the entitlement claim, to permit an orderly
processing of claims. When the claims are approved and a base year entittement amount is
determined, the claimant will receive an apportionment reflective of the program'’s current year
costs.

Once a mandate has been included in SMAS and the claimant has established a base year
entitlement, the claimant will receive automatic payments from the SCO for the mandate. The
automatic apportionment is determined by adjusting the claimant's base year entitiement for
changes in the impilicit price deflator of costs of goods and services to governmental agencies,
as determined by the State Department of Finance. For programs approved by the COSM for
inclusion in SMAS on or after January 1, 1988, the payment for each year succeeding the three
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year base pericd is adjusted according to any changes by both the deflator and average daily
attendance. Annual apportionments for programs included in the system are paid on or before
November 30 of each year.

A base year entitlement is determined by computing an average of the claimant's costs for any
three consecutive years after the program has been approved for the SMAS process. The
amount is first adjusted according to any changes in the deflator. The deflator is applied
separately to each year's costs for the three years, which comprise the base year. The SCO
will perform this computation for each claimant who has filed claims for three consecutive
years. If a claimant has incurred costs for three consecutive years but has not filed a claim in
each of those years, the claimant may file an entitlement claim, form FAM-43, to establish a
base year entitlement. The form FAM-43 is included in the claiming instructions for SMAS
programs. An entitlement claim does not result in the claimant being reimbursed for the costs
incurred, but rather entitles the claimant to receive automatic payments from SMAS.

3. Minimum Claim Amount

For initial claims and annual claims filed on or after September 30 2002, if the total costs for a given
year do not exceed $1,000, no reimbursement shalil be allowed except as otherwiseallowed by GC
Section 17564.

4. Filing Deadline for Claims

Initial reimbursement claims (first-time claims) for reimbursement of costs of a previously unfunded
mandated program must be filed within 120 days from the date of issuance of the program’s
claiming instructions by the SCO. If the initial reimbursement claim is filed after the deadline, but
within one year of the deadline, the approved claim must be reduced by a 10% penalty. A claim
filed more than one year after the deadline cannot be accepted for reimbursement.

Annual reimbursement claims for costs incurred during the previous fiscal year and estimated
claims for costs to be incurred during the current fiscal year must be filed with the SCO and
postmarked on or before January 15. If the annual or estimated reimbursement claim is filed after
the deadline, but within one year of the deadline, the approved claim must be reduced by a 10%
late penalty, not to exceed $1,000. Claims must include supporting data to show how the amount
claimed was derived. Without this information, the claim cannot be accepted.

Entitlement claims do not have a filing deadline. However, entitlement claims and supporting
documents should be filed by January 15 to permit an orderly processing of claims. Entitlement
claims are used to establish a base year entitlement amount for calculating automatic annual
payments. Entitlement does not result in the claimant being reimbursed for costs incurred, but
rather entitles the claimant to receive automatic payments from SMAS.

5.  Payment of Claims

In order for the SCO to authorize payment of a claim, the Certification of Claim, form FAM-27, must
be properly filled out, signed, and dated by the entity's authorized officer.

Reimbursement and estimated claims are paid within 60 days of the filing deadline for the claim, or
15 days after the date the appropriation for the claim is effective, whichever is later. A claimant is
entitled to receive accrued interest at the pooled money investment account rate if the payment
was made more than 60 days after the claim filing deadline or the actual date of claim receipt,
whichever is later. For an initial claim, interest begins to accrue when the payment is made more
than 365 days after the adoption of the program's statewide cost estimate. The SCO may withhold
up to 20 percent of the amount of an initial claim until the claim is audited to verify the actual
amount of the mandated costs. The 20 percent withheld is not subject to accrued interest.
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In the event the amount appropriated by the Legislature is insufficient to pay the approved amount
in full for a program, claimants will receive a prorated payment in proportion to the amount of
approved claims timely filed and on hand at the time of proration.

The SCO reports the amounts of insufficient appropriations to the State Department of Finance, the
Chairperson of the Joint Legislative Budget Committee, and the Chairperson of the respective
committee in each house of the Legislature, which consider appropriations in order to assure
appropriation of these funds in the Budget Act. If these funds cannot be appropriated on a timely
basis in the Budget Act, this information is transmitted to the COSM which will include these
amounts in its report to assure that an appropriation sufficient to pay the claims is included in the
next local government claims bill or other appropriation bills. When the supplementary funds are
made available, the balance of the claims will be paid.

Unless specified in the statutes, regulations, or P’'s & G's, the determination of allowable and
unaliowable costs for mandates is based on the P's & G's adopted by the COSM. The
determination of allowable reimbursable mandated costs for unfunded mandates is made by the
COSM. The SCO determines allowable reimbursable costs, subject to amendment by the COSM,
for mandates funded by special legislation. Unless specified, allowable costs are those direct and
indirect costs, less applicable credits, considered to be eligible for reimbursement. In order for costs
to be allowable and thus eligible for reimbursement, the costs must meet the following general
criteria;

1. The cost is necessary and reasonable for proper and efficient administration of the mandate
and not a general expense required to carry out the overall responsibilities of government.

2. The cost is allocable to a particular cost objective identified in the P's & G's.

3. The cost is net of any applicable credits that offset or reduce expenses of items allocable to the
mandate.

The SCO has identified certain costs that should not be claimed as direct program costs unless
specified as reimbursable under the program’s P’s & G’s. These costs include, but are not limited
to, subscriptions, depreciation, memberships, conferences, workshops general education, and
travel costs.

6.  State Mandates Apportionment System (SMAS)

Chapter 1534, Statutes of 1985, established SMAS, a method of paying certain mandated
programs as apportionments. This method is utilized whenever a program has been approved for
inclusion in SMAS by the COSM.

When a mandated program has been included in SMAS, the SCO will determine a base year
entitlement amount for each CCD that has submitted reimbursement claims (or entitlement claims)
for three consecutive fiscal years. A base year entitlement amount is determined by averaging the
approved reimbursement claims (or entitlement claims) for 1982-83, 1983-84, and 1984-85 years or
any three consecutive fiscal years thereafter. The amounts are first adjusted by any change in the
Implicit Price Deflator (IPD), which is applied separately to each year's costs for the three years that
comprise the base period. The base period means the three fiscal years immediately succeeding
the COSM's approval.

Each CCD with an established base year entitlement for the program will receive automatic annual
payments from the SCO reflective of the program's current year costs. The amount of
apportionment is adjusted annually for any change in the IPD. If the mandated program was
included in SMAS after January 1, 1988, the annual apportionment is adjusted for any change in
both the IPD and average daily attendance.

In the event a CCD has incurred costs for three consecutive fiscal years but did not file a
reimbursement claim in one or more of those fiscal years, the CCD may file an entitlement claim for
each of those missed years to establish a base year entitlement. An "entitiement claim" means any

Revised 12/06 Filing a Claim, Page 4




State of California Community Colleges Mandated Cost Manual

claim filed by CCD with the SCO for the sole purpose of establishing a base year entitiement. A
base year entitiement shall not include any nonrecurring or initial start-up costs.

Initial apportionments are made on an individual program basis. After the initial year, all
apportionments are made by November 30. The amount to be apportioned is the base year
_entitlement adjusted by annual changes in the IPD for the cost of goods and services to
governmental agencies as determined by the State Department of Finance.

In the event the CCD determines that. the amount of apportionment does not accurately reflect
costs incurred to comply with a mandate, the process of adjusting an established base year
entitiement upon which the apportionment is based is set forth in GC Section 17615.8 and requires
the approval of the COSM.

7. Direct Costs

A direct cost is a cost that can be identified specifically with a particular program or activity. Each
claimed reimbursable cost must be supported by documentation as described in Section 12. Costs
that are typically classified as direct costs are: '

(1) Employee Wages, Salaries, and Fringe Benefits

For each of the mandated activities performed, the claimant must list the names of the
employees who worked on the mandate, their job classification, hours worked on the
mandate, and rate of pay. The claimant may, in-lieu of reporting actual compensation and
fringe benefits, use a productive hourly rate:

(a) Productive Hourly Rate Options

A CCD may use one of the following methods to compute productive hourly rates:
¢ Actual annual productive hours for each employee

¢ The weighted-average annual productive hours for each job title, or

* 1,800* annual productive hours for all employees

If actual annual productive hours or weighted-average annual productive hours for each
job title is chosen, the claim must include a computation of how these hours were computed.

* 1,800 annual productive hours excludes the following employee time:
o Paid holidays

o Vacation earned

o Sick leave taken

o Informal time off

o Jury duty

o Military leave taken.

(b) Compute a Productive Hourly Rate

1. Compute a productive hourly rate for salaried employees to include actual fringe benefit
costs. The methodology for converting a salary to a productive hourly rate is to
compute the employee's annual salary and fringe benefits and divide by the annual
productive hours.
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Table 1: Productive Hourly Rate, Annual Salary + Benefits Method

Formula: Description:
[(EAS + Benefits) + APH] = PHR EAS = Employee's Annual Salary

APH = Annual Productive Hours
[($26,000 + $8,099)] = 1,800 hrs = 18.94 PHR = Preductive Hourly Rate

¢ Asillustrated in Table 1, if you assume an employee's compensation was $26,000
and $8,099 for annual salary and fringe benefits, respectively, using the "Salary +
Benefits Method," the productive hourly rate would be $18.94. To convert a biweekly
salary to EAS, multiply the biweekly salary by 26. To convert a monthly salary to
EAS, multiply the monthly salary by 12. Use the same methodology to convert other
salary periods.

2. A claimant may also compute the productive hourly rate by using the "Percent of Salary
Method."

Table 2: Productive Hourly Rate, Percent of Salary Method

Example:

Step 1: Fringe Benefits as a Percent of Step 2: Productive Hourly Rate
Salary

Retirement 15.00 % Formula:

Social Security & Medicare 7.65 [(EAS x (1 + FBR)) + APH] = PHR

Health & Dental Insurance 5.25 '

Workers Compensation 3.25 [($26,000 x (1.3115)) +~ 1,800 ] = $18.94

Total 31.15 %

Description:

EAS = Employee's Annual Salary APH = Annual Productive Hours

FBR = Fringe Benefit Rate PHR = Productive Hourly Rate

¢ Asillustrated in Table 3, both methods produce the same productive hourly rate.

Reimbursement for personnel services includes, but is not limited to, compensation paid
for salaries, wages and employee fringe benefits. Employee fringe benefits include
employer's contributions for social security, pension plans, insurance, workmen's
compensation insurance and similar payments. These benefits are eligible for
reimbursement as long as they are distributed equitably to all activities. Whether these
costs are allowable is based on the following presumptions:

e The amount of compensation is reasonable for the service rendered.

» The compensation paid and benefits received are appropriately authorized by the
governing board.

e Amounts charged for personnel services are based on payroll documents that are
supported by time and attendance or equivalent records for individual employees.

e The methods used to distribute personnel services should produce an equitable
distribution of direct and indirect allowable costs.
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For each of the employees included in the claim, the claimant must use reasonable rates
and hours in computing the wage cost. If a person of a higher-level job position, perform
an activity which normally would be performed by a lower-level position, reimbursement
for time spent is allowable at the average salary range for the lower-level position. The
salary rate of the person at a higher-level position may be claimed if it can be shown that
it was more cost effective in comparison to the performance by a person at the lower-
level position under normal circumstances and conditions. The number of hours charged
to an activity should reflect the time expected to complete the activity under normali
circumstances and conditions. The nhumbers of hours in excess of normal expected hours
are not reimbursable.

(c) Calculating an Average Productive Hourly Rate

In those instances where the parameters ahd guidelines allow a unit as a basis of
claiming costs, the direct labor component of the unit cost should be expressed as an
average productive hourly rate and can be determined as follows:

Table 3: Calculating an Average Productive Hourly Rate

Time Productive Total Cost

Spent Hourly Rate by Employee
Employee A 1.25 hrs $6.00 $7.50
Employee B 0.75 hrs 4.50 3.38
Employee C 3.50 hrs 10.00 35.00
Total 5.50 hrs $45.88
Average Productive Hourly Rate is $45.88/5.50 hrs. = $8.34

(d) Employer's Fringe Benefits Contribution

A CCD has the option of claiming actual employer's fringe benefit contributions or may
compute an average fringe benefit cost for the employee's job classification and claim it
as a percentage of direct labor. The same time base should be used for both salary
and fringe benefits when computing a percentage. For example, if health and dental
insurance payments are made annually, use an annual salary. After the percentage of
salary for each fringe benefit is computed, total them.

For example:

Employer's Contribution % of Salary
Retirement 15.00%
Social Security 7.65%
Health and Dental

Insurance 5:25%
Worker's Compensation 0.75%
Total 28.65%

(e) Materials and Supplies

Only actual expenses can be claimed for materials and supplies, which were acquired
and consumed specifically for the purpose of a mandated program. The clairnant must
list the materials and supplies that were used to perform the mandated activity, the
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(f)

number of units consumed, the cost per unit, and the total dollar amount claimed.
Materials and supplies purchased to perform a particular mandated activity are
expected to be reasonable in quality, quantity, and cost. Purchases in excess of
reasonable quality, quantity, and cost are not reimbursable. Materials and supplies
withdrawn from inventory and charged to the mandated activity must be based on a
recognized method of pricing, consistently applied. Purchases shall be claimed at the’
actual price after deducting discounts, rebates and allowances received by the CCD.

Calculating a Unit Cost for Materials and Supplies

In those instances where the P's & G's suggest that a unit cost be developed for use as
a basis of claiming costs mandated by the State, the materials and supplies component
of the unit cost should be expressed as a unit cost of materials and supplies as shown
in Table 1 or Table 2:

Table 1: Calculating A Unit Cost for Materials and Supplies

Amount of Unit Cost

Supplies Used of Supplies

Supplies Cost Per Unit Per Activity Per Activity
Paper 0.02 4 $0.08
Files 0.10 1 0.10
Envelopes 0.03 2 0.06
Photocopies 0.10 4 0.40
$0.64

Table 2: Calculating a Unit Cost for Materials and Supplies

Unit Cost

Supplies of Supplies

Supplies Used Per Activity
Paper ($10.00 for 500 sheet ream) 250 Sheets $5.00
Files ($2.50 for box of 25) 10 Folders 1.00
Envelopes ($3.00 for box of 100) 50 Envelopes 1.50
Photocopies ($0.05 per copy) 40 Copies 2.00
$9.50

If the number of reimbursable instances is 25, then the unit cost of supplies is $0.38

per reimbursable instance ($9.50/25).

(g) Contract Services

The cost of contract services is allowable if the CCD lacks the staff resources or
necessary expertise, or it is economically feasible to hire a contractor to perform the
mandated activity. The claimant must give the name of the contractor, explain the
reason for having to hire a contractor, describe the mandated activities performed, give
the dates when the activities were performed, the number of hours spent performing
the mandate, the hourly biliing rate, and the total cost. The hourly billing rate shall not
exceed the rate specified in the P’s & G's for the mandated program. The contractor's

Revised 12/06

Filing a Claim, Page 8




State of California Community Colleges Mandated Cost Manual

(h)

)

1)

(k)

invoice, or statement, which includes an itemized list of costs for activities performed,
must accompany the claim.

Equipment Rental Costs

Equipment purchases and leases (with an option to purchase) are not reimbursable as
a direct cost unless specifically allowed by the P’s & G’s for the particular mandate.
Equipment rentals used solely for the mandate is reimbursable to the extent such costs
do not exceed the retail purchase price of the equipment plus a finance charge. The
claimant must explain the purpose and use for the equipment, the time period for which
the equipment was rented and the total cost of the rental. If the equipment is used for
purposes other than reimbursable activities, only the pro rata portion of the rental costs
can be claimed.

Capital Outlay

Capital outlays for land, buildings, equipment, furniture and fixtures may be claimed if
the P's & G's specify them as allowable. If they are allowable, the parameters and
guidelines for the program will specify a basis for the reimbursement. If the fixed asset
or equipment is also used for purposes other than reimbursable activities for a specific
mandate, only the pro rata portion of the purchase price used to implement the
reimbursable activities can be claimed.

Travel Expenses

Travel expenses are normally reimbursable in accordance with travel rules and
regulations of the local jurisdiction. For some programs, however, the P’s & G's may
specify certain limitations on expenses, or that expenses can only be reimbursed in
accordance with the State Board of Control travel standards. When claiming travel
expenses, the claimant must explain the purpose of the trip, identify the name and
address of the persons incurring the expense, the date and time of departure and
return for the trip, description of each expense claimed, the cost of transportation,
number of private auto miles traveled, and the cost of tolls and parking with receipts
required for charges over $10.00.

Documentation

It is the responsibility of the claimant to make available to the SCO, upon request,
documentation in the form of general and subsidiary ledgers, purchase orders,
invoices, contracts, canceled warrants, equipment usage records, land deeds, receipts,
employee time sheets, agency travel guidelines, inventory records, and other relevant
documents to support claimed costs. The type of documentation necessary for each
claim may differ with the type of mandate.

8. Indirect Costs

Indirect costs are: (a) Incurred for a common or joint purpose benefiting more than one cost
objective, and (b) not readily assignable to the cost objectives specifically benefited without effort
disproportionate to the results achieved. Indirect costs can originate in the department performing
the mandate or in departments that supply the department performing the mandate with goods,
services and facilities. To be allowable, a cost must be allocable to a particular cost objective.
Indirect costs must be distributed to benefiting cost objectives on bases which produce an equitable
result related to the benefits derived by the mandate.

A CCD may claim indirect costs using the Controller's methodology (FAM-29C) outlined in the
following paragraphs. If specifically allowed by a mandated program’'s P's & G’s, a district may
alternately choose to claim indirect costs using either (1) a federally approved rate prepared in
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accordance with Office of Management and Budget (OMB) Circular A-21, Cost Principles for
Educational Institutions; or (2) a flat 7% rate.

The SCO developed FAM-29C to be consistent with OMB Circular A-21, cost accounting principles
as they apply to mandated cost programs. The objective is to determine an equitable rate to
allocate administrative support to personnel who performed the mandated cost activities. The
FAM-29C methodology uses a direct cost base comprised of salary and benefit costs and operating
expenses. Form FAM-29C provides a consistent indirect cost rate methodology for all CCD'’s
mandated cost programs.

FAM-29C uses total expenditures that districts report in their California Community Colleges Annual
Financial and Budget Report (CCFS-311), Expenditures by Activity for the General Fund -
Combined. The computation excludes Capital Outlay and Other Outgo in accordance with OMB
Circular A-21. 'The indirect cost rate computation includes any depreciation or use allowance
applicable to district buildings and equipment. Districts calculate depreciation or use allowance
costs separately from the CCFS-311 report and should calculate them in accordance with OMB
Circular A-21.

OMB Circular A-21, Section C.4, states that cost is allocable to a particular cost objective in
accordance with the relative benefits received. Also, Section E.2.b. states that the overall objective
of the cost allocation process is to distribute indirect costs to the institution's major functions in
proportions reasonably consistent with their use of the institution’s resources. In addition, Section
E.2.c. notes that where certain items or categories of expense relate to less than all functions, such
expenses should be set aside for selective allocation.

OMB Circular A-21, Section H, describes a simplified method for indirect cost rate calculations.
However, Section H.1.b. states that the simplified method should not be used where it produces
results that appear inequitable. As previously noted, FAM-29C strives to equitably allocate
administrative support costs to personnel that perform mandated cost activities claimed by CCD.
For example, library costs and department administration expenses, normally classified fully or
partly as indirect costs in OMB Circular A-21, are instead classified as direct costs for FAM-29C.
These costs do not benefit mandated cost activities. In summary, FAM-29C indirect costs include -
Operation and Maintenance of Plant; Planning, Policy Making, and Coordination; General
Institutional Support Services (excluding Community Relations); and depreciation or use allowance.
Community Relations includes fundraising costs, which are unallowable under OMB Circular A-21.
If the district claims any costs from these indirect accounts as a direct mandate-related costs, the
same costs should be reclassified as direct on FAM-29C.

Table 4 presents an example of the FAM-29C methodology.
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9. Time Study Guidelines
Background

For costs incurred on or after January 1, 2005, a reasonable reimbursement methodology can be
used as a formula for reimbursing CCD costs mandated by the state that meets certain conditions
specified in GC Section 17518.5(a). For costs incurred prior to January 1, 2005, a time study can
only be substituted for continuous records of actual time spent for a specific fiscal year if the
program’s P's & G's allows for the use of time studies.

Two methods are acceptable for documenting employee time charged to mandated cost programs:
Actual Time Reporting and Time Study, which are described below. Application of time study
results is restricted. As explained in Time Study Results below, the results may be projected
forward a maximum of two years provided the claimant meets certain criteria.

Actual Time Reporting

The P’s & G's define reimbursable activities for each mandated cost program. (Some P’s & G’s
refer to reimbursable activities as reimbursable components.) When employees work on multiple
activities and/or programs, a distribution of their salaries or wages must be supported by personnel
activity reports or equivalent documentation that meets the following standards (which clarify
documentation requirements discussed under the Reimbursable Activities section of recent P's &
G's):

» They must reflect an after-the-fact (contemporaneous) distribution of the actual activity of each
employee;

They must account for the total activity for which each employee is compensated:;

They must be prepared at least monthly and must coincide with one or more pay periods; and
They must be signed by the employee.

e ¢

Budget estimates or other distribution percentages determined before services are performed do
not qualify as support for time distribution.

Time Study

In certain cases, a time study may be used to substitute for continuous records of actual time spent
on multiple activities and/or programs. An effective time study requires that an activity be a task that
is repetitive in nature. Activities that require a varying level of effort are not appropriate for time
studies.

Time Study Plan

A time study plan is necessary before conducting the time study. The claimant must retain the time
study plan for audit purposes. The plan needs to identify the following:

o Time period(s) to be studied — The plan must show that all time periods selected are
representative of the fiscal year, and that the results can be reasonably projected to
approximate actual costs.

e Activities and/or programs to be studied — For each mandated program included, the time study
must separately identify each reimbursable activity defined in the mandated program’s P's &
G’s, which are derived from the program’s Statement of Decision. If a reimbursable activity in
the P's & G’s identifies separate and distinct sub-activities, they must also be treated as
individual activities.
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For example, sub-activities (a), (b), and (c) under reimbursable activity (B)(1) of the local agency's
Domestic Violence Treatment Services: Authorization and Case Management program relate to
information to be discussed during victim notification by the probation department and therefore are
not separate and distinct activities. These sub-activities do not have to be separately studied.

» Process used to accomplish each reimbursable activity — Use flowcharts or similar analytical
tools and/or written desk procedures to describe the process for each activity.

* Employee universe — The employee universe used in the time study must include all positions
whose salaries and wages are to be allocated by means of the time study.

* Employee sample selection methodology — The plan must show that employees selected are
representative of the employee universe, and the results can be reasonably projected to
approximate actual costs. In addition, the employee sample size should be proportional to the
variation in time spent to perform a task. The sample size should be larger for tasks with
significant time variations.

» Time increments to be recorded — The time increments used should be sufficient to recognize
the number of different activities performed and the dynamics of these responsibilities. Very
large increments (such as one hour or more) might be used for employees performing only a
few functions that change very slowly over time. Very small increments (a number of minutes)
may be needed for employees performing more short-term tasks. ’

Random moment sampling is not an acceptable alternative to continuous time records for
mandated cost claims. Random moment sampling techniques are most applicable in situations
where employees perform many different types of activities on a variety of programs with small time
increments throughout the fiscal year.

Time Study Documentation

Time studies must;

e Be supported by time records that are completed contemporaneously;
Report activity on a daily basis;
Be sufficiently detailed to reflect all mandated activities and/or programs performed during a
specific time period; and

* Coincide with one or more pay periods.

Time records must be signed by the employee (electronic signatures are acceptable) and be
supported by corroborating evidence which validates that the work was actually performed. As with
actual time reporting, budget estimates or other distribution percentages determined before
services are performed do not qualify as valid time studies.

Time Study Results

Time study results must be summarized to show how the time study supports the costs claimed for
each activity. Any variations from the procedures identified in the original time study plan must be
documented and explained.

Current-year costs must be used to prepare a time study. Claimants may project time study results
to no more than two subsequent fiscal years. A claimant may not apply time study results
retroactively.

e Annual Reimbursement Claims ~ Claimants may use time studies to support costs incurred on
or after January 1, 2005. Claimants may not use time studies for the period July 1, 2004,
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10.

through December 31, 2004, unless (1) the program’s P's & G's specifically allow time studies,
and (2) the time study is prepared based on mandated activity occurring between July 1, 2004,
and December 31, 2004.

o Initial Claims — When filing an initial claim for new mandated programs, claimants may only use
time study results for costs incurred on or after January 1, 2005. Claimants may not use time
studies to support costs incurred before January 1, 2005, unless (1) the program's P's & G's
specifically allow time studies, and (2) the claimant prepares separate time studies for each
fiscal year preceding January 1, 2005, based on mandated activity occurring during those
years.

When projecting time study results, the claimant must certify that there have been no significant
changes between years in either: (1) the requirements of each mandated program activity or (2)
the processes and procedures used to accomplish the activity. For all years, the claimant must
maintain corroborating evidence that validates the mandated activity was actually performed. Time
study results used to support subsequent years' claims are subject to the recordkeeping
requirements for those claims.

Offset Against State Mandated Claims

As noted previously, allowable costs are defined as those direct and indirect costs, less applicable
credits, considered to be eligible for reimbursement. When all or part of the costs of a mandated
program are specifically reimbursable from local assistance revenue sources (e.g., state, federal,
foundation, etc.), only that portion of any increased costs payable from CCD funds is eligible for
reimbursement under the provisions of GC Section 17561.

Example 1:

As jllustrated in Table 5, this example shows how the "Offset against State Mandated Claims" is
determined for a CCD receiving block grant revenues not based on a formula allocation.
Program costs for each of the situations equals $100,000.

Table 5: Offset Against State Mandates, Example 1

Program Actual Local State = Offset Against  Claimable
Costs Assistance Mandated State Mandated Mandated
Revenues Costs Claims Costs

1 $100,000 $95,000 $2,500 $-0- $2,500
2 100,000 97,000 2,500 -0- 2,500
3. 100,000 98,000 2,500 500 2,000
4, 100,000 100,000 2,500 2,500 -0-
5 100,000 * 50,000 2,500 1,250 1,250
6 100,000 * 49,000 2,500 250 2,250

* CCD share is $50,000 of the program cost.

Numbers (1) through (4), in Table 5, show intended funding at 100% from local assistance
revenue sources. Numbers (5) and (6) show cost sharing on a 50/50 basis with the district. In
numbers (1) through (6), included in the program costs of $100,000 are state mandated costs
of $2,500. The offset against state mandated claims are the amount of actual local assistance
revenues, which exceeds the difference between program costs and state mandated costs.
This offset cannot exceed the amount of state mandated costs.
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In (1), local assistance revenues were less than expected. Local assistance funding was not in
excess of the difference between program costs and state mandated costs. As a result, the
offset against state mandated claims is zero and $2,500 is claimable as mandated costs. -

In (4), local assistance revenues were fully realized to cover the entire cost of the program,
including the state mandate activity; therefore, the offset against state mandated claims is
$2,500, and claimable costs are $0.

In (5), the district is sharing 50% of the project cost. Since local assistance revenues of $50,000
were fully realized, the offset against state mandated claims is $1,250.

. In (8), local assistance revenues were less than the amount expended and the offset against
state mandated claims is $250. Therefore, the claimable mandated costs are $2,250.

Example 2:

As illustrated in Table 6, this example shows how the offset against state mandated claims is
determined for a CCD receiving special project funds based on approved actual costs. Local
assistance revenues for special projects must be applied proportionately to approve costs.

Table 6: Offset Against State Mandates, Example 2

Program Actual Local State Offset Against Claimable

Costs Assistance Mandated State Mandated Mandated
Revenues Costs Claims Costs
1. $100,000 $100,000 $2,500 $2,500 $-0-
2. 100,000 ** 75,000 2,500 1,875 625
3. 100,000 ** 45,000 1,500 1,125 375

** CCD share is $25,000 of the program cost.

In (2), the entire program cost was approved. Since the local assistance revenue source covers
75% of the program cost, it also proportionately covered 75% of the $2,500 state mandated
costs, or $1,875.

If in (3) local assistance revenues are less than the amount expected because only $60,000 of
the $100,000 program costs were determined to be valid by the contracting agency, then a
proportionate share of state mandated costs is likewise reduced to $1,500. The offset against
state mandated claims is $1,125. Therefore, the claimable mandated costs are $375.

Federal and State Funding Sources

State school fund apportionments and federal aid for education, which are based on average daily
attendance and are part of the general system of financing public schools as well as block grants
which do not provide for specific reimbursement of costs (i.e., allocation formulas not tied to
expenditures), should not be included as reimbursements from iocal assistance revenue sources.

Governing Authority <

The costs of salaries and expenses of the governing authority, such as the school superintendent
and governing board, are not reimbursable. These are costs of general government as described in
the Office of Management and Budget Circular (OMB) 2 CFR Part 225.
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11.

12.

13.

Notice of Claim Adjustment

All claims submitted to the SCO are reviewed to determine if the claim was prepared in accordance
with the claiming instructions. If any adjustments are made to a claim, the claimant will receive a
“Notice of Claim Adjustments" detailing adjustments made by the SCO.

Audit of Costs

All claims submitted to the State Controller's Office (SCO) are reviewed to determine if costs are
related to the mandate, are reasonable and not excessive, and the claim was prepared in
accordance with the SCO’s claiming instructions and the P's & G's adopted by the COSM. If any
adjustments are made to a claim, a "Notice of Claim Adjustment" specifying the claim component
adjusted, the amount adjusted, and the reason for the adjustment will be mailed within 30 days
after payment of the claim.

Pursuant to GC Section 17558.5, subdivision (a), a reimbursement claim for actual costs filed by
CCD pursuant to this chapter is subject to the initiation of an audit by the Controller no later than
three years after the date that the actual reimbursement claim was filed or last amended, whichever
is later. However, if no funds were appropriated or no payment was made to a claimant for the
program for the fiscal year for which the claim is filed, the time for the Controller to initiate an audit
shall commence to run from the date of initial payment of the claim. In any case, an audit shall be
completed no later than two years after the date that the audit is commenced. All documents used
to support the reimbursable activities must be retained during the period subject to audit. If an audit
has been initiated by the Controller during the period subject to audit, the retention period is
extended until the ultimate resolution of any audit findings.

On-site audits will be conducted by the SCO as deemed necessary. Accordingly, all documentation
to support actual costs claimed ‘must be retained for a period of three years after the end of the
calendar year in which the reimbursement claim was filed or amended regardless of the year of
costs incurred. When no funds are appropriated for initial claims at the time the claim is filed,
supporting documents must be retained for three years from the date of initial payment of the claim.
Claim documentation shall be made available to the SCO on request.

Source Documents

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be
claimed. Actual costs are those costs actually incurred to implement the mandated activities. Actual
costs must be fraceable and supported by source documents that show the validity of such costs,
when they were incurred, and their relationship to the reimbursable activities. A source document is
a document created at or near the same time the actual cost was incurred for the event or activity in
question. Source documents may include, but are not limited to, employee time records or time
logs, sign-in sheets, invoices, and receipts.

Evidence corroborating the source documents may include, but is not limited to, worksheets, cost
allocation reports (system generated), purchase orders, contracts, agendas, training packets, and
declarations. Declarations must include a certification or declaration stating, ‘I certify under penalty
of perjury under the laws of the State of California that the foregoing is true and correct based upon
personal knowiedge.” Evidence corroborating the source documents may include data relevant to
the ‘reimbursable activities otherwise in compliance with local, state, and federal government
requirements. However, corroborating documents cannot be substituted for source documents.

For costs incurred on or after January 1, 2005, a reasonable reimbursement methodology can be
used as a formula for reimbursing a CCD mandated by the state that meets certain conditions
specified in 17518.5(a). For costs incurred prior to January 1, 2005, time study can substitute for
continuous records of actual time spent for a specific fiscal year only if the program's P's & G's
allow for the use of time studies.

Revised 12/06 Filing a Claim, Page 16




State of California Community Colleges Mandated Cost Manual

14. Claim Forms and Instructions

A claimant may submit a computer generated report in substitution for Form-1 and Form-2,
provided the format of the report and data fields contained within the report are identical to the
claim forms included with these instructions. The claim forms provided with these instructions
should be duplicated and used by the claimant to file an estimated or reimbursement claim. The
SCO will revise the manual and claim forms as necessary. ~

A. Form-2, Component/Activity Cost Detail

This form is used to segregate the detail costs by claim component. In some mandates, specific
reimbursable activities have been identified for each component. The expenses reported on
this form must be supported by the official financial records of the claimant and copies of
supporting documentation, as specified in the claiming instructions, must be submitted with the
claims. All supporting documents must be retained for a period of not less than three years after
the reimbursement claim was filed or last amended:

B. Form-1, Claim Summary

This form is used to summarize direct costs by component and compute allowable indirect
costs for the mandate. The direct costs summarized on this form are derived from Form-2 and
are carried forward to form FAM-27.

A CCD has the option of using a federally approved rate (i.e., utilizing the cost accounting
principles from the Office of Management and Budget (OMB) 2 CFR Part 225) or from FAM-
29C.

C. Form FAM-27, Claim for Payment

This form contains a certification that must be signed by an authorized officer of the CCD. All
applicable information from Form-1 must be carried forward onto this form in order for the SCO
to process the claim for payment. An original and one copy of the FAM-27 is required.

Claims should be rounded to the nearest dollar. Submit a signed original and one copy of form
FAM-27, Claim for Payment, and all other forms and supporting documents (To expedite the
payment process, please sign the form FAM-27 with blue ink, and attach a copy of the
form FAM-27 to the top of the claim package.) Use the following mailing addresses:

If delivered by If delivered by

U.S. Postal Service: Other delivery services:

Office of the State Controller Office of the State Controller

Attn: Local Reimbursements Section Attn: Local Reimbursements Section
Division of Accounting and Reporting Division of Accounting and Reporting
P.0. Box 942850 3301 C Street, Suite 500
Sacramento, CA 94250 Sacramento, CA 95816

16. Retention of Claiming Instructions

For your convenience, the revised claiming instructions in this package have been arranged in
alphabetical order by program name. These revisions should be inserted in the School Mandated
Cost Manual and the old forms they replace should be removed. The instructions should then be
retained permanently for future reference, and the forms should be duplicated to meet your filing
requirements. Annually, updated forms and any other information or instructions claimants may
need to file claims, as well as instructions and forms for all new programs released throughout the
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year will be placed on the SCO's web site at Www.sco.ca.govlard/local/iocreimiindex.shtml.

If you have any questions concerning mandated cost reimbursements, please write to us at the

address listed for filing claims, or send e-mail to Irsdar@sco.ca.gov, or call the Local
Reimbursements Section at (916) 324-5729. ' '

Retention of Claim Records and Supporting Documentation

All claims’ submitted to the SCO are reviewed to determine if costs are related to the mandate, are
reasonable and not excessive, and that the. claim was prepared in accordance with the SCO's
claiming instructions and the COSM's P's and G's. if any -adjustments are made to a claim, a

“Notice of Claim Adjustments” specifying the claim component adjusted, the amount adjusted, and
the reason for the adjustment, will be mailed within 30 days after payment of the claim.

On-site audits Will be conducted by the SCO as deemed necessary. Pursuant to GC Section
17558.5, subdivision (a), a reimbursement claim for actual costs filed by a school district is subject
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FILING A CLAIM

1. Introduction

The law in the State of California, (GC Sections 17500 through 17617), provides for the
reimbursement of costs incurred by community college districts (CCD) for costs mandated by the
State. Costs mandated by the State means any increased costs which a CCD is required to incur
after July 1, 1980, as a result of any statute enacted after January 1, 1875, or any executive order
implementing such statute which mandates a new program or higher level of service of an existing
program. -

Estimated claims that show costs to be incurred in the current fiscal year and reimbursement claims
that detail the costs actually incurred for the prior fiscal year may be filed with the State Controller's
Office (SCO). Claims for on-going programs are filed annually by February 15. Claims for new
programs are filed within 120 days from the date claiming instructions are issued for the program. A
10 percent penalty, up to $10,000 for continuing claims, no limit for initial claims, is assessed for
late claims. The SCO may audit the records of any CCD to verify the actual amount of mandated
costs and may reduce any claim that is excessive or unreasonable.

When a program has been reimbursed for three or more years, the Commission on State Mandates
(COSM) may approve the program for inclusion in the State Mandates Apportionment System
(SMAS). For programs included in SMAS, the SCO determines the amount of each claimant's
entitlement based on an average of three consecutive fiscal years of actual costs adjusted by any
changes in the Implicit Price Deflator (IPD). Claimants with an established entitlement receive an
annual apportionment adjusted by any changes in the IPD and, under certain circumstances, by
any changes in workload. Claimants with an established entitlement do not file further claims for the
program.

The SCO is authorized to make payments for costs of mandated programs from amounts
appropriated by the State Budget Act, by the State Mandates Claims Fund, or by specific
legislation. In the event the appropriation is insufficient to pay claims in full, claimants will receive
prorated payments in proportion to the dollar amount of approved claims for the program. Balances
of prorated payments will be made when supplementary funds are made available.

The instructions contained in this manual are intended to provide general guidance for filing a
mandated cost claim. Since each mandate is administered separately, it is important to refer to the
specific program for information relating to established policies on eligible reimbursable costs.

2. Types of Claims

There are three types of claims: Reimbursement, estimated, and entitlement. A claimant may file a
reimbursement claim for actual mandated costs incurred in the prior fiscal year or may file an
estimated claim for mandated costs to be incurred during the current fiscal year. An entitlement
claim may be filed for the purpose of establishing a base year entitiement amount for mandated
programs included in SMAS. A claimant who has established a base year entitlement for a
program, would receive an automatic annual payment which is reflective of the current costs for the
program.

All claims received by the SCO will be reviewed to verify actual costs. An adjustment of the claim
will be made if the amount claimed is determined to be excessive, improper, or unreasonable. The
claim must be filed with sufficient documentation to support the costs claimed. The types of
documentation required to substantiate a claim are identified in the instructions for the program.
The certification of claim, form FAM-27, must be signed and dated by the entity's authorized officer
in order for the SCO to make payment on the claim.
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A. Reimbursement Claim

A reimbursement claim is defined in GC Section 17522 as any claim filed with the SCO by a
CCD for reimbursement of costs incurred for which an appropriation is made for the purpose of
paying the cfaim. The claim must include supporting documentation to substantiate the costs
claimed. »

Initial reimbursement claims are first-time claims for reimbursement of costs for one or more
prior fiscal years of a program that was previously unfunded. Claims are due 120 days from the
date of issuance of the claiming instructions for the program by the SCO. The first statute that
appropriates funds for the mandated program will specify the fiscal years for which costs are
eligible for reimbursement.

Annual reimbursement claims must be filed by February 15 following the fiscal year in which
costs were incurred for the program. A reimbursement claim must detail the costs actually
incurred in the prior fiscal year.

An actual claim for 2006-07 fiscal year, may be filed by February 15, 2008 without a late
penalty. Claims filed after the deadline will be reduced by a late penalty of 10%, not to exceed
$10,000. However, initial reimbursement claims will be reduced by a late penalty of 10% with
no limitation. In order for a claim to be considered properly filed, it must include any specific
supporting documentation requested in the instructions. Claims filed more than one year after
the deadline or without the requested supporting documentation will not be accepted.

B. Estimated Claim

An estimated claim is defined in GC Section 17522 as any claim filed with the SCO, during the
fiscal year in which the mandated costs are to be incurred by the CCD, against an
appropriation made to the SCO for the purpose of paying those costs.

An estimated claim may be filed in conjunction with an initial reimbursement claim, annual
reimbursement claim, or at other times for estimated costs to be incurred during the current
fiscal year. Annual estimated claims are due February 15 of the fiscal year in which the costs
are to be incurred. Initial estimated claims are due on the date specified in the claiming
instructions. Timely filed estimated claims are paid before those filed after the deadline.

After receiving payment for an estimated claim, the claimant must file a reimbursement claim
by February 15 following the fiscal year in which costs were incurred. If the claimant fails to file
a reimbursement claim, monies received for the estimated claims must be returned to the
State.

C. Entitlement Claim

An entitlement claim is defined in GC Section 17522 as any claim filed by a CCD with the SCO
for the sole purpose of establishing or adjusting a base year entitlement for a mandated
program that has been included in SMAS. An entitlement claim should not contain nonrecurring
or initial start-up costs. There is no statutory deadline for the filing of entitlement claims.
However, entitlement claims and supporting documents should be filed by February 15,
following the third fiscal year used to develop the entitlement claim, to permit an orderly
processing of claims. When the claims are approved and a base year entitlement amount is
determined, the claimant will receive an apportionment reflective of the program's current year
costs.

Once a mandate has been included in SMAS and the claimant has established a base year
entitlement, the claimant will receive automatic payments from the SCO for the mandate. The
automatic apportionment is determined by adjusting the claimant's base year entitlement for
changes in the implicit price deflator of costs of goods and services to governmental agencies,
as determined by the State Department of Finance. For programs approved by the COSM for
inclusion in SMAS on or after January 1, 1988, the payment for each year succeeding the three
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year base period is adjusted according to any changes by both the deflator and average daily
attendance. Annual apportionments for programs included in the system are paid on or before
November 30 of each year.

