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Proposed Parameters and Quidelines

Chapter 845, Statutes of 1979
Filipino Enpl oyee Survey

Summary of Mandat e

Chapter 845, Statutes of 1978 requires ip certain instances that Filipino
enpl oyees be categorized as such in enpl oyee ethnicity surveys and tabul a-
tions ,

Board of Control Decision

The Board of Control determined, on May 21, 1980, that cities and counties
incurred "costs mandated by the State" as a result of conducting a survey

to determne the nunber of enployees who are of Filipino ancestry or ethnic
originin their workforce. The Board made its finding on a test claim filled
by the City of Los Angeles on QOctober 30, 1979, pursuant to the provisions
of Revenue and Taxation Code Section 2253 (b) and (c).

Eligible Claimants

Every city, county, or city and county Which has at |east 5,000 residents

or in which five percent (5% of the population is of Filipino ancestry or
ethnic origin, according to the 1ast Federal census, and which conducts

any survey as to the ancestry or ethnic origin of its enployees, or which

mai ntains any statistical tabulation of mnority group enpl oyees, shall
categorize enpl oyees whose ancestry or ethmic origin iS Filipino as Filipinos
in such survey or tabulation

Period Of Rei nbursenent

A1l costs incurred on or after Jamuary'l, 1979 are reimbursable. Chapter 845,
statutes of 1978 becane effective January 1, 1979. Onlyone fiscal year shall
be included in each ciaim, The first claimsubmtted will report costs incurred
from January 1, $979 through June 30, 1979. Pursuant to Revenue and Taxation
Code Section 2231(d) (l), all claims for reimbursement Oof costs shall be sub-
mtted within 120 days fromthe date of notification by the Controller of the
enactnent of the clains bill,

| f total costs iricurred in a single fiscal year do  not exceed $200, mno reim

bursement shall be allowed except as otherwise provided in Revenue and Taxa-
tion Code Section 2233,

Rei mhur sabl e Cost

Revenue and Taxation Code Section 2207 defines "costs mandated by the State"
to mean any increased costs resulting froman '"increased level of service or
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new program" Chapter 845, Statutes of 1978 mandates a new program for |oca
government by requiring specified local governments which survey enpl oyees for
ethnic conposition to deternmne the nunber of enployees who are of Filipino
ancestry or ethnic originin their workforce, daimants will be reinbursed
for increased costs associated with the following activities required by Chap-
ter 845, Statutes of 1978:

(1) Activity: Preparation of draft survey instrument,

Reinbursable  Cost: Salary and benefits of personnel directly

assigned to the preparation of the survey instrument, provided
t hat rei mbursenent be provided only once.

(2}  Activity: Preparation of a final survey instrunent, provided
That el nbursenent be provided only once,

Rei mbursabl e Cost: Salary and benefits of personnel directly
assigned to preparation of the survey,

(3) Activity: Collection and tabulation af survey results,

ReimbursableCost: Salaries and benefits of personnel directly
assigned to the collection and tabulation of survey results,
except that only the increnental increase in costs associated
with surveying Filipino enployees wll, be reinbursed, (Reim
bursement for conducting a. separate survey shall be provided
only if the survey was conducted during the period of January 1,
1979 through December 31, 1979).

(4) Activity: Rewiting of existing conputer programs to include data
on enployees who identify thenselves as Filipino.

Rei mbursable Cost: Salaries and benefits of personnel, directly
assigned "to this task,

Rei mbursement for activities 1 through 4 shall be subject to the follow ng:

(1)  Supplies -- charts, graphs, paper and other essential items which
are necessary for use in the preparation and conpletion of the
surveys are reinbursable,

(2) Records of actual and necessary staff time to acconplish nandate
should be mintained, and the claimnust be based on these records.



Quidelines for ClaimPreparation

This procedure will help the claimnt organize the data presentation for the
various categories of allowable costs that may be clainmed, Adherence to this
procedure will speed up the reinmbursement process, It will also ensure con-
sistency in the review of the claimand |essen the need by the Controller's
Ofice to contact the claimnt for additional information,

(1)

(2}

(3)

(4)

Description of Activity

Copi es of invoices, tine records, and other docunents necessary
to support the costs included in this claimshould be retained

by the claimant for audit purposes, In addition, copies of the
invoices relating to professional services are to be subnitted
with this claim Tf costs cannot be supported, the costs reported
will be disallowed by the Controller‘s Office, The selecting

of appropriate data is the responsibility of the C aimant,

Salary and Emplovyee's Benefits

Show the classification of the enployees involved, nmandated
function  perforned, nunber of hours devoted to the function
hourly rate and fringe benefits.

Services and Supplies

Only expenditures which can be identified as a direct cost as
a result of the mandate can be claimed here, List costs of
material acquired which have been consumed or expended spec-
ifically for the purpose of this nmandate

Al l owabl e Overhead Cost

Indirect costs may only be claimed through an indirect cost
rate proposal prepared in accordance with the provision of
Federal Regul ation 0AsC-1¢ (use in conjunction with FMC-74~4).

Supporting Dat a

For auditing purposes, all cost claimed nust be traceable to
source docunments or worksheets that show evidence Of and the

validity of such costs, These documents nust be kept on file
and made available on the request of the State Controller

Required Certification

The following Certification nust acconmpany the claim



Required Certification

The following Certification must acconpany the claim.

I DO HEREBY CERTIFY:

THAT sections 1090 to 1096, inclusive, of the CGovernnent Code and other
applicable provisions of the law have been complied W th; and

THAT I am t he person authorized by the local agency to file claim with
the State of Califormia.

Signature of Authorized Representative' Bat e

Trtle ‘ Telephone Numher