A base year entitlement is determined by computing an average of the claimant's costs for any
three consecutive years after the program has been approved for the SMAS process. The
amount is first adjusted according to any changes in the deflator. The deflator is applied
separately to each year's costs for the three years, which comprise the base year. The SCO
will perform this computation for each claimant who has filed claims for three consecutive
years. If a claimant has incurred costs for three consecutive years but has notfiled a claim in
each of those years, the claimant may file an entitiement claim, form FAM-43, to establish a
base year entittement. The form FAM-43 is included in the claiming instructions for SMAS
programs. An entitlement claim does not result in the claimant being reimbursed for the costs
incurred, but rather entitles the claimant to receive automatic payments from SMAS.

3. Minimum Claim Amount

For initial claims and annual claims filed on or after September 30 2002, if the total costs for a given
year do not exceed $1,000, no reimbursement shall be allowed except as otherwise allowed by GC
Section 17564.

4, Filing Deadline for Claims

Initial reimbursement claims (first-time claims) for reimbursement of costs of a previously unfunded
mandated program must be filed within 120 days from the date of issuance of the program'’s
claiming instructions by the SCO. If the initial reimbursement claim is filed after the deadline, but
within one year of the deadiine, the approved claim must be reduced by a 10% penalty. A claim
filed more than one year after the deadline cannot be accepted for reimbursement.

Annual reimbursement claims for costs incurred during the previous fiscal year and estimated
claims for costs to be incurred during the current fiscal year must be filed with the SCO and
postmarked on or before February 15. If the annual or estimated reimbursement claim is filed after
the deadline, but within one year of the deadline, the approved claim must be reduced by a 10%
late penalty, not to exceed $10,000. Claims must include supporting data to show how the amount
claimed was derived. Without this information, the claim cannot be accepted.

Entitlement claims do not have a filing deadline. However, entitlement claims and supporting
documents should be filed by February 15 to permit an orderly processing of claims. Entitlement
claims are used to establish a base year entitlement amount for calculating automatic annual
payments. Entitlement does not result in the claimant being reimbursed for costs incurred, but
rather entitles the claimant to receive automatic payments from SMAS.

5, Payment of Claims

In order for the SCO to authorize payment of a claim, the Certification of Claim, form FAM-27, must
be properly filled out, signed, and dated by the entity's authorized officer.

Reimbursement and estimated claims are paid within 60 days of the filing deadiine for the claim, or
15 days after the date the appropriation for the claim is effective, whichever is later. A claimant is
entitled to receive accrued interest at the pooled money investment account rate if the payment
was made more than 60 days after the claim filing deadline or the actual date of claim receipt,
whichever is later. For an initial claim, interest begins to accrue when the payment is made more
than 365 days after the adoption of the program's statewide cost estimate. The SCO may withhold
up to 20 percent of the amount of an initial claim until the claim is audited to verify the actual
amount of the mandated costs. The 20 percent withheld is not subject to accrued interest,
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Pursuant to GC section 17561 (d), the Controller shall pay any eligible claim by August 15 or 45
days after the date the appropriation for the claim is effective, whichever is later. In the event the
amount appropriated by the Legislature is insufficient to pay the approved amount in full for a
program, claimants will receive a prorated payment in proportion to the amount of approved claims
timely filed and on hand at the time of proration.

The SCO reports the amounts of insufficient appropriations to the State Department of Finance, the
Chairperson of the Joint Legislative Budget Committee, and the Chairperson of the respective
committee in each house of the Legislature, which consider appropriations in order to assure
appropriation of these funds in the Budget Act. If these funds cannot be appropriated on a timely
basis in the Budget Act, this information is transmitted to the COSM which will include these
amounts in its report to assure that an appropriation sufficient to pay the claims is included in the
next local government claims bill or other appropriation bills. When the supplementary funds are
made available, the balance of the claims will be paid.

Uniess specified in the statutes, regulations, or P’s & G’s, the determination of allowable and
unallowable costs for mandates is based on the P's & G’s adopted by the COSM. The
determination of allowable reimbursable mandated costs for unfunded mandates is made by the
COSM. The SCO determines allowable reimbursable costs, subject to amendment by the COSM,
for mandates funded by special legislation. Unless specified, allowable costs are those direct and
indirect costs, less applicable credits, considered to be eligible for reimbursement. In order for costs
to be allowable and thus eligible for reimbursement, the costs must meet the following general
criteria:

1. The cost is necessary and reasonable for proper and efficient administration of the mandate
and not a general expense required to carry out the overall responsibilities of government.

2. The cost is allocable to a particular cost objective identified in the P’s & G's.

3. The cost is net of any applicable credits that offset or reduce expenses of items allocable to the
mandate.

The SCO has identified certain costs that should not be claimed as direct program costs unless
specified as reimbursable under the program's P's & G's. These costs include, but are not limited
to, subscriptions, depreciation, memberships, conferences, workshops general education, and
travel costs. '

6.  State Mandates Apportionment System (SMAS)

Chapter 1534, Statutes of 1985, established SMAS, a method of paying certain mandated
programs as apportionments. This method is utilized whenever a program has been approved for -
inclusion in SMAS by the COSM.

When a mandated program has been included in SMAS, the SCO will determine a base year
entitlement amount for each CCD that has submitted reimbursement claims (or entitlement claims)
for three consecutive fiscal years. A base year entitlement amount is determined by averaging the
approved reimbursement claims (or entitiement claims) for 1982-83, 1983-84, and 1984-85 years or
any three consecutive fiscal years thereafter. The amounts are first adjusted by any change in the
Implicit Price Deflator (IPD), which is applied separately to each year's costs for the three years that
comprise the base period. The base period means the three-fiscal years immediately succeeding
the COSM's approval.

Each CCD with an established base year entitlement for the program will receive automatic annual
payments from the SCO reflective of the program's current year costs. The amount of
apportionment is adjusted annually for any change in the IPD. If the mandated program was
included in SMAS after January 1, 1988, the annual apportionment is adjusted for any change in
both the IPD and average daily attendance.

in the event a CCD has incurred costs for three consecutive fiscal years but did not file a
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reimbursement claim in one or more of those fiscal years, the CCD may file an entitlement claim for
each of those missed years to establish a base year entitlement. An "entitiement claim" means any
claim filed by CCD with the SCO for the sole purpose of establishing a base year entitiement. A
base year entitiement shall not include any nonrecurring or initial start-up costs.

Initial apportionments are made on an individual program basis. After the initial year, all
apportionments are made by November 30. The amount to be apportioned is the base year
entitlement adjusted by annual changes in the IPD for the cost of goods and services to
governmental agencies as determined by the State Department of Finance.

In the event the CCD determines that the amount of apportionment does not accurately reflect
costs incurred to comply with a mandate, the process of adjusting an established base year
entitlement upon which the apportionment is based is set forth in GC Section 17615.8 and requires
the approval of the COSM.

7. Direct Costs

A direct cost is a cost that can be identified specifically with a particular program or activity. Each
claimed reimbursable cost must be supported by documentation as described in Section 12. Costs
that are typically classified as direct costs are: '

(1) Employee Wages, Salaries, and Fringe Benefits

For each of the mandated activities performed, the claimant must list the names of the
employees who worked on the mandate, their job classification, hours worked on the
mandate, and rate of pay. The claimant may, in-lieu of reporting actual compensation and
fringe benefits, use a productive hourly rate:

(a) Productive Hourly Rate Options

A CCD may use one of the following methods to compute productive hourly rates:
* Actual annual productive hours for each employee

» The weighted-average annual productive hours for each job title, or

* 1,800" annual productive hours for all employees

If actual annual productive hours or weighted-average annual productive hours for each job
title is chosen, the claim must include a computation of how these hours were computed.

* 1,800 annual productive hours excludes the following employee time:
o Paid holidays

o Vacation earned

o Sick leave taken

o Informal time off

o Jury duty

o Military leave taken.

(b) Compute a Productive Hourly Rate

1. Compute a productive hourly rate for salaried employees to include actual fringe benefit
costs. The methodology for converting a salary to a productive hourly rate is to
compute the employee's annual salary and fringe benefits and divide by the annual
productive hours. ‘
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Table 1: Productive Hourly Rate, Annual Salary + Benefits Method

Formula:

[(EAS + Benefits) + APH] = PHR EAS = Employee's Annual Salary

[($26,000 + $8,099)] + 1,800 hrs = 18.94

Description:

APH = Annual Productive Hours
PHR = Productive Hourly Rate

As illustrated in Table 1, if you assume an employee's compensation was $26,000

and $8,099 for annual salary and fringe benefits, respectively, using the "Salary +
Benefits Method," the productive hourly rate would be $18.94. To convert a biweekly
salary to EAS, multiply the biweekly salary by 26. To convert a monthly salary to
EAS, multiply the monthly salary by 12. Use the same methodology to convert other

salary periods.

2. A claimant may also compute the productive hourly rate by using the "Percent of Salary

Method."

‘Table 2: Productive Hourly Rate, Percent of Salary Method

Example:

Step 1: Fringe Benef/ts as a Percent of
Salary

Retirement 15.00 %

Social Security & Medicare 7.65

Health & Dental Insurance 525

Workers Compensation 3.25

Total 3115 %

Description:

EAS = Employee's Annual Salary

FBR = Fringe Benefit Rate

Step 2: Productive Hourly Rate

Formula:
[(EAS x (1 + FBR)) + APH] = PHR

[($26,000 x (1.3115)) = 1,800 ] = $18.94

APH = Annual Productive Hours
PHR = Productive Hourly Rate

e As illustrated in Table 3, both methods produce the same productive hourly rate.

Reimbursement for personnel services includes, but is not limited to, compensation paid
for salaries, wages and employee fringe benefits. Employee fringe benefits include
employer's contributions for social security, pension plans, insurance, workmen's
compensation insurance and similar payments. These benefits are eligible for
reimbursement as long as they are distributed equitably to all activities. Whether these
costs are allowable is based.on the following presumptions:

o The amount of compensation is reasonable for the service rendered.

e The compensation paid and benefits received are appropriately authorized by the

governing board.

e Amounts charged for personnel services are based on payroll documents that are
supported by time and attendance or equivalent records for individual employees.
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* The methods used to distribute personnel services should produce an equitable
distribution of direct and indirect allowable costs.

For each of the employees included in the claim, the claimant must use reasonable rates
and hours in computing the wage cost. If a person of a higher-level job position, perform
an activity which normally would be performed by a lower-level position, reimbursement
for time spent is allowable at the average salary range for the lower-level position. The .
salary rate of the person at a higher-level position may be claimed if it can be shown that
it was more cost effective in comparison to the performance by a person at the lower-
level position under normal circumstances and conditions. The number of hours charged
to an activity should' reflect the time expected to complete the activity under normal
circumstances and conditions. The numbers of hours in excess of normal expected hours
are not reimbursable.

(c) Calculating an Average Productive Hourly Rate

In those instances where the parameters and guidelines allow a unit as a basis of
claiming costs, the direct labor component of the unit cost should be expressed as an
average productive hourly rate and can be determined as follows:

Table 3: Calculating an Average Productive Hourly Rate

Time Productive Total Cost

Spent Hourly Rate by Employee
Employee A 1.25 hrs $6.00 $7.50
Employee B 0.75 hrs 4.50 3.38
Employee C 3.50 hrs 10.00 35.00
Total 5.50 hrs $45.88
Average Productive Hourly Rate is $45.88/5.50 hrs. = $8.34

(d) Employer's Fringe Benefits Contribution

A CCD has the option of claiming actual employer's fringe benefit contributions or may
compute an average fringe benefit cost for the employee's job classification and claim it
as a percentage of direct labor. The same time base should be used for both salary
and fringe benefits when computing a percentage. For example, if health and dental
insurance payments are made annually, use an annual salary. After the percentage of
salary for each fringe benefit is computed, total them.

For example:

Employer's Contribution % of Salary
Retirement 15.00%
Social Security , 7.65%
Health and Dental

Insurance >-25%
Worker's Compensation 0.75%
Total 28.65%
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(e) Materials and Supplies

(f)

(9)

Only actual expenses can be claimed for materials and supplies, which were acquired
and consumed specifically for the purpose of a mandated program. The claimant must
list the materials and supplies that were used to perform the mandated activity, the
number of units consumed, the cost per unit, and the total dollar amount claimed.
Materials and supplies purchased to perform a particular mandated activity are
expected to be reasonable in quality, quantity, and cost. Purchases in excess of
reasonable quality, quantity, and cost are not reimbursable. Materials and supplies
withdrawn from inventory and charged to the mandated activity must be based on a
‘recoghized method of pricing, consistently applied. Purchases shall be claimed at the
actual price after deducting discounts, rebates and allowances received by the CCD.

Calculating a Unit Cost for Materials and Supplies

In those instances where the P’'s & G's suggest that a unit cost be developed for use as
a basis of claiming costs mandated by the State, the materials and supplies component
of the unit cost should be expressed as a unit cost of materials and supplies as shown

in Table 1 or Table 2:

Table 1: Calculating A Unit Cost for Materials and Supplies

Amount of Unit Cost
Supplies Used of Supplies
Supplies Cost Per Unit Per Activity Per Activity
Paper 002 4 $0.08
Files 0.10 1 0.10
Envelopes 0.03 2 0.06
Photocopies 0.10 4 0.40
$0.64
Table 2: Calculating a Unit Cost for Materials and Supplies
Unit Cost
Supplies of Supplies
Supplies Used Per Activity
Paper ($10.00 for 500 sheet ream) 250 Sheets $5.00
Files ($2.50 for box of 25) 10 Folders 1.00
Envelopes ($3.00 for box of 100) 50 Envelopes 1.50
Photocopies ($0.05 per copy) 40 Copies 2.00
$9.50
If the number of reimbursable instances is 25, then the unit cost of supplies is $0.38
per reimbursable instance ($9.50/25).

Contract Services

The cost of contract services is allowable if the CCD lacks the staff resources or
necessary expertise, or it is economically feasible to hire a contractor to perform the
mandated activity. The claimant must give the name of the contractor, explain the
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(h)

(i)

()

(k)

reason for having to hire a contractor, describe the mandated activities performed, give
the dates when the activities were performed, the number of hours spent performing
the mandate, the hourly billing rate, and the total cost. The hourly billing rate shall not
exceed the rate specified in the P's & G’s for the mandated program. The contractor's
invoice, or statement, which includes an itemized list of costs for activities performed,
must accompany the claim.

Equipment Rental Costs

Equipment purchases and leases (with an option to purchase) are not reimbursable as
a direct cost unless specifically allowed by the P's & G's for the particular mandate.
Equipment rentals used solely for the mandate is reimbursable to the extent such costs
do not exceed the retail purchase price of the equipment plus a finance charge. The
claimant must explain the purpose and use for the equipment, the time period for which -
the equipment was rented and the total cost of the rental. If the equipment is used for
purposes other than reimbursable activities, only the pro rata portion of the rental costs
can be claimed.

Capital Outlay

Capital outlays for land, buildings, equipment, furniture and fixtures may be claimed if
the P's & G's specify them as allowable. If they are allowable, the parameters and
guidelines for the program will specify a basis for the reimbursement. If the fixed asset
or equipment is also used for purposes other than reimbursable activities for a specific
mandate, only the pro rata portion of the purchase price used to implement the
reimbursable activities can be claimed.

Travel Expenses

Travel expenses are normally reimbursable in accordance with travel rules and
regulations of the local jurisdiction. For some programs, however, the P's & G’s may
specify certain limitations on expenses, or that expenses can only be reimbursed in
accordance with the State Board of Control travel standards. When claiming travel
expenses, the claimant must explain the purpose of the trip, identify the name and
address of the persons incurring the expense, the date and time of departure and
return for the trip, description of each expense claimed, the cost of transportation,
number of private auto miles traveled, and the cost of tolls and parking with receipts
required for charges over $10.00.

Documentation

It is the responsibility of the claimant to make available to the SCO, upon request,
documentation in the form of general and subsidiary ledgers, purchase orders,
invoices, contracts, canceled warrants, equipment usage records, land deeds, receipts,
employee time sheets, agency travel guidelines, inventory records, and other relevant
documents to support claimed costs. The type of documentation necessary for each
claim may differ with the type of mandate.

8. Indirect Costs

Indirect costs are: (a) Incurred for a common or joint purpose benefiting more than one cost
objective, and (b) not readily assignable to the cost objectives specifically benefited without effort
disproportionate to the results achieved. Indirect costs can originate in the department performing
the mandate or in departments that supply the department performing the mandate with goods,
services and facilities. To be allowable, a cost must be allocable to a particular cost objective.
Indirect costs must be distributed to benefiting cost objectives on bases which produce an equitable
result related to the benefits derived by the mandate.

Revised 10/07
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A CCD may claim indirect costs using the Controller's methodology (FAM-29C) outlined in the
following paragraphs. If specifically allowed by a mandated program's P's & G's, a district may
alternately choose to claim indirect costs using either (1) a federally approved rate prepared in
accordance with Office of Management and Budget (OMB) Circular A-21, Cost Principles for
Educational Institutions; or (2) a flat 7% rate.

The SCO developed FAM-29C to be consistent with OMB Circular A-21, cost accounting principles
as they apply to mandated cost programs. The objective is to determine an equitable rate to
allocate administrative support to personnel who performed the mandated cost activities. The
FAM-29C methodology uses a direct cost base comprised of salary and benefit costs and operating
expenses. Form FAM-29C provides a consistent indirect cost rate methodology for all CCD’s
mandated cost programs.

FAM-29C uses total expenditures that districts report in their California Community Colleges Annual
Financial and Budget Report (CCFS-311), Expenditures by Activity for the General Fund —
Combined. The computation excludes Capital Outlay and Other Outgo in accordance with OMB
Circular A-21. The indirect cost rate computation includes any depreciation or use allowance
applicable to district buildings and equipment. Districts calculate depreciation or use allowance
costs separately from the CCFS-311 report and should calculate them in accordance with OMB
Circular A-21.

OMB Circular A-21, Section C.4, states that cost is allocable to a particular cost objective in
accordance with the relative benefits received. Also, Section E.2.b. states that the overall objective
of the cost allocation process is to distribute indirect costs to the institution’s major functions in
proportions reasonably consistent with their use of the institution’s resources. In addition, Section
E.2.c. notes that where certain items or categories of expense relate to less than all functions, such
expenses should be set aside for selective allocation.

OMB Circular A-21, Section H, describes a simplified method for indirect cost rate calculations.
However, Section H.1.b. states that the simplified method should not be used where it produces
results that appear inequitable. As previously noted, FAM-29C strives to equitably allocate
administrative support costs to personnel that perform mandated cost activities claimed by CCD.
For example, library costs and department administration expenses, normally classified fully or
partly as indirect costs in OMB Circular A-21, are instead classified as direct costs for FAM-29C.
These costs do not benefit mandated cost activities. In summary, FAM-29C indirect costs include
Operation and Maintenance of Plant; Planning, Policy Making, and Coordination: General
Institutional Support Services (excluding Community Relations); and depreciation or use allowance.
Community Relations includes fundraising costs, which are unallowable under OMB Circular A-21.
It the district claims any costs from these indirect accounts as a direct mandate-related costs, the
same costs should be reclassified as direct on FAM-29C.

Table 4 presents an example of the FAM-29C methodology.
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9. Time Study Guidelines
Background

For costs incurred on or after January 1, 2005, a reasonable reimbursement methodology can be
used as a formula for reimbursing CCD costs mandated by the state that meets certain conditions
specified in GC Section 17518.5(a). For costs incurred prior to January 1, 2005, a time study can
only be substituted for continuous records of actual time spent for a specific fiscal year if the
program'’s P’'s & G’s allows for the use of time studies.

Two methods are acceptabie for documenting employee time charged to mandated cost programs;
Actual Time Reporting and Time Study, which are described below. Application of time study
results is restricted. As explained in Time Study Results below, the results may be projected
forward a maximum of two years provided the claimant meets certain criteria.

Actual Time Reporting

The P’s & G's define reimbursable activities for each mandated cost program. Some P’s & G's refer
to reimbursable activities as reimbursable components. When employees work on multiple activities
and/or programs, a distribution of their salaries or wages must be supported by personnel activity
reports or equivalent documentation that meets the following standards which clarify documentation
requirements discussed under the Reimbursable Activities section of recent P's & G’s:

+ They must reflect an after-the-fact (contemporaneous) distribution of the actual activity of each
employee;

e They must account for the total activity for which each employee is compensated:

» They must be prepared at least monthly and must coincide with one or more pay periods; and

e They must be signed by the employee.

Budget estimates or other distribution percentages determined before services are performed do
not qualify as support for time distribution.

Time Study

In certain cases, a time study may be used to substitute for continuous records of actual time spent
on multiple activities and/or programs. An effective time study requires that an activity be a task that
is repetitive in nature. Activities that require a varying level of effort are not appropriate for time
studies.

Time Study Plan

A time study plan is necessary before conducting the time study. The claimant must retain the time
study plan for audit purposes. The plan needs to identify the following:

e Time period(s) to be studied: The plan must show that all time periods selected are
representative of the fiscal year, and that the results can be reasonably projected to
approximate actual costs.

» Activities and/or programs to be studied: For each mandated program included, the time study
must separately identify each reimbursable activity defined in the mandated program'’s
P's & G's, which are derived from the program’s Statement of Decision. If a reimbursable
activity in the P’s & G's identifies separate and distinct sub-activities, they must also be treated
as individual activities. :

Revised 10/07 Filing a Claim, Page 12




State of California Community Colleges Mandated Cost Manual

For example, sub-activities (a), (b), and (c) under reimbursable activity (B)(1) of the local agency's
Domestic Violence Treatment Services: Authorization and Case Management program relate to
information to be discussed during victim notification by the probation department and therefore are
not separate and distinct activities. These sub-activities do not have to be separately studied.

¢ Process used to accomplish each reimbursable activity: Use flowcharts or similar analytical
tools and/or written desk procedures to describe the process for each activity.

. 'Employee universe: The employee universe used in the time study must include all positions
whose salaries and wages are to be allocated by means of the time study.

» Employee sample selection methodology: The plan must show that employees selected are
representative of the employee universe, and the results can be reasonably projected to
approximate actual costs. In addition, the employee sample size should be proportional to the
variation in time spent to perform a task. The sample size should be larger for tasks with
significant time variations.

¢ Time increments to be recorded: The time increments used should be sufficient to recognize
the number of different activities performed and the dynamics of these responsibilities. Very
large increments (such as one hour or more) might be used for employees performing only a
few functions that change very slowly over time. Very small increments (a number of minutes)
may be needed for employees performing more short-term tasks.

Random moment sampling is not an acceptable alternative to continuous time records for
mandated cost claims. Random moment sampling techniques are most applicable in situations
where employees perform many different types of activities on a variety of programs with small time
increments throughout the fiscal year.

Time Study Documentation

Time studies must:

Be supported by time records that are completed contemporaneously;
Report activity on a daily basis; :
Be sufficiently detailed to reflect all mandated activities and/or programs performed during a
specific time period; and
» Coincide with one or more pay periods.

Time records must be signed by the employee (electronic signatures are acceptable) and be
supported by corroborating evidence which validates that the work was actually performed. As with
actual time reporting, budget estimates or other distribution percentages determined before
services are performed do not qualify as valid time studies.

Time Study Results

Time study results must be summarized to show how the time study supports the costs claimed for
each activity. Any variations from the procedures identified in the original time study plan must be
documented and explained. )

Current-year costs must be used to prepare a time study. Claimants may project time study resuits
to no more than two subsequent fiscal years. A claimant may not apply time study results
retroactively.

e Annual Reimbursement Claims: Claimants may use time studies to support costs incurred on
or after January 1, 2005. Claimants may not use time studies for the pericd July 1, 2004,
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through December 31, 2004, unless (1) the program’s P's & G's specifically aflow time studies,
and (2) the time study is prepared based on mandated activity occurring between July 1, 2004,
and December 31, 2004.

¢ Initial Claims: When filing an initial claim for new mandated programs, claimants may only use
time study results for costs incurred on or after January 1, 2005. Claimants may not use time
studies to support costs incurred before January 1, 2005, unless (1) the program’'s P's & G's
specifically allow time studies, and (2) the claimant prepares separate time studies for each
fiscal year preceding January 1, 2005, based on mandated activity occurring during those
years.

When projecting time study results, the claimant must certify that there have been no significant
changes between years in either: (1) the requirements of each mandated program activity or (2)
the processes and procedures used to accomplish the activity. For all years, the claimant must
maintain corroborating evidence that validates the mandated activity was actually performed. Time
study results used to support subsequent years’ claims are subject to the recordkeeping
requirements for those claims.

10. Offset Against State Mandated Claims

As noted previously, allowable costs are defined as those direct and indirect costs, less applicable
credits, considered to be eligible for reimbursement. When all or part of the costs of a mandated
program are specifically reimbursable from local assistance revenue sources (e.g., state, federal,
foundation, etc.), only that portion of any increased costs payable from CCD funds is eligible for
reimbursement under the provisions of GC Section 17561.

Example 1:

As illustrated in Table 5, this example shows how the "Offset Against State Mandated Claims"
is determined for a CCD receiving block grant revenues not based on a formula allocation.
Program costs for each situation equals $100,000.

Table 5:. Offset Against State Mandates, Example 1

Program Actual Local State Offset Against  Claimable
Costs Assistance Mandated State Mandated Mandated
Revenues Costs Claims Costs

1 $100,000 $95,000 $2,500 $-0- $2,500
2 100,000 97,000 2,500 -0- 2,500
3. 100,000 98,000 2,500 500 2,000
4, 100,000 100,000 - 2,500 2,500 -0-
5 100,000 * 50,000 2,500 1,250 1,250
6 100,000 * 49,000 2,500 250 2,250

* CCD share is $50,000 of the program cost.

Numbers (1) through (4), in Table 5, show intended funding at 100% from local assistance
revenue sources. Numbers (5) and (6) show cost sharing on a 50/50 basis with the district. In
numbers (1) through (6), included in the program costs of $100,000 are state mandated costs
of $2,500. The offset against state mandated claims are the amount of actual local assistance
revenues, which exceeds the difference between program costs and state mandated costs.
This offset cannot exceed the amount of state mandated costs.
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In (1), local assistance revenues were less than expected. Local assistance funding was not in
excess of the difference between program costs and state mandated costs. As a result, the
offset against state mandated claims is zero and $2,500 is claimable as mandated costs.

In (4), local assistance revenues were fully realized to cover the entire cost of the program,
including the state mandate activity; therefore, the offset against state mandated claims is
$2,500, and claimable costs are $0.

In (5), the district is sharing 50% of the project cost. Since local assistance revenues of $50,000
were fully realized, the offset against state mandated claims is $1,250.

In (6), local assistance revenues were less than the amount expended and the offset against
state mandated claims is $250. Therefore, the claimable mandated costs are $2,250.

Example 2:

As illustrated in Table 6, this example shows how the offset against state mandated claims is
determined for a CCD receiving special project funds based on approved actual costs. Local
assistance revenues for special projects must be applied proportionately to approve costs.

Table 6: Offset Against State Mandates, Example 2

Program Actual Local State Offset Against Claimable

Costs Assistance Mandated State Mandated Mandated
7 Revenues Costs Claims Costs
1. $100,000 $100,000 $2,500 $2,500 $-0-
2. 100,000 ** 75,000 2,500 1,875 625
3. 100,000 ** 45,000 1,500 1,125 375

** CCD share is $25,000 of the program cost.

In (2), the entire program cost was approved. Since the local assistance revenue source covers
75% of the program cost, it also proportionately covered 75% of the $2,500 state mandated
costs, or $1,875.

If in (3) local assistance revenues are less than the amount expected because only $60,000 of
the $100,000 program costs were determined to be valid by the contracting agency, then a
proportionate share of state mandated costs is likewise reduced to $1,500. The offset against
state mandated claims is $1,125. Therefore, the ciaimable mandated costs are $375.

Federal and State Funding Sources

State school fund apportionments and federal aid for education, which are based on average daily
attendance and are part of the general system of financing public schools as well as block grants
which do not provide for specific reimbursement of costs (i.e., allocation formulas not tied to
expenditures), should not be included as reimbursements from iocal assistance revenue sources.

Governing Authority

The costs of salaries and expenses of the governing authority, such as the school superintendent
and governing board, are not reimbursable. These are costs of general government as described in
the Office of Management and Budget Circular (OMB) 2 CFR Part 225.
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11.  Notice of Claim Adjustment

All claims submitted to the SCO are reviewed to determine if the claim was prepared in accordance
with the claiming instructions. If any adjustments are made to a claim, the claimant will receive a
"Notice of Claim Adjustments" detailing adjustments made by the SCO.

12. Audit of Costs

All claims submitted to the State Controller's Office (SCO) are reviewed to determine if costs are
related to the mandate, are reasonable and not excessive, and the claim was prepared in
accordance with the SCO’s claiming instructions and the P's & G's adopted by the COSM. If any
adjustments are made to a claim, a "Notice of Claim Adjustment" specifying the claim component
adjusted, the amount adjusted, and the reason for the adjustment will be mailed within 30 days
after payment of the claim.

Pursuant to GC Section 17558.5, subdivision (a), a reimbursement claim for actual costs filed by
CCD pursuant to this chapter is subject to the initiation of an audit by the Controller no later than
three years after the date that the actual reimbursement claim was filed or last amended, whichever
is later. However, if no funds were appropriated or no payment was made to a claimant for the
program for the fiscal year for which the claim is filed, the time for the Controiler to initiate an audit
shall commence to run from the date of initial payment of the claim. In any case, an audit shall be
completed no later than two years after the date that the audit is commenced. All documents used
to support the reimbursable activities must be retained during the period subject to audit. If an audit
has been initiated by the Controller during the period subject to audit, the retention period is
extended until the ultimate resolution of any audit findings. .

On-site audits will be conducted by the SCO as deemed necessary. Accordingly, all documentation
to support actual costs claimed must be retained for a period of three years after the end of the
calendar year in which the reimbursement claim was filed or amended regardless of the year of
costs incurred. When no funds are appropriated for initial claims at the time the claim is filed,
supporting documents must be retained for three years from the date of initial payment of the claim.
Claim documentation shall be made available to the SCO on request.

13. Source Documents

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be
claimed. Actual costs are those costs actually incurred to implement the mandated activities. Actual
costs must be traceable and supported by source documents that show the validity of such costs,
when they were incurred, and their relationship to the reimbursable activities. A source document is
a document created at or near the same time the actual cost was incurred for the event or activity in
question. Source documents may include, but are not limited to, employee time records or time
logs, sign-in sheets, invoices, and receipts.

Evidence corroborating the source documents may include, but is not limited to, worksheets, cost
allocation reports (system generated), purchase orders, contracts, agendas, training packets, and
declarations. Declarations must include a certification or declaration stating, “I certify under penalty
of perjury under the laws of the State of California that the foregoing is true and correct based upon
personal knowledge.” Evidence corroborating the source documents may inciude data relevant to
the reimbursable activities otherwise in compliance with local, state, and federal government
requirements. However, corroborating documents cannot be substituted for source documents.

For costs incurred on or after January 1, 2005, a reasonable reimbursement methodology can be
used as a formula for reimbursing a CCD mandated by the state that meets certain conditions
specified in 17518.5(a). For costs incurred prior to January 1, 2005, time study can substitute for
continuous records of actual time spent for a specific fiscal year only if the program's P's & G's
allow for the use of time studies.
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14.

186.

Claim Forms and Instructions

A claimant may submit a computer generated report in substitution for Form-1 and Form-2,
provided the format of the report and data fields contained within the report are identical to the
claim forms included with these instructions. The claim forms provided with these instructions
should be duplicated and used by the claimant to file an estimated or reimbursement claim. The
SCO will revise the manual and claim forms as necessary.

~A. Form-2, Component/Activity Cost Detail

This form is used to segregate the detail costs by claim component. In some mandates, specific
reimbursable activities have been identified for each component. The expenses reported on
this form must be supported by the official financial records of the claimant and copies of
supporting documentation, as specified in the claiming instructions, must be submitted with the
claims. All supporting documents must be retained for a period of not less than three years after
the reimbursement claim was filed or last amended.

B. Form-1, Claim Summary

This form is used to summarize direct costs by component and compute allowable indirect
costs for the mandate. The direct costs summarized on this form are derived from Form-2 and
are carried forward to form FAM-27.

A CCD has the option of using a federally approved rate (i.e., utilizing the cost accounting
principles from the Office of Management and Budget (OMB) 2, CFR Part 225) or from form
FAM-29C.,

C. Form FAM-27, Claim for Payment

This form contains a certification that must be signed by an authorized officer of the CCD. All
applicable information from Form-1 must be carried forward onto this form in order for the SCO
to process the claim for payment. An original and one copy of the FAM-27 are required.

Claims should be rounded to the nearest dollar. Submit a signed original and one copy of form
FAM-27, Claim for Payment, and all other forms and supporting documents (To expedite the
payment process, please sign the form FAM-27 with blue ink, and attach a copy of the
form FAM-27 to the top of the claim package.) Use the following mailing addresses:

If delivered by If delivered by

U.S. Postal Service: Other delivery services:

Office of the State Controlier Office of the State Controller

Altn: Local Reimbursements Section Attn: Local Reimbursements Section
Division of Accounting and Reporting Division of Accounting and Reporting
P.O. Box 942850 3301 C Street, Suite 500
Sacramento, CA 94250 Sacramento, CA 95816

Retention of Claiming Instructions

For your convenience, the revised claiming instructions in this package have been arranged in
alphabetical order by program name. These revisions should be inserted in the School Mandated
Cost Manual and the old forms they replace should be removed. The instructions should then be
retained permanently for future reference, and the forms should be duplicated to meet your filing
requirements. Annually, updated forms and any other information or instructions claimants may
need to file claims, as well as instructions and forms for all new programs released throughout the
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year will be placed on the SCO’s web site at www.sco.ca.qgov/ard/local/locreim/index.shtmi.

If you have any questions concerning mandated cost reimbursements, please write to us at the
address listed for filing claims, or send e-mail to Irsdar@sco.ca.gov, or call the Local
Reimbursements Section at (916) 324-5729.

16. Retention of Claim Records and Supporting Documentation

All claims submitted to the SCO are reviewed to determine if costs are related to the mandate, are
reasonable and not excessive, and that the claim was prepared in accordance with the SCO’s
claiming instructions and the COSM’s P’s and G's. if any adjustments are made to a claim, a
“Notice of Claim Adjustments” specifying the claim component adjusted, the amount adjusted, and
the reason for the adjustment, will be mailed within 30 days after payment of the claim.

On-site audits will be conducted by the SCO as deemed necessary. Pursuant to GC Section
17558.5, subdivision (a), a reimbursement claim for actual costs filed by a school district is subject
to audit by the SCO no later than three years after the date the actual reimbursement claim was
filed or last amended, whichever is later. However, if no funds were appropriated or no payment
was made to a claimant for the program for the fiscal year for which the claim was filed, the time for
the SCO to initiate an audit shall commence to run from the date of initial payment of the claim.
Therefore, all documentation to support actual costs claimed must be retained for the same period,
and shall be made available to the SCO on request.
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FILING A CLAIM

1, Introduction

The law in the State of California, (GC Sections 17500 through 17617), provides for the
reimbursement of costs incurred by community college districts (CCD) for costs mandated by the
State. Costs mandated by the State means any increased costs which a CCD is required to incur
after July 1, 1980, as a result of any statute enacted after January 1, 1975, or any executive order
implementing such statute which mandates a new program or higher level of service of an existing
program.

A reimbursement claim is defined in GC Section 17522 as any claim filed with the State Controller's
Office by a CCD for reimbursement of costs incurred for'which an appropriation is made for the
purpose of paying the claim. An actual claim for the 2007-08 fiscal year, may be filed by February
15, 2009, without a late penalty. If the filing deadline falls on a weekend or holiday, the filing
deadline will be the next business day. Since the 15th falls on a weekend in 2009, claims will be
accepted without penalty if postmarked or delivered on before February 17th, 2009. Ongoing
reimbursement claims filed after the deadline will be reduced by a late penalty of 10%, not to
exceed $10,000. Amended claims filed after the filing deadiine will be reduced by 10% of the
increased amount not to exceed $10,000 for the total claim. Initial reimbursement claims filed after
the filing deadline will be reduced by a late penalty of 10% with no limitation. Claims filed more than
one year after the deadline will not be accepted by the SCO.

In order for a claim to be considered properly filed, it must include documentation to support the
indirect cost rate if the indirect cost rate exceeds 7 percent. A more detailed discussion of the
indirect cost methods available to community colleges may be found in Section 9 of these
instructions. Documentation to support actual costs must be kept on hand by the claimant and
made available to the SCO upon request as explained in Section 17 of these instructions.

When a program has been reimbursed for three or more years, the Commission on State Mandates
(CSM) may approve the program for inclusion in the State Mandates Apportionment System
(SMAS). For programs included in SMAS, the SCO determines the amount of each claimant's
entitlement based on an average of three consecutive fiscal years of actual costs adjusted by any
changes in the Implicit Price Deflator (IPD). Claimants with an established entitlement receive an
annual apportionment adjusted by any changes in the IPD and, under certain circumstances, by
any changes in workioad. Claimants with an established entitlement do not need to file further
claims for the program.

The SCO is authorized to make payments for costs of mandated programs from amounts
appropriated by the State Budget Act, by the State Mandates Claims Fund, or by specific
legislation. In the event the appropriation is insufficient to pay claims in full, claimants will receive
prorated payments in proportion to the dollar amount of approved claims for the program. Balances
of prorated payments will be made when supplementary funds become available.

These claiming instructions are issued to help claimants prepare paper, and/or electronic mandated
cost claims, for submission to the SCO. These instructions are based upon the State of California
statutes, regulations, and parameters and guidelines (P's & G’s) adopted by the CSM. Since each
mandate is administered separately, it is important to refer to the P’s and G's for each program for
information relating to established policies and eligible reimbursable costs.

2. Electronic Filing: Local Government e-Claims (LGeC)

LGeC enables claimants and their consultants to securely prepare and submit mandated cost
claims via the Internet. LGeC uses a series of data input screens to collect the information needed
to prepare a claim and provides a web service so claims can be uploaded in batch files. LGeC also
incorporates an attachment feature so claimants can electronically attach supporting
documentation if required. The only documentation required to be submitted with the claim is the
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support for the indirect cost rate if the indirect cost rate exceeds 10%. A more detailed discussion of
the indirect cost methodologies available to community colleges may be found in Section 9 of this
manual. All other documentation to support actual costs must be kept on hand by the claimant and
made available to the SCO upon request as explained in Section 17 of this manual.

The LGeC system provides an easy and straightforward approach to the claiming process. Filing
claims using LGeC eliminates the manual preparation and submission of paper claims by CCDs
and the receiving, processing, key entry, verification, and storage of the paper claims by the SCO.
LGeC also provides mathematical checks and automated error detection to reduce erroneous and
incomplete claims, provides the State with an electronic workflow process, and stores the claims in
an electronic format. Making the change from paper claims to electronic claims reduces the manual
handling of paper claims and decreases the costs incurred for postage, handling, and storage of
claims filed using the LGeC system

In order to use the LGeC system you will need to obtain a user ID and password for each person
who will access the LGeC system. To obtain a User ID and password you must file an application
with the SCO. The application and instructions are available on the LGeC website located at
hitps://www.sco/ard/local/lgec/index.shtml. Complete the application and other documents as
requested and mail them to the SCO using the address provided in the instructions. The SCO will
process the application and issue a User ID and password to each applicant.

In addition, you may want to subscribe to an email distribution list to automatically receive timely,
comprehensive information regarding mandated cost claim receipts, payments, test claims,
guidelines, electronic claims, and other news and updates. You also will receive related audit
reports and mandate information disseminated by other state agencies.

You can find more information about LGeC and the email distribution lists at
https:/iwww.sco/ard/tocal/lgec/index.shtmi. This website provides access to the LGeC system, an
application for User ID’s and passwords, an instructional guide, FAQ's and additional help files.
Questions about the information on this website may be directed to LRSDAR@sco.ca.gov, or to
Angie Lowi Teng at the Division of Accounting and Reporting, Local Reimbursements Section,
Local Government e-Claims, (916) 323-0706.

3. Types of Claims

Claimants may file a reimbursement claim for actual mandated costs incurred in the prior fiscal
year. An entitlement claim may be filed for the purpose of establishing a base year entitlement
amount for mandated programs included in SMAS. A claimant who has established a base year
entitlement for a program, would receive an automatic annual payment which is reflective of the
current costs for the program.

All claims received by the SCO will be reviewed to verify actual costs. An adjustment of the claim
will be made if the amount claimed is determined to be excessive, improper, or unreasonable.

A, Reimbursement Claim

A reimbursement claim is defined in GC Section 17522 as any claim filed with the SCO by a
CCD for reimbursement of costs incurred for which an appropriation is made for paying the
claim.

Initial reimbursement claims are first-time claims for reimbursement of costs for one or more
prior fiscal year(s) of a program that was previously unfunded. Claims are due 120 days from
the date of issuance of the claiming instructions for the program by the SCO. The first statute
that appropriates funds for the mandated program will specify the fiscal years for which costs
are eligible for reimbursement.

Annual ongoing reimbursement claims must be filed by February 15" following the fiscal year in
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which costs were incurred for the program. If the filing deadline falls on a weekend or haliday,
the filing deadline will be the next business day. Since February 15" falls on a weekend in
20(29, claims will be accepted without penalty if postmarked or delivered on before February
17", 2000.

In order for a claim to be considered properly filed, it must include documentation to support the
indirect cost rate if the indirect cost rate exceeds seven percent. A more detailed discussion of
the indirect cost methods available to community colleges may be found in Section 9 of this
manual.

Documentation to support actual costs must be kept on hand by the claimant and made
available to the SCO upon request as explained in Section 17 of this manual.

B. Estimated Claims

Pursuant to AB 8, Chapter 6, Statutes of 2008, the option to file estimated claims has been
eliminated. Therefore, estimated claims filed on or after February 17, 2008, will not be
accepted for reimbursement.

C. Entitlement Claim

An entitlement claim is defined in GC Section 17522 as any claim filed by a CCD with the SCOQ
for the sole purpose of establishing or adjusting a base year entitiement for a mandated cost
program that has been inciuded in SMAS. An entittement claim should not contain nonrecurring
or initial start-up costs. There is no statutory deadline for the filing of entitlement claims.
However, entitiement claims should be filed by February 15th, following the third fiscal year
used to develop the entitlement claim, to permit an orderly processing of claims. When the
claims are approved and a base year entittement amount is determined, the claimant will
receive an apportionment reflective of the program's current year costs.

The automatic apportionment is determined by adjusting the claimant's base year entitlement
for changes in the IPD of costs of goods and services to governmental agencies, as
determined by the State Department of Finance. For programs approved by the CSM for
inclusion in SMAS on or after January 1, 1988, the payment for each year succeeding the three
year base period is adjusted according to any changes by both the IPD and average daily
attendance (ADA).

The SCO will perform this .computation for each claimant who has filed claims for three
consecutive years. If a claimant has incurred costs for three consecutive years but has not filed
a claim in each of those years, the claimant may file an entitlement claim, form FAM-43, to
establish a base year entitlement. The form FAM-43 is included in the claiming instructions for
SMAS programs. An entitlement claim does not result in the claimant being reimbursed for the
costs incurred, but rather entitles the claimant to receive automatic payments from SMAS.
Annual apportionments for. programs included in the SMAS system are paid on or before
November 30th of each year.

4. Minimum Claim Amount

For initial claims and annual claims filed on or after September 30, 2002, if the total costs for a
given year do not exceed $1,000 no reimbursement shall be allowed except as otherwise allowed
by GC Section 17564.

5, Filing Deadline for Claims

Pursuant to GC Section 17561(d) initial reimbursement claims (first time claims) for reimbursement
of costs of a previcusly unfunded mandated program must be filed within 120 days from the date
the SCO issues the claiming instructions for the program.
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When paying a timely filed claim for initial reimbursement, the Controller shall withhold 20 percent
of the amount of the claim until the claim is audited to verify the actual amount of the mandated
costs.

Initial reimbursement claims filed after the filing deadline shall be reduced by 10 percent of the
amount that would have been allowed had the claim been timely filed. The Controller may withhold
payment of any late claim for initial reimbursement until the next deadline for funded claims unless
sufficient funds are available to pay the claim after all timely filed claims have been paid. All initial
reimbursement claims for all fiscal years required to be filed on their initial filing date for a state-
mandated local program shall be considered as one claim for the purpose of computing any late
claim penalty :

In no case may a reimbursement claim be paid if submitted more than one year after the filing
deadline specified in the Controller's claiming instructions on funded mandates.

Pursuant to GC Section 17560, annual reimbursement claims (recurring claims) for costs incurred
during the previous fiscal year must be filed with the SCO and postmarked on or before February
15th following the fiscal year in which costs were incurred. If the filing deadline falls on a weekend
or holiday, the filing deadline will be the next business day. Since February 15th falls on a weekend
in 2009, claims will be accepted without penalty if postmarked or delivered on before February
17th, 2009.

If the annual reimbursement claim is filed after the deadline, but within one year of the deadline, the
approved claim must be reduced by a 10% late penalty, not to exceed $10,000. Amended claims
filed after the deadline will be reduced by 10% of the increased amount not to exceed $10,000 for
the total claim. Claims filed more than one year after the deadline cannot be accepted for
reimbursement.

Entitlement claims do not have a filing deadline. However, entitlement claims should be filed by
February 15th to permit orderly processing of the claims.

6. Payment of Claims

In order for the SCO to authorize payment of a claim, the Certification of Claim, form FAM-27, must
be properly filled out, signed, and dated by the entity's authorized officer. When using the LGeC
system the logon id and password of the authorized officer is used for the sighature and is applied
by the LGeC system when the claim is submitted. Pursuant to GC 17561(d), reimbursement claims
are paid by August 15, or 45 days after the date the appropriation for the claim is effective,
whichever is later. In the event the amount appropriated by the Legislature is insufficient to pay the
approved amount in full for a program, claimants will receive a prorated payment in proportion to
the amount of approved claims timely filed and on hand at the time of proration.

A claimant is entitled to receive acérued interest at the pooled money investment account rate if the
payment was made more than 60 days after the claim filing deadline or the actual date of claim
receipt, whichever is later. For an initial claim, interest begins to accrue when the payment is made
more than 365 days after the adoption of the program's statewide cost estimate. The SCO may
withhold up to 20 percent of the amount of an initial claim until the claim is audited to verify the
actual amount of the mandated costs.

The SCO reports the amounts of insufficient appropriations to the State Department of Finance, the
Chairperson of the Joint Legislative Budget Committee, and the Chairperson of the respective
committee in each house of the Legislature, who consider appropriations in order to assure
appropriation of these funds in the Budget Act. If these funds cannot be appropriated on a timely
basis in the Budget Act, this information is transmitted to the CSM which will include these amounts
in its report to assure that an appropriation sufficient to pay the claims is included in the next local
government claims bill or other appropriation bills. Any balances remaining on these claims will be
paid when supplementary funds are made available.
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Unless specified in the statutes, regulations, or P’'s & G's, the determination of allowable and
unaliowable costs for mandates is based on the P's & G's adopted by the CSM. The determination
of allowable reimbursable mandated costs for unfunded mandates is made by the CSM. The SCO
determines allowable reimbursable costs, subject to amendment by the CSM, for mandates funded
by special legislation. Allowable costs are those direct and indirect costs, less applicable credits,
considered eligible for reimbursement. In order for costs to be allowable and thus eligible for
reimbursement, the costs must meet the following general criteria:

1. The cost is necessary and reasonable for proper and efficient administration of the mandate'
and not a general expense required to carry out the overall responsibilities of government.

2. The cost is allocable to a particular cost objective identified in the P's & G's.

3. The cost is net of any applicable credits that offset or reduce expenses of items allocabie to the
mandate.

The 8CO has identified certain costs that should not be claimed as direct program costs unless
specified as reimbursable under the program’s P’s & G's. These costs include, but are not limited
to, subscriptions, depreciation, memberships, conferences, workshops, general education, and
travel costs.

7.  State Mandates Apportionment System (SMAS)

Chapter 1534,' Statutes of 1985, established SMAS, a method of paying certain mandated
programs as apportionments. This method is utilized whenever a program has been approved for
inclusion in SMAS by the CSM.

When a mandated program has been included in SMAS, the SCO will determine a base year
entitlement amount for each CCD that has submitted reimbursement claims (or entitlement claims)
for three consecutive fiscal years. A base year entitlement amount is determined by averaging the
approved reimbursement claims (or entitlement claims) for 1982-83, 1983-84, and 1984-85 years or
any three consecutive fiscal years thereafter. The amounts are first adjusted by any change in the
IPD, which is applied separately to each year's costs for the three years that comprise the base
period. The base period means the three fiscal years immediately succeeding the CSM's approval.

Each CCD with an established base year entitlement for the program will receive automatic annual
payments from the SCO reflective of the program's current year costs. The apportionment amount
is adjusted annually for any change in the IPD. If the mandated program was included in SMAS
after January 1, 1988, the annual apportionment is adjusted for any change in both the IPD and
ADA.

In the event a CCD has incurred costs for three consecutive fiscal years but did not file a
reimbursement claim in one or more of those fiscal years, the CCD may file an entitlement claim for
each of those missed years to establish a base year entitlement. An "entitlement claim” means any
claim filed by a CCD with the SCO for the sole purpose of establishing a base year entitlement. A
base year entitlement shall not include any nonrecurring or initial start-up costs.

Initial apportionments are made on an individual program basis. After the initial year, all
apportionments are made by November 30™. The amount to be apportioned is the base year
entitlement adjusted by annual changes in the IPD for the cost of goods and services to
governmental agencies as determined by the State Department of Finance.

In the event the CCD determines that the amount of apportionment does not accurately reflect
costs incurred to comply with a mandate, the process of adjusting an established base year
entitlement upon which the apportionment is based is set forth in GC Section 17615.8 and requires
the approval of the CSM.
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8. Direct Costs

A direct cost is a cost that can be identified specifically with a particular program or activity.
Documentation to support direct costs must be kept on hand by the claimant and made available to
the SCO upon request as explained in Section 17 of these instructions. Costs typically classified as
direct costs are:

(1) Employee Wages, Salaries, and Fringe Benefits

For each of the mandated activities performed, the claimant must list the names of the
employees who worked on the mandate, their job classification, hours worked on the
mandate, and rate of pay. The claimant may use a productive hourly rate in-lieu of reporting
actual compensation and fringe benefits:

(a) Productive Hourly Rate‘Options

A CCD may use one of the following methods to compute productive hourly rates:
* Actual annual productive hours for each employee

¢ The weighted-average annual productive hours for each job title, or

¢ 1,800 annual productive hours for all employees

If actual annual productive hours or weighted-average annual productive hours for each job
title is chosen, the claimant must maintain documentation of how these hours were
computed. Documentation to support these costs must be kept on hand by the claimant
and made available to the SCO upon request as explained in Section 17 of these
instructions.

* 1,800 annual productive hours excludes the following employee time:
o Paid holidays;

o Vacation earned;

o Sick leave taken:

o Informal time off;

o Jury duty;

o Military leave taken.

(b) Compute a Productive Hourly Rate

1. Compute a productive hourly rate for salaried employees to include actual fringe benefit
costs. The methodology for converting a salary to a productive hourly rate is to
compute the employee's annual salary and fringe benefits and divide by the annual
productive hours.

Table 1: Productive Hourly Rate, Annual Salary + Benefits Method

Formula: Description:

[(EAS + Benefits) APH] = PHR EAS = Employee's Annual Salary
APH = Annual Productive Hours

[($26,000 + $8,099)] 1,800 hrs = 18.94 PHR = Productive Hourly Rate

* As illustrated in Table 1, if you assume an employee's compensation was $26,000
and $8,099 for annual salary and fringe benefits, respectively, using the "Salary +
Benefits Method," the productive hourly rate would be $18.94. To convert a biweekly
salary to EAS, multiply the biweekly salary by 26. To convert a monthly salary to
EAS, multiply the monthly salary by 12. Use the same methodology to convert other
salary periods.
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2. A claimant may also compute the productive hourly rate by using the "Percent of
Salary Method."

Table 2: Productive Hourly Rate, Percent of Salary Method

Example:
Step 1: Fringe Benefits as a Percent  Step 2: Productive Hourly Rate
of Salary .

Retirement 15.00 % Formula:

Social Security & 7.65 [(EASx (1 +FBR)) APH]=

Medicare PHR

Health & Dental 5.25

Insurance

Workers Compensation 3.25 [($26,000 x (1.3115)) 1,800]
=$18.94

Total 31.15 %

Description:

EAS = Employee's Annual Salary APH = Annual Productive Hours

FBR = Fringe Benefit PHR = Productive Hourly Rate

Rate

e Asillustrated in Table 3, both methods produce the same productive hourly rate.

Reimbursement for personnel services includes, but is not limited to, compensation paid
for salaries, wages and employee fringe benefits. Employee fringe benefits include
employer's contributions for social security, pension plans, insurance, workers
compensation insurance and similar payments. These benefits are eligible for
reimbursement as long as they are distributed equitably to all activities. Whether these
costs are allowable is based on the following presumptions:

e The amount of compensation is reasonable for the service rendered.

» The compensation paid and benefits received are appropriately authorized by the
governing board.

e Amounts charged for personnel services are based on payroll documents that are
supported by time and attendance or equivalent records for individual employees.

e The methods used to distribute personnel services should produce an equitable
distribution of direct and indirect allowable costs.

For each of the employees included in the claim, the claimant must use reasonable rates’
and hours in computing the wage cost. If a person of a higher-level position, performs an
activity which normally would be performed by a lower-level position, reimbursement for
time spent is allowable at the average salary range for the lower-level position. The
salary rate of the person at a higher-level position may be claimed if it can be shown that
it was more cost effective in comparison to the performance by a person at the lower-
level position under normal circumstances and conditions. The number of hours charged
to an activity should reflect the time expected to complete the activity under normal
circumstances and conditions. The numbers of hours in excess of normal expected hours
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are not reimbursable. Documentation to support these costs must be kept on hand by the
claimant and made available to the SCO upon request as explained in Section 17 of
these instructions. o

(c)

(d)

(e)

Calculating an Average Productive Hourly Rate

In those instances where the P's & G’s allow a unit as a basis of claiming costs, the
direct labor component of the unit cost should be expressed as an average productive
hourly rate and can be determined as follows:

Table 3: Calculating an Average Productive Hourly Rate

Time Productive Total Cost

Spent Hourly Rate by Employee
Employee A 1.25 hrs $6.00 $7.50
Employee B 0.75 hrs 4.50 3.38
Employee C 3.50 hrs . 10.00 35.00
Total 5.50 hrs $45.88
Average Productive Hourly Rate is $45.88/5.50 hrs. = $8.34

Employer's Fringe Benefits Contribution

A CCD has the option of claiming actual employer's fringe benefit contributions or may
compute an average fringe benefit cost for the employee's job classification and claim it
as a percentage of direct labor. The same time base should be used for both salary
and fringe benefits when computing a percentage. For example, if health and dental
insurance payments are made annually, use an annual salary. After the percentage of
salary for each fringe benefit is computed, total them. Documentation to support these
costs must be kept on hand by the claimant and made available to the SCO upon
request as explained in Section 17 of these instructions. For example:

Employer's Contribution % of Salary
Retirement 15.00%
Social Security » 7.65%
Health and Dental

5.25%
Insurance
Worker's Compensation 0.75%
Total 28.65%

Materials and Supplies

Only actual expenses can be claimed for materials and supplies, which were acquired
and consumed specifically for the purpose of a mandated program. The claimant must
list the materials and supplies that used to perform the mandated activity, the number
of units consumed, the cost per unit, and the total dollar amount claimed. Materials and
supplies in excess of reasonable quality, quantity, and cost are not reimbursable.
Materials and supplies withdrawn from inventory and charged to the mandated activity
must be based on a recognized method of pricing, consistently applied. Purchases
shall be claimed at the actual price after deducting discounts, rebates and allowances
received by the CCD. Documentation to support these costs must be kept on hand by
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the claimant and made available to the SCO upon request as explained in Section 17
of these instructions.

Calculating a Unit Cost for Materials and Supplies

In those instances where the P's & G's suggest that a unit cost be developed for use as
a basis of claiming costs mandated by the State, the materials and supplies component
of the unit cost should be expressed as a unit cost of materials and supplies as shown
in Table 1 or Table 2:

Table 1: Calculating A Unit Cost for Materials and Supplies

Amount of Unit Cost

Supplies Used of Supplies

Supplies Cost Per Unit Per Activity Per Activity
Paper 0.02 4 $0.08
Files 0.10 1 0.10
Envelopes 0.03 2 0.06
Photocopies 0.10 4 0.40
$0.64

Table 2: Calculating a Unit Cost for Materials and Supplies

Unit Cost

Supplies of Supplies

Supplies Used Per Activity
Paper ($10.00 for 500 sheet ream) 250 Sheets $5.00
Files ($2.50 for box of 25) 10 Folders 1.00
Envelopes ($3.00 for box of 100) 50 Envelopes 1.50
Photocopies ($0.05 per copy) 40 Copies 2.00
| $9.50

If the number of reimbursable instances is 25, then the unit cost of supplies is $0.38
per reimbursable instance ($9.50/25).

(9) Contract Services

The cost of contract services is allowable if the CCD lacks the staff resources or
necessary expertise, or it is economically feasible to hire a contractor to perform the
mandated activity. The claimant must keep documentation on hand to support the
name of the contractor, explain the reason for having to hire a contractor, describe the
mandated activities performed, give the dates when the activities were performed, the
number of hours spent performing the mandate, the hourly billing rate, and the total
cost. The hourly billing rate shall not exceed the rate specified in the P's & G's for the
mandated program. The contractor's invoice, or statement, which includes an itemized
list of costs for activities performed. Documentation to support these costs must be kept
on hand by the claimant and made available to the SCO upon request as explained in
Section 17 of these instructions.

(h) Equipment Rental Costs
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(k)

Equipment purchases and leases (with an option to purchase) are not reimbursable as
a direct cost unless specifically allowed by the P’s & G's for the particular mandate.
Equipment rentals used solely for the mandate are reimbursable to the extent such
costs do not exceed the retail purchase price of the equipment plus a finance charge.
The claimant must maintain documentation to support the purpose and use for the
equipment, the time period for which the equipment was rented and the total cost of the
rental. If the equipment is used for purposes other than reimbursable activities, only the
pro rata portion of the rental costs can be claimed. Documentation to support these
costs must be kept on hand by the claimant and made available to the SCO upon
request as explained in Section 17 of these instructions.

Capital Outlay

Capital outlays for land, buildings, equipment, furniture and. fixtures may be claimed if
the P's & G's specify them as allowable. If they are allowable, the P's & G's for the
program will specify a basis for the reimbursement. If the fixed asset or equipment is
also used for purposes other than reimbursable activities for a specific mandate, only
the pro rata portion of the purchase price used to implement the reimbursable activities
can be claimed. Documentation to support these costs must be kept on hand by the
claimant and made available to the SCO upon request as explained in Section 17 of
these instructions. ’

Travel Expenses

Travel expenses are normally reimbursable in accordance with travel rules and
regulations of the local jurisdiction. For some programs, however, the P’s & G's may
specify certain limitations on expenses, or that expenses can only be reimbursed in
accordance with the State Board of Control travel standards. When claiming travel
expenses, the claimant must maintain documentation to support the purpose of the trip,
the name and address of the persons incurring the expense, the date and time of
departure and return, a description of each expense claimed, and the cost of
transportation, number of private auto miles traveled, and the cost of tolis and parking.
Receipts are required for charges over $10.00. Documentation to support these costs
must be kept on hand by the claimant and made available to the SCO upon request as
explained in Section. 17 of these instructions.

Documentation

It is the responsibility of the claimant to maintain documentation in the form of general
and subsidiary ledgers, purchase orders, invoices, contracts, canceled warrants,
equipment usage records, land deeds, receipts, employee time sheets, agency travel
guidelines, inventory records, and other relevant documents to support claimed costs.
The type of documentation necessary for each claim may differ with the type of
mandate. The documentation supporting these costs must be kept on hand by the
claimant and made available to the SCO upon request as explained in Section 17 of
these instructions.

9. Indirect Costs

Indirect costs are: (a) Incurred for a common or joint purpose benefiting more than one cost
objective, and (b) not readily assignable to the cost objectives specifically benefited without effort
disproportionate to the results achieved. Indirect costs can originate in the department performing
the mandate or in departments that supply the department performing the mandate with goods,
services, and facilities. To be allowable, a cost must be allocable to a particular cost objective.
Indirect costs must be distributed to benefiting cost objectives on bases which produce an equitable
resuit related to the benefits derived by the mandate.

A CCD may claim indirect costs using the Controller's methodology (FAM-29C), or if specifically
allowed by a mandated cost program's P's & G's, a district may choose to claim indirect costs using
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either (1) a federally approved rate prepared in accordance with the Office of Management and
Budget (OMB) Circular A-21, Cost Principles for Educational Institutions; or (2) a flat 7% rate. The
FAM-29C indirect cost rate and the flat 7% indirect cost rate are applied to Salaries and Benefits
Only, whereas the federally approved rate is applied to the allocation base used in developing the
federally approved rate.

If indirect costs are calculated using the OMB Circular A-21 methodology with a base other than
Salaries and Benefits Only, the claim cannot be filed using the Local Government e-Claims system
as LGeC does not support cost bases other than Salaries and Benefits Only. lnstead these claims
must be filed manually using paper forms.

However, if indirect costs are calculated using the OMB Circular A-21 methodology using Salaries
and Benefits Only in the base, then the claims can be filed using either the LGeC system or the
manual paper process. In these cases, the indirect cost rate is calculated in accordance with the
chosen methodology and keyed into the mandated cost form on the appropriate line (usually Form
1, line (08)), Indirect Cost Rate. The LGeC system will apply that rate to Salaries and Benefits Only
(usually Form 1, line (5)(a) to arrive at the total indirect costs (usually Form 1, line (7). If the rate is
applied to anything other than Salaries and Benefits Only, then the claim must be filed manually
using paper forms.

The SCO developed form FAM-29C to be consistent with the OMB Circular A-21 cost accounting
principles as they apply to mandated cost programs. The objective is to determine an equitable rate
to allocate administrative support to personnel who performed the mandated cost activities. The
methodology used in form FAM-29C is a direct cost base comprised of salary and benefit costs.
This provides a consistent indirect cost rate methodology for all CCD’s mandated cost programs.

FAM-29C uses expenditures that districts report in their California Community Colleges Annual
Financial and Budget Report (CCFS-311), Expenditures by Activity for the General Fund —
Combined. The computation excludes capital outlay and other outgo in accordance with the OMB
Circular A-21. The indirect cost rate computation includes any depreciation or use allowance
applicable to district buildings and equipment. Districts calculate depreciation or use allowance
costs separately from the CCFS-311 report and should calculate them in accordance WIth the OMB
Circular A-21.

The OMB Circular A-21, Section C.4, states that a cost is allocable to a particular cost objective in
accordance with the relative benefits received. Also, Section E.2.b., states that the overall objective
of the cost allocation process is to distribute indirect costs to the institution’s major functions in
proportions reasonably consistent with their use of the institution's resources. In addition, Section
E.2.c. notes that where certain items or categories of expense relate to less than all functions, such
expenses should be set aside for selective allocation.

The OMB Circular A-21, Section H, describes a simplified method for indirect cost rate calculations.
However, Section H.1.b. states that the simplified method should not be used where it produces
results that appear inequitable. As previously noted, FAM-29C strives to equitably allocate
administrative support costs to personnel that perform mandated cost activities claimed by CCD's.
For example, library costs and department administration expenses, normally classified fully or
partly as indirect costs in the OMB Circular A-21, are instead classified as direct costs for FAM-
29C. These costs do not benefit mandated cost activities. in summary, FAM-29C indirect costs
include operation and maintenance of plant; planning, policy making, and coordination; general
institutional support services (excluding community relations); and depreciation or use allowance.
Community relations include fundraising costs, which are unallowable under OMB Circular A-21. If
the district claims any costs from these indirect accounts as direct mandate-related costs, the same
costs should be reclassified as direct on FAM-29C.

Table 4 presents an example of the FAM-29C methodology.

Revised 02/09 Filing a Claim, Page 11
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10. Time Study Guidelines

Background

A reasonable reimbursement methodology, which meets certain conditions specified in Government
Code section 17518.5, subdivision (a), can be used as a "formula for reimbursing local agency and
school district costs mandated by the state."

Two methods are acceptable for documenting employee time charged to mandated cost programs:
Actual Time Reporting and Time Study. These methods are described below. Application of time
study results is restricted. As explained in the Time Study Results section below, the results may be
projected forward a maximum of two years or applied retroactively to initial claims, current-year
claims, and late-filed claims, provided certain criteria are met. '

Actual Time Reporting

Each program’s parameters and guidelines define reimbursable activities for the mandated cost
program. (Some parameters and guidelines refer to reimbursable activities as reimbursable
components.) When employees work on multiple activities and/or programs, a distribution of their
salaries or wages must be supported by personnel activity reports or equivalent documentation that
meets the following standards (which clarify documentation requirements discussed in the
Reimbursable Activities section of recent parameters and guidelines):

+ They must reflect an after-the-fact (contempdraneous) distribution of the actual activity of each
employee;

* They must account for the total activity for which each employee is compensated;
* They must be prepared at least monthly and must coincide with one or more pay periods; and

* They must be signed by the employee.

Budget estimates or other distribution percentages determined before services are performed do
not qualify as support for actual time reporting.

Time Study

In certain cases, a time study may be used as a substitute for continuous records of actual time
spent on multiple activities and/or programs. A time study can be used for an activity when the task
is repetitive in nature. Activities that require varying levels of effort are not appropriate for time
studies.

Time Study Plan

The claimant must develop a time study plan before a time study is conducted. The claimant must
retain the time study plan for audit purposes. The plan must identify the following:

* Time period(s) to be studied - the plan must show that all time periods selected are representative
of the fiscal year and that the results can be reasonably projected to approximate actual costs.

* Activities and/or programs to be studied - for each mandated program included, the time study
must separately identify each reimbursable activity defined in the mandated program's
parameters and guidelines, which are derived from the program's statement of decision. If a
reimbursable activity in the parameters and guidelines identifies separate and distinct sub-
activities, these sub-activities also must be treated as individual activities.

For example, sub-activities (a), (b), and (c) under reimbursable activity (B){1) of the local
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agency's Domestic Violence Treatment Services: Authorization and Case Management Program,
refate to information to be discussed during victim notification by the probation department and
therefore are not separate and distinct activities. It is not necessary to separately study these
sub-activities.

* Process used to accomplish each reimbursable activity - use flowcharts or similar analytical tools
and/or written desk procedures to describe the process followed to complete each activity.

* Employee universe - the employee universe used in the time study must include all positions
whose salaries and wages are to be allocated by means of the time study.

+ Employee sample selection methodology - the plan must show that employees selected are
representative of the employee universe and that the results can be reasonably projected to
approximate actual costs. In addition, the employee sample size should be proportional to the
‘variation in time spent to perform a task. The sample size should be larger for tasks with
significant time variations. :

* Time increments to be recorded - the time increments used should be sufficient to recognize the
number of different activities performed and the dynamics of these responsibilities. Very large
increments (such as one hour or more) can be used for employees performing only a few
functions that change very slowly over time. Small increments (a humber of minutes) can be used
for employees performing more short-term tasks.

Random-moment sampling is not an acceptable alternative to continuous time records for
mandated cost claims. Random-moment sampling techniques are most applicable in situations
where employees perform many different types of activities on a variety of programs with small time
increments throughout the fiscal year.

Time Study Documentation

Time studies must:

* Be supported by time records that are completed contemporaneously;
* Report activity on a daily basis;

* Be sufficiently detailed to reflect all mandated activities and/or programs performed during a
specific time period; and

+ Coincide with one or more pay periods.

Time records must be signed by the employee and be supported by documentation that validates
that the work was actually performed. As with actual time reporting, budget estimates or other
distribution percentages determined before services are performed do not qualify as valid time
studies.

Time Study Results

Claimants must summarize time study results to show how the time study supports the costs
claimed for each activity. Any variations from the procedures identified in the original time study
plan must be documented and explained. Current-year costs must be used to prepare a time study.
Claimants may project time study resuilts to no more than two subsequent fiscal years. A claimant
also may apply time study results retroactively to initial claims, current-year claims, and late-filed
claims.

When projecting time study results, the claimant must certify that no significant changes have
occurred between years in either (1) the requirements of each mandated program activity; or (2) the
processes and procedures used to accomplish the activity. For all years, the claimant must
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maintain documentation that shows that the mandated activity was actually performed. Time study
resuits used to support claims are subject to the record-keeping requirements for those claims.

11. Offset Against State Mandated Claims

As noted previously, allowable costs are defined as those direct and indirect costs, less applicable
credits, considered eligible for reimbursement. When all or part of the costs of a mandated program
are specifically reimbursable from local assistance revenue sources (e.g., state, federal, foundation,
etc.), only that portion of any increased costs payable from CCD funds is eligible for reimbursement
under the provisions of GC Section 17561.

Example 1:

As illustrated in Table 5, this example shows how the "Offset Against State Mandated Claims"
is determined for a CCD receiving block grant revenues not based on a formula allocation.
Program costs for each situation equals $100,000.

Table 5: Offset Against State Mandates, Example 1

Program Actual Local State Offset Against  Claimable
Costs Assistance Mandated State Mandated Mandated
Revenues Costs Claims Costs

1 $100,000 - $95,000 $2,500 $-0- $2,500
2 100,000 97,000 2,500 -0- 2,500
3. 100,000 98,000 2,500 500 2,000
4, 100,000 100,000 2,500 2,500 -0-
5 100,000 * 50,000 2,500 1,250 1,250
6 100,000 * 49,000 2,500 250 2,250

* CCD share is $50,000 of the program cost.

Numbers (1) through (4), in Table 5, show intended funding at 100% from local assistance
revenue sources. Numbers (5) and (6) show cost sharing on a 50/50 basis with the district. In
numbers (1) through (6), included in the program costs of $100,000 are state mandated costs
of $2,500. The offset against state mandated claims are the amount of actual local assistance
revenues, which exceeds the difference between program costs and state mandated costs.
This offset cannot exceed the amount of state mandated costs.

In (1), local assistance revenues were less than expected. Local assistance funding was not in
excess of the difference between program costs and state mandated costs. As a result, the
offset against state mandated claims is zero and $2,500 is claimable as mandated costs.

In (4), local assistance revenues were fully realized to cover the entire cost of the program,
including the state mandated activity; therefore, the offset against state mandated claims is
$2,500, and claimable cost is $0.

In (5), the district is sharing 50% of the project cost. Since local assistance revenues of $50,000
were fully realized, the offset against state mandated claims is $1,250.

In (B), local assistance revenues were less than the amount expended and the offset against
state mandated claims is $250. Therefore, the claimable mandated costs are $2,250.
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12.

13.

Example 2:

As illustrated in Table 6, this example shows how the offset against state mandated claims is
determined for a CCD receiving special project funds based on approved actual costs. Local
assistance revenues for special projects must be applied proportionately to approve costs.

Table 6: Offset Against State Mandates, Example 2

Program Actual Local State Offset Against Claimable

Costs Assistance Mandated State Mandated Mandated
Revenues Costs Claims Costs
1. $100,000 $100,000 $2,500 $2,500 $-0-
2. 100,000 ** 75,000 2,500 1,875 625
3. 100,000 ** 45,000 1,500 1,125 375

** CCD share is $25,000 of the program cost.

In (2), the entire program cost was approved. Since the local assistance revenue source covers
75% of the program cost, it also proportionately covered 75% of the $2,500 state mandated
costs, or $1,875.

If in (3) local assistance revenues are less than the amount expected because only $60,000 of
the $100,000 program costs were determined to be valid by the contracting agency, then a
proportionate share of state mandated costs is likewise reduced to $1,500. The offset against
state mandated claims is $1,125. Therefore, the claimable mandated costs are $375.

Federal and State Funding Sources

State school fund apportionments and federal aid for education, which are based on ADA and are
part of the general system of financing public schools as well as block grants which do not provide
for specific reimbursement of costs (i.e., allocation formulas not tied to expenditures), should not be
included as reimbursements from local assistance revenue sources.

Governing Authority

The costs of salaries and expenses of the governing authority, such as the school superintendent
and governing board, are not reimbursable. These are costs of general government as described in
the Office of Management and Budget Circular (OMB) 2 CFR Part 225.

Notice of Claim Adjustment

All claims submitted to the SCO are reviewed to determine if the claim was prepared in accordance
with the claiming instructions. Claimants will receive a "Notice of Claim Adjustments" detailing any
adjustments made by the SCO.

Audit of Costs

Pursuant to GC section 17558.5, subdivision (b), The SCO may conduct a field review of any claim
after the claim has been submitted, prior to the reimbursement of the claim, to determine if costs
are related to the mandate, are reasonable and not excessive, and the claim was prepared in
accordance with the SCO’s claiming instructions and the P's & G’s adopted by the CSM. If any
adjustments are made to a claim, a "Notice of Claim Adjustment" specifying the claim component
adjusted, the amount adjusted, and the reason for the adjustment, will be mailed within 30 days
after payment of the claim.

Pursuant to GC section 17558.5, subdivision (a), a reimbursement claim for actual costs filed by a
community college district for this mandate is subject to the initiation of an audit by SCO no later
than three years after the date that the actual reimbursement claim is filed or last amended,
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whichever is later. However, if no funds are appropriated or no payment is made to a claimant for
the program for the fiscal year for which the claim is filed, the time for SCO to initiate an audit shal
commence to run from the date of initial payment of the claim.

In any case, an audit shall be completed no later than two years after the date that the audit is
commenced. All documents used to support the reimbursable activities must be retained during the
period subject to audit. If an audit has been initiated by SCO during the period subject to audit, the
retention period is extended until the ultimate resolution of any audit findings. On-site audits will be
conducted by SCO as deemed necessary.

All documents used to support the reimbursable activities must be retained during the period
subject to audit. If an audit has been initiated by the Controller during the period subject to audit,
the retention period is extended until the ultimate resolution of any audit findings. Supporting
documents must be maintained by the claimant and made available to the SCO upon request as
discussed in Section 17 of this manual. ’

14. Source Documents

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be
claimed. Actual costs are those costs actually incurred to implement the mandated activities. Actual
costs must be traceable and supported by source documents that show the validity of such costs,
when they were incurred, and their relationship to the reimbursable activities. A source document is
a document created at or near the same time the actual cost was incurred for the event or activity in
question. Source documents may include, but are not limited to, employee records, or time logs,
sign-in sheets, invoices, and receipts.

Evidence corroborating the source documents may include, but is not limited to, worksheets, cost
allocation reports (system generated), purchase orders, contracts, agendas, training packets, and
declarations. Declarations must include a certification or declaration stating, "I certify (or declare)
under penalty of perjury under the laws of the State of California that the foregoing is true and
correct,” and must further comply with the requirements of Code of Civil Procedure section 2015.5.
Evidence corroborating the source documents may include data relevant to the reimbursable
activities otherwise in compliance with local, state, and federal government requirements. However,
corroborating documents cannot be substituted for source documents.

All documents used to support the reimbursable activities must be retained during - the period
subject to audit and must be made available to the SCO upon request as discussed in Section 17
of this manual.

For costs incurred on or after January 1, 2005, a reasonable reimbursement methodology can be
used for reimbursing a CCD that meets certain conditions specified in 17518.5(a).

15. Claim Forms and Instructions

A claimant may submit a computer generated report in substitution for Form-1 and Form-2,
provided the format of the report and data fields contained within the report are identical to the
claim forms included with these instructions. The claim forms provided with these instructions
should be duplicated and used by the claimant to file reimbursement claims. The SCO will revise
the manual and claim forms as necessary.

A. Form-2, Activity Cost Detail

This form is used to segregate the detail costs by claim activity. In some mandates, specific
reimbursable activities have been identified for each activity. The expenses reported on this
form must be supported by the official financial records of the claimant. All documents used to
support the reimbursable activities must be retained by the claimant and must be made
available to the SCO upon request
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B. Form-1, Claim Summary

This form is used to summarize direct costs by activity and compute allowable indirect costs for
the mandate. The direct costs summarized on this form are derived from Form-2 and are
carried forward to form FAM-27.

C. Form FAM-27, Claim for Payment

This form contains a certification that must be signed by an authorized officer of the CCD. All
applicable information from Form-1 must be carried forward onto this form in order for the SCO
to process the claim for payment. An original and one copy of the FAM-27 are required.

Claims should be rounded to the nearest dollar. Submit a signed original and one copy of form
FAM-27, Claim for Payment. (To expedite the payment process, please sign the form FAM-
27 with blue ink, and attach a copy of the form FAM-27 to the top of the claim package.)

Use the following mailing addresses: ‘

If delivered by If delivered by

U.S. Postal Service: Other delivery services:

Office of the State Controller Office of the State Controller

Attn: Local Reimbursements Section Attn: Local Reimbursements Section
Division of Accounting and Reporting Division of Accounting and Reporting
P.O. Box 942850 3301 C Street, Suite 500
Sacramento, CA 94250 ‘ Sacramento, CA 95816

16. Retention of Claiming Instructions

For your convenience, the revised claiming instructions in this package have been arranged in
alphabetical order by program name. This Community College Mandated Cost Manual should be
retained permanently for future reference, and the forms should be duplicated to meet your filing
requirements. Annually, new or revised forms, instructions, and any other information claimants
may need to file claims will be placed on the SCO's Web site located at
www.sco.ca.gov/ard/local/locreim/index.shtml.

If you have any questions concerning mandated cost reimbursements, please write to us at the
address listed for filing claims, or by e-mail to Irsdar@sco.ca.gov, or call the Local Reimbursements
Section at (916) 324-5729.

17. Retention of Claim Records and Supporting Documentation

Pursuant to Government Code section 17558.5, (a), a reimbursement claim for actual costs filed by
a CCD pursuant to this chapter is subject to the initiation of an audit by the Controller no later than
three years after the date that the actual reimbursement claim is filed or last amended, whichever is
later. However, if no funds are appropriated or no payment is made to a claimant for the program
for the fiscal year for which the claim is filed, the time for the Controlier to initiate an audit shall
commence to run from the date of initial payment of the claim. In any case, an audit shall be
completed not later than two years after the date that the audit is commenced. All documentis used
to support the reimbursable activities, as described in Section V, must be retained during the period
subject to audit. If the Controller has initiated an audit during the period subject to audit, the
retention period is extended until the ultimate resolution of any audit findings. Supporting
decuments shall be made available to the SCO upon request.
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FILING A CLAIM

1. Introduction

Government Code (GC) Sections 17500 through 17617 provide for the reimbursement of costs
incurred by community college districts (CCD) for mandated cost programs as a result of any
statute enacted after January 1,.1975, or any executive order implementing such statute which
mandates a new program or higher level of service of an existing program.

A reimbursement claim is defined in GC Section 17522 as any claim filed with the State Controller's
Office (SCO) by a CCD for reimbursement of costs incurred for which an appropriation is made for
the purpose-of paying the ciaim. Actual claims for the 2008-09 fiscal year will be accepted without
penalty if postmarked or delivered on or before February 16, 2010. Ongoing reimbursement claims -
filed after the deadline will be reduced by a late penalty of 10%, not to exceed $10,000. Amended
claims filed after the filing deadline will be reduced by 10% of the increased amount not to exceed
$10,000 for the total claim. Initial reimbursement claims filed after the filing deadline will be reduced
by a late penalty of 10% with no limitation. Claims fited more than one year after the deadline will
not be accepted by the SCO.

If a claimant is using an indirect cost rate that exceeds 7%, documentation to support the indirect
cost rate must be included with the submitted claim. A more detailed discussion of the indirect cost
methods available to CCD’s can be found in Section 2, Filing a Claim, page 9, Indirect Costs.
Documentation to support actual costs must be kept on hand by the claimant and made available to
the SCO on request as explained in Section 2, Filing a Claim, page 16, Retention of Claim Records
and Supporting Documentation. ‘

When a program has been reimbursed for three or more years, the Commission may approve the
program for inclusion in the State Mandates Apportionment System (SMAS). For programs included
in SMAS, the SCO determines the amount of each claimant's entitiement based on an average of
three consecutive fiscal years of actual costs adjusted by any changes in the Implicit Price Deflator
(IPD). Claimants with an established entitlement receive an annual apportionment adjusted by any
changes in the IPD and, under certain circumstances, by any changes in workload. Claimants with
an established entittement no longer need to file claims for that program.

The SCO is authorized to make payments for costs of mandated programs from amounts
“appropriated by the State Budget Act, by the State Mandates Claims Fund, or by specific
iegislation. In the event the appropriation is insufficient to pay claims in full, claimants will receive
prorated payments in proportion to the dollar amount of approved claims for the program. Balances
of prorated payments will be made when supplementary funds become available.

The claiming instructions included in this manual are issued to help claimants prepare manual
and/or electronic mandated cost claims, for submission to the SCO. These instructions are based
on the State of California’s statutes, regulations, and the parameters and guidelines (P's & G's)
adopted by the Commission on State Mandates (Commission). Since each mandate is unique, it is
important to refer to the P's and G's for each program for information relating to established policies
and eligible reimbursable costs. :

2. Electronic Filing: Local Government e-Claims (LGeC)

LGeC enables claimants and their consultants to securely prepare and submit mandated cost
claims via the Internet. LGeC uses a series of data input screens to collect the information needed
to prepare a claim and provides a Web service so claims can be uploaded in batch files. The
system also incorporates an attachment feature so claimants can electronically attach supporting
documentation if required.

In addition, it provides an easy and straightforward approach to the claiming process. Filing claims
using LGeC eliminates the manual preparation and submission of paper claims by CCD's and the
receiving, processing, key entry, verification, and storage of the paper claims by the SCO. L.GeC
also provides mathematical checks and automated error detection to reduce erroneous and
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incomplete claims, provides the State with an electronic workflow process, and stores the claims in
an electronic format. Making the change from paper claims to electronic claims reduces the manual
handling of paper claims and decreases the costs incurred for postage, handling, and storage of
claims filed.

In order to use the LGeC system you will need to obtain a user ID and password for each person
who will access the LGeC system. To obtain a User ID and password you must file an application
with the SCO. The application and instructions are available on the LGeC Web site located at
http:/iwww.sco.ca.gov/ard_lgec.html. Complete the application and other documents as requested
and mail them to the SCO using the address provided in the instructions. The SCO will process the
application and issue a User ID and password to each applicant.

In addition, you may want to subscribe to an email distribution list to automatically receive timely,
comprehensive information regarding mandated cost claims, payments, guidelines, electronic
-claims, and other news and updates. You also will receive related audit reports and mandate
information disseminated by other state agencies.

You can find more information about LGeC and the email distribution lists at
hitp://iwww.sco.ca.gov/ard_lgec.html. This Web site provides access to the LGeC system, an
application for User ID's and passwords, an instructional guide, frequently asked questions (FAQ’s)
and additional help files. Questions may be directed to LRSDAR@sco.ca.gov, or you may call the
Local Reimbursements Section at (916) 324-5729.

3. Types of Claims

Claimants may file a reimbursement claim for actual mandated costs incurred in the prior fiscal
year. An entitlement claim may be filed for the purpose of establishing a base year entitlement
amount for mandated programs included in SMAS. A claimant who has established a base year
entitlement for a program, would receive an automatic annual payment which is reflective of the
current costs for the program.

All claims received by the SCO will be reviewed to verify actual costs. An adjustment of the claim
will be made if the amount claimed is determined to be excessive, improper, or unreasonable.

A. Reimbursement Claim

A reimbursement claim is defined in GC Section 17522 as any claim filed with the SCO by a
CCD for reimbursement of costs incurred for which an appropriation is made for paying the
claim.

Initial reimbursement claims are first-time claims for reimbursement of costs for one or more
prior fiscal year(s) of a program that was previously unfunded. Claims are due one hundred and
twenty days from the date of issuance of the claiming instructions for the program by the SCO.
The first statute that appropriates funds for the mandated program wili specify the fiscal years
for which costs are eligible for reimbursement. Annual ongoing reimbursement claims must be
filed by February 15" following the fiscal year in which costs were incurred for the program.

B. Estimated Claims

Pursuant to AB 8, Chapter 6, Statutes of 2008, the option to file estimated claims has been
eliminated. Therefore, estimated claims will not be accepted for reimbursement.

C. Entitlement Claim

An entitlement claim is defined in GC Section 17522 as any claim filed by a CCD with the SCO
for the sole purpose of establishing or adjusting a base year entitlement for a mandated cost
program that has been included in SMAS. An entitlement claim should not contain nonrecurring
or initial start-up costs. There is no statutory deadline for the filing of entitlement claims.
However, these claims should be filed by February 15th, following the third fiscal year used to
develop the entitlement claim, to permit an orderly processing of claims. When the claims are
approved and a base year entitlement amount is determined, the claimant will receive an
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apportionment reflective of the program's current year costs.

The automatic apportionment is determined by adjusting the claimant's base year entitlement
for changes in the implicit price deflator (IPD) of costs of goods and services to governmental
agencies, as determined by the State Department of Finance. For programs approved by the
Commission for inclusion in SMAS, the payment for each year succeeding the three year base
period is adjusted according to any changes by both the IPD and average daily attendance
(ADA).

The SCO will perform this computation for each claimant who has filed claims for three
consecutive years. If a claimant has incurred costs for three consecutive years but has not filed
a claim.in each of those years, the claimant may file an entitlement claim, form FAM-43, to
establish a base year entitlement. The form FAM-43 is included in the claiming instructions for
SMAS programs. An entitiement claim does not result in the claimant being reimbursed for the
costs incurred, but rather entitles the claimant to receive automatic payments from SMAS.
Annual apportionments for programs included in the SMAS system are paid on or before
November 30th of each year. :

4, Minimum Claim Amount

For initial claims and annual claims, if the total costs for a given year do not exceed $1,000 no
reimbursement will be allowed except as otherwise allowed by GC Section 17564.

5, Filing Deadline for Claims

Pursuant to GC Section 17561(d) initial reimbursement claims (first time claims) for reimbursement
of costs of a previously unfunded mandated program must be filed within one hundred and twenty
days from the date the SCO issues the claiming instructions for the program.

When paying a timely filed claim for initial reimbursement, the Controller may withhold twenty
percent of the amount of the claim until the claim is audited to verify the actual amount of the
mandated costs.

Initial reimbursement claims filed after the filing deadline will be reduced by ten percent of the
amount that would have been allowed had the claim been timely filed. The Controller may withhold
payment of any late claim for initial reimbursement until the next deadline for funded claims unless
sufficient funds are available to pay the claim after all timely filed claims have been paid. Al initial
reimbursement claims for all fiscal years required to be filed on their initial filing date for a program
will be considered as one claim for the purpose of computing any late claim penalty. In no case will
a reimbursement claim be paid if submitted more than one year after the filing deadline specified in
the Controller's claiming instructions on funded mandates.

Pursuant to GC Section 17560, annual reimbursement claims (recurring claims) for costs incurred
during the previous fiscal year must be filed with the SCO and postmarked on or before February
15th following the fiscal year in which costs were incurred.

If the annual reimbursement claim is filed after the deadline, but within one year of the deadline, the
approved claim must be reduced by a 10% late penalty, not to exceed $10,000. Amended claims
filed after the deadline will be reduced by 10% of the increased amount not to exceed $10,000 for
the total claim. Claims may not be filed more than one year after the deadline.

6. Payment of Claims

In order for the SCO to authorize payment of a claim, the Certification of Claim, form FAM-27, must
be properly filled out, signed, and dated by the entity's authorized officer. When using the LGeC
system the logon ID and password of the authorized officer is used for the signature and is applied
by the LGeC system when the claim is submitted. Pursuant to GC 17561(d), reimbursement claims
are paid by October 15 or sixty days after the date the appropriation for the claim is effective,
whichever is later. In the event the amount appropriated by the Legislature is insufficient to pay the
approved amount in full for a program, claimants will receive a prorated payment in proportion to
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the amount of approved claims timely filed and on hand at the time of proration. A reasonable
reimbursement methodology (RRM), which meets certain conditions specified in Government Code
Section 17518.5, Subdivision (a), can be used as a formula for reimbursing CCD costs mandated
by the State. '

A claimant is entitled to receive accrued interest at the pooled money investment account rate if the
payment was made more than 60 days after the claim filing deadline or the actual date of claim
receipt, whichever is later. For an initial claim, interest begins to accrue when the payment is made
more than one year after the adoption of the program's statewide cost estimate.

The SCO reports the amounts of insufficient appropriations to the State Department of Finance, the
Chairperson of the Joint Legislative Budget Committee, and the Chairperson of the respective
committee in each House of the Legislature, in order to assure appropriation of these funds in the
Budget Act. If these funds cannot be appropriated on a timely basis in the Budget Act, this
information is transmitted to the Commission who will include these amounts in its reports to assure
that an appropriation sufficient to pay the claims is included in the next local government claims bill
or other appropriation bills. Any balances remaining on these claims will be paid when
supplementary funds become available.

Unless specified in the statutes, regulations, or P's & G's, the determination of allowable and
unallowable costs for mandates is based on the P's & G’s adopted by the Commission. The
determination of allowable reimbursable mandated costs for unfunded mandates is made by the
Commission. The SCO determines allowable reimbursable costs, subject to amendment by the
Commission, for mandates funded by special legislation. Allowable costs are those direct and
indirect costs, less applicable credits, considered eligible for reimbursement. In order for costs to be
allowable and thus eligible for reimbursement, the costs must meet the following general criteria:

1. The cost is necessary and reasonable for proper and efficient administration of the mandate
and not a general expense required to carry out the overall responsibilities of government.

2. The cost is allocable to a particular cost objective identified in the P's & G's.

3. The cost is net of any applicable credits that offset or reduce expenses of items ailocable to the
mandate.

The SCO has identified certain costs that should not be claimed as direct program costs uniess
specified as reimbursable under the program’s P's & G's. These costs include, but are not limited
to, subscriptions, depreciation, memberships, conferences, workshops, general education, and
travel costs. ‘

7. State Mandates Apportionment System (SMAS)

Chapter 1534, Statutes of 1985, established SMAS, a method of paying certain mandated
programs as apportionments. This method is utilized whenever a program has been approved for
inclusion in SMAS by the Commission.

When a mandated program has been included in SMAS, the SCO will determine a base year
entitlement amount for each CCD that has submitted reimbursement claims (or entitlement claims)
for three consecutive fiscal years. A base year entitlement amount is determined by averaging the
approved reimbursement claims (or entitement claims) for any three consecutive fiscal years. The
amounts are first adjusted by any change in the IPD, which is applied separately to each year's
costs for the three years that comprise the base period. The base period means the three fiscal
years immediately succeeding the Commission’s approval.

Each CCD with an established base year entitiement for the program will receive automatic annual
payments from the SCO reflective of the program's current year costs. The apportionment amount
is adjusted annually for any change in the IPD. If the mandated program was included in SMAS
after January 1, 1988, the annual apportionment is adjusted for any change in both the {PD and
ADA.

In the event a CCD has incurred costs for three consecutive fiscal years but did not file a
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reimbursement claim in one or more of those fiscal years, the CCD may file an entitlement claim for
each of those missed years to establish a base year entitlement. An entitlement claim means any
claim filed by a CCD with the SCO for the sole purpose of establishing a base year entitlement. A
base year entitlement may not include any nonrecurring or initial start-up costs.

Initial apportionments are made on an individual program basis. After the initial year, all
apportionments are made by November 30™. The amount to be apportioned is the base year
entitlement adjusted by annual changes in the IPD for the cost of goods and services to
governmental agencies as determined by the State Department of Finance.

In the event the CCD determines that the amount of apportionment does not accurately reflect
costs incurred to comply with a mandate, the process of adjusting an established base year
entitlement upon which the apportionment is based is set forth in GC Section 17615.8 and requires
the approval of the Commission.

8. Direct Costs

A direct cost is a cost that can be identified specifically with a particular program or activity. -
Documentation to support direct costs must be kept on hand unless otherwise specified in the
claiming instructions and made available to the SCO on request

It is the responsibility of the claimant to maintain documentation in the form of general and
subsidiary ledgers, purchase orders, invoices, contracts, canceled warrants, equipment usage
records, land deeds, receipts, employee time sheets, agency travel guidelines, inventory records,
and other relevant documents to support claimed costs. The type of documentation necessary for
each claim may differ with the type of mandate.

Costs typically classified as direct costs are:
(1) Employee Wages, Salaries, and Benefits

For each of the mandated activities performed, the claimant must list the names of the
employees who worked on the mandate, their job classifications, hours worked on the
mandate, and rate of pay. The claimant may use a productive hourly rate in-lieu of reporting
actual compensation and benefits:

(@)  Productive Hourly Rate Options
A CCD may use one of the following methods to compute productive hourly rates:

¢ Actual annual productive hours for each employee;
¢ The weighted-average annual productive hours for each job title; or
¢  1,800" annual productive hours for all employees.

If actual annual productive hours or weighted-average annual productive hours for each job
title is chosen, the claimant must maintain documentation of how these hours were computed.

* 1,800 annual productive hours excludes the following employee time:
Paid holidays;

Vacation earned:;

Sick leave taken;

Informal time off;

Jury duty;

Military leave taken.

0O 0 0 o o ©

(b) Compute a Productive Hourly Rate

1. Compute a productive hourly rate for salaried employees to include actual benefit
costs. The methodology for converting a salary to a productive hourly rate is to
compute the employee's annual salary and benefits and divide by the annual
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productive hours.

Table 1: Productive Hourly Rate, Annual Salary + Benefits Method

Formula: Description:

[(EAS + Benefits) + APH] = PHR EAS = Employee's Annual Salary
APH = Annual Productive Hours

[($26,000 + $8,099)] + 1,800 hrs = 18.94 PHR = Productive Hourly Rate

* As illustrated in Table 1, if an employee's compensation was $26,000 and $8,099 for
annual salary and benefits, respectively, using the Salary + Benefits Method, the
productive hourly rate would be $18.94. To convert a biweekly salary to Annual Salary,
multiply the biweekly salary by 26. To convert a monthly salary to Annual Salary,
multiply the monthly salary by 12. Use the same methodology to convert other salary
periods. .

2. A claimant may also compute the productive hourly rate by using the Percent of Salary
Method.

Table 2: Productive Hourly Rate, Percent of Salary Method

Example:
Step 1: Benefits as a Percent of Salary Step 2: Productive Hourly Rate
Retirement 15.00 % Formula:
Social Security & 7.65 [(EAS x (1 + BR)) + APH] =
Medicare PHR
Health & Dental 5.25
Insurance
Workers Compensation 3.25 [($26,000 x (1.3115)) + 1,800 ]
' =$18.94
Total - 31.15 %
Description:
EAS = Employee's Annual Salary APH = Annual Productive Hours
BR = Benefit Rate PHR = Productive Hourly Rate

* As illustrated in Table 2, both methods produce the same productive hourly rate.

Reimbursement for personnel services includes, but is not limited to, compensation paid
for salaries, wages, and employee benefits. Employee benefits include employer's
contributions for social security, pension plans, insurance, workers compensation
insurance and similar payments. These benefits are eligible for reimbursement as long as
they are distributed equitably to all activities. Whether these costs are allowable is based
on the following presumptions:

*  The amount of compensation is reasonable for the service rendered;

» The compensation paid and benefits received are appropriately authorized by the
governing board;

e Amounts charged for personnel services are based on payroll documents that are
supported by time and attendance or equivalent records for individual employees;
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» The methods used to distribute personnel services should produce an equitable
distribution of direct and indirect allowable costs.

For each of the employees included in the claim, the claimant must use reasonable rates
and hours in computing the wage cost. If a person of a higher-level position performs an
activity which normally would be performed by a lower-level position, reimbursement for
time spent is allowable at the average salary range for the lower-level position. The
salary rate of the person at a higher-level position may be claimed if it can be shown that
it was more cost effective in comparison to the performance by a person at the lower-
level position under normal circumstances and conditions. The number of hours charged
to an activity should reflect the time expected to complete the activity under normal
circumstances and conditions. The numbers of hours in excess of normal expected hours
are not reimbursable.

(c) Calculating an Average Productive Hourly Rate

In those instances where the P's & G’s allow a unit as a basis of claiming costs, the
direct labor component of the unit cost should be expressed as an average productive
hourly rate and can be determined as follows: :

Table 3: Calculating an Average Productive Hourly Rate

Time Productive Total Cost

Spent Hourly Rate by Employee
Employee A 1.25 hrs $6.00 $7.50
Employee B 0.75 hrs 4.50 3.38
Employee C 3.50 hrs 10.00 35.00
Total 5.50 hrs v $45.88
Average Productive Hourly Rate is $45.88 + 5.50 hrs. = $8.34

(d) Employer's Benefits Contribution

A CCD has the option of claiming actual employer's benefit contributions or may
compute an average benefit cost for the employee's job classification and claim it as a
percentage of direct labor. The same time base should be used for both salary and
benefits when computing a percentage. For example, if health and dental insurance
payments are made annually, use an annual salary. After the percentage of salary for
each benefit is computed, total them. For example:

Employer's Contribution % of Salary

Retirement 15.00%
Social Security 7.65%
Health and Dental Insurance 5.25%
Worker's Compensation 0.75%

Total 28.65%

(2) Materials and Supplies

Only actual expenses can be claimed for materials and supplies, which were acquired and
consumed specifically for the purpose of a mandated program. The claimant must list the
materials and supplies that were used to perform the mandated activity, the number of units
consumed, the cost per unit, and the total dollar amount claimed. Materials and supplies in
excess of reasonable quality, quantity, and cost are not reimbursable. Materials and supplies
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(3)

(4)

withdrawn from inventory and charged to the mandated activity must be based on a
recognized method of pricing, consistently applied. Purchases must be claimed at the actual
price after deducting discounts, rebates and allowances received by the CCD.

(a) Calculating a Unit Cost for Materials and Supplies

In those instances where the P's & G's suggest that a unit cost be developed for use as
a basis of claiming costs mandated by the State, the materials and supplies component
of the unit cost should be expressed as a unit cost of materials and supplies as shown
in Table 1 or Table 2:

Table 1: Calculating a Unit Cost for Materials and Supplies

Amount of Unit Cost

Supplies Used of Supplies

Supplies Cost Per Unit Per Activity Per Activity
Paper 0.02 - 4 ' $0.08
Files 0.10 1 0.10
Envelopes 0.03 2 0.06
Photocopies 0.10 4 0.40
$0.64

Table 2: Calculating a Unit Cost for Materials and Supplies

Unit Cost
Supplies of Supplies
Supplies Used Per Activity

Paper ($10.00 for 500 sheet ream) 250 Sheets $5.00
Files ($32.50 for box of 25) 10 Folders 1.00
Envelopes ($3.00 for box of 100) 50 Envelopes 1.50
Photocopies ($0.05 per copy) 40 Copies 2.00

$9.50
If the number of reimbursable instances is 25, then the unit cost of supplies is $0.38
per reimbursable instance (39.50 + 25).

Contract Services

The cost of contract services is allowable if the CCD lacks the staff resources or necessary
expertise, or it is economically feasible to hire a contractor to perform the mandated activity.
The claimant must keep documentation on hand to support the name of the contractor,
explain the reason for having to hire a contractor, describe the mandated activities
performed, give the dates when the activities were performed, the number of hours spent
performing the mandate, the hourly billing rate, and the total cost. The hourly billing rate must
not exceed the rate specified in the P's & G's for the mandated program. The contractor's
invoice or statement must include an itemized list of costs for activities performed.

Equipment Rental Costs

Equipment purchases and leases (with an option to purchase) are not reimbursable as a
direct cost unless specifically allowed by the P's & G’s for the particular mandate. Equipment
rentals used solely for the mandate are reimbursable to the extent that such costs do not
exceed the retail purchase price of the equipment plus a finance charge. The claimant must
maintain documentation to support the purpose and use of the equipment, the time period for
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which the equipment was rented and the total cost of the rental. If the equipment is used for
purposes other than reimbursable activities, only the pro rata portion of the rental costs can
be claimed.

(6) Capital Outlay

Capital outlay for land, buildings, equipment, furniture and fixtures may be claimed if the P's
& G's specify them as allowable. If they are allowable, the P's & G’s for the program will
specify a basis for the reimbursement. If the fixed asset or equipment is also used for
purposes other than reimbursable activities for a specific mandate, only the pro rata portion of
the purchase price used to implement the reimbursable activities can be claimed.

(6) Travel Expenses

Travel expenses are normally reimbursable in accordance with travel rules and regulations of
the local jurisdiction. For some programs, however, the P's & G's may specify certain
limitations on expenses, or that expenses can only be reimbursed in accordance with the
Department of Personnel Administration (DPA) travel standards. When claiming travel
expenses, the claimant must maintain documentation to support the purpose of the trip, the
names and addresses of the persons incurring the expense, the date and time of departure
and return, a description of each expense claimed, and the cost of transportation, number of
private auto miles traveled, and the cost of tolls and parking. Receipts are required for
charges over $10.00.

Indirect Costs

Indirect costs are: (a) Incurred for a common or joint purpose benefiting more than one cost
objective, and (b) not readily assignable to the cost objectives specifically benefited without effort
disproportionate to the results achieved. Indirect costs can originate in the department performing
the mandate or in departments that supply the department performing the mandate with goods,
services, and facilities. To be allowable, a cost must be allocable to a particular cost objective.
Indirect costs must be distributed to benefiting cost objectives on bases which produce an equitable
result related to the benefits derived by the mandate. '

A CCD may claim indirect costs using the Controller's methodology (FAM-29C), or if specifically
allowed by a mandated cost program’s P’s & G’s, a district may choose to claim indirect costs using
either: (1) A federally approved rate prepared in accordance with the Office of Management and
Budget (OMB) Circular A-21, Cost Principles for Educational Institutions; or (2) a flat 7% rate. The
FAM-29C indirect cost rate and the flat 7% indirect cost rate are applied to Salaries and Benefits,
whereas the federally approved rate is applied to the allocation base used in developing the
federally approved rate. :

If indirect costs are calculated using the OMB Circular A-21 methodology with a base other than
Salaries and Benefits, the claim cannot be filed using the LGeC as the system does not support
cost bases other than Salaries and Benefits. Instead, these claims must be filed manually using
paper forms.

However, if indirect costs are calculated using the OMB Circular A-21 methodology using Salaries
and Benefits in the base, then the claims can be filed using either the LGeC system or the manual
paper process. In these cases, the indirect cost rate is calculated in accordance with the chosen
methodology and keyed into the mandated cost form on the appropriate line (usually Form 1, line -
(06)), Indirect Cost Rate. The LGeC system will apply that rate to Salaries and Benefits (usually
Form 1, line (5)(a) to arrive at the total indirect costs (usually Form 1, line (7).

The SCO developed form FAM-29C to be consistent with the OMB Circular A-21 cost accounting
principles as they apply to mandated cost programs. The objective is to determine an equitable rate
to allocate administrative support to personnel who performed the mandated cost activities. The
methodology used in form FAM-29C is a direct cost base comprised of salary and benefit costs.
This provides a consistent indirect cost rate methodology for all CCD's mandated cost programs.

Revised 10/09 Section 2, Filing a Claim, Page 9




State of California Community College Mandated Cost Manual

FAM-29C uses expenditures that districts report in their California Community Colleges Annual
Financial and Budget Report (CCFS-311), Expenditures by Activity for the General Fund —
Combined. CCD’s must use the CCFS-311 report applicable to the fiscal year of the reimbursement
claim submitted. The computation excludes capital outiay and other outgo in accordance with the
OMB Circular A-21. The indirect cost rate computation includes any depreciation or use allowance
applicable to district buildings and equipment. Districts calculate depreciation or use allowance
costs separately from the CCFS-311 report and should calculate them in accordance with the OM

Circular A-21. ‘

The OMB Circular A-21, Section C.4, states that a cost is allocable to a particular cost objective in
accordance with the relative benefits received. Also, Section E.2.b., states that the overall objective
of the cost allocation process is to distribute indirect costs to the institution’s major functions in
proportions reasonably consistent with their use of the institution’s resources. In addition, Section
E.2.c. notes that where certain items or categories of expense relate to less than all functions, such
expenses should be set aside for selective allocation.

The OMB Circular A-21, Section H, describes a simplified method for indirect cost rate calculations.
However, Section H.1.b. states that the simplified method should not be used where it produces
results that appear inequitable. As previously noted, FAM-29C strives to equitably allocate
administrative support costs to personnel that perform mandated cost activities claimed by CCD’s.
For example, library costs and department administration expenses, normally classified fully or
partly as indirect costs in the OMB Circular A-21, are instead classified as direct costs for
FAM-29C. These costs do not benefit mandated cost activities. In summary, FAM-29C indirect
costs include operation and maintenance of plant; planning, policy making, and coordination:
general institutional support services (excluding community relations); and depreciation or use
allowance. Community relations include fundraising costs, which are unallowable under OMB
Circular A-21. If the district claims any costs from these indirect accounts as direct mandate-related
costs, the same costs should be reclassified as direct on FAM-29C.

Table 4 presents an example of the FAM-29C methodology.
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10. Time Study Guidelines
Background

Two methods are acceptable for documenting employee time charged to mandated cost programs:
1) Actual Time Reporting and 2) Time Study. These methods are described below. Application of
time study results is restricted. As explained in the Time Study Results section below, the results
may be projected forward a maximum of two years or applied retroactively to initial claims, current-
year claims, and late-filed claims, provided certain criteria are met.

Actual Time Reporting

Each program’s P’s and G's define reimbursable activities for the mandated cost program. When
employees work on multiple activities, a distribution of their salaries or wages must be supported by
personnel activity reports or equivalent documentation that meets the following standards:

* They must reflect an after-the-fact distribution of the actual activity of each employee;

* They must account for the total activity for which each employee is compensated;

* They must be prepared at least monthly and must coincide with one or more pay periods; and
* They must be signed by the employee.

Budget estimates or other distribution percentages determined before services are performed do
not qualify as support for actual time reporting.

Time Study

In certain cases, a time study may be used as a substitute for continuous records of actual time
spent on multiple activities and/or programs. A time study can be used for an activity when the task
is repetitive in nature. Activities that require varying levels of effort are not appropriate for time
studies.

Time Study Plan

The claimant must develop a plan before the time study is conducted. The claimant must retain the
time study plan for audit purposes. The plan must identify the following:

+ Time periods to be studied - The plan must show that all time periods selected are representative
of the fiscal year and that the results can be reasonably projected to approximate actual costs;

Activities to be studied - The time study must separately identify each reimbursable activity
defined in the mandated program's P's and G’s. If a reimbursable activity identifies separate and
distinct sub-activities, these sub-activities also must be treated as individual activities:

For example, sub-activities (a) and (b) under reimbursable activity (1) of the Agency Fee
Arrangements Program relate to salary deduction and payment of fair share and are not separate
and distinct activities. It is not necessary to separately study these sub-activities.

* Process used to accomplish each reimbursable activity - Use flowcharts or similar analytical tools
and/or written desk procedures to describe the process followed to complete each activity;

* Employee universe - The employee universe used in the time study must include all positions for
which salaries and wages are to be allocated by means of the time study;

* Employee sample selection methodology - The plan must show that employees selected are
representative of the employee universe and that the results can be reasonably projected to
approximate actual costs. in addition, the employee sample size should be proportional to the
variation in time spent to perform a task. The sampie size should be larger for tasks with
significant time variations;

+ Time increments to be recorded - The time increments used should be sufficient to recognize the
number of different activities performed and the dynamics of these responsibilities. Very large
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1.

increments (such as one hour or more) can be used for employees performing only a few
functions that change very slowly over time. Small increments (a number of minutes) can be used
for employees performing more short-term tasks.

Random-moment sampling is not an acceptable alternative to continuous time records for
mandated cost claims. Random-moment sampling techniques are most applicable in situations
where employees perform many different types of activities on a variety of programs with small time
increments throughout the fiscal year.

Time Study Documentation

Time studies must:

* Be supported by time records that are completed when the activity occurs;
* Report activity on a daily basis:

* Be sufficiently detailed to reflect all mandated activities performed during a specific time period;
and

+ Coincide with one or more pay periods.

Time records must be signed by the employee and be supported by documentation that validates

that the work was actually performed. As with actual time reporting, budget estimates or other -
distribution percentages determined before services are performed do not qualify as valid time

studies.

Time Study Results

Claimants must summarize time study results to show how the time study supports the costs
claimed for each activity. Any variation from the procedures identified in the original time study plan
must be documented and explained. Current-year costs must be used to prepare a time study.
Claimants may project time study results to no more than two subsequent fiscal years. A claimant
also may apply time study results retroactively to initial claims, current-year claims, and late-filed
claims. '

When projecting time study results, the claimant must certify that no significant changes have

‘occurred between years in either (1) the requirements of each mandated program activity; or (2) the

processes and procedures used to accomplish the activity. For all years, the claimant must
maintain documentation that shows that the mandated activity was actually performed. Time study
results used to support claims are subject to the record-keeping requirements for those claims.

Offset Against State Mandated Claims

As noted previously, allowable costs are defined as those direct and indirect costs, less applicable
credits, considered eligible for reimbursement. When all or part of the costs of a mandated program
are specifically reimbursable from local assistance revenue sources (e.g., state, federal, foundation,
etc.), only that portion of any increased cost payable from CCD funds is eligible for reimbursement -
under the provisions of GC Section 17561.

Example 1:

As illustrated in Table 5, this example shows how the Offset Against State Mandated Claims is
determined for a CCD receiving block grant revenues not based on a formula allocation.
Program costs for each situation equals $100,000.
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Table 5: Offset Against State Mandates, Example 1

Program Actual Local State Offset Against  Claimable
Costs Assistance  Mandated State Mandated Mandated
Revenues Costs Claims Costs

1. $100,000 $95,000 $2,500 ‘ $-0- $2,500
2. 100,000 97,000 2,500 -0- 2,500
3. 100,000 98,000 2,500 500 2,000
4. 100,000 100,000 2,500 2,500 -0-
5. 100,000 * 50,000 2,500 1,250 1,250
6. 100,000 * 49,000 2,500 250 2,250

* CCD share is $50,000 of the program cost.

Numbers (1) through (4) in Table 5, show intended funding at 100% from local assistance
revenue sources. Numbers (5) and (6) show cost sharing on a 50/50 basis with the district. In
numbers (1) through (6), included in the program costs of $100,000 are state mandated costs
of $2,500. The offset against state mandated claims are the amount of actual local assistance
revenues, which exceeds the difference between program costs and state mandated costs.
This offset cannot exceed the amount of state mandated costs.

In (1), local assistance revenues were less than expected. Local assistance funding was not in
excess of the difference between program costs and state mandated costs. As a result, the
offset against state mandated claims is zero and $2,500 is claimable as mandated costs.

In (4), local assistance revenues were fully realized to cover the entire cost of the program,
including the state mandated activity; therefore, the offset against state mandated claims is
$2,500, and claimable cost is $0.

In (5), the district is sharing 50% of the project cost. Since local assistance revenues of $50,000
were fully realized, the offset against state mandated claims is $1 ,250.

In (6), local assistance revenues were less than the amount expended and the offset against
state mandated claims is $250. Therefore, the claimable mandated costs are $2,250.

Example 2;

As illustrated in Table 6, this example shows how the offset against state mandated claims is
determined for a CCD receiving special project funds based on approved actual costs. Local
assistance revenues for special projects must be applied proportionately to the approved costs.

Table 6: Offset Against State Mandates, Example 2

Program Actual Local State Offset Against Claimable

Costs Assistance Mandated State Mandated Mandated
Revenues Costs Claims Costs
1. $100,000 $100,000 $2,500 $2,500 $-0-
2. 100,000 ** 75,000 2,500 1,875 625
3. 100,000 ** 45,000 1,500 1,125 375

** CCD share is $25,000 of the program cost.
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In (2), the entire program cost was approved. Since the local assistance revenue source covers
75% of the program cost, it also proportionately covered 75% of the $2,500 staie mandated
costs, or $1,875. ‘

If in (3) local assistance revenues are less than the amount expected because only $60,000 of
the $100,000 program costs were determined to be valid by the contracting agency, then a
proportionate share of state mandated costs is likewise reduced to $1,500. The offset against
state mandated claims is $1,125. Therefore, the claimable mandated costs are $375.

12. Notice of Claim Adjustment

All claims submitted to the SCO are reviewed to determine if the claim was prepared in accordance
with the claiming instructions. Claimants will receive a Notice of Claim Adjustment detailing any
adjustments made by the SCO.

13. Audit of Costs

Pursuant to GC Section 17558.5, Subdivision (b), the SCO may conduct a field review of any claim
after it has been submitted to determine if costs are related to the mandate, are reasonable and not
excessive, and the claim was prepared in accordance with the SCQ’s claiming instructions and the
P's & G's adopted by the Commission. If any adjustments are made to a claim, a Notice of Claim
Adjustment specifying the claim activity adjusted, the amount adjusted, and the reason for the
adjustment, will be mailed within thirty days after payment of the claim.

14. Source Documents

To be eligible for mandated cost reimbursement for any fiscal year, only actual costs may be
claimed. These costs must be traceable and supported by source documents that show the validity
of such costs, when they were incurred, and their relationship to the reimbursable activities. A
source document is created at or near the same time the actual cost was incurred for the event or
activity in question. Source documents may include, but are not limited to, employee records, or
time logs, sign-in sheets, invoices, and receipts.

Evidence corroborating the source documents may include, but is not limited to, worksheets, cost
allocation reports (system generated), purchase orders, contracts, agendas, training packets, and
declarations. Declarations must include a certification stating: "I certify under penalty of perjury
under the laws of the State of California that the foregoing is true and correct” and must further
comply with the requirements of Code of Civil Procedure Section 2015.5. Evidence corroborating
the source documents may include data relevant to the reimbursable activities otherwise in
compliance with local, state, and federal government requirements. However, these documents
cannot be substituted for source documents.

15. Claim Forms and Instructions

Unless you are filing electronically, a claimant may submit a computer generated report in
substitution for Form-1 and Form-2, provided the format of the report and data fields contained
within the report are identical to the claim forms included with these instructions. The claim forms
provided with these instructions should be duplicated or printed from SCO's Web site and used by
the claimant to file reimbursement claims. The SCO will revise the manual and claim forms as
necessary.

A. Form-2, Activity Cost Detail

This form is used to segregate the direct costs by claim activity. In some mandates, specific
reimbursable activities have been identified for each activity. The expenses reported on this
form must be supported by the official financial records of the claimant. All documents used to
support the reimbursable activities must be retained by the claimant unless required to be
submitted with the claim and must be made available to the SCO on request
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B. Form-1, Claim Summary

This form is used to summarize direct costs by activity and compute allowable indirect costs for
the mandate. The direct costs summarized on this form are derived from Form-2 and are
carried forward to form FAM-27.

C. Form FAM-27, Claim for Payment

This form contains a certification that must be signed by an authorized officer of the CCD. All
applicable information from Form-1 must be carried forward onto this form in order for the SCO
to process the claim for payment. An original and one copy of the FAM-27 are required.

Claims should be rounded to the nearest dollar. Submit a signed original and one copy of form
FAM-27, Claim for Payment. To expedite the payment process, please sign the FAM-27
with blue ink, and attach a copy of the form FAM-27 to the top of the claim package.

Use the following mailing addresses:

If delivered by If delivered by

U.S. Postal Service: Other delivery services:

Office of the State Controller Office of the State Controller

Attn: Local Reimbursements Section Attn: Local Reimbursements Section
Division of Accounting and Reporting Division of Accounting and Reporting
P.O. Box 942850 3301 C Street, Suite 700
-Sacramento, CA 94250 Sacramento, CA 95816

Retention of Claiming Instructions

The revised claiming instructions in this package have been arranged in alphabetical order by
program name. This Manual should be retained for future reference, and the forms should be
duplicated to meet your filing requirements. Annually, new or revised forms, instructions, and any
other information claimants may need to file claims will be placed on the SCO’s Web site located at
www.sco.ca.gov/ard_mancost.html.

If you have any questions concerning mandated cost reimbursements, please write to us at the
address listed for filing claims, or by e-mail to LRSDAR@sco.ca.gov, or call the Local
Reimbursements Section at (916) 324-5729.

Retention of Claim Records and Supporting Documentation

Pursuant to Government Code Section 17558.5, (), a reimbursement claim for actual costs filed by
a CCD is subject to the initiation of an audit by the Controller no later than three years after the date
that the actual reimbursement claim was filed or last amended, whichever is later. However, if no
funds were appropriated or no payment was made to a claimant for the program for the fiscal year
for which the claim was filed, the time for the Controller to initiate an audit will commence to run
from the date of initial payment of the claim. In any case, an audit will be completed not later than
two years after the date that the audit is commenced.

All documents used to support the reimbursable activities must be retained during the period
subject to audit. If the Controller has initiated an audit during the period subject to audit, the
retention period is extended until the ultimate resolution of any audit findings. Supporting
documents must be made available to the SCO on request.
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FILING A CLAIM

1. Introduction

Government Code (GC) Sections 17500 through 17617 provide for the reimbursement of costs
incurred by community college districts (CCD) for mandated cost programs as a result of any
statute enacted after January 1, 1975; or any executive order implementing such statute which
mandates a new program or higher level of service of an existing program.

A reimbursement claim is defined in GC Section 17522 as any claim filed with the State Controller's
Office (SCO) by a CCD for reimbursement of costs incurred for which an appropriation is made for
the purpose of paying the claim. Actual claims for the 2009-10 fiscal year will be accepted without
penalty if postmarked or delivered on or before February 15, 2011. Ongoing reimbursement claims
filed after the deadline will be reduced by a late penaity of 10%, not to exceed $10,000. Amended
claims filed after the filing deadline will be reduced by 10% of the increased amount not to exceed
$10,000 for the total claim. Initial reimbursement claims filed after the filing deadline will be reduced
by a late penalty of 10% with no limitation. Claims filed more than one year after the deadline will
not be accepted by the SCO.

If a claimant is using an indirect cost rate that exceeds 7%, documentation to support the indirect
cost rate must be included with the submitted claim. A more detailed discussion of the indirect cost
methods available to CCD’s can be found in Section 2, Filing a Claim, page 9, Indirect Costs.
Documentation to support actual costs must be kept on hand by the claimant and made available to
the SCO on request as explained in Section 2, Filing a Claim, page 16, Retention of Claim
Records and Supporting Documentation.

When a program has been reimbursed for three or more years, the Commission may approve the
program for inclusion in the State Mandates Apportionment System (SMAS). For programs included
in SMAS, the SCO determines the amount of each claimant's entitlement based on an average of
three consecutive fiscal years of actuai costs adjusted by any changes in the Implicit Price Deflator
(IPD). Claimants with an established entitlement receive an annual apportionment adjusted by any
changes in the IPD. Claimants with an established entitiement no longer need to file claims for that
program.

The SCO is authorized to make payments for costs of mandated programs from amounts
appropriated by the State Budget Act, by the State Mandates Claims Fund, or by specific
legislation. In the event the appropriation is insufficient to pay claims in full, claimants will receive
prorated payments in proportion to the dollar amount of approved claims for the program. Balances
of prorated payments will be made when supplementary funds become available.

2, Electronic Filing: Local Government e-Claims (LGeC)

LGeC enables claimants and their consultants to securely prepare and submit mandated cost
claims via the Internet. LGeC uses a series of data input screens to collect the information needed
to prepare a claim and provides a Web service so claims can be uploaded in batch files. The
system also incorporates an attachment feature so claimants can electronically attach supporting
documentation if required.

The LGeC system provides an easy and straightforward approach to the claiming process. Filing
claims using LGeC eliminates the manual preparation and submission of paper claims by CCD’s
and the receiving, processing, key entry, verification, and storage of the paper claims by the SCO.
LGeC also provides mathematical checks and automated error detection to reduce erroneous and
incomplete claims, provides the State with an electronic workflow process, and stores the claims in
an electronic format. Making the change from paper claims to electronic claims reduces the manual
handling of paper claims and decreases the costs incurred for postage, handling, and storage of
claims filed.
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In order to use the LGeC system you will need to obtain a User ID and password for each person
who will access the LGeC system. To obtain a User ID and password you must file an application
with the SCO. The application and instructions are available on the LGeC Web site located at
http://www.sco.ca.gov/ard_Igec.html. Complete the application and other documents as requested
and mail them to the SCO using the address provided in the instructions. The SCO will process the
application and issue a User ID and password to each applicant.

In addition, you may want to subscribe to an email distribution list to automatically receive timely,
comprehensive information regarding ‘mandated cost claims, payments, guidelines, electronic
claims, and other news and updates. You also will receive related audit reports and mandate
information provided by other state agencies.

You can find more information about LGeC and the email distribution lists at
http://www.sco.ca.gov/ard_lgec.html.” This Web site provides access to the LGeC system, an
application for User ID's and passwords, an instructional guide, frequently asked questions (FAQ's)
and additional help files. Questions may be directed to LRSDAR@sco.ca.gov, or you may call the
Local Reimbursements Section at (916) 324-5729.

3. Types of Claims

Claimants may file a reimbursement claim for actual mandated costs incurred in the prior fiscal
year. An entitlement claim may be filed for the purpose of establishing a base year entitlement
amount for mandated programs included in SMAS. A claimant who has established ‘a base year
entitlement for & program, would receive an automatic annual payment which is reflective of the
current costs for the program. '

All claims received by the SCO will be reviewed to verify actual costs. An adjustment of the claim
will be made if the amount claimed is determined to be excessive, improper, or unreasonable.

A. Reimbursement Claim

A reimbursement claim is defined in GC Section 17522 as any claim filed with the SCO by a
CCD for reimbursement of costs incurred for which an appropriation is made for paying the
claim.

Initial reimbursement claims are first-time claims for reimbursement of costs for one or more
prior fiscal year(s) of a program that was previously unfunded. Claims are due one hundred and
twenty days from the date of issuance of the claiming instructions for the program by the SCO.
The first statute that appropriates funds for the mandated program will specify the fiscal years
for which costs are eligible for reimbursement. Annual ongoing reimbursement claims must be
filed by February 15" following the fiscal year in which costs were incurred for the program.

Annual ongoing reimbursement claims must be filed by February 15th following the fiscal year
in which costs were incurred for the program. .Claims for fiscal year 2009-10 will be accepted
without late penalty if postmarked or delivered on before February 15" 2011. Claims filed after
the deadline will be reduced by a late penalty of 10%, not to exceed $10,000. However, initial
reimbursement claims will be reduced by a late penalty of 10% with no limitation. Amended
claims filed after the deadline will be reduced by 10% of the increased amount not to exceed
$10,000 for the claim. Claims filed more than one year after the deadline will not be accepted
for reimbursement.

B. Entitlement Claim

An entitlement claim is defined in GC Section 17522 as any claim filed by a CCD with the SCO
for the sole purpose of establishing or adjusting a base year entitlement for a mandated cost
program that has been included in SMAS. An entitiement claim should not contain nonrecurring
or initial start-up costs. There is no statutory deadline for the filing of entitlement claims.
However, these claims should be filed by February 15th, following the third fiscal year used to
develop the entitlement claim, to permit an orderly processing of claims. When the claims are
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approved and a base year entitlement amount is determined, the claimant wili receive an
apportionment reflective of the program's current year costs.

The automatic apportionment is determined by adjusting the claimant's base year entitlement
for changes in the implicit price deflator (IPD) of costs of goods and services to governmental
agencies, as determined by the State Department of Finance. For programs approved by the
Commission for inclusion in SMAS, the payment for each year succeeding the three year base
period is adjusted according to any changes by both the IPD and average daily attendance
(ADA). ’

The SCO will perform this computation for each claimant who has filed claims for three
consecutive years. If a claimant has incurred costs for three consecutive years but has not filed
a claim in each of those years, the claimant may file an entitlement claim, form FAM-43, to
establish a base year entitlement. The form FAM-43 is included in the claiming instructions for
SMAS programs. An entitlement claim does not result in the claimant being reimbursed for the
costs incurred, but rather entitles the claimant to receive automatic payments from SMAS.
Annual apportionments for programs included in the SMAS system are paid on or before
November 30th of each year.

4. Minimum Claim Amount

For initial claims and annual claims, if the total bosts for a given year do not exceed $1,000 no
reimbursement will be allowed except as otherwise allowed by GC Section 17564.

5. Filing Deadline for Claims

Pursuant to GC Section 17561(d) initial reimbursement claims (first time claims) for reimbursement
of costs of a previously unfunded mandated program must be filed within one hundred and twenty
days from the date the SCO issues the claiming instructions for the program. When paying a timely
filed claim for initial reimbursement, the Controller may withhold twenty percent of the amount of the
claim until the claim is audited to verify the actual amount of the mandated costs. Initial
reimbursement claims filed after the filing deadline will be reduced by ten percent of the amount
that would have been allowed had the claim been timely filed.

The Controller may withhold payment of any late claim for initial reimbursement until the next
deadline for funded claims unless sufficient funds are available to pay the claim after all timely filed
claims have been paid. All initial reimbursement claims for all fiscal years required to be filed on
their initial filing date for a program will be considered as one claim for the purpose of computing
any late claim penalty. In no case will a reimbursement claim be paid if submitted more than one
year after the filing deadline specified in the Controller's claiming instructions on funded mandates.

Pursuant to GC Section 17560, annual reimbursement claims (recurring claims) for costs incurred
during the previous fiscal year must be filed with the SCO and postmarked on or before February
16th following the fiscal year in which costs were incurred. If the annual reimbursement claim is
filed after the deadline, but within one year of the deadline, the approved claim must be reduced by
a 10% late penalty, not to exceed $10,000. Amended claims filed after the deadline will be reduced
by 10% of the increased amount not to exceed $10,000 for the total claim. Claims may not be filed
more than one year after the deadline.

6. Payment of Claims

In order for the SCO to authorize payment of a claim, the Certification of Claim, form FAM-27, must
be properly filled out, signed, and dated by the entity's authorized officer. When using the LGeC
system the logon ID and password of the authorized officer is used for the signature and is applied
by the LGeC system when the claim is submitted. Pursuant to GC 17561(d), reimbursement claims
are paid by October 15 or sixty days after the date the appropriation for the claim is effective,
whichever is later. In the event the amount appropriated by the Legislature is insufficient to pay the
approved amount in full for a program, claimants will receive a prorated payment in proportion to
the amount of approved claims timely filed and on hand at the time of proration.

Revised 11/10 Section 2, Filing a Claim, Page 3




State of California ‘ Community College Mandated Cost Manual

A claimant is entitled to receive accrued interest at the pooled money investment account rate if the
payment was made more than 60 days after the claim filing deadline or the actual date of claim
receipt, whichever is later. For an initial claim, interest begins to accrue when the payment is made
more than one year after the adoption of the program's statewide cost estimate. :

The SCO reports the amounts of insufficient appropriations to the State Department of Finance, the
Chairperson of the Joint Legislative Budget Committee, and the Chairperson of the respective
‘committee in each House of the Legislature, in order to assure appropriation of these funds in the
Budget Act. If these funds cannot be appropriated on a timely basis in the Budget Act, this
information is transmitted to the Commission who will include these amounts in its reports to assure
that an appropriation sufficient to pay the claims is included in the next local government claims bill
or other appropriation bills. Any balances remaining on these claims will be paid when
supplementary funds become available.

Unless specified in the statutes, regulations, or P's & G’s, the determination of allowable and
unallowable costs for mandates is based on the P's & G’s adopted by the Commission. The
determination of allowable reimbursable mandated costs for unfunded mandates is made by the
Commission. The SCO determines allowable reimbursable costs, subject to amendment by the
Commission, for mandates funded by special legistation. Allowable costs are those direct and
indirect costs, less applicable credits, considered eligible for reimbursement. In order for costs to be
allowable and thus eligible for reimbursement, the costs must meet the following general criteria:

1. The cost is necessary and reasonable for proper and efficient administration of the mandate
and not a general expense required to carry out the overall responsibilities of government.

2. The cost is allocable to a particular cost objective identified in the P's & G's.

3. The costis net of any applicable credits that offset or reduce expenses of items allocable to the
mandate.

The SCO has identified certain costs that should not be claimed as direct program costs unless
specified as reimbursable under the program'’s P’s & G’s. These costs include, but are not limited
to, subscriptions, depreciation, memberships, conferences, workshops, general education, and
travel costs. v

7. State Mandates Apportionment System (SMAS)

Chapter 1534, Statutes of 1985, established SMAS, a method of paying certain mandated
programs as apportionments. This method is utilized whenever a program has been approved for
inclusion in SMAS by the Commission.

When a mandated program has been included in SMAS, the SCO will determine a base year
entitlement amount for each CCD that has submitted reimbursement claims (or entitlement claims)
for three consecutive fiscal years. A base year entitliement amount is determined by averaging the
approved reimbursement claims (or entitlement claims) for any three consecutive fiscal years. The
amounts are first adjusted by any change in the IPD, which is applied separately to each year's
costs for the three years that comprise the base period. The base period means the three fiscal
years immediately succeeding the Commission’s approval.

Each CCD with an established base year entitlement for the program will receive automatic annual
payments from the SCO reflective of the program'’s current year costs. The apportionment amount
is adjusted annually for any change in the IPD. If the mandated program was included in SMAS
after January 1, 1988, the annual apportionment is adjusted for any change in both the IPD and
ADA,

In the event a CCD has incurred costs for three consecutive fiscal years but did not file a
reimbursement claim in one or more of those fiscal years, the CCD may file an entitlement claim for
each of those missed years to establish a base year entitlement. An entitlement claim means any
claim filed by a CCD with the SCO for the sole purpose of establishing a base year entitlement. A
base year entitlement may not include any nonrecurring or initial start-up costs.
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Initial apportionments are made on an individual program basis. After the initial year, all
apportionments are made by November 30™. The amount to be apportioned is the base year
entitlement adjusted by annual changes in the IPD for the cost of goods and services to
governmental agencies as determined by the State Department of Finance.

In the event the CCD determines that the amount of apportionment does not accurately reflect
costs incurred to comply with a mandate, the process of adjusting an established base year
entitlement upon which the apportionment is based is set forth in GC Section 17615.8 and requires
the approval of the Commission.

8. Direct Costs

A direct cost is a cost that can be identified specifically with a particular program or activity.
Documentation to support direct costs must be kept on hand unless otherwise specified in the
claiming instructions and made available to the SCO on request

It is the responsibility of the claimant to maintain documentation in the form of general and
subsidiary ledgers, purchase orders, invoices, contracts, canceled warrants, equipment usage
records, land deeds, receipts, employee time sheets, agency travel guidelines, inventory records,
and other relevant documents to support claimed costs. The type of documentation necessary for
each claim may differ with the type of mandate. '

Costs typically classified as direct costs are:
(1) Employee Wages, Salaries, and Benefits

For each of the mandated activities performed, the claimant must list the names of the
employees who worked on the mandate, their job classifications, hours worked on the
mandate, and rate of pay. The claimant may use a productive hourly rate in-lieu of reporting
actual compensation and benefits: : :

(a)  Productive Hourly Rate Options

A CCD may use one of the following methods to compute productive hourly rates:
*  Actual annual productive hours for each employee;

»  The weighted-average annual productive hours for each job title; or

*  1,800* annual productive hours for ail employees.

If actual annual productive hours or weighted-average annual productive hours for each job
title is chosen, the claimant must maintain documentation of how these hours were computed.

* 1,800 annual productive hours exciudes the following employee time:
o Paid holidays;
o Vacation earned;
o  Sick leave taken;
o Informal time off;
o Jury duty;
o Military leave taken.
(b) Compute a Productive Hourly Rate

1. Compute a productive hourly rate for salaried employees to include actual benefit
costs. The methodology for converting a salary to a productive hourly rate is to
compute the employee's annual salary and benefits and divide by the annual
productive hours.
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Table 1: Productive Hourly Rate, Annual Salary + Benefits Method

Formula: ‘ Description:

[(EAS + Benefits) + APH] = PHR EAS = Employee's Annual Salary
APH = Annual Productive Hours

[($26,000 + $8,099)] + 1,800 hrs = 18.94 PHR = Productive Hourly Rate

¢ As illustrated in Table 1, if an employee's compensation was $26,000 and $8,099 for
annual salary and benefits, respectively, using the Salary + Benefits Method, the
productive hourly rate would be $18.94. To convert a biweekly salary to Annual Salary,
multiply the biweekly salary by 26. To convert a monthiy salary to Annual Salary,
multiply the monthly salary by 12. Use the same methodology to convert other salary
periods.

2. A claimant may also compute the productive hourly rate by using the Percent of Salary
Method.

Table 2: Productive Hourly Rate, Percent of Salary Method

Example:

Step 1: Benefits as a Percent of Salary Step 2: Productive Hourly Rate

Retirement 15.00 % Formula:

Social Security & 7.65 [(EAS x (1 + BR)) + APH] =

Medicare PHR

Health & Dental 5.25

Insurance

Workers Compensation 3.25 (($26,000 x (1.3115)) + 1,800]
=$18.94

Total : 3115 %

Description:

EAS = Employee's Annual Salary APH = Annual Productive Hours

BR = Benefit Rate PHR = Productive Hourly Rate

o Asillustrated in Table 2, both methods produce the same productive hourly rate.

Reimbursement for personnel services includes, but is not limited to, compensation paid
for salaries, wages, and employee benefits. Employee benefits include employer's
contributions for social security, pension plans, insurance, workers compensation
insurance and similar payments. These benefits are eligible for reimbursement as long as
they are distributed equitably to all activities. Whether these costs are allowable is based
on the following presumptions:

e The amount of compensation is reasonable for the service rendered;

e The compensation paid and benefits received are appropriately authorized by the
governing board;

Revised 11/10
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* Amounts charged for personnel services are based on payroll documents that are
supported by time and attendance or equivalent records for individual employees;

* The methods used to distribute personnel services should produce an equitable
distribution of direct and indirect allowable costs.

For each of the employees included in the claim, the claimant must use reasonable rates
and hours in computing the wage cost. If a person of a higher-level position performs an
activity which normally would be performed by a lower-level position, reimbursement for
time spent is allowable at the average salary range for the lower-level position. The
salary rate of the person at a higher-level position may be claimed if it can be shown that
it was more cost effective in comparison to the performance by a person at the lower-
level position under normal circumstances and conditions. The number of hours charged
to an activity should reflect the time expected to complete the activity under normal
circumstances and conditions. The numbers of hours in excess of normal expected hours
are not reimbursable.

(c) Calculating an Average Productive Hourly Rate

In those instances where the claiming instructions allow a unit as a basis of claiming
costs, the direct labor component of the unit cost should be expressed as an average
productive hourly rate and can be determined as follows:

Table 3: Calculating an Average Productive Hourly Rate

Time Productive Total Cost

Spent Hourly Rate by Employee
Employee A 1.25 hrs $6.00 $7.50
Employee B 0.75 hrs 4.50 3.38
Employee C 3.50 hrs 10.00 7 35.00
Total 5.50 hrs $45.88
Average Productive Hourly Rate is $45.88 + 5.50 hrs. = $8.34

(d) Employer's Benefits Contribution

A CCD has the option of claiming actual employer's benefit contributions or may
compute an average benefit cost for the employee's job classification and claim it as a
percentage of direct labor. The same time base should be used for both salary and
benefits when computing a percentage. For example, if health and dental insurance
payments are made annually, use an annual salary. After the percentage of salary for
each benefit is computed, total them. For example:

Retirement 15.00%
Social Security 7.65%
Health and Dental Insurance 5.25%
Worker's Compensation ' 0.75%
Total © 2865%

(2) Materials and Supplies

Only actual expenses can be claimed for materials and supplies, which were acquired and
consumed specifically for the purpose of a mandated program. The claimant must list the
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materials and supplies that were used to perform the mandated activity, the number of units
consumed, the cost per unit, and the total dollar amount claimed. Materials and supplies in
excess of reasonable quality, quantity, and cost are not reimbursable. Materials and supplies
withdrawn from inventory and charged to the mandated activity must be based on a
recognized method of pricing, consistently applied. Purchases must be claimed at the actual
price after deducting discounts, rebates and allowances received by the CCD.

(@) Calculating a Unit Cost for Materials and Supplies

In those instances where the P’s & G's suggest that a unit cost be developed for use as
a basis of claiming costs mandated by the State, the materials and supplies component

of the unit cost should be expressed as a unit cost of materials and supplies as shown
in Table 1 or Table 2:

‘Table 1: Calculating a Unit Cost for Materials and Supplies

Amount of ~ Unit Cost

Supplies Used of Supplies

Supplies Cost Per Unit Per Activity Per Activity
Paper 0.02 4 $0.08
Files 0.10 1 - 0.10
Envelopes 0.03 ' 2 0.06
Photocopies 0.10 4 0.40
$0.64

Table 2: Calculating a Unit Cost for Materials and Supplies

Unit Cost

Supplies of Supplies

Supplies Used Per Activity
Paper ($10.00 for 500 sheet ream) 250 Sheets $5.00
Files ($2.50 for box of 25) 10 Folders 1.00
Envelopes ($3.00 for box of 100) 50 Envelopes 1.50
Photocopies ($0.05 per copy) 40 Copies 2.00
$9.50

If the number of reimbursable instances is 25, then the unit cost of supplies is $0.38

per reimbursable instance ($9.50 + 25).

(3) Contract Services

The cost of contract services is allowable if the CCD lacks the staff resources or necessary
expertise, or it is economically feasible to hire a contractor to perform the mandated activity.
The claimant must keep documentation on hand to support the name of the contractor,
explain the reason for having to hire a contractor, describe the mandated activities
performed, give the dates when the activities were performed, the number of hours spent
performing the mandate, the hourly billing rate, and the total cost. The hourly billing rate must
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not exceed the rate specified in the P's & G’s for the mandated program. The contractor's
invoice or statement must include an itemized list of costs for activities performed.

(4) Equipment Rental Costs

Equipment purchases and leases (with an option to purchase) are not reimbursable as a
direct cost unless specifically allowed by the P's & G's for the particular mandate. Equipment
rentals used solely for the mandate are reimbursable to the extent that such costs do not
exceed the retail purchase price of the equipment pius a finance charge. The claimant must
maintain documentation to support the purpose and use of the equipment, the time period for
which the equipment was rented and the total cost of the rental. If the equipment is used for
purposes other than reimbursable activities, only the pro rata portion of the rental costs can
be claimed.

(5) Capital Outlay

Capital outlay for land, buildings, equipment, furniture and fixtures may be claimed if the P's
& G's specify them as allowable. If they are allowable, the P's & G's for the program will
specify a basis for the reimbursement. If the fixed asset or equipment is also used for
purposes other than reimbursable activities for a specific mandate, only the pro rata portion of
the purchase price used to implement the reimbursable activities can be claimed.

(6) Travel Expenses

Travel expenses are normally reimbursable in accordance with travel rules and regulations of
the local jurisdiction. For some programs, however, the P's & G's may specify certain
limitations on expenses, or that expenses can only be reimbursed in accordance with the
Department of Personnel Administration (DPA) travel standards. When claiming travel
expenses, the claimant must maintain documentation to support the purpose of the trip, the
names and addresses of the persons incurring the expense, the date and time of departure
and return, a description of each expense claimed, and the cost of transportation, number of
private auto miles traveled, and the cost of tolls and parking. Receipts are required for
charges over $10.00.

9. Indirect Costs

Indirect costs are: (a) Incurred for a common or joint purpose benefiting more than one cost
objective, and (b) not readily assignable to the cost objectives specifically benefited without effort
disproportionate to the results achieved. Indirect costs can originate in the department performing
the mandate or in departments that supply the department performing the mandate with goods,
services, and facilities. To be allowable, a cost must be allocable to a particular cost objective.
Indirect costs must be distributed to benefiting cost objectives on bases which produce an equitable
result related to the benefits derived by the mandate.

A CCD may claim indirect costs using the Controller's methodology (FAM-29C), or if specifically
allowed by a mandated cost program'’s P’s & G's, a district may choose to claim indirect costs using
either: (1) A federally approved rate prepared in accordance with the Office of Management and
Budget (OMB) Circular A-21, Cost Principles for Educational Institutions; or (2) a flat 7% rate. The
FAM-29C indirect cost rate and the flat 7% indirect cost rate are applied to Salaries and Benefits,
whereas the federally approved rate is applied to the allocation base used in developing the
federally approved rate.

If indirect costs are calculated using the OMB Circular A-21 methodology with a base other than
Salaries and Benefits, the claim cannot be filed using the LGeC as the system does not support
cost bases other than Salaries and Benefits. Instead, these claims must be filed manually using
paper forms.

However, if indirect costs are calculated using the OMB Circular A-21 methodology using Salaries
and Benefits in the base, then the claims can be filed using either the LGeC system or the manual
paper process. In these cases, the indirect cost rate is calculated in accordance with the chosen
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methodology and keyed into the mandated cost form on the appropriate line (usually Form 1, line
(06)), Indirect Cost Rate. The LGeC system will apply that rate to Salaries and Benefits (usually
Form 1, line (5)(a) to arrive at the total indirect costs (usually Form 1, line (7).

The SCO developed form FAM-29C to be consistent with the OMB Circular A-21 cost accounting
principles as they apply to mandated cost programs. The objective is to determine an equitable rate
to allocate administrative support to personnel who performed the mandated cost activities. The
methodology used in form FAM-29C is a direct cost base comprised of salary and benefit costs.
This provides a consistent indirect cost rate methodology for all CCD’s mandated cost programs.

FAM-29C uses expenditures that districts report in their California Community Colleges Annual
Financial and Budget Report (CCFS-311), Expenditures by Activity for the General Fund —
Combined. CCD’s must use the CCFS-311 report applicable to the fiscal year of the reimbursement
claim submitted. The computation excludes capital outlay and other outgo in accordance with the
OMB Circular A-21. The indirect cost rate computation includes any depreciation or use allowance
applicable to district buildings and equipment. Districts calculate depreciation or use allowance
costs separately from the CCFS-311 report and should calculate them in accordance with the OMB
Circular A-21. '

The OMB Circular A-21, Section C.4, states that a cost is allocable to a particular cost objective in
accordance with the relative benefits received. Also, Section E.2.b., states that the overall objective
of the cost allocation process is to distribute indirect costs to the institution’s major functions in
proportions reasonably consistent with their use of the institution’s resources. In addition, Section
E.2.c. notes that where certain items or categories of expense relate to less than all functions, such
expenses should be set aside for selective allocation.

The OMB Circular A-21, Section H, describes a simplified method for indirect cost rate calculations.
However, Section H.1.b. states that the simplified method should not be used where it produces
results that appear inequitable. As previously noted, FAM-29C strives to equitably allocate
administrative support costs to personnel that perform mandated cost activities claimed by CCD'’s.
For example, library costs and department administration expenses, normally classified fully or
partly as indirect costs in the OMB Circular A-21, are instead classified as direct costs for
FAM-29C. These costs do not benefit mandated cost activities. In summary, FAM-29C indirect
costs include operation and maintenance of plant; planning, policy making, and coordination;
general institutional support services (excluding community relations); and depreciation or use
allowance. Community relations include fundraising costs, which are unallowable under OMB
Circular A-21. If the district claims any costs from these indirect accounts as direct mandate-related
costs, the same costs should be reclassified as direct on FAM-29C.

Table 4 presents an example of the FAM-29C methodology.
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10.

Time Study Guidelines
Background

Two methods are acceptable for documenting employee time charged to mandated cost programs:
1) Actual Time Reporting and 2) Time Study. These methods are described below. Application of
time study results is restricted. As explained in the Time Study Results section below, the results
may be projected forward a maximum of two years or applied retroactively to initial claims, current-
year claims, and late-filed claims, provided certain criteria are met.

Actual Time Reporting

Each program’s P’s and G’s define reimbursable activities for the mandated cost program. When
employees work on multiple activities, a distribution of their salaries or wages must be supported by
personnel activity reports or equivalent documentation that meets the following standards:

» They must reflect an after-the-fact distribution of the actual activity of each employee;

* They must account for the total activity for which each employee is compensated;

* They must be prepared at least monthly and must coincide with one or more pay periods; and
* They must be signed by the employee.

Budget estimates or other distribution percentages determined before services are performed do
not qualify as support for actual time reporting.

Time Study

In certain cases, a time study may be used as a substitute for continuous records of actual time
spent on multiple activities and/or programs. A time study can be used for an activity when the task
is repetitive in nature. Activities that require varying levels of effort are not appropriate for time
studies.

Time Study Plan

The claimant must develop a plan before the time study is conducted. The claimant must retain the
time study plan for audit purposes. The plan must identify the following:

+ Time periods to be studied - The plan must show that all time periods selected are representative
of the fiscal year and that the results can be reasonably projected to approximate actual costs:

+ Activities to be studied - The time study must separately identify each reimbursable activity
defined in the mandated program's P’'s and G's. If a reimbursable activity identifies separate and
distinct sub-activities, these sub-activities also must be treated as individual activities;

For example, sub-activities (a) and (b) under reimbursable activity (1) of the Agency Fee
Arrangements Program relate to salary deduction and payment of fair share and are not separate
and distinct activities. It is not necessary to separately study these sub-activities.

* Process used to accomplish each reimbursable activity - Use flowcharts or similar analytical tools
and/or written desk procedures to describe the process followed to complete each activity;

+ Employee universe - The employee universe used in the time study must include all positions for
which salaries and wages are to be allocated by means of the time study;

* Employee sample selection methodology - The plan must show that employees selected are
representative of the employee universe and that the results can be reasonably projected to
approximate actual costs. In addition, the employee sample size should be proportional to the
variation in time spent to perform a task. The sample size should be larger for tasks with
significant time variations;

+ Time increments to be recorded - The time increments used should be sufficient to recognize the
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1.

number of different activities performed and the dynamics of these responsibilities. Very large
increments (such as one hour or more) can be used for employees. performing only a few
functions that change very slowly over time. Small increments (a number of minutes) can be used
for employees performing more short-term tasks.

Random-moment sampling is not an acceptable alternative to continuous time records for
mandated cost claims. Randem-moment sampling techniques are most applicable in situations
where employees perform many different types of activities on a variety of programs with small time
increments throughout the fiscal year.

Time Study Documentation
Time studies must;

* Be supported by time records that are completed when the activity occurs;

.* Report activity on a daily basis;

* Be sufficiently detailed to reflect all mandated activities performed during a specific time period;
+ Coincide with one or more pay periods.

Time records must be signed by the employee and be supported by documentation that validates
that the work was actually performed. As with actual time reporting, budget estimates or other
distribution percentages determined before services are performed do not qualify as valid time
studies.

Time Study Results -

Claimants must summarize time study results to show how the time study supports the costs
claimed for each activity. Any variation from the procedures identified in the original time study plan
must be documented and explained. Current-year costs must be used to prepare a time study.
Claimants may project time study results to no more than two subsequent fiscal years. A claimant
also may apply time study results retroactively to initial claims, current-year claims, and late-filed
claims.

When projecting time study results, the claimant must certify that no significant changes have
occurred between years in either (1) the requirements of each mandated program activity; or (2) the
processes and procedures used to accomplish the activity. For all years, the claimant must
maintain documentation that shows that the mandated activity was actually performed. Time study
results used to support claims are subject to the record-keeping requirements for those claims.

Oifsets Against State Mandated Claims

As noted previously, allowable costs are defined as those direct and indirect costs, less applicable
credits, considered eligible for reimbursement. When all or part of the costs of a mandated program
are specifically reimbursable from local assistance revenue sources (e.g., state, federal, foundation,
etc.), only that portion of any increased cost payable from CCD funds is eligible for reimbursement
under the provisions of GC Section 17561.

A. Example 1;

As illustrated in Table 5, this example shows how the Offset Against State Mandated Claims is
determined for a CCD receiving block grant revenues not based on a formula allocation.
Program costs for each situation equals $100,000.
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Table 5: Offsets Against State Mandates, Example 1

Program Actual Local State Offset Against - Claimable
Costs Assistance  Mandated State Mandated Mandated
Revenues Costs Claims Costs

1. $100,000 $95,000 $2,500 $-0- $2,500
2. 100,000 97,000 2,500 -0- 2,500
3. 100,000 98,000 2,500 500 2,000
4, 100,000 100,000 2,500 2,500 -0-
5. 100,000 * 50,000 2,500 1,250 1,250
8. 100,000 * 49,000 2,500 250 2,250

* CCD share is $50,000 of the program cost.

Numbers (1) through (4) in Table 5, show intended funding at 100% from local assistance
revenue sources. Numbers (5) and (8) show cost sharing on a 50/50 basis with the district. In
numbers (1) through (8), included in the program costs of $100,000 are state mandated costs
of $2,500. The offset against state mandated claims are the amount of actual local assistance
revenues, which exceeds the difference between program costs and state mandated costs.
This offset cannot exceed the amount of state mandated costs.

in (1), local assistance revenues were less than expected. Local -assistance funding was not in
excess of the difference between program costs and state mandated costs. As a result, the
offset against state mandated claims is zero and $2,500 is claimable as mandated costs.

In (4), local assistance revenues were fully realized to cover the entire cost of the program,
including the state mandated activity; therefore, the offset against state mandated claims is
$2,500, and claimable cost is $0.

In (5), the district is sharing 50% of the project cost. Since local assistance revenues of $50,000
were fully realized, the offset against state mandated claims is $1,250.

In (6), local assistance revenues were less than the amount expended and the offset against
state mandated claims is $250. Therefore, the claimable mandated costs are $2,250.

B. Example 2:

As illustrated in Table 6, this example shows how the offset against state mandated claims is
determined for a CCD receiving special project funds based on approved actual costs. Local
assistance revenues for special projects must be applied proportionately to the approved costs.

Table 6: Offset Against State Mandates, Example 2

Program Actual Local State Offset Against  Claimable
Costs Assistance Mandated State Mandated Mandated
Revenues Costs Claims Costs
1. $100,000 $100,000 $2,500 $2,500 $-0-
2. 100,000 ** 75,000 2,500 1,875 625
3. 100,000 ** 45,000 1,500 1,125 375

** CCD share is $25,000 of the program cost.

In (2), the entire program cost was approved. Since the local assistance revenue source covers
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75% of the program cost, it also proportionately covered 75% of the $2,500 state mandated
costs, or $1,875.

-1f in (3) local assistance revenues are less than the amount expected because only $60,000 of
the $100,000 program costs were determined to be valid by the contracting agency, then a
proportionate share of state mandated costs is likewise reduced to $1,500. The offset against
state mandated claims is $1,125. Therefore, the claimable mandated costs are $375.

12. Notice of Claim Adjustment

All claims submitted to the SCO are reviewed to determine if the claim was prepared in accordance
with the claiming instructions. Claimants will receive a Notice of Claim Adjustment detailing any
adjustments made by the SCO.

13. Audit of Costs -

Pursuant to GC Section 17558.5, Subdivision (b), the SCO may conduct a field review of any claim
after it has been submitted to determine if costs are related to the mandate, are reasonable and not
excessive, and the claim was prepared in accordance with the SCO’s claiming instructions and the
P’s & G’s adopted by the Commission. If any adjustments are made to a claim, a Notice of Claim
Adjustment specifying the claim activity adjusted, the amount adjusted, and the reason for the
adjustment, will be mailed within thirty days after payment of the claim.

14. Source Documents

Costs must be traceable and supported by source documents that show the validity of such costs,
when they were incurred, and their relationship to the reimbursable activities. A source document is
created at or near the same time the actual cost was incurred for the event or activity in question.
Source documents may include, but are not limited to, employee records, or time logs, sign-in
sheets, invoices, and receipts.

Evidence corroborating the source documents may include, but is not limited to, worksheets, cost
allocation reports (system generated), purchase orders, contracts, agendas, training packets, and
declarations. Declarations must include a certification stating: “1 certify under penalty of perjury
under the laws of the State of California that the foregoing is true and correct” and must further
comply with the requirements of Code of Civil Procedure Section 2015.5. Evidence corroborating
the source documents may include data relevant to the reimbursable activities otherwise in
compliance with local, state, and federal government requirements. However, these documents
cannot be substituted for source documents.

15. Claim Forms and Instructions

Unless you are filing electronically, a claimant may submit a computer generated report in
substitution for Form-1 and Form-2, provided the format of the report and data fields contained
within the report are identical to the claim forms included with these instructions. The claim forms
provided with these instructions should be duplicated or printed from SCO's Web site and used by
the claimant to file reimbursement claims. The SCO will revise the manual and claim forms as
necessary.

A. Form-2, Activity Cost Detail

This form is used to segregate the direct costs by claim activity. In some mandates, specific
reimbursable activities have been identified for each activity. The expenses reported on this
form must be supported by the official financial records of the claimant. All documents used to
support the reimbursable activities must be retained by the claimant unless required fo be
submitted with the claim and must be made available to the SCO on request
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17.

B. Form-1, Claim Summary

This form is used to summarize direct costs by activity and compute allowable indirect costs for
the mandate. The direct costs summarized on this form are derived from Form-2 and are
carried forward to form FAM-27.

C. Form FAM-27, Claim for Payment

This form contains a certification that must be signed by an authorized officer of the CCD. All
applicable information from Form-1 must be carried forward onto this form in order for the SCO
to process the claim for payment. An original and one copy of the FAM-27 are required.

Submit a signed original and one copy of form FAM-27, Claim for Payment. To expedite the
payment process, please sign the FAM-27 with blue ink, and attach a copy of the form
FAM-27 to the top of the claim package.

Use the following mailing addresses:

If delivered by If delivered by

U.S. Postal Service: Other delivery services:

Office of the State Controller Office of the State Controller

Atin: Local Reimbursements Section Aftn: Local Reimbursements Section
Division of Accounting and Reporting Division of Accounting and Reporting
P.O. Box 942850 3301 C Street, Suite 700
Sacramento, CA 94250 Sacramento, CA 95816

Retention of Claiming Instructions

For your convenience, the revised claiming instructions in this package have been arranged in
alphabetical order by program name. This Manual should be retained for future reference, and the
forms should be duplicated to meet your filing requirements. Annually, new or revised forms,
instructions, and any other information claimants may need to file claims will be placed on the
SCO’s Web site located at www.sco.ca.gov/ard_mancost.html.

If you have any questions concerning mandated cost reimbursements, please write to us at the
address listed for filing claims, or by e-mail to LRSDAR@sco.ca.gov, or call the Local
Reimbursements Section at (916) 324-5729.

Retention of Claim Records and Supporting Documentation

Pursuant to Government Code Section 17558.5, (a), a reimbursement claim for actual costs filed by
a CCD is subject to the initiation of an audit by the Controller no later than three years after the date
that the actual reimbursement claim was filed or last amended, whichever is later. However, if no
funds were appropriated or no payment was made to a claimant for the program for the fiscal year
for which the claim was filed, the time for the Controller to initiate an audit will commence to run
from the date of initial payment of the claim. In any case, an audit will be completed not later than
two years after the date that the audit is commenced.

All documents used to support the reimbursable activities must be retained during the period
subject to audit. If the Controller has initiated an audit during the period subject to audit, the
retention period is extended until the ultimate resolution of any audit findings. Supporting
documents must be made available to the SCO on request.
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FILING A CLAIM

1. Introduction

Government Code (GC) Sections 17500 through 17617 provide for the reimbursement of costs
incurred by community college districts (CCD) for mandated cost programs as a result of any
statute enacted after January 1, 1975, or any executive order implementing such statute which
mandates a new program or higher level of service of an existing program.

A reimbursement claim is defined in GC Section 17522 as any claim filed with the State Controller's
Office (SCO) by a CCD for reimbursement of costs incurred for which an appropriation is made for
the purpose of paying the claim. Actual claims for the 2010-11 fiscal year will be accepted without
penalty if postmarked or delivered on or before February 15, 2012. Ongoing reimbursement claims
filed after the deadline will be reduced by a late penalty of 10%, not to exceed $10,000. Amended
claims filed after the filing deadline will be reduced by 10% of the increased amount not to exceed
$10,000 for the total claim. Initial reimbursement claims filed after the filing deadline will be reduced
by a late penalty of 10% with no limitation. Claims filed more than one year after the deadline will
not be accepted by the SCO.

If a claimant is using an indirect cost rate that exceeds 7%, documentation to support the indirect
cost rate must be included with the submitted claim. A more detailed discussion of the indirect cost
methods available to CCD’s can be found in Section 2, Filing a Claim, page 9, Indirect Costs.
Documentation to support actual costs must be kept on hand by the claimant and made available to
the SCO on request as explained in Section 2, Filing a Claim, page 16, Retention of Claim
Records and Supporting Documentation.

When a program has been reimbursed for three or more years, the Commission on State Mandates
(CSM) may approve the program for inclusion in the State Mandates Apportionment System
(SMAS). For programs included in SMAS, the SCO determines the amount of each claimant's
entitlement based on an average of three consecutive fiscal years of actual costs adjusted by any
changes in the Implicit Price Deflator (IPD). Claimants with an established entitliement receive an
annual apportionment adjusted by any changes in the IPD. Claimants with an established
entitiement no longer need to file claims for that program. :

The SCO is authorized to make payments for costs of mandated programs from amounts
appropriated by the State Budget Act, by the State Mandates Claims Fund, or by specific
legislation. In the event the appropriation is insufficient to pay claims in full, claimants will receive
prorated payments in proportion to the dollar amount of approved claims for the program. Balances
of prorated payments will be made when supplementary funds become available.

2. Electronic Filing: Local Government e-Claims (LGeC)

LGeC enables claimants and their consultants to securely prepare and submit mandated cost
claims via the Internet. LGeC uses a series of data input screens to collect the information needed
to prepare a claim and provides a Web service so claims can be uploaded in batch files. The
system also incorporates an attachment feature so claimants can electronically attach supporting
documentation if required.

The LGeC system provides an easy and straightforward approach to the claiming process. Filing
claims using LGeC eliminates the manual preparation and submission of paper claims by CCD's
and the receiving, processing, key entry, verification, and storage of the paper claims by the SCO.
LGeC also provides mathematical checks and automated error detection to reduce erroneous and
incomplete claims, provides the State with an electronic workflow process, and stores the claims in
an electronic format. Making the change from paper claims to electronic claims reduces the manual
handling of paper claims and decreases the costs incurred for postage, handling, and storage of
claims filed.
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In order to use the LGeC system you will need to obtain a User ID and password for each person
who will access the LGeC system. To obtain a User ID and password you must file an application
with the SCO. The application and instructions are available on the LGeC Web site located at
http:/iwww.sco.ca.gov/ard_lgec.htm!. Complete the application and other documents as requested
and mail them to the SCO using the address provided in the instructions. The SCO will process the
application and issue a User ID and password to each applicant.

In addition, you may want to subscribe to an email distribution list to automatically receive timely,
comprehensive information regarding mandated cost claims, payments, guidelines, electronic
claims, and other news and updates. You also will receive related audit reports and mandate
information provided by other state agencies.

You can find more information about LGeC and the email distribution lists at
http://www.sco.ca.gov/ard_Igec.html. This Web site provides access to the LGeC system, an
application for User ID’s and passwords, an instructional guide, frequently asked questions (FAQY's)
and additional help files. Questions may be directed to LRSDAR@sco.ca.gov, or you may call the
Local Reimbursements Section at (916) 324-5729.

3. Types of Claims

Claimants may file a reimbursement claim for actual mandated costs incurred in the prior fiscal
year. An entitlement claim may be filed for the purpose of establishing a base year entitlement
amount for mandated programs included in SMAS. A claimant, who has established a base year
entitlement for a program, would receive an automatic annual payment which is reflective of the
current costs for the program.

All claims received by the SCO will be reviewed to verify actual costs. An adjustment of the claim
will be made if the amount claimed is determined to be excessive, improper, or unreasonable.

A. Reimbursement Claim

A reimbursement claim is defined in GC Section 17522 as any claim filed with the SCO by a
CCD for reimbursement of costs incurred for which an appropriation is made for the purpose of
paying the claim.

Initial reimbursement claims are first-time claims for reimbursement of costs for one or more
prior fiscal year(s) of a program that was previously unfunded. Claims are due one hundred and
twenty days from the date of issuance of the claiming instructions for the program by the SCO.
The first statute that appropriates funds for the mandated program will specify the fiscal years
for which costs are eligible for reimbursement.

Annual ongoing reimbursement claims must be filed by February 15 following the fiscal year in
which costs were incurred for the program. Claims for fiscal year 2010-11 will be accepted
without late penalty if postmarked or delivered on before February 15, 2012, Claims filed after
the deadline will be reduced by a late penalty of 10%, not to exceed $10,000. However, initial
reimbursement claims will be reduced by a late penalty of 10% with no limitation. Amended
claims filed after the deadline will be reduced by 10% of the increased amount not to exceed
$10,000 for the claim. Claims filed more than one year after the deadline will not be accepted
for reimbursement.

B. Entitlement Claim

An entitlement claim is defined in GC Section 17522 as any claim filed by a CCD with the SCO
for the sole purpose of establishing or adjusting a base year entittement for a mandated cost
program that has been included in SMAS. An entitlement claim should not contain nonrecurring
or initial start-up costs. There is no statutory deadline for the filing of entitlement claims.
However, these claims should be filed by February 15th, following the third fiscal year used to
develop the entitlement claim, to permit an orderly processing of claims. When the claims are
approved and a base year entittement amount is determined, the claimant will receive an
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apportionment reflective of the program's current year costs.

The automatic apportionment is determined by adjusting the claimant's base year entitlement
for changes in the implicit price deflator (IPD) of costs of goods and services to governmental
agencies, as determined by the State Department of Finance. For programs approved by the
CSM for inclusion in SMAS, the payment for each year succeeding the three year base period
is adjusted according to any changes by both the IPD and average daily attendance (ADA).

The SCO will perform this computation for each claimant who has filed claims for three
consecutive years. If a claimant has incurred costs for three consecutive years but has not filed
a claim in each of those years, the claimant may file an entitlement claim, form FAM-43, to
establish a base year entittement. The form FAM-43 is included in the claiming instructions for
SMAS programs. An entitlement claim does not result in the claimant being reimbursed for the
costs incurred, but rather entitles the claimant to receive automatic payments from SMAS.
Annual apportionments for programs included in the SMAS system are paid on or before
November 30th of each year.

4, Minimum Claim Amount

For initial claims and annual claims, if the total costs for a given year do not exceed $1,000 no
reimbursement will be allowed except as otherwise allowed by GC Section 17564.

5. Filing Deadline for Claims

Pursuant to GC Section 17561(d) initial reimbursement claims (first time claims) for reimbursement
of costs of a previously unfunded mandated program must be filed within one hundred and twenty
days from the date the SCO issues the claiming instructions for the program. When paying a timely
filed claim for initial reimbursement, the Controller may withhold twenty percent of the amount of the
claim until the claim is audited to verify the actual amount of the mandated costs. Initial
reimbursement claims filed after the filing deadline will be reduced by ten percent of the amount
that would have been allowed had the claim been timely filed.

The Controller may withhold payment of any late claim for initial reimbursement until the next
deadline for funded claims unless sufficient funds are available to pay the claim after all timely filed
claims have been paid. All initial reimbursement claims for all fiscal years required to be fited on
their initial filing date for a program will be considered as one claim for the purpose of computing
any late claim penalty. In no case will a reimbursement claim be paid if submitted more than one
year after the filing deadline specified in the Controller's claiming instructions on funded mandates.

Pursuant to GC Section 17560, annual reimbursement claims (recurring claims) for costs incurred
during the previous fiscal year must be filed with the SCO and postmarked on or before February
15th following the fiscal year in which costs were incurred. If the annual reimbursement claim is
filed after the deadline, but within one year of the deadline, the approved claim must be reduced by
a 10% late penalty, not to exceed $10,000. Amended claims filed after the deadiine will be reduced
by 10% of the increased amount not to exceed $10,000 for the total claim. Claims may not be filed
more than one year after the deadline.

6. Payment of Claims

In order for the SCO to authorize payment of a claim, the Certification of Claim, form FAM-27, must
be properly filled out, signed, and dated by the-entity's authorized officer. When using the LGeC
system the logon ID and password of the authorized officer is used for the signature and is applied
by the LGeC system when the claim is submitted. Pursuant to GC 17561(d), reimbursement claims
are paid by October 15 or sixty days after the date the appropriation for the claim is effective,
whichever is later. In the event the amount appropriated by the Legislature is insufficient to pay the
approved amount in full for a program, claimants will receive a prorated payment in proportion to
the amount of approved claims timely filed and on hand at the time of proration.

A claimant is entitled to receive accrued interest at the pooled money investment account rate if the
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payment was made more than 60 days after the claim filing deadline or the actual date of claim
receipt, whichever is later. For an initial claim, interest begins to accrue when the payment is made
more than one year after the adoption of the program's statewide cost estimate.

The SCO reports the amounts of insufficient appropriations to the State Department of Finance, the
Chairperson of the Joint Legislative Budget Committee, and the Chairperson of the respective
committee in each House of the Legislature, in order to assure appropriation of these funds in the
Budget Act. If these funds cannot be appropriated on a timely basis in the Budget Act, this
information is transmitted to the CSM who will include these amounts in its reports to assure that an
appropriation sufficient to pay the claims is included in the next local government claims bill or other
appropriation bills. Any balances remaining on these claims will be paid when supplementary funds
become available. ,

Unless specified in the statutes, regulations, or P's & G's, the determination of allowable and
unallowable costs for mandates is based on the P’s & G's adopted by the CSM. The determination
of allowable reimbursable mandated costs for unfunded mandates is made by the CSM. The SCO
determines allowable reimbursable costs, subject to amendment by the CSM, for mandates funded
by special legislation. Allowable costs are those direct and indirect costs, less applicable credits,
considered eligible for reimbursement. In order for costs to be allowable and thus eligible for
reimbursement, the costs must meet the following general criteria:

1. The cost is necessary and reasonable for proper and efficient administration of the: mandate
and not a general expense required to carry out the overall responsibilities of government.

2. The costis allocable to a particular cost objective identified in the P's & G’s.

3. The cost s net of any applicable credits that offset or reduce expenses of items allocable to the
mandate. :

The SCO has identified certain costs that should not be claimed as direct program costs unless
specified as reimbursable under the program’s P’'s & G's. These costs include, but are not limited
to, subscriptions, depreciation, memberships, conferences, workshops, general education, and
travel costs.

7. State Mandates Apportionment System (SMAS)

Chapter 1534, Statutes of 1985, established SMAS, a method of paying certain mandated
programs as apportionments. This method is utilized whenever a program has been approved for
inclusion in SMAS by the CSM.

When a mandated program has been included in SMAS, the SCO will determine a base year
entittement amount for each CCD that has submitted reimbursement claims (or entitlement claims)
for three consecutive fiscal years. A base year entitlement amount is determined by averaging the
approved reimbursement claims (or entitlement claims) for any three consecutive fiscal years. The
amounts are first adjusted by any change in the IPD, which is applied separately to each year's
costs for the three years that comprise the base period. The base period means the three fiscal
years immediately succeeding the CSM's approval.

Each CCD with an established base year entitlement for the program will receive automatic annual
payments from the SCO reflective of the program's current year costs. The apportionment amount
is adjusted annually for any change in the IPD. If the mandated program was included in SMAS
after January 1, 1988, the annual apportionment is adjusted for any change in both the IPD and
ADA,

In the event a CCD has incurred costs for three consecutive fiscal years but did not file a
reimbursement claim in one or more of those fiscal years, the CCD may file an entitlement claim for
each of those missed years to establish a base year entitlement. An entitlement claim means any
claim filed by a CCD with the SCO for the sole purpose of establishing a base year entitlement. A
base year entitlement may not include any nonrecurring or initial start-up costs.
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Initial apportionments are made on an individual program basis. After the initial year, all
apportionments are made by November 30", The amount to be apportioned is the base year
entittement adjusted by annual changes in the IPD for the cost of goods and services to
governmental agencies as determined by the State Department of Finance.

In the event the CCD determines that the amount of apportionment does not accurately reflect
costs incurred to comply with a mandate, the process of adjusting an established base year
entitement upon which the apportionment is based is set forth in GC Section 17615.8 and requires
the approval of the CSM.

8. Direct Costs

A direct cost is a cost that can be identified specifically with a particular program or activity.
Documentation to support direct costs must be kept on hand unless otherwise specified in the
claiming instructions and made available to the SCO on request

It is the responsibility of the claimant to maintain documentation in the form of general and
subsidiary ledgers, purchase orders, invoices, contracts, canceled warrants, equipment usage
records, land deeds, receipts, employee time sheets, agency travel guidelines, inventory records,
and other relevant documents to support claimed costs. The type of documentation necessary for
each claim may differ with the type of mandate.

Costs typically classified as direct costs are:
(1) Employee Wages, Salaries, and Benefits

For each of the mandated activities performed, the claimant must list the names of the
employees who worked on the mandate, their job classifications, hours worked on the
mandate, and rate of pay. The claimant may use a productive hourly rate in-lieu of reporting
actual compensation and benefits:

(a)  Productive Hourly Rate Options
A CCD may use one of the following methods to compute productive hourly rates:
e Actual annual productive hours for each employee;
~« The weighted-average annual productive hours for each job title; or
e 1,800* annual produétive hours for ail employees.

If actual annual productive hours or weighted-average annual productive hours for each job
title is chosen, the claimant must maintain documentation of how these hours were computed.

* 1,800 annual productive hours excludes the following employee time:
o Paid holidays;

o Vacation earned;

o Sick leave-taken;

o Informal time off;

o Jury duty;

o Military leave taken.

(b) - Compute a Productive Hourly Rate

1. Compute a productive hourly rate for salaried employees to include actual benefit
costs. The methodology for converting a salary to a productive hourly rate is to
compute the employee's annual salary and benefits and divide by the annual
productive hours.
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Table 1: Productive Hourly Rate, Annual Salary + Benefits Method

Formula: Description:

[(EAS + Benefits) + APH] = PHR EAS = Employee's Annual Salary
APH = Annual Productive Hours

[($26,000 + $8,099)] + 1,800 hrs = 18.94 PHR = Productive Hourly Rate

¢ As illustrated in Table 1, if an employee's compensation was $26,000 and $8,099
for annual salary and benefits, respectively, using the Salary + Benefits Method,
the productive hourly rate would be $18.94. To convert a biweekly salary to
Annual Salary, multiply the biweekly salary by 26. To convert a monthly salary to
Annual Salary, multiply the monthly salary by 12. Use the same methodology to
convert other salary periods.

A claimant may also compute the productive hourly rate by using the Percent of
Salary Method.

Table 2: Productive Hourly Rate, Percent of Salary Method

Retirement 15.00 % Formula:
Social Security & 7.65 [(EAS x (1 + BR)) + APH]} = PHR
Medicare
Health & Dental- 5.25
Insurance
Workers Compensation 3.25 [($26,000 x (1.3115)) = 1,800 ] = $18.94
Total 3115 %
' Description:
EAS = Employee's Annual Salary APH = Annual Productive Hours
BR = Benefit Rate PHR = Productive Hourly Rate

Example:

Step 1: Benefits as a Percent of Salary Step 2: Productive Hourly Rate

* As illustrated in Table 2, both methods produce the same productive hourly rate.

Reimbursement for personnel services includes, but is not limited to,
compensation paid for salaries, wages, and employee benefits. Employee
benefits include employer's contributions for social security, pension plans,
insurance, workers compensation insurance and similar payments, These
benefits are eligible for reimbursement as long as they are distributed equitably
to all activities. Whether these costs are allowable is based on the following
presumptions:

e The amount of compensation is reasonable for the service rendered;

e The compensation paid and benefits received are appropriately authorized by the

governing board;
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(c)

(d)

* Amounts charged for personnel services are based on payroll documents that
are supported by time and attendance or equivalent records for individual
employees;

» The methods used to distribute personnel services should produce an equitable
distribution of direct and indirect allowable costs.

For each of the employees included in the claim, the claimant must use
reasonable rates and hours in computing the wage cost. If a person of a higher-
leve! position performs an activity which normally would be performed by a lower-
level position, reimbursement for time spent is allowable at the average salary
range for the lower-level position. The salary rate of the person at a higher-level
position may be claimed if it can be shown that it was more cost effective in
comparison to the performance by a person at the lower-level position under
normal circumstances and conditions. The number of hours charged to an
activity should reflect the time expected to complete the activity under normal
circumstances and conditions. The numbers of hours in excess of normal
expected hours are not reimbursable.

Calculating an Average Productive Hourly Rate

In those instances where the claiming instructions allow a unit as a basis of claiming
costs, the direct labor component of the unit cost should be expressed as an average
productive hourly rate and can be determined as follows:

Table 3: Calculating an Average Productive Hourly Rate

Time Productive Total Cost

Spent Hourly Rate by Employee
Employee A 1.25 hrs $6.00 $7.50
Employee B 0.75 hrs 4.50 3.38
Employee C 3.50 hrs 10.00 35.00
Total 5.50 hrs $45.88

Average Productive Hourly Rate is $45.88 + 5.50 hrs. = $8.34

Employer's Benefits Contribution

A CCD has the option of claiming actual employer's benefit contributions or may
compute an average benefit cost for the employee's job classification and claim it as a
percentage of direct labor. The same time base should be used for both salary and
benefits when computing a percentage. For example, if health and dental insurance
payments are made annually, use an annual salary. After the percentage of salary for
each benefit is computed, total them. For example:

Retirement 15.00%
Social Secdrity 7.65%
Health and Dental Insurance | 5.25%
Worker's Compensation 0.75%
Total 28.65%
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(3)

Materials-and Supplies

Only actual expenses can be claimed for materials and supplies, which were acquired and
consumed specifically for the purpose of a mandated program. The claimant must list the
materials and supplies that were used to perform the mandated activity, the number of units
consumed, the cost per unit, and the total dollar amount claimed. Materials and supplies in
excess of reasonable quality, quantity, and cost are not reimbursable. Materials and supplies
withdrawn from inventory and charged to the mandated activity must be based on a
recognized method of pricing, consistently applied. Purchases must be claimed at the actual
price after deducting discounts, rebates and allowances received by the CCD.

(a) Calculating a Unit Cost for Materials and Supplies

In those instances where the P’s & G's suggest that a unit cost be developed for use as
a basis of claiming costs mandated by the State, the materials and supplies component
of the unit cost should be expressed as a unit cost of materials and supplies as shown
in Table 1 or Table 2:

Table 1: Calculating a Unit Cost for Materials and Supplies

Amount of Unit Cost
Supplies Used of Supplies
Supplies Cost Per Unit Per Activity Per Activity
Paper 0.02 4 $0.08
Files 0.10 1 0.10
Envelopes 0.03 2 0.06
Photocopies 0.10 4 _0.40
$0.64
Table 2: Calculating a Unit Cost for Materials and Supplies
Unit Cost
Supplies of Supplies
Supplies Used Per Activity
Paper ($10.00 for 500 sheet ream) 250 Sheets $5.00
Files ($2.50 for box of 25) 10 Folders 1.00
Envelopes ($3.00 for box of 100) 50 Envelopes ' 1.50
Photocopies ($0.05 per copy) ' 40 Copies 2.00
$9.50

If the number of reimbursable instances is 25, then the unit cost of supplies is $0.38
per reimbursable instance ($9.50 + 25).

Contract Services

The cost of contract services is allowable if the CCD lacks the staff resources or necessary
expertise, or it is economically feasible to hire a contractor to perform the mandated activity.
The claimant must keep documentation on hand to support the name of the contractor,
explain the reason for having to hire a contractor, describe the mandated activities
performed, give the dates when the activities were performed, the number of hours spent
performing the mandate, the hourly billing rate, and the total cost. The hourly biliing rate must
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not exceed the rate specified in the P's & G’s for the mandated program. The contractor's
invoice or statement must include an itemized list of costs for activities performed.

(4) Equipment Rental Costs

Equipment purchases and leases (with an option to purchase) are not reimbursable as a
direct cost unless specifically allowed by the P's & G’s for the particular mandate. Equipment
rentals used solely for the mandate are reimbursable to the extent that such costs do not
exceed the retail purchase price of the equipment plus a finance charge. The claimant must
maintain documentation to support the purpose and use of the equipment, the time period for
which the equipment was rented and the total cost of the rental. If the equipment is used for
purposes other than reimbursable activities, only the pro rata portion of the rental costs can
be claimed.

(56) Capital Outlay

Capital outlay for land, buildings, equipment, furniture and fixtures may be claimed if the P's
& G's specify them as allowable. If they are allowable, the P’s & G's for the program will
specify a basis for the reimbursement. If the fixed asset or equipment is also used for
purposes other than reimbursable activities for a specific mandate, only the pro rata portion of
the purchase price used to implement the reimbursable activities can be claimed.

(6) Travel Expenses

Travel expenses are normally reimbursable in accordance with travel rules and regulations of
the local jurisdiction. For some programs, however, the P's & G’s may specify certain
limitations on expenses, or that expenses can only be reimbursed in accordance with the
Department of Personnel Administration (DPA) travel standards. When claiming travel
expenses, the claimant must maintain documentation to support the purpose of the trip, the

. names and addresses of the persons incurring the expense, the date and time of departure
and return, a description of each expense claimed, and the cost of transportation, number of
private auto miles traveled, and the cost of tolls and parking. Receipts are required for
charges over $10.00.

9, Indirect Costs

Indirect costs are: (a) Incurred for a common or joint purpose benefiting more than one cost
objective, and (b) not readily assignable to the cost objectives specifically benefited without effort
disproportionate to the results achieved. Indirect costs can originate in the department performing
the mandate or in departments that supply the department performing the mandate with goods,
services, and facilities. To be allowable, a cost must be allocable to a particular cost objective.
Indirect costs must be distributed to benefiting cost objectives on bases, which produce an
equitable result, related to the benefits derived by the mandate.

A CCD may claim indirect costs using the Controller's methodology (FAM-29C), or if specifically
allowed by a mandated cost program’s P's & G's, a district may choose to claim indirect costs using
either: (1) A federally approved rate prepared in accordance with the Office of Management and
Budget (OMB) Circular A-21, Cost Principles for Educational Institutions; or (2) a flat 7% rate. The
FAM-29C indirect cost rate and the flat 7% indirect cost rate are applied to Salaries and Benefits,
whereas the federally approved rate is applied to the allocation base used in developing the
federally approved rate.

If indirect costs are calculated using the OMB Circular A-21 methodology with a base other than
Salaries and Benefits, the claim cannot be filed using the LGeC as the system does not support
cost bases other than Salaries and Benefits. Instead, these claims must be filed manually using
paper forms. '

However, if indirect costs are calculated using the OMB Circular A-21 methodology using Salaries
and Benefits in the base, then the claims can be filed using either the LGeC system or the manual
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paper process. In these cases, the indirect cost rate is calculated in accordance with the chosen
methodology and keyed into the mandated cost form on the -appropriate line (usually Form 1, line
(08)), Indirect Cost Rate. The LGeC system will apply that rate to Salaries and Benefits (usually
Form 1, line (5)(a)) to arrive at the total indirect costs (usually Form 1, line (7).

The SCO developed form FAM-29C to be consistent with the OMB Circular A-21 cost accounting
principles as they apply to mandated cost programs. The objective is to determine an equitable rate
to allocate administrative support to personnel who performed the mandated cost activities. The
methodology used in form FAM-29C is a direct cost base comprised of salary and benefit costs.
This provides a consistent indirect cost rate methodology for all CCD's mandated cost programs.

FAM-29C uses expenditures that districts report in their California Community Colleges Annual
Financial and Budget Report (CCFS-311), Expenditures by Activity for the General Fund —
Combined. CCD’s must use the CCFS-311 report applicable to the fiscal year of the reimbursement
claim submitted. The computation excludes capital outlay and other outgo in accordance with the
OMB Circular A-21. The indirect cost rate computation includes any depreciation or use allowance
applicable to district buildings and equipment. Districts calculate depreciation or use allowance
costs separately from the CCFS-311 report and should calculate them in accordance with the OMB
Circular A-21.

The OMB Circular A-21, Section C.4, states that a cost is allocable to a particular cost objective in
accordance with the relative benefits received. Also, Section E.2.b., states that the overall objective
of the cost allocation process is to distribute indirect costs to the institution’s major functions in
proportions reasonably consistent with their use of the institution’s resources. In addition, Section
E.2.c. notes that where certain items or categories of expense relate to less than all functions, such
expenses should be set aside for selective allocation. ,

The OMB Circular A-21, Section H, describes a simplified method for indirect cost rate calculations.
However, Section H.1.b. states that the simplified method should not be used where it produces
results that appear inequitable. As previously noted, FAM-29C strives to equitably allocate
administrative support costs to personnel that perform mandated cost activities claimed by CCD’s.
For example, library costs and department administration expenses, normally classified fully or
partly as indirect costs in the OMB Circular A-21, are instead classified as direct costs for
FAM-29C. These costs do not benefit mandated cost activities. In summary, FAM-29C indirect
costs include operation and maintenance of plant; planning, policy making, and coordination;
general institutional support services (excluding community relations); and depreciation or use
allowance. Community relations include fundraising costs, which are unallowable under OMB
Circular A-21. If the district claims any costs from these indirect accounts as direct mandate-related
costs, the same costs should be reclassified as direct on FAM-29C.

Table 4 presents an example of the FAM-29C methodology.
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11.  Time Study Guidelines
Background

Two methods are acceptable for documenting employee time charged to mandated cost programs:
1) Actual Time Reporting and 2) Time Study. These methods are described below. Application of
time study results is restricted. As explained in the Time Study Results section below, the results
may be projected forward a maximum of two years or applied retroactively to initial claims, current-
year claims, and late-filed claims, provided certain criteria are met,

Actual Time Reporting

Each program’s P's and G's define reimbursable activities for the mandated cost program. When
employees work on multiple activities, a distribution of their salaries or wages must be supported by
personnel activity reports or equivalent documentation that meets the following standards:

* They must reflect an after-the-fact distribution of the actual activity of each employee;

* They must account for the total activity for which each employee is compenvsated;

* They must be prepared at least monthly and must coincide with one or more pay periods; and
* They must be signed by the employee.

Budget estimates or other distribution percentages determined before services are performed do
not qualify as support for actual time reporting.

Time Study

In certain cases, a time study may be used as a substitute for continuous records of actual time
spent on multiple activities and/or programs. A time study can be used for an activity when the task
is repetitive in nature. Activities that require varying levels of effort are not appropriate for time
studies.

Time Study Plan

The claimant must develop a plan before the time study is conducted. The claimant must retain the
time study plan for audit purposes. The plan must identify the following:

* Time periods to be studied - The plan must show that all time periods selected are representative
of the fiscal year and that the results can be reasonably projected to approximate actual costs:

* Activities to be studied - The time study must separately identify each reimbursable activity
defined in the mandated program's P’s and G's. If a reimbursable activity identifies separate and
distinct sub-activities, these sub-activities also must be treated as individual activities;

For example, sub-activities (a) and (b) under reimbursable activity (1) of the Agency Fee
Arrangements Program relate to salary deduction and payment of fair share and are not separate
and distinct activities. It is not necessary to separately study these sub-activities.

° Process used to accomplish each reimbursable activity - Use flowcharts or similar analytical tools
and/or written desk procedures to describe the process followed to complete each activity;

* Employee universe - The employee universe used in the time study must include all positions for
which salaries and wages are to be allocated by means of the time study;

* Employee sample selection methodology - The plan must show that employees selected are
representative of the employee universe and that the results can be reasonably projected to
approximate actual costs. In addition, the employee sample size should be proportional to the
variation in time spent to perform a task. The sample size should be larger for tasks with
significant time variations;
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* Time increments to be recorded - The time increments used should be sufficient to recognize the
number of different activities performed and the dynamics of these responsibilities. Very large
increments (such as one hour or more) can be used for employees performing only a few
functions that change very slowly over time. Small increments {a number of minutes) can be used
for employees performing more short-term tasks.

Random-moment sampling is not an acceptable alternative to continuous time records for
mandated cost claims. Random-moment sampling techniques are most applicable in situations
where employees perform many different types of activities on a variety of programs with small time
increments throughout the fiscal year.

Time Study Documentation

Time studies must: )

* Be supported by time records that are completed when the activity occurs;

* Report activity on a daily basis;

* Be sufficiently detailed to reflect all mandated activities performed during a specific time period,;
+ Coincide with one or more pay periods.

Time records must be signed by the employee and be supported by documentation that validates
that the work was actually performed. As with actual time reporting, budget estimates or other
distribution percentages determined before services are performed do not qualify as valid time
studies.

Time Study Results

Claimants must summarize time study results to show how the time study supports the costs
claimed for each activity. Any variation from the procedures identified in the original time study plan
must be documented and explained. Current-year costs must be used to prepare a time study.
Claimants may project time study results to no more than two subsequent fiscal years. A claimant
also may apply time study results retroactively to initial claims, current-year claims, and late-filed
claims. ‘

When projecting time study results, the claimant must certify that no significant changes have
occurred between years in either (1) the requirements of each mandated program activity; or (2) the
processes and procedures used to accomplish the activity. For all years, the claimant must
maintain documentation that shows that the mandated activity was actually performed. Time study
results used to support claims are subject to the record-keeping requirements for those claims.

12. Offsets Against State Mandated Claims

As noted previously, allowable costs are defined as those direct and indirect costs, less applicable
credits, considered eligible for reimbursement. When all or part of the costs of a mandated program
are specifically reimbursable from-local assistance revenue sources (e.g., state, federal, foundation,
efc.), only that portion of any increased cost payable from CCD funds is eligible for reimbursement
under the provisions of GC Section 17561.

A. Example 1:

As illustrated in Table 5, this example shows how the Offset Against State Mandated Claims is
determined for a CCD receiving block grant revenues not based on a formula allocation.
Program costs for each situation equa! $100,000. '

Revised 09/11 Section 2, Filing a Claim, Page 13




State of California Community College Mandated Cost Manual

Table 5: Offsets Against State Mandates, Example 1

Program Actual Local State Offset Against Claimable
Costs Assistance Mandated State Mandated Mandated
Revenues Costs Claims Costs
1. $100,00 $95,000 $2,500 $-0- $2,500
2. 100,000 97,000 2,500 -0- 2,500
3. 100,000 98,000 2,500 500 2,000
4. 100,000 100,000 2,500 2,500 ' -0-
5. 100,000 50,000 2,500 1,250 1,250
6. 100,000 49,000 2,500 - 250 2,250

* CCD share is $50,000 of the program cost.

Numbers (1) through (4) in Table 5, show intended funding at 100% from local assistance
revenue sources. Numbers (5) and (6) show cost sharing on a 50/50 basis with the
district. In numbers (1) through (6), included in the program costs of $100,000 are state
mandated costs of $2,500. The offset against state mandated claims are the amount of
actual local assistance revenues, which exceeds the difference between program costs
and state mandated costs. This offset cannot exceed the amount of state mandated
costs.

In (1), local assistance revenues were less than expected. Local assistance funding was
not in excess of the difference between program costs and state mandated costs. As a
result, the offset against state mandated claims is zero and $2,500 is claimable as
mandated costs. '

In (4), local assistance revenues were fully realized to cover the entire cost of the
program, including the state mandated activity; therefore, the offset against state
mandated claims is $2,500, and claimable cost is $0.

In (5), the district is sharing 50% of the project cost. Since local assistance revenues of
$50,000 were fully realized, the offset against state mandated claims is $1,250.

In (6), local assistance revenues were less than the amount expended and the offset
against state mandated claims is $250. Therefore, the claimable mandated costs are
$2,250.

B. Example 2:

As illustrated in Table 6, this example shows how the offset against state mandated claims
is determined for a CCD receiving special project funds based on approved actual costs.
Local assistance revenues for special projects must be applied proportionately to the
approved costs.

Revised 09/11
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15.

16.

Table 6: Offset Against State Mandates, Example 2

Program Actual Local State Offset Against Claimable
Costs Assistance Mandated State Mandated Mandated
Revenues Costs Claims Costs
1. $100,000 $100,000 $2,500 » $2,500 $-0-
2. 100,000 ** 75,000 2,500 1,875 625
3. 100,000 ** 45,000 1,500 1,125 375

** CCD share is $25,000 of the program cost.

In (2), the entire program cost was approved. Since the local assistance revenue source
- covers 75% of the program cost, it also proportionately covered 75% of the $2,500 state
mandated costs, or $1,875.

If in (3) local assistance revenues are less than the amount expected because only
$60,000 of the $100,000 program costs were determined to be valid by the contfracting
agency, then a proportionate share of state mandated costs is likewise reduced to $1,500.
The offset against state mandated claims is $1,125. Therefore, the claimable mandated
costs are $375.

Notice of Claim Adjustments

All claims submitted to the SCO are reviewed to determine if the claim was prepared in accordance
with the claiming instructions. Claimants will receive a Notice of Claim Adjustment detailing any
adjustments made by the SCO.

Audit of Costs

Pursuant to GC Section 17558.5, Subdivision (b), the SCO may conduct a field review of any claim
after it has been submitted to determine if costs are related to the mandate, are reasonable and not
excessive, and the claim was prepared in accordance with the SCO's claiming instructions and the
P's & G’s adopted by the CSM. If any adjustments are made to a claim, a Notice of Claim
Adjustment specifying the claim activity adjusted, the amount adjusted, and the reason for the
adjustment, will be mailed within thirty days after payment of the claim.

Source Documents

Costs must be traceable and supported by source documents that show the validity of such costs,
when they were incurred, and their relationship to the reimbursable activities. A source document is
created at or near the same time the actual cost was incurred for the event or activity in question.
Source documents may include, but are not limited to, employee records, or time logs, sign-in
sheets, invoices, and receipts.

Evidence corroborating the source documents may include, but is not fimited to, worksheets, cost
allocation reports (system generated), purchase orders, contracts, agendas, training packets, and
declarations. Declarations must include a certification stating: *I certify under penalty of perjury
under the laws of the State of California that the foregoing is true and correct” and must further
comply with the requirements of Code of Civil Procedure Section 2015.5. Evidence corroborating
the source documents may include data relevant to the reimbursable activities otherwise in
compliance with local, state, and federal government requirements. However, these documents
cannot be substituted for source documents.

Claim Forms and Instructions

Unless you are filing electronically, a claimant may submit a computer generated report in
substitution for Form-1 and Form-2, provided the format of the report and data fields contained
within the report are identical to the claim forms included with these instructions. The claim forms
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17.

18.

provided with these instructions should be duplicated or printed from SCO's Web site and used by
the claimant to file reimbursement claims. The SCO will revise the manual and claim forms as
necessary.

A. Form-2, Activity Cost Detail

This form is used to segregate the direct costs by claim activity. In some mandates, specific
reimbursable activities have been identified for each activity. The expenses reported on this
form must be supported by the official financial records of the claimant. All documents used to
support the reimbursable activities must be retained by the claimant unless required to be -
submitted with the claim and must be made available to the SCO on request

B. Form-1, Claim Summary

This form is used to summarize direct costs by activity and compute allowable indirect costs for
the mandate. The direct costs summarized on this form are derived from Form-2 and are
carried forward to form FAM-27.

C. Form FAM-27, Claim for Payment

This form contains a certification that must be signed by an authorized officer of the CCD. All
applicable information from Form 1 must be carried forward onto this form in order for the SCO
to process the claim for payment. An original and one copy of the FAM-27 are required.

Submit a signed original FAM-27 and one copy with required documents. Please sign
the FAM-27 in blue ink and attach the copy to the top of the claim package.

Mandated costs claiming instructions and forms are available online at the SCO'’s
website: www.sco.ca.gov/ard_mancost.html.

Use the following mailing addresses:

If delivered by If delivered by
U.S. Postal Service: other delivery services:
Office of the State Controller Office of the State Controller

Attn: Local Reimbursements Section  Atin: Local Reimbursements Section
Division of Accounting and Reporting  Division of Accounting and Reporting
P.O. Box 942850 3301 C Street, Suite 700
Sacramento, CA 94250 Sacramento, CA 95816

If you have any questions, you may e-mail LRSDAR@sco.ca.qov or call the Local
Reimbursements Section at (916) 324-5729.

Retention of Claiming Instructions

For your convenience, the revised claiming instructions in this package have been arranged in
alphabetical order by program name. This Manual should be retained for future reference, and the
forms should be duplicated to meet your filing requirements. Annually, new or revised forms,
instructions, and any other information claimants may need to file claims will be placed on the
SCO's Web site located at www.sco.ca.goviard_mancost.html.

If you have any questions concerning mandated cost reimbursements, please write to us at the
address listed for filing claims, or by e-mail to LRSDAR@sco.ca.gov, or call the Local
Reimbursements Section at (916) 324-5729.

Retention of Claim Records and Supporting Documentation

Pursuant to Government Code Section 17558.5, (a), a reimbursement claim for actual costs filed by
a CCD is subject to the initiation of an audit by the Controller no later than three years after the date
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that the actual reimbursement claim was filed or last amended, whichever is later. However, if no
funds were appropriated or no payment was made to a claimant for the program for the fiscal year
for which the claim was filed, the time for the Controller to initiate an audit will commence to run
from the date of initial payment of the claim. In any case, an audit will be completed not later than
two years after the date that the audit is commenced.

All documents used to support the reimbursable activities must be retained during the period
subject to audit. If the Controller has initiated an audit during the period subject to audit, the
retention period is extended until the ultimate resolution of any audit findings. Supporting
documents must be made available to the SCO on request.
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CLAIM FOR PAYMENT ! RS Ie LRI e
- i 19) P, Number 00256
Pursuant to Government Code Section 17561 220; Darc;gr:m“esuEBe/r
INTEGRATED WASTE MANAGEMENT (@1)LRS input _ J__/
Eonwmwenﬁﬁmﬁonm CC 36150 | Reimburssment Claim Data
|22 Cement Nere San Bemardino Community College Distrit (22) WM, O3)AKDD | 0
County of Location Sen Bemardino _ (23) IWM-1, (03)(AN2XD 0
H .
; Strost Address ' 114 S Del Rosa Drive (24) INM-1, (03)B)( 1)) 0
e {Ciy State Zp Code ,
\JSan Bemardino CA 92408 (25) IWM-1, (03)(B)(2)(f) 0
A " Melmbursemert G 1 26) W1, (03)BY3HD 0
(¢4)Combined  [_] | (10) Combined I ey e, (03)BY5K) 11613
(05)Amended [ ] (11) Amended L3 f ooy wawcr, caermnn 0
(08) w0 - ' 0
Fiscal Year of Cost 19982000 - @) WM-1, (03)(C)(2)(f) | |
Total Claimed Amount | ©7) (;3) 16505 631) w1, (03)D)) 0
Less: 10% Late Penaity & 1691 | G2/, O3IEND 0
Less : Prior Claim Payment Received (;5) | @3) M1, 3y | 0
; . () -
Net Claimed Amount s 15,214 | (34) W1, (06) 5,292
(08) )
Due from State s 15,214 (35) IWM-1, (08) 7 0
Due to State (18) (36) IWM-1, (09) , 0
(37) CERTIFICATION OF CLAI '
In accordance with the provisions of Government Code Section 17661, | certify that | am the officer authorized by the community college district
to file mandated cost claims with the State of California for this program, and certify under penalty of perjury that | have not violated any of the
provisions of Govemment Code Sections 1090 to 1088, Inclusive. .
l Mer certify that there was no application other than from the clamant, nor any grant or payment received, for reimbursement of costs ciaimed
hemh.mdsudmosbsarsbranwpmgmn of increased lovel of sarvices of an existing program. All offsetting eavings and reimbursements set
Jorth In the Parameters and Guidslines are identified, and all costs claimed are supported by soirce documentation cutrently maintained by the
claimant.
The amounts for this Estimated Clalm and/or Reimbursement Claim are hersby clalmed from the State for payment of estimated and/or actual
coets set forth on the attached statements. loettifymderpenaltyofperjuryundormelawsormeShteodeikmiamatmebmoolng is true and
coirect. .
{quature of Authorized Officar (USE BLUE INK) Date _
Robert Temple{ Vice Chancellor, Fiscal Services
TXE of Print Name Title .
{38) Name of Contact Person for Claim ] )
_ Telsphone Number: {858) 514-8605
SixTen and Associates E-mail Address:  kbpsixten@aol.com

Form FAM-27 (New 06/05)
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MANDATED COSTS FORM

INTEGRATED WASTE MANAGEMENT WM
CLAIM SUMMARY

T3 T ol G Frocal vour

Relbursement 19092000
Estndod ]

Direct Costs
03) Rewmbursable Activites
A. One-Time Activities
1 |Development of Policies and Procedures
2 . |Staff Training
B. Ongoing Activities
; Completion and Submission of Plan to
Board
Response to Board During Approvat . C ] i
2 Process $ -1 8. -1s -1 $ -1 ¢ $
3 |Consuttation with Boerd $ - B s ds s -
, [Designation of Waste Reduction and . s s s s s ]
Recycling Coordinetor e ) ) .
Diversion and Maintenance of Approved 1161328
5 Level of Reduction $ 161328| 613,
C. Altemative Compliance I
MM&M«TM . . . -
" |Extensionfor 1102 for 25% Weste | © 1 s $ $ $
N Alternative Requirements or Time s s s A .ls -
Extension for 111004 for 50% Waste | * - : -
D. Accounting System $ -ls s -ls -ls -1s s
E. Annual Report . s s -ls -l -is -1s -
F. AnnmlﬁecydeduaterHRepom $ -1s -ls -l -ls -ls -
(04) Total Direct Costs $ 11,613.28 | § - |8 - |8 -8 -1s 163.28|

indirect Costs

(05) Indrect Cost Rate : WWMA%.FM-N;:.OTM o 4557%
(06) Total Indirect Costs . [Line (05) x na (04)a)] ) $ . X7
(07) Total Divect and Indrect Costs Line (04K1) +Joa (06§ $ 1690645

Cost Reduction ) /"ﬁ—Q\

, A
(08) Less: Oftsetting Savings \ $ -
A »
1{09) Less: Other Reimbursemerts ' : , \S\_/
(10) Total Cleimod Amount ILine (07)- {Line (08) + Line (o)} $ 1630545

New 06105
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State Controller's Office
E MANDATED COSTS FORM
i INTEGRATED WASTE MANAGEMENT WM-2
S ACTIVITY COST DETAIL
(01) Claimant (02) Fiscal Year
San Bemardino Community Gollege District 1999-2000
(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed,
o"", mmmu ] Devedopment of Policles and Procedures T3 i Teny
[0 Completon and Sutmission of Phan ko Boad [0 psseobodDugAwoal ] Comutation wih Boart
“‘_m’" —/ muw&%mwm (X0 Maintenance of Approved Level of Reduction
m 0 e o orTme Bderon br M2 KN 1 psaentivn Requkementof Trme Exinsion for 11104 fr S0% Wasie
1 Accounting System ) Annusi Report — medlwﬂ-d Matarial
(04) Description of Expenses Object Accounts
{a) (b} {c) (d) (e) U] (9} - (h)
Employes Names Hourty Hours Selas Mateoriad
Classificaions, Functions PJ:rbfomwd Rete Worked and end Contract Fixed 'T'“"_'"‘
and Description of Expenses um%w v Bencfits Supphes Services Assors raining
Diverting solid waste from tandfi! disposal or transformation fachities - recyciing
Saniord, Ervin Custodian $19.92 1260/ $ 250992
Bryson, Richard Custodian $19.92 49018 616
Diverting sotid waste from landfill disposal or transformation faciliies - composting
Briseno, Humberto Grounds Caretaker $A.4 171.0|§ 3:666.4
Kirkhart, Richard Grounds Carataker $2144 20018 448096
(05) Total  [X] Subdotal [ Page 10f 1 $ 11613288 - |8 - |s - |s -

Haw DEOS
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Integrated Waste Management Claim



( N ' R . . gbﬂ K/
‘ . Stete Controller's Office :

Col Manda(ed Cost Manuul

CLAIM FOR PAYMENT _
Pursuant to Government Code Section 17561 gg; Eamg?m umber 00256
INTEGRATED WASTE MANAGEMENT (21)LRSnput __/_
" (01) Claimant Identification Number: cC 36150 N Reimbursement Claim Data
A z : :
o (02) Claimant Name . San Bemardino Community College District (22) M-, O3HAYT) | 0
L |Caurty of Looaton San Bomardino (23) WML, (03)(AX2)(H | 0
H
; Street Address 114 S Del Rosa Drive (24) WM-1, (03)BX1)(1) 0
E {Cily Stete Zip Code :
\JSan Bemardino . cA 92408 | & . 0oE ’
ype im t alm rsement thm (26) WM-1, (03)BX3)() )
(03)Estimated ~ [__| |(09) Reimbursement [ X (2T) W1, 3B)A)D . 0
(04) Combined [ | (10) Combined [ P %314
(05) Amended D (11) Amended D (29) WM-1, (03)(C)(1)(D) 0 .
' (06) (12)
Fiscal Year of Cost . 2000.2001 - (30) M1, (B3)(C)2)() 0
(on 13 ’
TotalClaimed Amount ( s0664 3f) W1, 00X 0
Less: 10% Lato Ponaty & sor [fOWML. 000 | 0
Less: Prior Claim Payment Received 2 _ | (33) 1, (03)F)D 0
: 18 ’
Net Claimed Amount ) 25,060 | (34) WM-1, (06) 13,652
08) mn :
Due from State | (s 35060 | 5 WM, (08) 0
Due to State 1 (18) (36) IWM-1, (09) : 0
(37) CERTIFICATION OF CLAIM

In accordance with the provisions of Govemnment Code Section 17561, | certify that | am the officer authorized byﬂ)ocornmunﬂycollagedlsjrict
to file mandated cost claims with ﬁnStateoqullleaforNs program, and certify under penalty of perjury that | have not violated any of the
provisions of Government Code Sections 1090 to 1098, inclusive.

I further cextify that there wae no application other than from the claimant, normygrant'or payment received, for reimbursement of coets ¢clalmed
herein, and such costs are for a new program or Increased level of services of an existing program. Al offeetting savings and reimbursements set

forth in the Parameters and Guidelines are Identified, and all coets claimed are supported by source documentation currentty maintained by the
claimant. -

The amounts for this Estimated Claim and/or Reimbursement Claim are hereby claimed from the-State for payment of estimated and/or actual

costs set forth on the attached statements. | certify under penalty of petjury under the taws of the State of California that the foregoing is true and
cofract. .

Signature of Authorized Officer (USE BLUE INK) . Date

e

Robert Temple Vice Chancellor, Fiscal Services
Type or Print Name . Title
(38) Nams of Contact Person for Claim

Telephone Number: (868) 514-8605
SixTen and Associates E-mall Address:  kbpsixten@aol.com

Form FAM-27 (New 06/05)
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MANDATED COSTS
INTEGRATED WASTE MANAGEMENT

CLAIM SUMMARY

_ ' Community College Ma

FORM
IWM-1

(01) Clamani:
San Bernardino Community College District

[02) Type of Ciaim
=]

Reimbursement
Estimated

Fiscel Year
2000-201

Direct Coste

Object Accounts

K03) Rekrbursablo Activities

A One-Time Activities

{®)
Salaries and

. b
Matetiols and
Supplies

©

Contract
Services

@
Fixed
Assets

(©

Travel and
Training

1 [Development of Policles and Procedures

Total

2 !SMTru'n'ing
B. Ongoing Activities

Completion and Submission of Plan to
Board

1

Response to Beard During Approval
Process

Consuitation with Board

Designation of Waste Reduction and
Recycling Coordinator .

Diversion and Maintenance of Approved
Level of Reduction

C. Altemative Comphiance

5

Alienative Requirements or Time

! JExtension for 111/02 for 25% Waste

Altemative Requirements or Time
Extension for 1/1/04 for 50% Waste

Accounting System

. Annual Report

. Annual Recycled Material Reports

I(«) Total Direct Costs

26,313.92

“

findirect Gosts

(05) Indirect Cost Rate [Federally approved OMB A-21, FAM-25C, o T%} §1.88%
(06) Toial indirect Costs LLine (05)  Ine (04){a)} $ 13,651.66
(07) Total Direc! and Indkedt Costs LLine (04) +5ne (06} § 39,965.58 |

Cost Reduction

(08) Less: Offsetting Savings

(09) Less: Other Rekrbursoments

(10) Total Claimed Amoiunt

{Line (07) - {Line {06) + Line (09)j}

New 0605




( . ¢ _State,Controller's Ofilce . l q]mmunlty College Mandated Cost Manuat
‘i, MANDATED COSTS FORM
INTEGRATED WASTE MANAGEMENT WM-2
ACTIVITY COST DETAIL
(01) Claimant (02) Fiscal Year
San Bemardino Community Coflege Disirict : 2000-2001
{03) Reimbursable Acthities: Check only one box per form to Kentify the activity being claimed.
m (273 Development of Pocies and Procecs C3 sty
T7] Compieton nd Subrsission of Pl o Board [ Pespome o Boad Durng Aopove 71 Consutaiion wih Board
v 70 Designation of Wasis Reduction and Racyesing Coondinator X Manienance of Approved Level of Reduction
Altemative . mwmurmwmmnmu ] m 'ERF A of Tare Extonaion for /1704 for 50% Wacle
[ Accounting System CJ  AnnusiRepot 1 ‘w""'""““d_“ Watarial
(04) Description of Expenses’ . - - Object Accounts
RG] (b) (c) (d) (e) 4} (9} (h)
Emvioyes N - Hourly Hours Salarte Meteria
Classifications, Functions g’umod Rate Worked " and and Contract Fixed T."r“d arkt
' or or Services Assels rBinhg
and Desa-bﬁm of Expenses Undt Ceet Q " Benefits Supples
Diverting solid washe from tandfil disposal or ransformation faciibies - recycling
Bryson, Richard Custodian $19.92 %6.0!$ 191232
Sanford, Ervin Custodian ’ $19.92 25201$ 501984
Diverting soild waste from landfil dispoeal or transformation faciiities - composting
Kirkhart, Richard Grounds Caretaker $21.44 496018 1063424
Briseno, Humberto Gmunds Caretaker $21.44 4080|$ 8.747.52
(05) Told (X1 Suttolal [ Page 10f 1 $ 2631392)% $ - s - |3 -
Waw (05




FY: 2001-02
Integrated Waste Management Claim



.+ Stde Controllers Office Co College Mmd.ted Cost Manual
CLAIM FOR PAYMENT -
19 Pr ram N 2
Pursuant to Government Code Sectlon 17561 (ZOg Daotg Flmuﬁ’ﬁiﬂ
INTEGRATED WASTE MANAGEMENT (21)LRS Input __/_/_
| |(01) Crament dentficaion Number. CC 36150 Reimbursement Claim Data
A
5 (02) Claimant Neme San Bemerdino Community College Distrit (22) W1, (03)AX(D 0
L |Courty of Location San Bernardino (23) M1, (03)(AY2)D) 0
H
; Stroet Address 114 S Del Rosa Drive (24) M1, (03)(B)(1X() 0
E [City Stnte Zip Code ( 0
\Js2n Bemardino CA 92408 | M1, (G5B
[ TypeofCmm | Esimaed Chm T Rembureement Cha
ype of Cim o ™ (25 w1, 33N 0
(03)Estimated [ | |(09) Reimbursement [ X (27) IWM-1, (03)B)A) 0
O)amended [T f(tamended [ { oo vans marcyag 0
()] (12) ) 0
Fiscal Year of Cost | " 20012002 ° (30) IWM-1, (03)(C)(2)(1)
. {07) , a3y
Total Claimed Amount g 500 | 1) WL, (03)D)0) -
v
Less : 10% Lats Penalty o4 367 | G WML 03)E)D 0
Less : Prior Claim Payment Recelved ($15) . | @3 WM-L, @3)(F) ' 0
) 16) '
[Net Claimed Amount s 24,801 | 34 WM, (06) 12,354
' (08) (17}
{Dus from State s a4 gof | 45) W, (qs) |
- |pueto State 4 (18) (36) IWM-1, (09) 0
(37) CERTIFICATION OF CLAIM
In accordance with the provisions of Govemment Code Section 17661, | certify that | am the officer authorized by the community colege district
fo fle mandated cost claims with the State of California for this program, and certify under penaity of perjury that I have not violated any of the
provisions of Govemment Code Sactions 1090 to 1098, inclusive, .
I further certify that there was no apphication other than from the claimant, nor any grant or payment recelved, for reimbursement of costs claimed
herein, and such costs are for a new program or increased level of services of an existing program. Ali offestiing savings and réimbursements set
forth in the Parameters and Guidelines are identified, and all costs claimed are supported by source documentation currently maintained by the
claimant,
The amounts for this Estimated Claim and/or Relmbursement Claim are hereby claimed from the State for payment of estimated and/or actual
costs set forth on the attached statements, | oahfyundapmdtydpequwmderﬁmlamdﬂwShleofCalibmthobmgdng Is true and
caoirect.
Signature of Authorized Officer  (USE BLUE INK) Date
|
. Vice Chancsllor, Fiscal Services
Type or Print Name Titie
(38) Name of Contact Person for Claim
Telsphone Numbet: (858 514-8605
SixTen and Associates ' E-mail Address:  kbpsixten@ao!.com

Form FAM-27 (New 06/05)




State Controller's Office t

’ Community College Maridated Cost Manual
. . MANDATED COSTS i . FORM
INTEGRATED WASTE MANAGEMEN WM-1
CLAIM SUMMARY )
(01) nt. 1(62) Type of Claim Flscal Yeer

San Bernardino Communlty College District Reimbursament . 2001-2002

Bstad [ ]

Direct Costs
#03) Rembursable Acivities
A. One-Time Activities
1 {Development of Policies and Procedures
2 |Staff Training
B. Ongoing Activities
. Completion and Submission of Plan to R s s s As s
Response to Board During Approval : . -
2 [Brocess . $ - -ls -ls - $
3 |Consultation with Boerd : $ s s ds -1 -Is -
Designation of Waste Reduction and :
4 ’ : . . s s s .
Recyoing Coordinetor $ $ ’
Diversion and Maintenance of Approved . . L 26,313.92
5 |Lovel of Reduction $ 231392 § -Is -is $ $ 313,
C. Alternative Compliance
ive Requirements or Time : 3 )
' Lextension for 11102 for 25% Waste ¥ ¢ | F | f | * $
,  Atternative Requirements or Time s s As s .
Extension for 1/1/04 for 50% Waste $ ¥ - T . :
D. Accounting System $ -ls s .ls -ls -1% -
E. Annual Report s -ls -ls -ls -ls .15 -
F. AnnualRecycled Material Reports | ¢ ds 0 s s s s .

|(05) Indirect Cost Rata [Feckeraly spproved OMB A-21, FAM-29G, or T%) ' 46.95%
(06) Total Indrect Costs . [Uine (03) x ina (04)a)} ) $ 12,354.39
(07) Total Direct and Indkect Costs . fLine (04XS) + e {08) $ 38,668.31

Cost Reduction

, (08) Less: Otfsetting Savings ;( . , —

(09) Less: Other Reimbursements $ \

(10) Tola! Craimed Amourt ' [Une (07)- Line (08) +Line (09)] s 38660
Feaw 06105 '




v

RN

. .bmmyﬂlw College Mantiated Cost Manual

(01) Ciaimarn

MANDATED COSTS .
INTEGRATED WASTE MANAGEMENT FORM
ACTIITY COST DETAIL
(02) Fiscal Year
_{San Bamardino Community College District 2001-2002

(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed.

m ] Development of Policies and Proceck ] suntTraneg ‘
" T Compietion and Subrnission of Pl b Boerd T3 Desomselo Board Durng Aogrova [ Coneulaion with Board
Activitiea
[0 Oesignation of Wakte R and Recycing C [T Makotenanos of Approved Level of Reducton
Alternative ] mmuMMbrmmh. — L Roout of Time Extension for LG4 for 50% Wasie
I Accounting System 0 Annusi Report 3 Annual Recyc
Reports
(04) Description of Expenses. Object Accounts v
{a) (b) (c) (d) (e) (U] (9) (h)
Hourly Hours B
e S| e | S | e | g | s | T
Hf ' or or -
and Description of Expenses ) Unk Gost Quant Benefits Supplles

Diverting solid waste from landfil disposal or transformation faciities - recycling

Sanford, Ervin Custodian $19.92 25201 ¢ 5,019.84

Bryson, Richard Custodian $19.92 9%6.0($ 19232
Divesting sofid waste from landfi! disposal of transformation faciities - composting

Briseno, Humberto Grounds Caretaker $H44 408018 8,747.52

Kirkhart, Richard Grounds Carelaker $21.44 49601 $ 10,634.24
(05) Told  [X] Sublotal 1) Page 10f 1 s 28313.92($ K - | - s -

Row 0805




FY: 2002-03
Integrated Waste Management Claim



- o s

lege
ber

Stige Controller's Office Meandat
- sy ; e 3
CLAIM FOR PAYMENT :
18) P N 00256
Pursuant to Government Code Section 17561 220; D;otgr:rir;d y ‘188
INTEGRAED WASTE MANAGEMENT _ (21)LRShput __J_} -
g 1(01) Claimant ldentiication Number: CC 38150 Reimbursement Clalm Data
A - - - ’
" (02) Climant Name San Bemardino Community College District (22) W1, (O3XAX1)(D 0
L |County of Location San Bemnardino (23) IWM-1, (03)(A)2)() 0
H - e
. EWW 114§ Del Rosa Drive (24) WM1, (03)(B)(1)() 0
€ [City State Zip Code ’ .
\.ISan Bemardino CA 92408 _J 51, 03820 0
ype im mat Im exmbursement Claim (26) WM-1, (03)(B)3)(1) 0
(©5)Amended [ | (11) Amended I ) PO —— of
: (06) (12) N 0
Fiscal Year of Cost 5 - 2002,3008 (30) I)NM-L (03XC)2)(f)
07) E)
Total Claimed Amount | 07 ( 10255 | WA, 03)DI) 0
Less: 10% Late Penatty 0 2026 | GO, 02D 0
T4
Less : Prior Claim Payment Received (515) | (33 WM, (03)F)(T) 0
(16)
Net Claimed Amount $ 35,329 (34) IWM-1, (06) 12,941
R ) (1) '
Due from State _ $ ) 35,320 (35) IWM-1, (08) 0
Due to State (18) (36) IWM-1, (09) 0
(37) CERTIFICATION OF CLAIN '
In accordance with the provisions of Govemment Code Section 17661, | certify that | am the officer authorized by the community college district
to fila mandated coet claims with the State of California for this program, and certify under penatty of perjusy that | have not violated any of the
provisions of Govemment Code Sections 1090 to 1008, inclusive. ' .
I further cestify that there wae no application other then from the claimant, rior any grant or payment received, for reimbursement of ooats claimed
hersin, and such coete are for a new program of increased tovel of senvices of an existing program. All offsetting savings and reimbursements set
forth in the Parameters and Guidelines are entified, and all costs claimed are supported by source documentation currently maintained by the
claimant. ) ’
The amounts for this Estimated Claim and/or Reimbursement Claim are hereby claimed fom the State for payment of ésﬁmated and/or actual
costs gat forth on the attached statements. lwﬂfymdwpmaltydpeduwundsﬂwbmdﬂnestataofcwimﬂaﬂmtﬂwkxagdng Istrueand'
cormect, :
Signature of Authorized Officer (USE BLUE INK) - Date
| 9i8fet
Robert Temple Vice Chancellor, Fiscal Services
Type of Print Name Title :
(38) Name of Contact Person for Claim
Telephone Number: (858) 514-8605
SixTen and Associates E-mail Address: _ kbpsixten@aol.com

Form FAM-27 (New 06/05)




Stgte Controliar's Office . . Communtty Cotlega Mandated Cost Manual

’ INTEG mnmr:x:s:: EMENT FORM
RATED ANAG -
_ CLAIM SUMMARY ,
(01) Claimant: 102) Type of Ciaim T Fiseal Yoar
San Bemandino Communtty Golisge District Rekmbusement 2002:2003
et ]
Direct Costs - Object Accounts
03) Reimbursaie Actities (@) ®) © @ (@) V]
’ ) Salaries and Materiats and Contract Fixed Travel and Totet
A. One-Time Activities
1 [Development of Policies and Procedures | § -1s -ls -1 8 ' -ls Cels -
2 [Stedf Training
1B. Ongoing Activities
’ Completion and Submission of Plan to
Boerd
Respense to Board During Approval
2 lprocass $ -1s -1 -1s K] -ls
3 {Consultation with Board $ is s s s s
s [Desianation of Weste Reductionand | R s . ds 0 s -
Recycling Coordinator . " ) .
Diversion and Maintenance of Approved ; 2631392
5 |1 evel of Reduction $ %31392] ¢ -1s -1 s s -l 313,
C. Alternative Comphance
s Alternative Requirements or Time
Extension for 1/4/02 for 25% Waste
2 ve Requ orTime $ $ s $ s - -
Extension for 1/1/04 for 50% Waste i ) ) ,
D. Accounting System $ s s s s s -
LE. AnnualReport ' $ .ls s ds ds .1s -
F. Annual Recycled Material Reports $. -1s -1s -l s -1 .
I(N)Tohi Direct Costs ' $ 231382 [ § - s - 18 - s - |8 26.313.92

Indirect Costs

(05) Incirect Cos! Rate . (Foderaly approved OMB A-21, FAMHZAG, 0 7% 49.18%
(06) Total indrect Costs 1Line (05)x ine (04)(a} $ 12,941.19
(07) Toted Direct and Indicect Costs JLine (04)(1) +Bne (06) $ 39,256.11

Cost Reduction - \ .

(08) Loss: Oftsoting Savings | ' \§ : P
(09) Less: Other Rekmbursoments _ s \—{

(10) Total Clakmed Amount - ILine (07) - (Line (08) +Line (03)}] $ w21

New 06/05




/ ’

.commumty College Mandated Cost Manuai

{ . * State Controllers Office nmur
- MANDATED COSTS FORM
INTEGRATED WASTE MANAGEMENT W2
e ACTIVITY COST DETAIL
(01) Claimant (02) Fiscad Year
San Bemardino Community College District 2002.2003
(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed.
G T3 Oovelopmentof okcies rdPr [ s o
"o (] Complotion and Suibrission of len i Boacd [] [eeorabBoadDimAR™S ] Consataton wih Bod
chvites [T Designation of Waele Reduction end Recyclog Coodnatr [ Malnkenanca of Approved Leves of Reduction
m”"‘“'ﬁ" 3 mwmn or Time Extension for Y102 for [ AsemaieReg of Tine Extension for 1104 for 50% Waske
Rocycled Metarial
3 Accounting System T AnnustReport 3 m
(04) Description of Expenses Object Accounts
(a) ) (c) (d) (o) (U] (9) {h)
Empioyee Names, Job Hourdy Hours Salark Materiak :
T - e | om |
and Description of Expenaes u m%m ol Benefits Supplies
Diverting solid waste fom landfil disposal or transformation faclities - recycling
Sanford, Ervin Cuslodian $19.92 2620{$ 501984
Bryson, Richard Cuslodian $19.92 96.0{$ 191232
Diverting solid waste from landfii disposal or transformation faciliies - composting
Brissno, Humberks . Grourds Caretaker $21.44 4080/ 8 874752
Kickhart, Richard Grounds Carotaker $21.44 49601 $ 106M4.24
©5)  Tod [0 Swlotl | ) Page 101 s mo102|s - |8 D ~ s -
How 0903 '




FY: 2003-04
Integrated Waste Management Claim



c. T @l

State Controller's Office ' . n'lt!College Mandated Cott Manual

:‘?3‘5 -.ﬁ-“ BortieiBoict el SO0
CLAIM FOR PAYMENT y g%
19) Program Number 00256
Pursuant to Government Code Section 17561 (19)P LD 8

L

(20) Date Fi £
INTEGRATED WASTE MANAGEMENT @)LRSInput /1 E

. |01) Glament dentfeaion Number: © CC 36150 ) Reimbursement Clalm Data

g (02) Claiment Nemme $an Bemardino Cormunity Coflege District (22) M1, (03)A)(1)(f) 0

L |County of Location San Berardino (23) WMH1, (03)(A)2)(1) 0

H

E Saeot Address 114 8 Del Rosa Drive  [es w, oy 0

£ [Cly Bists Zp Code ' '

* \JSan Bemardino CA 92408 () IM, (03)E)2)R ’
= T T b S
ype of mat i . reement Clalm (26) IWMH1, (O3)B)3XH) 0
(04) Combined [ ] | t0)Combined [T [y i, coapmymny 231
(O5)Amended [ ] |ctt)Amended L] f o0y wa, mapcyrg 0
(06) (12) , .

[Fiscal Yourof Cost e (30) IWM-1, (03KC)2) 0
TotalClsimed Amount | ©) Y | w000 0
Less: 10% Late Penalty 'y 2500 | G2/ANM1, (03)EXD 0
Less: Prior Claim Payment Recslved © .| (33 WM, 03)FXD 0
Net Clalmed Amount (;6)‘ 14203 | B4 WM, (06 14,689

{08) (1
Due from State (N 34,203 | (5) M1, 08) 0
Due to State (36) IWM-1, (09) ' 0
[37) CERTIFICATION OF CLAIM

In accordance with the provisions of Govemment Code Section 17561, ) cestify that | am the officer authorized by the communlty college district
toﬁlemmddsdcostclaimswimHwSLateofCaIihniabrWspmgra&n,andcenifyunderpenaltyofperjurymatl have not violated any of the
provisions of Gavemment Code Sections 1090 to 1098, inclusive. ’

Hurther certify that there was no application other than fom the claimant, nor any grant or payment recsived, for reimbursement of coets claimed
hereln, and such costs are for a new program of increased level of services of an exsting program. All offsetting savings and relmbursements set

forth In the Parameters and Guidelines are identified, and ail coets claimed are supported by source documentation curmently maintained by the
clalmant.

The amounts for this Estimated Clalm and/or Reimbursement Claim ans hereby claimed from the State for payment of estimated and/or actual

cosls set forth on the attached statements. 1 cortify under penaity of parjury under the laws of the State of California that the foregoing is true and
comact. _ .

Signature of Authorized Officer  (USE BLUE INK) Date o
9ligkc
\J / '
B&bertTemple Vice Chancetior, Fiscal Services
Type of Print Name Title
(38) Name of Contact Person for Claim '

Telephone Number: (858) 514-8605

SixTen and Associates E-mail Address: _ kbpsixten@aol.com

Form FAM-27 (New 06/05)




State Confrollér's Office ' . Community Cotiege Mandated Cost Manual

NTEGRA.T::?H‘;\T::E MANAGEMENT FORM
WM-1
CLAIM SUMMARY .
(01) {02) Type of Claim . Fiscal Yeer
San Bemardine Gommunity Cotiege District Reirbusament 20032004

Bamaed [ ]

Direct Costs

}03) Reémbursable Activities

A. One-Time Activities
1 |Development of Policies and Procedures
> |t Training
B, Ongoing Activities
] Completion and Submission of Plan to
Boerd )
Response to Boerd During Approval v .
2 process s -s s As As s
3 [Consultation with Board $ s s s s s )
’4 Designation of Waste Reduction and s . A . .
|Recycting Coordinator . -1 8 -1s . . -
Diversion and Maintenance of Approved : » —
S |Level of Reduction § xS -8 -|s s s san
C. Altemative Compliance
] Alernative Requirements or Time . ) . . '
Extension for 1/1/02 for 25% Waste $ -1 -l s . . )
) Alternative Requirements or Time . . .
Extension for 1/1/04 for 50% Waste $ -5 -ls . . | I
D. Mmmmsymm $ -1s -Is . ds s s .
iE._ Annual Report $ 1s s s s s .
IF. Annual Recycled Matarial Reports $ s s s 1, 1s .
(o0 TomDred Gost 5w -t -8 - s - s mane

indirect Costs
l(05) Indred Cost Rate ' Fedesabyspproved OME .21, FAM25C, or %) 44.42%
L(oe) Totai Indirect Costs Line (05) xTne (002} ’ ) $ 11,683.64
(07) Tokal Direct and incirect Costs Line (04X7) +Joe (06} ’ $ 38,002.56

(06) Less: Offsatting Savings \s .
(00) Less: Other Reimburssments : ' s\ -
(10) Total Ciaimed Amount 1Line (07)- {Line (08) + Line (03} § 300256

New 06105




-

]
State Controller's Offica . Qornmunﬂy Collegs Mandated Cost Manual

MANDATED COSTS FORM
: INTEGRATED WASTE MANAGEMENT W2
S ACTIVITY COST DETAIL
(01) Claimant {02) Fiscal Year
San Bernardino Community Callege District 2003-2004
(03) Reimbursable Activities: Check only one box per form to identify the activity being claimed.
m T3 Developnent of Poicies and Procadures . stft Traknig
{71 Compiotion and Sutmission of Pian ko Boart Resporee & Board During Approval [ Connutstion with Board
Activities ] Designabon of Watle Reduction and Recycing Coondinalor x] of Approved Leve! of Raduct
Dlamative fance D e Racuéamint o Tros Exeosion ke V20— [ py e RaquivementofTrne Ension o 1104 or50% Waske
0 Accounting System 1 Annual Report ot ‘m"""'""’“’d“ Waterial
(04) Description of Expenses Object Accounts
(a) © () (©) (d) (e) 0 R ()] (h)
Empioyee Names, Job ‘ Hourdy Hours Salorles | . Makeriols
Clossifcaions, Functions Performed, Rate Worked and and bsrivalll I ool Biewhei
end Description of Expenses Unit Cost a o ; Benefits Supplies
Diverting solld waste from landfil disposal or trensformation faciities - recycling .
Sanford, Ervin Custodin T 4102 2520]$ 501084
Bryson, Richard Custodian 81992 %018 191232
[Diverting sokd waste from landfilt disposal o transformation facilies - composting -
Briseno, Humbertn Grounds Caretaker $21.44 4080|§ 874752
Kirkhart, Richard Grounds Caredaker $2144 4960[$ 10,634.24
(05) Total  [X] Subitd ) Paga 1 0f 1 $ 2631302(% - |8 - % -1 -

T




FY: 2004-05
Integrated Waste Management Claim



State Controller's Offica ' dhfty Coliege Mandated Cost Manual

CLNM F OR P AYMENT : & -E-T.-.-,. rotritolielote b NEE B R
Pursuant to Government Code Section 17561 f;g{ mm&%ﬁr —oyo§ i
' INTEGRATED WASTE MANAGEMENT _ (I)LRSInput __/__J__ il
(01? Clamant Idenification Number: CC 36150 Reimbursement Claim Data
(02) Giament Neme San Bemardino Community College District (22) W1, (03)A)1)ED | 0
County of Location San Bernardino (23) WM-1, (03)(A) (D 0
H .
; Sireet Address 114 S Del Rosa Drive 4w, 03)B)(1)) 0
ECly State Zip Code |
\JSan Bemardino CA 92408 | B, 03)e)20 °
LA T W - [~y pa -~ ey
ype Im m eimbursement Cinim (26) WM-1, (03)(B)3)() 0
(03)Estimated [ ] | (09) Reimbursement (27) W1, (03)E)A)D 0
{©4) Combined  [] | (10) Combined [ [ PP —— 27370
(05) Amended  [_] | (1) Amended | 1 (29) VM1, (03(C)1)() 0
[Fiscal Yearof Cost | (%0 U okas | GYWML 0900 0
: : @ E) . '
Total Claimed Amount ( 40,525M.1)IWM'1’ 030 0
Less : 10% Late Penalty ¢4 " 405 | F2 WM, 02ED 480
Less : Prior Claim Payment Recsived () _ /63 w1, @3RI 0
- 1(16)
Net Claimed Amount \ 35,472 | (34) WM, (06) . 12,6%
(08) ( 1
Due from State $7) 25,472 | (55 M1, (08) 0
Dute o State (18) (38) WWM-1, (09) 0
(37) CERTIFICATION OF CLAIM

In accordance with the provisions of Govermnment Code Section 17561, | certily that | am the officer authorized by the community college district
bfﬂemmdatadcostclaimaMﬂ\meStatedCdlbmiabrmiamogram.mdouﬁfymdwpmaltydpequwﬂ\atlhavonotviolamdm_yoflhe
provisions of Govemment Code Sections 1090 to 1098, inclusive.

| further certify that there was no application other than from the claimant, nor any grant or payment received, for relmburssment of costs claimed -
herein, mdsuchcoelsaabranewpmgrarnorhmoasedlevelofsenﬁcasdmmdsﬁm program. All offsetting savings and reimbursements set
forth In the Parameters and Guidelinee are identifisd, and all costs claimed are supported by source documentation currently malntained by the
claimant.

The amounts for this Estimated Ciaim and/or Reimbursement Claim are hereby claimed from the State for payment of estimated and/or actual
costs set forth on the attached statements. ! certify under penalty of perjury under the laws of the State of Califomia that the foregoing ks true and
correct. '

Signature of Authorized Officer (USE BLUE INK) Date
Wighe
/ / _
Robert Temple ) Vice Chancellor, Fiscal Services
 Type or Print Name . Tite
(38) Name of Contact Person for Claim

Telephone Number: {858) 514-8605
SixTen and Associates E-mail Address:__kbpsixten@aol.com

Form FAM-27 (New 06/05)




' Community Cotlege Mandated Cost Manual

" Slate Controller's Office .

MANDATED COSTS FORM
INTEGRATED WASTE MANAGEMENT WM-1
CLAIM SUMMARY T
(01) Clamant [02) Type of Gaim Fiscal Year
San Bermardine Communtty Gollege District " Reimbursament 2004:2005
st [ ]
Dirsct Costs : Object Accounts
[(03) Rembursable Ackites : @ © ) @ © 4
Selariesand | Materislsand | Contract Fixed Trave! and Tota
1 |Development of Policies and Procedures | § -ls -ls -ls -1ls -1s
2 |Stait Training § B s s -1s -ls .
B. Ongoing Activities
] Completion and Submission of Plan to
Board
Response to Board During Approvat ) s
2 fy $ -ls -1s. -1s $
3 |Consultation with Board $ s 7 Cs -ls -ls -ls .
o {Desionaion of Weste Reductionand | A As _ ds s
Recycling Coordinator
Diversion end Maintenance of Approved . ds 2
5 [Level of Reduction o 1s 72078} § s -l $
C. Alternative Compliance
. Alternative Requirements or Time
Exension for 111002 for 26% Waste
) Alternative Requirements or Time s s s s s o s .
Extension for 1/1/04 for 50% Waste ) Nk
D. Accounting System - 1s -1s s -l -ls -|s -
E. Annual Report s 459.78| $ -ls -ls -ls -1$ 45078
F. Annual Recycled Matorial Reports s -ls -ls -5 -ls -1s
(04) Total Diect Costs $ 8064 |§ - s - |8 - |8 - |s 2782954

mndirect Costs

(05) Indirect Cost Rate TFedierally appoved OMB A-21, FAM-29C, or T%] 45.62% )

(06) Totat Indirect Cosls . Line (09 xboe (DY - $ 12,695,684

(07) Total Direct and Indrect Costs JLioa {04)1) + e (06} $ 40,525.38

(08) Less: Offsetling Savings ( $ -
(09) Less: Other Refmbursements ’ $ -
. ]

(10) Tota Claimed Amount ’ [Ling {07) - {Line (08) +Une (09))] $ 40,625.38
e 06105 ' '




. . :
R State Controller's Office . ) ‘ammunlty College Mandated Cost Manuai

Ry MANDATED COSTS FORM
i INTEGRATED WASTE MANAGEMENT W2
¥ ACTIVITY COST DETAIL '
(01) Claimant (02) Fiscal Year . :
1{San Barmardino Community College District 2004-2003
(03) Reimbursable Activities: Check only one box per form 1o identity the activity being claimed.
m [0 Develspent of Poiies and Procedues C3  cuftg
[T Completion and Submission of Pian 1o Board [ (TeenscbBadDmgheoal. T onatonin o
Activities 3 Designation of Waste Reduction and Recycing Coordiviator (3] Maiskenance of Approved Leve! of Reduction
:lamdv_c - mmw«rmmmnmu [] et Roguementof Tine Exiension for 1004 for 50% Wogio
Matorial
3 Accounting System [ Anousl Report - Mnmw '
(04) Description of Expenses ' Object Accounts
(@) (b) . (@ () (8) U] () (h)
Employee Names, Hourly Hours Selari Materiat
Classificatons, Functions PJ:,fmnd Rate Worked and and Contract Fhxed T,l'_'"' and
N M . . or or N Services Assets **'9
and Description of Experises Unk Cost Qoo Benofts Supphes
Diverting solid waste from landfil disposal or transformation facities - recycling
Bryson, Richard Custodian $20.72 90§ 1.989.12
Sanford, Ervin Custodian . $2072 2520{8 5214
DWaﬁmsoﬁdwsiammdﬁltisposdorhansfumafbnfadilie&wmm .
Briseno, Humberto Grounds Caretaker $22.30 4080[$  9,098.40
Kirkhart, Richand Grounds Caretaker $22.30 495.0( $  11,060.80
05) Tod X1 Sublotd O Page 1 of 1 $ 2730078 [ § - |s - |s - |8

New 0685




.anmunny College Mandated Cost Manual

MANDATED COSTS FORM
INTEGRATED WASTE MANAGEMENT Wh-2
ACTIVITY COST DETAIL
(01) Claimant {02) Fiscal Yoar
San Bemardino Community College District 2004-2005

(03) Reimbursable Activities: Check only ona box per form to identify the activity being dlaimed.

One-Time -

Actvities Development of Polcies and Proced C Salt Trsiniog
o ] Complekon and Sobrission of Plos & Board T3 PRewamebbadDabghwodl [ consatatonwih Boad
ot [0 Designation of Waske Reduction and Recyciog Coordinakor ] Mainkenance of Approved Lavel of Reduction
mcm'“" ' [ et Requiemert o Tine b2t D] Adematio Roguroment of Tine Exiension for 11104 for 0% Waate
[ Accounting System X0  Annusl Report 3 m"”’“‘d’“"_ tal
(04) Description of Expenses Object Accounts
(@) b} © (d) (e} ® @ )
Employse Names Hourdy Hours Salaries ateciale
MW.FWPJ:'“M Rate Worked and M -Contract Fixod Travelond -
or or . " Services Assots Bining
and Description of Expenses Ui Cost Cusntit Benefits Supphies
Reporting annually to the Board quantities of recyclable materials cotiected
Ng, Charlie V.P. Adminisirative Services $76.63 60($ ~ 45978
(05) Toid (X Swiotdl 3. Page 1 of { $ 458788 - 1 - |8 - | -

New 06005




FY: 2005-06
Integrated Waste Management Claim



State Controller's Office

CLAIM FOR PAYMENT

Pursuant to Government Code Section 17561

C”»unlty College Mandated Cost Manual

(19) I;’rogram um|

00256

f mamz

In accordance with the provisions of Govemnment Code Section 17|

provisions of Govemment Code Sections 1090 to 1098, inclusive.

herein, and such coats are for a new program or Increased level of

to file mandated cost claims with the State of California for this program, and cerlify under penalty of perjury that | have not violated any of the

Imrthercetﬁfythattherewasnoappﬁcaﬁonoﬂmmmfrorn the claimant, nor any grant or payment received, for reimbursement of coets claimed

(20) Date F /
INTEGRATED WASTE MANAGEMENT 21 Lp@%@@] __ ;
" (01) lament idasbon Number | CC 36150 j/ Reimbursement Claim Data
E‘”’WW San Bemardino Community Collegs Distct (22) WM, (03)ATD 0
L [County of Location San Bemardino (23) IWM-1, (03)A)2)() 0
Sroet Addess 14 5 Del Rosa Drive (24) M1, (03B} 0
City Stete Zip Code
Sen Bemarding CcA 92408 | (25) M1, (03)B)(2)() 0
. Cetmated T TemEorsement Ol
oot Gam | reme R (s w1, a)@ED 0
(03)Estimated [ X] | (09)Reimbursoment [ X ] (27) W1, 03)B)AXD 0
(04)Combined [ { (10 Combined ] (26) IWNE1, (03)(B)5KD 33,170
, 06) R _ -
Fiscal Year of Cost 20062007 20053006 (30 WM-1, (03)(C2)(1) EI
(07) () ’ ' '
TotalClaimed Amount | 54600 | 3 19712 | (BT W1, (03)D)D oI
Less: 10% Late Penalty o . | e2mm, e3En 0
Less : Prior Claim Payment Received o .| 33y w1, @3FIn 478
16
Net Claimed Amount ét) 40712 | (34 M1, (06) 16,064
[puetromstate [ (09 54500 |3 49742 | 65) W1, (08) ol
Due to State (18) (36) IWM-1, (09) o
(37) CERTIFICATION OF

581, | cartify that | am the officer authorized by the community collegs district

services of an existing program. All offsetting savings and reimbursempnts set

claimant.

costs set forth on the attached statements. 1 certify under
correct, -

forth in the Parameters and Gukielines are identified, and all coets claimed are supported by source documentation cumontly meintained by the

The amounts for this Estimated Claim and/or Reimbursement Claim are hereby claimed from the Stato for payment of estimatad and/or actuél

Signature of Authorized Officer (USE BLUE INK) /

pendtyofpeﬂuryunderthelawsofﬂ\eStateofCaHbmlalhatﬂ)ebregoinglsmmi‘hd

Date

- . l{ 2 I 20
el 1 1) ¥
Robert Templo / Vica Charicstior, Fiscal Services
Type or Print Name —Jitle
(38) Name of Gontact Person for Claim -
Telephone Number: (858) 514-8605
SixTen and Associates E-mail Address: _ kbpsixten@aol.com

Form FAM-27 (New 06/05)




1 Community Cotiege Mandated Cost Manual

L ]
.= _State Controller's Office .

et Forw
’ INTEGRATED WASTE MANAGEM WM-1
! CLAIM SUMMARY
(02) Type of Ciam "~ Froca Yoar
Rekmburssment 20052006
Estmated ]
Direct Costs Object Accounts
K03} Refmbursable Activities @ ®) {© @ {e) n
Saleries and Materials and Confract Fixed Travel and Total
Benefits |  Supplies Seyvices Assets Training
A. One-Time Activities
1 {Development of Policies and Procedures | § -1s Sls s -ls - -
2 |Steff Training
B. Ongoing Activities
; Completion and Submission of Plan to
Boerd
Response to Board During Approval . i
2 Iprocess $ $ -1 -|s -l $
3 |Consuitation with Board s s As s s As
Designation of Waste Reduction and : .
4 REWC“DQCDMW 5 - S - S e 5 - $ s
Diversion and Maintenance of Approved : . 3347028
s Level of Recucion $  nmxsl s s $ $ $ 170.
C. Atemnative Compliance
’ Alternative Requirements or Time s s s i
Extension for 11102 for 25% Waste | * ¥ 1 - :
2 e Reg o Time $ $ - $ $ -l -1s -
Extension for 1/1/04 for 50% Waste ) . ) :
D. Accourting System $ -|s -1s -ls -ls -1s
E. Annual Report $ s -ls s -1s -ls
F. Annual Recycied Material Reports $ 47814} § -ls -1 8 -Is -1 478.14
(04) Tota! Direct Costs $ 36484218 -8 - |$ - |8 - |8 3364842

105) Indrect Cost Rate Fectoroly mprored OMB A21, FAM25C, o TX) 47.78%
(06) Tolal Indrect Costs Live (05} Eoe (04 ) , $ 16,063.76
(07) Tota! Diect and Indvect Costs ‘ e (04X + e (06§ $ 471218

Cost Reduction

(08) Less: Offsatiing Savings ' $ \ >

(09) Less: Other Reimbursaments \ -
£ /7

(10} Total Claimed Amount {Line (07)~ {Line (06) +Line (0] $ 497218
Now 0575 '




*

State Controller's Office .

.Wm College Mandated Cost Manual

New 0685

MANDATED COSTS FORM
INTEGRATED WASTE MANAGEMENT W2
ACTIVITY COST DETAIL
{01) Claimant (02) Fiscal Year
San Bemardino Gommunity College District 2005-2008
(03) Reimbursable Activities: Check onty one box per form to identify the activity being clalmed.
One-Time .
Activities {73 Development of Pokcies and Procsdures 3 st Tranig ]
s [T Compieton and Submission of Pl o Board [ RomebBodDibghemal [ cpetaon it Boae
Activities [TT1  Designation of Waele Reduction and Recycing Cocrginator X aintenance of Approved Lovel of Reduction
Alsrnative Aerrative Regquirsment or Tima Extension for 1102 for bt i D e Evtanel
Comol N R 1 et of Tms for 1/1/D4 for 50% Wacke
=3  Accounting System C=1  AnnusiReport — Reports Y
{04) Description of Expenses Object Accounts
(a) (b} (c) (d) (e) m . @ (h)
Hourly Hours
Cuassiiome poymes, Job ; Rate Woked | Steres | Malodds | coppy Foed | Trovelana
L or or Services Assats raining
and Ducrbhon of Expenses Unit Cost Quant Benefits Supplies
Dweﬁmsdhmmmdmdwmumﬁmmiﬁes-mwbm
Bryson, Richand Cuslodian - $21.59 %.01§ 207264
Sanrord, Ervin Custodian $21.59 25201$ 544068
Diverting sokd wastefom land disposalor ransfonmation facities - composting
Briseno, Humberto Grounds Carelaker $23.24 40801 948192
Kirkhart, Patrick Grounds Caretaker 3% 496018 11527.04
Diverting sokd wasle from landfi disposal or transformeation faciiibes - special wasle
Boatman, John Grounds Caretaker $23.24 0018 62060
Brisono, Humberio Grounds Carataker $23.24 400 $ 92960
Cagriflo, Antonio Grounds Carotaker $23.4 400§ 929.60
Davila, Javier Grounds Caretaker $23.24 4001 $ 929.60
 Kirkhatt, Patrick Grounds Caretaker $23.24 40018 92060
(05) Tod [X] Subiotal {3 Page 1 of 1 $ 33170288 - |8 - |8 - |3




!
. . .communny College Mandated Cost Manual
S MANDATED COSTS
INTEGRATED WASTE MANAGEMENT WM-2
ACTIVITY COST DETARL
{01) Claimant - (02) Fiscal Year
San Bemardino Community College District 2005-2006
(03) Reimbursabla Activities: Check only one box per form to identify the activity being claimed.
m [ Devaiopment of Pokcies and Procecs O sl Treeig
5 . Reaponse 1 Board During Approvel
Ongol T3 Complebon and Submission of Plan fo Board T 1 Consulabion with Board
.3 Designation of Wacie Reduction and Recycing Coorfinaior 3 Moinkenance of Approved Level of Reduction
m T aatin Farnent o T Exttsion o 11102 o T Aismabe Reqursment of Time Extention for 1/1/04 for 50% Wasia
‘TJ  Accounting System [C]  Annusl Report =] m‘ &
(04) Description of Expenses Object Accounts
(@) ® (c) (d) (e) U] (9 (h)
Employee Names : Hourly Hours Sala Metorial .
Classifications, Functions PJ:otmed. ’ Rate Worked nd - and Contract Foied TT'.“",‘""
. or or Services Assets ralning
and Description of Expenses Urik Cost a Benofits Supphes R
Regortion annually 10 the Boand quantities of recyclable materials colected
Ng, Charfie Vica President, Admin Services- $79.69 60| $ 478.14

(05) Toial  [X] Sublotal [ . Page 1 of 1 $  47814S$ - s BRE - |s .

Wew 0605




FY: 2006-07
Integrated Waste Management Claim



’ rnzvm::‘

Form FAN-27 (New 06/05)

" State Controller's Office ’
CLAIM FOR PAYMENT
Pursuant to Government Code Section 17561 Y¥a
| |(O Glamant ertficaton Mumber CC 36150 P F/ ~ Relmbursement CBImM
A o N )
; (02) Claimant Name San Bemardino Community College District (2w, O3RN | o]
|+ {County of Locaton San Bemardino (23 w1, oz ol
Street Address 114 8 DelRosa Drive (24) TWM-1, (O3XB)(1)f) 0
Chy . Sizte Zip Code .
San Bemardino CA . 92408 J (25) WM, (03)(BH2KY) '
° .
v  Eatnaad rromentaIm T (26) w1, (03yBYAN | - 0
(o0 Combied [} |ct0)Combived ] Fogy gy, aaminn 20,091
| @5)Amended [ {(11) Aum/ided ] (29) IWM~1 ©O3)CHND ﬂ
|Fiscal Yearoicost (@) }‘2’ ‘ /wn/wm (O3(CH2HM ol
on - 1(13) T
Total Claimed Amount | ¢ 9100 $ 04,725 | G1) WM, (034D} ol
Less : 10%.Late Penatty, not to exceed $10,000 (g“) © |32 M1, (03KEXD 0|
Less : Prior Claim Payment Recelved 4o | (33) w1, 33P0 691
|Net Cizimed Amount (316) aazs | 34 W1, 06) 13,544
[(08) (17
DustoState (18). (36) IWMH1, (09) 0
1(37) CERTIFICATION OF CLAIM
InacoordancevdﬁuhepmvisnonsofGovammertCodeSecuon 17581, Icemfyﬁnllamﬂweofﬁcefmmedbyﬁncommunﬂyoolege
district to file mandated cost clalms with the State of Calfornia for this program, and certify under penalty of perjury that | have not violated
any of the provisions of Government Code Sections 1090 to 1088, inclusive.
Ifurﬂmercemfymattharemsnoapphmhonomermanfmmme claimant, nor any grant or payment raceived, for reimbursement of costs
claimed herein, and such costs are for a new program or increased level of services of an existing program. A offsetting savings and
rembmsementssetforﬂihﬂwmmandeuldeﬂn&arendenuﬁed and all costs claimed are supporiad by source documentation
currently maintained by the claimant. )
The amounts for this Estimated Claim and/or Reim! :'aalm are hefeby claimed from the State for payment of ésllmated and/or actual
costs set forth on the atteched statements. ) certify u; penalty of perjury under the laws of the State of California that the foregoing is true
and cofect. . / . o
. [Signature of Authorized Officer  (USE BLUE INK) | :
e I[e2 [2oe
T i - A I , g -
LEdberlTempZ : Vice Chancsllor Fiscal Services
 Type of Print Name- Title
(38) Name of Contact Person for Claim . -
- : Telephone Number: __~(858) 514-8605
SixTen and Associates E-mal Address:  kbpsixten@aol.com




* [A. One-Time Activities
1 {Development of Policies and Procedures| $

. MANDATED COSTS . FORM
INTEGRATED WASTE MANAGEMENT -
WM-1
CLAIM SUMMARY
(01) Claimant: o {02) Type of Claim . Fiscal Year
San Bemardino Communtty College District Reimbursement [x] 2006-2007
L s [
Dicect Costs _ Object Accounts
" J03) Rekmbursable Activiées (@ w | e | @ ® . n
' Salariesand | Materialsand |  Confract - Fixed Travel and Tl
Benefits Supplies Services Assots Training :

2 |Staff Training

B. Ongoing Activities
3 leaneﬁonandSubnﬁssionofPlanto
Board :

) Response to Board During Approval
Process

3 [Consuttation with Board - -

A ID&dgnaﬁonofWasteReducﬁonand

Racycling Coordinator .
A Diversion and Maintenance of Approved
Leve! of Reduction ) )
C. Alternative Compliance
4 |Atemative Requirements or Time s As As s $ s .
Extension for 1/1/02 for 25% Waste )
" Alternative-Requirements or Time s ¢ s ds P s .
Extension for 1/1/04 for 50% Waste - )
D. Accounting System $ $ -ls $ $ -ls .
E. Annual Report ' $ -ls K -1 -8 -8 -
F. Annual Recycled Material Reports $ 63060 § -l -1% $ -8 690.60

(04)ToNDi§d00$h i

Cocl_Rnductlon

indirect Costs

{05) Indiect Cost Rate Fadorally approved om A21, FAM-29C, or T%) 4530%
(06) Total Indrect Costs fLine (05) & ne (DAXa)} $ 13943.88
(07) Toka Divect and irect Costs e (64 + a0 § MTED

LN
(08) Less: Offseting Savings X\ B
(09) Less: Other Reimbursements s\/}
{10) Total Claimed Amoont [Line (07) - {Line (08) + Line (09))] $ 4472508

. New 06/05




Stats ControMors Oce a N MM
: 2 : ~ MANDATED COSTS | ’ _
INTEGRATED WASTE MANAGEMENT L , o
{01) Cialmant (02) Fiscal Year .
San Bemardino Community Caltege District . . 20086-2007
{03) Relmbursable Activities: Check anly one box per form to dentify the activity baing ciaimed.
°""|““"i' [T eveiopment of bkl i Procedurss T3 stTnineg
Ongol [0 Complton and Submiesionof Pl s Board [} furasbburdOumghronl 1 Comdtitonsihbomd
ng ) Proosas . )
Actities []  Oognaton o Wesle Raduckon snd Recyeieg Cocrdinalr [ ] Milenan of Approved Lovd o Reduck
Alternative — ﬁ‘;‘: q T E for 111002 for D Mt Reguremertof T Exers hmum-‘“.
] Accounting System 3 AnmusReport 3 ‘w""""“"“'““
(04) Description of Expenses : Object Accounts ,
(@ {b) () {0) " (8) o w | ®
- Houry Hours
Employes Nemes, Job Salarios Molorials
Classitcations, Functions Performed, R:’ Wa nd and mm-a m \'m-d
and Descriphion of Expenses Ui Goet Benefis Supphes -
Diveriing sobd wasle from landéll disposal or transkormation faciies - recycing -
Sanford, Ervin Cusiodiant : s24.11 520|8 607572
Bryson, Richard Custodian | $2246 %.0]§ 21516
Kirkhart, Richard Grounds Carstaker $24.18 4980] 8  11,9%028
Briseno, Humberlo Grounds Careisker $24.18] 480l S 9,06544
(05) Tos  [x] St [ Page 1 of 1 S 2009080 $ - s - |5 - s -
Naw 0005 i




: MM__WI'

Déew OBRS

MANDATED COSTS
: INTEGRATED WASTE MANAGEMENT : Ty
e : ACTIVITY COST DETAL ’
(01) Claimant . (02) Fiscal Year- )
San Bamardino Commiunity College District 2008-2007
(03) Reimbursable Activities: Check only one box per form to ldentify the activity belng clalmed.
0""” “"‘“” : [ Devakpment of Poleies md Procadures [T sTraneg
1 T - Camplebon ard Submission of Pan o Board [ prrcesebbomdDungApo =] Conmtsbonwthibom
Acthwiies -] Desriton of Wasks Racicton d Recyedng Coonsor ("] - Mlnksnarce of Approved Lavel o Redcon
Mc" T ey o or Trne Exarson for 1102 kr [] MemabesFaasbumet o T Exraon b 104 br 50K ot
3 An:ounﬂngSy:hm 1  AnnusiReport Mwall m )
(04) Description of Expenses _ ) - Object Accounts
: (@) (] (c) () () U] {9) o -
Hourly Hours . . .
Employes Names, Job Salaries Matsrials -
Classiftabons, Funcions Performed, R:‘ W:‘r‘ﬂd and ~ and Conbract Foed T?*'“'
and Destriplion of Expenses Unit Cost q - Bonefits Supplies 3
Reporting anaually 12 the Board quantiies of recyciable mokesials colected
N, Charfio VP Administrative Servicos “$87.30 60|$ 5280
JoWle, Chert L. Administrative Assistant $33.36 50| 16680
(05) Totd [] Subotdl [ Page 1 of { $ 630.60.| $ - |$ - |$ - |8 -




FY: 2007-08
Integrated Waste Management Claim



o

CLAIM FOR PAYMENT R e
- 19 Number 00266 7l
Pursuant to Government Code Section 17561 §20§ mr:m 2 ZB 3
INTEGRATED WASTE MANAGEMENT - j21)LRs Input - B ;
/ 01) Cladmant ldenﬁfmﬁoq Number: CC 36150 \ Reimd t Claim Data
g [(02) Claimant Name San Bemardino Community Colege District (22) IWM-1, (O3NAXAX) 0
E
L {County of Locztion San Bemardino (23) IWMH1, (03XA)2)T) 0
H -
; Street Address | 114 South Del Rosa Drive 24y a1, 03xB)(1 D 0
E |Chy -State Zip Code
\ lsan Bemarino cA 92408 /|25 W1, 034B) 2 0
IS R L
e MR | o8y 1, oayx3H0 0
(03)Estmated [ | (09) Reimbursement [ X]- (27) INWE1, (03XBNAXD ol -
(05) Amended ] | (11) Amended . | (29 1, o3ycxD 0
[Fiscal Yoarof Cost | (06) e a5 MM, (03)CH2KD 0
Total Clalmed Amount | (07) ‘;3) 25719 51) M1, (03)DKD) 0
Less: 10% Late Penaity, notto exceed $10,000 | /%) | (32) 1, 03BN 0
Less : Prior Claim Payment Received ‘515) | (33) w4, (03KFYD 0
. (16)
. |Net Claimed Amount $ 2579 (34) W1, (06) 9,011
08) (N
Duo to State (18) ' (36) W1, (09) 0
(37) CERTIFICATION OF CLAIM
In accordance with the provisions of Government Code Section 17561, | certify that | am the officer authorized by the community college
district to file mandated cost claims with the State of California for this program, and cemfy under penalty of perjury that | have not violated any
of the provisions of Government Code Sections 1090 (o 1098, inclusive.
Ifurther certify that there was no application other than from the claimant, nor any grant or payment received, for reimbursement of costs
claimed herein, and such costs are for a new program or increased level of services of an extsting program. All offsetting savings and
reimburserments set forth in the Parameters and Guidelines are identified, and all costs clalmed are supported by source dowmentaﬁon
cumently maintained by the claimant. -
The amounts for this Estimated Claim and/or Reimbursement Claim are hereby claimed fmm the State for payment of estlmated and/or actua!
costs set forth on the attached statements. | certify under penalty of perjury under the laws of the State of Califomia that the foregoing is true
and comrect.
. |Sagature of Authorized Offcer(USEBLUEINK) ’ Date ,
ed t
Neas— [[25/os
Robert Temple Vice Chanceflor, Fnswl Sarvices
. |Type or Print Name Title
(38) Name of Contact Person for Clalm '
Telephone Number: {858) 514-8605
SixTen and Associates E-mall Address:  kbpsixten@aol.com

Form FAM-27 (New 06/05)




® wonEws . FORM

INTEGRATED WASTE MANAGEMENT

WM.1
CLAM SUMMARY _ ,
(02) Type of Claim - Fiscal Year
San Bemardino Community Coliege District Reimbursement 2007-2008
((03) Relmbursable Actvides @ o) © @ @ ]
’ Salaries and | Materials and Contract ~ Fixed Travel and Total -
Benefits i . Assels
A One-TimeActivities ~  [BiEmmiaiibsssoconisinms
1 Developmant of Policies and
Procedures
2 |Staff Training s s -l -l -ls -l's -
B. Ongoing Activities
4 Completion and Submission of Plan to
Board .
{Response to Board During Approval . ]
2 Process $ ] - $ B RE -l ]
3 |Consultation with Board s s ds 0 s As s
s Designation of Waste Reduction and - s - s s s s s ]
Recycling Coordinator .
Diverslon and Maintenance of Approved ' : _ 0
5 lLovelof Reduction S|y tems)s -8 -l -l $ 1670835
C. Alternative Compliance
; [Attemative Requirements or Time
Extension for 1/1/02 for 25% Waste
" Altemative Requirements or Time s s s 4 As s
Extension for 1/1/04 for 50% Waste
D. Accounting System : $ -1s -ls .| s -1s -1s
E. AnnualReport $ -ls s -l -ls -Is
F. Annual Recycled Material Reports $ -ls -1$ 1S -1 -ls -
(04) Total Dt Costs ' $ 1670835 $ s

Indirect Costs.
(05) Indract Cost Rate © Fodurnby spprored OMB A21, FAMRC, o TX] 53.03%
(05) Totad Indinect Costs e (65} Ine (048} s 5,010.81

1(07) Totai Direct and indkrect Costs - Line (B4XN +iow (08) . $ 25,7946

Cost Reduction e
(08) Less: Offsetting Savings (

(09) Less: Other Relmbursements s\
(10) Totad Claimed Amount {Line (07) - {Line (08) +Line (09} 1S 25,719.16

New 06/05




New 06105

wa Collepe ilmr‘ d Cost Manua!
MANDATED COSTS . :
INTEGRATED WASTE MANAGEMENT m_‘;
ACTIVITY COST DETAL ]
(01) Claimant {02) Fiscal Year
San Bemardino Community College District '2007-2008
(03) Reimbursable Activitles: Check onfy one box per form to Identify the activity being claimed.
m ] Deveiopment of Pokcies ind FProceek L) iy
[ Comploton wsd Subimisaion of Pian b Bownt ] Pewonee o Board Dung Approval T Conaukation wih Board
Ongoing :
Activities 1 Designation of Waske Recucion and Recycing Coordinsker [0 Meintenance of Approwsd Lovet of Raduction
Chamative T TTD e Requumart ox e Exmaonbx A2k [CT]  Mermaki Raqurementol T or 11104 for B0% Wasie
[CJ  Accounting System T3 Annusi Report — m""“’“ acwria
(04) Description of Expenses Object Accounts
(a) (b) " (o) (d) (e) Wl () )
Employee Names, Job “Hourty Hours Saiories Matorisis ;
Classifcations, Funcions Performed Rate Worked 1 " end and chummw el Tm~
andd Doscription of Expenses Unit Cost 9 Benefiis Supplies
Diverting solid waste from landfil disposal or translormation facilities - composting .
Davila, Javier . Grounds Caretaker : $25.05/ 1710l $ 428355
tarkhart, Richard Grounds Caretaker $25.05 49601 § 12424.80
(05) T8t [ = Page-1 011 $ 16.708.35 - s - [s s .




FY: 2008-09
Integrated Waste Management Claim



5

Signature of Authorized Officer (USE BLUE INK)/"

State Controtler's Office .' [ ) bty Colioge Mancted Sost Marua
S - o ke ot omonly - L
CLAIMFOR PAYMENT 119) Program Riunper 00256
e R M T
o _ / @wRsinput _/_J__ |
(01) Glamant dertiication Number: ccapiso V- " Reimbursement Claim Data
) Gt Communty Cobege Distict |22 FORW-TA, TO4YD 19473
Address San Bemardino County : / - |(23) FORM-1A, (05) ' 57
114 South Del Rosa Drive - (24) FORM-1A, (08) 0481)
. SanBemaino - - ‘CA 92408 | @I FORNE1, 8 1
| TypeofClam [ Estmated R Relmbursement Claim _ | GFFFORM-1A, (10)
(09) Reimbursement [ X] *(27)
(10)Combined [ (i)
(11) Amended ] [@r '
y. S
Fiscal Year of cost | B s < @
Total Claimed Amount |7 o]
| Less:10%Lateﬁenaltyw§maam instructions) . (321)[._- ‘
Less: Prior Claim Payment Received 2
'INet Claimed Amount R )
Due rom Stae o 15 |
Due to State 1(18) )
(37) CERTIFICATION OF CLAIM ' '

In accordance with the provlsions.of Govemment Code § 17561, 1 cortify that | am the bfﬂcer authorized by the community college
district to file mandated cost claims with the State of California for this program, and cortify under penalty of perjury that L have not
. violated any of the provisions of Government Code Sections 1090 to 1098, Inclusive. ) : . .- :

I further certify that there.was no application other than from the claimant, nor any grant or payment received, for reimbursement of
costs claimed herein, and such costs are for a new program or increased lovel-of services of an existing program. All offsetting
savings and reimbursements set forth in the Parameters and Guidelines are identified, and all costs claimed are supported by -
source documentation currently maintained by the claimant, . . :

The amounts for this Reimbursement Claim are hereby claimed from the State for payment of estimated andior actual costs set forth

on the attached statements. | certify under penalty of perjury under the laws of the State of California that the foregoing [s true and

Bt Srae o | N /H/’l’

4

Bruce Baron | J ' Vice Chancellor, Fiscal Services
Type or Print Name : Title
(38) Name of Contact Person for Claim / -

__ /* : Telephone Number: {858) 514-8605
SixTen and Associates” , E-mail Address:  kbpsixten@aol.com

Form FAM-27 (Revised 01109)

e




Community College Mandated Cost Manual

MANDATED COSTS FORM |
INTEGRATED WASTE MANAGEMENT
CLAIM SUMMARY , 1A
(01) Claimant; o - 02) . Fiscal Year
San Bemardino Community College District 2008-2009 -
Direct Costs Object Accounts
' | (@ (b) (©) () () o)
03) Reimbursable Activities Salaries Materials B Travel
%) ' : -and |- and Cons t'ractl :sl;:(tjs -and Total
Benefits Supplies , . Training '

A. |One-Time Activity

1. |Develop Policies and Procedures

2. [Train District Staff on IWM Plan

B. |Ongoing Activities

1. |Complete and Submit IWM Pian to Board

2. |Respond to Board Requirements $ - - $ $

3. |Consult with Board to Revise Plan $ - $ $ - -

‘4. |Designate Coordinatﬁr for Each College $ -13 $ - -

5. |Divert Sofid Wasie/Maintain Required Level | 19473.21] . $ § 1947321
(04) Total Direct Costs ' § 1947321 |8 $ 19.473.21
Indirect Costs » -
(05) Indirect Cost Rate [Referto Claiming |n§tmcﬁon's1 - . 56.53%
(06) Total Indirect Costs [Refer to Claiming lﬁsm:cﬁonsl | $ "11,008.21
(07) Total Direct and Indirect Costs | [Line ('04)-(f).+line (o7) 13 30,481.-42
(08) Total from Forms 1A, 1B, and 1C [Add 1A{07) + 1B(07) + 1C(07)] $ 30,481.42
Cost Reduction | | /"?\\ |
(09} Less: Offsetting Savings § \

(10) Less: Other Reimburéements

(11) Total Claimed Amount:

[Line (07) - {Line {08) + Line (03)}]

$ 3048142

Revised 01/09




» »
.. ] . Community College Mandated Cost Manuat
. MANDATED COSTS . .
FORM
INTEGRATED WASTE MANAGENENT 2A
: ) ACTIVITY COBT DETAL
(01) Claimant : : v (02) Fiscal Year _ :
San Bemardino Community Coliege District : ' . ' 2008-2009
(03) Reimbursable Activities: Check only one box per form 1o ldenmy the activity being ciaimed,
A. One-Tims Activity . B! Ongolng Activities
-] Develop Policies and Procedures . . — Compieeausmmlwuﬁmbawd
3 Train District Steff on IW Plan ) [ Respond o Board Requirements
R [ Consultwith Board ko Revisa Plag
T3 Desknate Coormator for Each Colege
[X]  Divert Soid WasteMaintain Required Levet
(04) Description of Expenses . : Object Accounts
‘ (a) ' (b () . {d) O] n ()N M)
H . Hours . Sorlaring” \
. EmplayeeNamssJobClasslﬁcat;om. - Rete | ot tar o Gontac Fixed - Tl
unctions Performed and Description of Expanses - .of or 5 - ces Assets  °
UnitCost | Quantty . | Denefiis Supplies : Traning
mmmmwmmmmmmmm ounposhng : :
Davila, Javier  Grounds Caretaker $25.05 230[$  7,33985
Kirkhart, Richard Grounds Caretaker $2505 3320/ 831660
Diverting solid waste from landfi disposal or ransformation faclites - nacyclng o :
Gonzales, Moses Custodian | . $272 188.0{$ 38169
(05) Tod & -7 I T : Page t of t $ 1947321 |8 - |8 S - s -




FY: 2010-11
Integrated Waste Management Claim



, C e : : ' _ KATE
‘ @ | P
State Controller's Office ) ' ’ Co*nlty College Mandated Cost Manual
INTEGRATED WASTE MANAGEMENT (19} Program Number 00256
CLAIM FOR PAYMENT (20) Date AN _J 12013
(1) LRSput __|__ |
(01) Claimant |dentification Humber ‘ CC 36150 »
(02) Glamant Narne San Bemardino Community College District (22) FORM-1, (03)
Address Sam Bemarding Gouny (23) FORN-1A, (04) A 1. (1
114 S Del Rosa Drive ’ (24) FORM-1A, (09 A.2.00
SenBemardino  CA  92408.0108 (25 FORM-TA, TA)B. 7. ()
= T TypeolClam | 120) FORM-IA, (G4 B.2. 1
Reimbursement (27) FORM-TA, (04 B. 3. ()
28 FORMAAR, AN
[T [ ForRM-A, [09)B.5. 1 11,856
: ) {30) FORNTA, [06) '
Fiscal Year of Cost 2010:2014. . 56
) |31, FORMAA (08)
Total Claimed Amount [ : g 18,525, 18,525
Less: 10% Late Penalty(retefo claiming nstructons) (SM) }{53 (32) FORM-1A, 10
Less: Prior Claim Payment Received ‘;5) V| (33) FORMA, (11)
; X ) (16) . (34)
Net Claimed Amount $ 15,672
' ; (1) ) 1)
Due from State $ 16,672
Due to State : (18) (36)
{37) CERTIFICATION OF CLAIM

In sccordance with the provisions of Govemmant Code Sections 17560 and 17561,  certify that | am the officer authorized by the community
college district to file mandated cost claims with the State of Califomla for this program, and certify under penalty of perjury that | have not
violated any of the provisions of Article 4, Chapter 1 of Division 4 of Tiths 1 of the Govemment Code. ) -
Iﬁrthercerﬁly that there was no application other than from the claimant, nor'any grant{s) or payment(s) received for rekmbursement of coats
claimed herein and claimed costs are fora hew program or creased level of services of an existing program. All offsetting revenues and
reimbursements set forth In the parameters and guidelines are identified, and all costs claimed are supported by source documentation
cumrently maintained by the claimant. :

The amount for this reimbursement is hereby claimed from the State for payment of actual costs set forth on the sttached stataments,

I certify under penalty of perjury under the laws of the State of California that the.fonagoing Is true and correct.

Signature of Authorized Offcer (USE BLUE INK)
AL > DateSigned )21 ¥[12

Charlie Ng, - % : Telephone Number (909) 3824021
Vice Chancellor, FiscalServices E-mall Address cng@sheed.ce.ca.us
Type or Print Name and Titks of Authorized Signatory
{38) Name of Agency Contact Person Tor Ciaim
Charlie Ng, Telsphone Number {S09) 362-4021
Vice Chancelior, Fiscal Services E-mail Address cng@sbecd.cc.ca.us
Name of Consulting Firm/Claim Preparer : .
Telephone Number ~ (858) 514-8605
SixTen and Associates E-mail Address kbpsixten@aof.com

Form FAM-27 (Revised 09/11)
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Community College Mandated Cost Manual

INTEGRATED WASTE MANAGEMENT

i CLAIM SUMMARY :
T @) ' . — Fical Yoar
San Bemardino Communtty College District ’ 20102011
Claim Statistics

(03) Leave Blank

Direct Costs Object Accounts

_ ' @ (b) () (d) (e} 0
04) Reimbursable Activities Sa::% Ma;i;als scg,,& :;):(tis T;;e' o
Benefits - |- Supplies - Tralning

A, 'OnefTiméActIvity

1. Develop Policies and Procedures

2. Train Distict Staff on IWM Plan

B.  Ongoing Activities :

1. Complete and Submit IWM Plan to Board. $ s $ $ s -5

2. Respond to Board Requirements $ -l s $ $ -1% -1%

3. Consult with Board to Revise Plan $ -1 -1 $ -1 -1s -
4. Designate Coordinator for Each College 5 -1 s -13 $ $ -1$

5. o et pan Roquiod vl [ g nessot| s |5 |5 s -|s timen
(05) Total Direct Costs ' $ 1165604} 3 -1 -1 8 -13% -|$ 1185604
‘findirect Costs , _
(06) Indirect Cost Rate []  Federalyapprovedrate OMB CimuterA21  [X] FAM29C [ ] Flatrs 56.25%
(07) Total Indirect Costs [Refer to Claiming Instructions} : $ 6,669.02
(08)- Total Direct and Indirect Costs (e (05K +ne (07) $ 1852506
(09) Total from Forms 1A, 1B, and 1C o [Add 1A(07) +1B(07) + 1C(07)} ' $ 18525.06
Cost Reduction _ 7 , ' .
(10) Less: Offsetting Revenues ‘ & N
(1) Less: Other Reimbursements ' KS\/
(12) Total Claimed Amount: [Line {09) - {Line {10) +Line (11}}] 18 18.525’.06 '

Revised 09/11
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‘ .

Communtty College Mandater

INTEGRATED WASTE MANAGEMENT

ACTIVITY COST DETAIL

i Cost Manual

(1) Claimant
San Bernardino Community College District

(02) Fiscal Year

A One-Time Activity
3 Develop Policies and Procedures
[ Trala District Stafon I¥M Flan

(03) Reimbursable Activities: Check only one box per form to identify the activity belng claimed.,

B. Ongolng Activities
T3 Complete and Subimit IWM Plan to Board
[ Respond fo Boad Requirements
[ Consultwith Board to Revise Plan
1 Designate Coordinaior for Each College
3] Dwert Sold WasteMaintain Required Level

(04) Description of Expenses Object Accounts
(a) () (© (d) (o) U] @
Hourty Hours - ;.
Empioyes Nemes, Job Classifications, Rate: Worked smm Mamau Contract Fred
Functions Perh d and Description of Exp or or Services Assets
Unit Cost Quantity Benafts Supples. .
Diverting Solid wasts from (andfit disposal or Iransformiation fackiies - composting
. Davia,Javier Grounds Carelaker . $31.37 1800/ $ 564660
Karkhart, Richard Grounds Carelaker $31.52 197018 620944
©05) Tl Subota- [ Page 1 of { $ 11,856.04 | § - s

Reviasd 034
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CC36150
00256
2014/06/28

JUNE 28, 2014
BOARD OF TRUSTEES

SAN BERNARDINO COMM COLI, DIST p°
SAN BERNARDINO COUNTY o
114 S DEL ROSA DR éﬁég"

SAN BERNARDINO CA 92408 \ﬁ!\

DEAR CLAIMANT:

RE: INTEGRATED WASTE MGT:1116/92-C

WE HAVE REVIEWED YOUR 1999/2000 FISCAL YEAR REIMBURSEMENT CLAIM FOR
THE MANDATED COST PROGRAM REFERENCED ABOVE. THE RESULTS OF OUR
REVIEW ARE AS FOLLOWS:

AMOUNT CLAIMED 16,905.00
ADJUSTMENT TO CLAIM:

FIELD AUDIT FINDINGS - 6,715.00

LATE CLAIM PENALTY - 1,019.00
TOTAL ADJUSTMENTS - 7,734.00

AMOUNT DUE CLAIMANT 8 9,171.00

IF YOU HAVE ANY QUESTIONS, PLEASE CONTACT DENNIS SPECIALE

AT (916) 324-0254 OR IN WRITING AT THE STATE CONTROLLER'S OFFICE,
DIVISION OF ACCOUNTING AND REPORTING, P.O. BOX 942850, SACRAMENTO,
CA 94250-5875. DUE TO INSUFFICIENT APPROPRIATION, THE BALANCE DUE
WILL BE FORTHCOMING WHEN ADDITIONAL FUNDS ARE MADE AVAILABLE,




CC36150
00256
2014/06/28

o

JUNE 28, 2014 .
BOARD OF TRUSTEES b@
SAN BERNARDINO COMM COLL DIST q/D
SAN BERNARDINO COUNTY

114 S DEL ROSA DR

SAN BERNARDINO CA 92408

DEAR CLATMANT:

RE: INTEGRATED WASTE MGT:1116/92-C

WE HAVE REVIEWED YOUR 2000/2001 FISCAL YEAR REIMBURSEMENT CLATM FOR

THE MANDATED COST PROGRAM REFERENCED ABOVE. THE RESULTS OF OUR

REVIEW ARE AS FOLLOWS:

AMOUNT CLAIMED 39,966.00
ADJUSTMENT TO CLAIM:

FIELD AUDIT FINDINGS - 12,356.00

LATE CLAIM PENALTY - 2,761.00
TOTAL ADJUSTMENTS - 15,117.00
AMOUNT DUE CLAIMANT $ 24,849.00

IF YOU HAVE ANY QUESTIONS, PLEASE CONTACT DENNIS SPECIALE

AT (916) 324-0254 OR IN WRITING AT THE STATE CONTROLLER'S OFFICE,
DIVISION OF ACCOUNTING AND REPORTING, P.0. BOX 942850, SACRAMENTO,
CA 94250-5875. DUE TO INSUFFICIENT APPROPRIATION, THE BALANCE DUE
WILL BE FORTHCOMING WHEN ADDITIONAL FUNDS ARE MADE AVAILABLE.




CC36150

00256
2014/06/28
JUNE 28, 2014
BOARD OF TRUSTEES 0
SAN BERNARDINO COMM COLL DIST O
SAN BERNARDINO COUNTY glgﬁDZ

114 S DEL ROSA DR

SAN BERNARDINO CA 92408

DEAR CLAIMANT:

RE: INTEGRATED WASTE MGT:1116/92-C

WE HAVE REVIEWED YOUR 2001/2002 FISCAL YEAR REIMBURSEMENT CLAIM FOR
THE MANDATED COST PROGRAM REFERENCED ABOVE. THE RESULTS OF OUR
REVIEW ARE AS FOLLOWS:

AMOUNT CLAIMED 38,668.00
ADJUSTMENT TO CLAIM:
. FIELD AUDIT FINDINGS - 16,286.00
LATE CLAIM PENALTY - 2,238.00
TOTAL ADJUSTMENTS - 18,524.00
AMOUNT DUE CLAIMANT . $ 20,144.00

IF YOU HAVE ANY QUESTIONS, PLEASE CONTACT DENNIS SPECIALE

AT (916) 324—0254 OR IN WRITING AT THE STATE CONTROLLER'S OFFICE,
DIVISION OF ACCOUNTING AND REPORTING, P.0O. BOX 942850, SACRAMENTO,
CA 94250-5875. DUE TO INSUFFICIENT APPROPRIATION, THE BALANCE DUE
WILL BE FORTHCOMING WHEN ADDITIONAL FUNDS ARE MADE AVAILABLE.




CC36150

00256
2014/06/28
JUNE 28, 2014 -
BOARD OF TRUSTEES o 2
SAN BERNARDINO COMM COLI, DIST -
SAN BERNARDINO COUNTY O T
114 S DEL ROSA DR ia%)

SAN BERNARDINO CA 92408

DEAR CLAIMANT:

RE: INTEGRATED WASTE MGT:1116/92-C

WE HAVE REVIEWED YOUR 2002/2003 FISCAL YEAR REIMBURSEMENT CLAIM FOR
THE MANDATED COST PROGRAM REFERENCED ABOVE. THE RESULTS OF OUR
REVIEW ARE AS FOLLOWS:

AMOUNT CLAIMED 39,255.00
ADJUSTMENT TO CLAIM:

FIELD AUDIT FINDINGS : - 26,406.00

LATE CLAIM PENALTY - 1,285.00
TOTAL ADJUSTMENTS - 27,691.00
AMOUNT DUE CLAIMANT . $ 11,564.00

IF YOU HAVE ANY QUESTIONS, PLEASE CONTACT DENNIS SPECIALE

AT (916) 324-0254 OR IN WRITING AT THE STATE CONTROLLER'S OFFICE,
DIVISION OF ACCOUNTING AND REPORTING, P.0O. BOX 942850, SACRAMENTO,
CA 94250-5875. DUE TO INSUFFICIENT APPROPRIATION, THE BALANCE DUE
WILL BE FORTHCOMING WHEN ADDITTONAL FUNDS ARE MADE AVAILABLE.




CC36150

00256
2014/06/28
JUNE 28, 2014
BOARD OF TRUSTEES
SAN BERNARDINO COMM COLIL DIST [
SAN BERNARDINO COUNTY /(f¥
114 S DEL ROSA DR 60’5
SAN BERNARDINO CA 92408 2L

DEAR CLAIMANT:

RE: INTEGRATED WASTE MGT:1116/92-C

WE HAVE REVIEWED YOUR 2003/2004 FISCAL YEAR REIMBURSEMENT CLAIM FOR
THE MANDATED COST PROGRAM REFERENCED ABOVE. THE RESULTS OF OUR
REVIEW ARE AS FOLLOWS:

AMOUNT CLAIMED 38,003.00
ADJUSTMENT TO CLAIM:

FIELD AUDIT FINDINGS - 24,598.00

LATE CLAIM PENALTY ~ 1,341.00
TOTAL ADJUSTMENTS - 25,939.00
AMOUNT DUE CLAIMANT $ 12,064.00

IF YOU HAVE ANY QUESTIONS, PLEASE CONTACT DENNIS SPECIALE

AT (916) 324-0254 OR IN WRITING AT THE STATE CONTROLLER'S OFFICE,
DIVISION OF ACCOUNTING AND REPORTING, P.O. BOX 942850, SACRAMENTO,
CA 94250-5875. DUE TO INSUFFICIENT APPROPRIATION, THE BALANCE DUE
WILL BE FORTHCOMING WHEN ADDITIONAL FUNDS ARE MADE AVAILABLE.




JOHN CHIANG G361 )
Ualifornia State Conteallpe 2014706728

Hiviston of ﬂ\twunfmq anyeBep ceb
" JUNE 28, 2014CHANGELLOR'S OFFICE

AW UL =T AM 7241

>

BOARD OF TRUSTEES

SAN BERNARDINO COMM COLL DIST

SAN BERNARDINO COUNTY

114 S DEL ROSA DR ne
SAN BERNARDINO CA 92408 of

DEAR CLAIMANT:
RE: INTEGRATED WASTE NGT:1116/92-

HWE "BAVE REVIEWED YOUR 20147 “FISCAL YEAR REIFMBURSEMENT GLALNM FOR
THE. MANDATED COST PRgGRAM REFERENCED ABOVE. THE RESULTS OF OUR
REVIEW ARE AS FOLLOW

AMOUNT CLAIMED 40,525, 00
ADJUSTMENT TO CLAIM:

FIELD AUDIT FINDINGS - 40,525, 00

TOTAL ADJUSTMENTS - 40,525. 00

AMOUNT DUE GLATHMANT

1 U
(=]

IF YOU HAVE ANY QUESTIUNS, PLEASE CONTACT DENNIS SPECIALE
AT (916D 324-0254 n G AT THE STATE CONTROLLER'S @
givgzégiﬁl OF gCCOUNTING AND REPGRTING. P.0. BOX 942850, SACRAHEN o,

SINCERELY,

AaP2_

JAY LAL, MANAGER




CC36150
00256
2014/06/28

JUNE 28, 2014
BOARD OF TRUSTEES

SAN BERNARDINO COMM COLL DIST

SAN BERNARDINO COUNTY e
114 S DEL ROSA DR $-afé'
SAN BERNARDINO CA 92408 e7€5ﬂ3

DEAR CLAIMANT: &

RE: INTEGRATED WASTE MGT:1116/92-C

WE HAVE REVIEWED YOUR 2005/2006 FISCAL YEAR REIMBURSEMENT CLATM FOR
THE MANDATED COST PROGRAM REFERENCED ABOVE. THE RESULTS OF OUR
REVIEW ARE AS FOLLOWS:

AMOUNT CLAIMED 49,712.00

ADJUSTMENT TO CLAIM: ’
FIELD AUDIT FINDINGS - ‘ - 49,712.00

TOTAL ADJUSTMENTS . - 49,712.00

AMOUNT DUE CLAIMANT $ 0.00

IF YOU HAVE ANY QUESTIONS, PLEASE CONTACT DENNIS SPECIALE

AT (916) 324-0254 OR IN WRITING AT THE STATE CONTROLLER'S OFFICE,
DIVISION OF ACCOUNTING AND REPORTING, P.O. BOX 942850, SACRAMENTO,
CA 94250-5875. ‘




CC36150
00256
2014/06/28

JUNE 28, 2014

BOARD OF TRUSTEES

SAN BERNARDINO COMM COLI, DIST

SAN BERNARDINO COUNTY Dﬂ)
114 S DEL ROSA DR : d
SAN BERNARDINO CA 92408 7/6
DEAR CLATMANT:

RE: INTEGRATED WASTE MGT:1116/92-C

WE HAVE REVIEWED YOUR 2006/2007 FISCAL YEAR REIMBURSEMENT CLAIM FOR
THE MANDATED COST PROGRAM REFERENCED ABOVE. THE RESULTS OF OUR
REVIEW ARE AS FOLLOWS :

AMOUNT CLAIMED 44,725.00
ADJUSTMENT TO CLAIM: .

FIELD AUDIT FINDINGS ' - 44,725.00
TOTAL ADJUSTMENTS - 44,725.00
AMOUNT DUE CLAIMANT $ : 0.00

IF YOU HAVE ANY QUESTIONS, PLEASE CONTACT DENNIS SPECIALE

AT (916) 324-0254 OR IN WRITING AT THE STATE CONTROLLER'S OFFICE,
DIVISION OF ACCOUNTING AND REPORTING, P.O. BOX 942850, SACRAMENTO,
CA 94250-5875.




CC36150

00256
2014/06/28
JUNE 28, 2014
BOARD OF TRUSTEES
SAN BERNARDINO COMM COLL DIST G
SAN BERNARDINO COUNTY P
114 S DEL ROSA DR Q@ﬁ
SAN BERNARDINO CA 92408 2/

DEAR CLATIMANT:

RE: INTEGRATED WASTE MGT:1116/92-C

WE HAVE REVIEWED YOUR 2007/2008 FISCAL YEAR REIMBURSEMENT CLATM FOR
THE MANDATED COST PROGRAM REFERENCED ABOVE. THE RESULTS OF OUR
REVIEW ARE AS FOLLOWS:

AMOUNT CLAIMED ‘ 25,719.00
ADJUSTMENT TO CLAIM: ‘

FIELD AUDIT FINDINGS - 25,719.00
TOTAL ADJUSTMENTS - 25,719.00
AMOUNT DUE CLAIMANT $ 0.00

IF YOU HAVE ANY QUESTIONS, PLEASE CONTACT DENNIS SPECIALE

AT (916) 324-0254 OR IN WRITING AT THE STATE CONTROLLER'S OFFICE,
DIVISION OF ACCOUNTING AND REPORTING, P.0O. BOX 942850, SACRAMENTO,
CA 94250-5875.




CC36150

00256
2014/06/28
JUNE 28, 2014
BOARD OF TRUSTEES
SAN BERNARDINO COMM COLL DIST hé%
SAN BERNARDINO COUNTY 57
114 S DEL ROSA DR 1bijﬂ
SAN BERNARDINO CA 92408

DEAR CLAIMANT: .

RE: INTEGRATED WASTE MGT:1116/92-C

WE HAVE REVIEWED YOUR 2608/2009 FISCAL YEAR REIMBURSEMENT CLAIM FOR
THE MANDATED COST PROGRAM REFERENCED ABOVE. THE RESULTS OF OUR
REVIEW ARE AS FOLLOWS:

AMOUNT CLAIMED 30,481.00
ADJUSTMENT TO CLAIM: ‘

FIELD AUDIT FINDINGS - 30,481.00
TOTAL ADJUSTMENTS - 30,481.00
AMOUNT DUE CLAIMANT $ 0.00

IF YOU HAVE ANY QUESTIONS, PLEASE CONTACT DENNIS SPECIALE

AT (916) 324-0254 OR IN WRITING AT THE STATE CONTROLLER'S OFFICE,
DIVISION OF ACCOUNTING AND REPORTING, P.O. BOX 942850, SACRAMENTO,
CA 94250-5875.




CC36150

00256
2014/06/28
JUNE 28, 2014
BOARD OF TRUSTEES O
SAN BERNARDINO COMM COLIL, DIST PR
SAN BERNARDINO COUNTY ol
114 S DEL ROSA DR vV

SAN BERNARDINO CA 92408

DEAR CLAIMANT:

RE: INTEGRATED WASTE MGT:1116/92-C :

WE HAVE REVIEWED YOUR 2010/2011 FISCAL YEAR REIMBURSEMENT CLAIM FOR
THE MANDATED COST PROGRAM REFERENCED ABOVE. THE RESULTS OF OUR
REVIEW ARE AS FOLLOWS:

AMOUNT CLAIMED 18,525.00
ADJUSTMENT TO CLAIM:

FIELD AUDIT FINDINGS - 18,525.00
TOTAL ADJUSTMENTS - 18,525.00
AMOUNT DUE CLAIMANT $ 0.00

IF YOU HAVE ANY QUESTIONS, PLEASE CONTACT DENNIS SPECIALE

AT (916) 324-0254 OR IN WRITING AT THE STATE CONTROLLER'S OFFICE,
DIVISION OF ACCOUNTING AND REPORTING, P.O. BOX 942850, SACRAMENTO,
CA 94250-5875. '




DECLARATION OF SERVICE BY EMAIL

I, the undersigned, declare as follows:

I am a resident of the County of Sacramento and I am over the age of 18 years, and not a party to
the within action. My place of employment is 980 Ninth Street, Suite 300, Sacramento,
California 95814. :

On June 19, 2015, I served the:

IRC Filing; and Notice of Complete Filing and Schedule for Comments

Incorrect Reduction Claim

Integrated Waste Management, 14-0007-1-11

Public Resources Code Section 40418, 40196.3, 42920-42928,;

Public Contract Code Section 12167 and 12167.1

Statutes 1992, Chapter 1116 (AB 3521); Statutes 1999, Chapter 764 (AB 75)

Fiscal Years: 1999-2000, 2000-2001, 2001-2002, 2002-2003, 2003-2004, 2004-2005,
2005-2006, 2006-2007, 2007-2008, 2008-2009, and 2010-2011

San Bernardino Community College District, Claimant

by making it available on the Commission’s website and providing notice of how to locate it to
the email addresses provided on the attached mailing list.

I declare under penalty of perjury under the laws of the State of California that the foregoing is
true and correct, and that this declaration was executed on June 19, 2015 at Sacramento,

California,
t

Jillg// Magee 4
Commission on State Mandates
980 Ninth Street, Suite 300
Sacramento, CA 95814

(916) 323-3562




6/19/2015 Mailing List

COMMISSION ON STATE MANDATES

Mailing List
Last Updated: 6/17/15
Claim Number: 14-0007-I-11
Matter: Integrated Waste Management

Claimant: San Bernardino Community College District

TO ALL PARTIES, INTERESTED PARTIES, AND INTERESTED PERSONS:

Each commission mailing list is continuously updated as requests are received to include or
remove any party or person on the mailing list. A current mailing list is provided with commission
correspondence, and a copy of the current mailing list is available upon request at any time. Except
as provided otherwise by commission rule, when a party or interested party files any written
material with the commission conceming a claim, it shall simultaneously serve a copy of the
written material on the parties and interested parties to the claim identified on the mailing list
provided by the commission. (Cal. Code Regs., tit. 2, § 1181.3.)

Socorro Aquino, State Controller's Office

Division of Audits, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 322-7522

SAquino@sco.ca.gov

Marieta Delfin, State Controller's Office

Division of Accounting and Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 322-4320

mdelfin@sco.ca.gov

Donna Ferebee, Department of Finance

915 L Street, Suite 1280, Sacramento, CA 95814
Phone: (916)445-3274
donna.ferebee@dof.ca.gov

Susan Geanacou, Department of Finance

915 L Street, Suite 1280, Sacramento, CA 95814
Phone: (916) 445-3274
susan.geanacou@dof.ca.gov

Ed Hanson, Department of Finance

Education Systems Unit, 915 L Street, 7th Floor, Sacramento, CA 95814
Phone: (916)445-0328

ed.hanson@dof.ca.gov

Cheryl Ide, Associate Finance Budget Analyst, Department of Finance
Education Systems Unit, 915 L Street, Sacramento, CA 95814
Phone: (916) 445-0328

http://csm.ca.gov/csmint/cats/print_mailing_list_from_index.php 1/3



6/19/2015

Mailing List

Cheryl.ide@dof.ca.gov

Jill Kanemasu, State Controller's Office

Division of Accounting and Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916)322-9891

jkanemasu@sco.ca.gov

Jay Lal, State Controller's Office (B-08)

Division of Accounting & Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 324-0256

JLal@sco.ca.gov

Yazmin Meza, Department of Finance
915 L Street, Sacramento, CA 95814
Phone: (916)445-0328

Y azmin.meza@dof.ca.gov

Robert Miyashiro, Education Mandated Cost Network
1121 L Street, Suite 1060, Sacramento, CA 95814
Phone: (916)446-7517

robertm@sscal.com

Jameel Naqvi, Analyst, Legislative Analyst's Office

Education Section, 925 L Street, Suite 1000, Sacramento, CA 95814
Phone: (916)319-8331

Jameel.naqvi@lao.ca.gov

Andy Nichols, Nichols Consulting

1857 44th Street, Sacramento, CA 95819
Phone: (916) 455-3939
andy@nichols-consulting.com

Christian Osmena, Department of Finance
915 L Street, Sacramento, CA 95814
Phone: (916) 445-0328
christian.osmena@dof.ca.gov

Arthur Palkowitz, Stutz Artiano Shinoff & Holtz

2488 Historic Decatur Road, Suite 200, San Diego, CA 92106
Phone: (619)232-3122

apalkowitz@sashlaw.com

Keith Petersen, SixTen & Associates

Claimant Representative

P.O. Box 340430, Sacramento, CA 95834-0430
Phone: (916)419-7093

kbpsixten@aol.com

Sandra Reynolds, Reynolds Consulting Group,Inc.
P.O. Box 894059, Temecula, CA 92589

Phone: (951)303-3034

sandrareynolds 30@msn.com

David Scribner, Max8550
2200 Sunrise Boulevard, Suite 240, Gold River, CA 95670
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Phone: (916) 852-8970
dscribner@max8550.com

Jim Spano, Chief, Mandated Cost Audits Bureau, State Controller's Office
Division of Audits, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 323-5849

jspano@sco.ca.gov

Dennis Speciale, State Controller's Olffice

Division of Accounting and Reporting, 3301 C Street, Suite 700, Sacramento, CA 95816
Phone: (916) 324-0254

DSpeciale@sco.ca.gov

Jose Torres, Interim Vice Chancellor, San Bernardino Community College District
Fiscal Services, 114 S Del Rosa Dr, San Bernardino, CA 92408-0108

Phone: (909) 382-4021

jtorres@sbced.cc.ca.us
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